
 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-412-86-003 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 10, 13, 15, 16 and 27 remain active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by N1-412-94-002 item 22 

Item 2 was superseded by N1-412-94-002 item 18 and N1-412-06-006 schedule 127 

Item 3 was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-07-002 item 2 

Item 4 was superseded by N1-412-94-002 item 3 and N1-412-06-006 schedule 006 

Item 5 was superseded by N1-412-94-002 item 21 

Item 6 is non-record convenience copies 

Item 7 was superseded by N1-412-94-002 items 1 and 31, and N1-412-06-006 schedules 003 and 202 

Item 8 was superseded by N1-412-06-006 schedule 006 

Item 9 was superseded by N1-412-94-002 item 40 

Item 11 was superseded by N1-412-94-002 item 40 

Item 12 was superseded by N1-412-94-002 item 40 

Item 14 was superseded by N1-412-95-007 item 6 

Item 17 was superseded by N1-412-07-013 

Items 18 through 19 were not appraised 

Items 20 and 21 were not appraised but still shown as superseded by N1-412-07-012 

Items 22 through 26, 28, and 29 were not appraised 
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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

To GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

JOB 

NOTIFICATION TO AGENCY 
Environmental Protection Agency 

:;c-;:-;--;;-=-c;::-;:c-c=-;::-;c:-;--;-;::-;--:::--:-:------------------------~ In accordance with the provIsIons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved

Office Of Information Resources Management except for items that may be marked "d1spos1t1on not 
-=--=-=-=-:--=--c=-=-~~--,-c-=--c-=-ccc-----------------------------1 approved" or "withdrawn" in column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER 

Harold Webster 
Thomas Tasker 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT 

382-5912 
382-5911 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 8 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or ~ 1s unnecessary 

B DATE 

7 
ITEM 
NO 

1 - 27 

D TITLE 

Agency Records Management Officer 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenhon Periods) 

The Information And Resources Management Records 
Control Schedule was created due to a restructuring 
of the Infoifftion and Resources Management func­
tions withinAAgency. This Schedule revises the 
Library System Records Schedule, and is a part of 
a major review and update of the EPA Records Control 
Schedules. 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

ppendix 
B 

chedule 
26 

Attached is a copy of the Inform~tion-&-Resources Mg. 
Records Control Schedule. 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

INFORMATION AND RESOURCES MANAGEMENT AGENCYWIDE 
ITEM NAME ANO DESCRIPTION OF RECORO/FILE RETENTION PERIOD ANO OISPOSITIONNO 

1, Controlled and MaJor Correseondence of the Director, Office Retention: Permanent. 
of Information and Resources Management, Includes copies of 
controlled and maJor correspondence signed by the Director. Dis12osltion: Break file at end of year. Keep in 
The correspondence significantly documents the program office current plus l add1t1onal year, then trans-
act1vit1es and was procegsed under special handling control fer to the FRC. Keep ln FRC for 10 years, then 
procedures because of the importance of the letters or time offer to the National Archives, in 10 year 
requirements of replies. blocks. 

2. General Corres12ondence of the Director, Office of Informa- Retention: Retain 3 years. 
t1on and Resources Management. Includes copies of non-con-
trolled (routine) correspondence. Records consist of 1ncom- Dis12os1tion: Break file at end of year. Keep in 
lng letters and enclosures, office l year, then transfer to the FRC. Destroy

when 3 years old. 

3, Program Develo12ment File. Consists of records related Retention: Permanent. 
to the development of information and resource management 
pol1c1es and programs. Records consist of correspondence, D1s12osit1on: Break flle at end of 2 years. Keep 
issue papers and reports relative to policy, strategy, 1n office 3 years, then transfer to FRC. Keep 
program control, timeshare budget, research pr1or1ties, in FRC for 20 years, then offer to the National 
legislative priorities and other related records. ·Archives, in 10 year blocks. 

4. Program Management File, Consists of records related to the Retention: Retain 5 years. 
management and adm1nistrat1ve support of each unit of the 
Office of Information and Resources Management and other D1s12os1t1on: Break file at end of year. Keep ln 
Agency Programs. Records consist of program planning and office 3 years, then transfer to the FRC. Destroy
1mplementat1on, personnel needs, work accomplishments, w:hen 5 years old, 
budgetary materials which includes timeshare budget and 
other program management activ1t1es. 

s. s12eeches b:t: Office Director or Staff. Speeches prepared for Retention: 
delivery at ClVlC functions and professional conferences and 
meetings. a. Record COJ2:t:• Permanent, 

b. Information Coe1es. Retain l year. 

Dis12os1tion: 

a. Record Coe:t:• Break file after presentation. 
Keep in office 5 years, then transfer to the FRC. 
Keep in FRC 5 years, then offer to the National 
Archives, in 10 year blocks. 

b. Information Coeies, Destroy when l year old 
or sooner if no longer needed, 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE 

INFORMATION AND RESOURCES MANAGEMENT 

COVERAGE OF SCHEDULE 

AGENCYWIDE 
tTEM 
NO 

NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

6. Freedom of Information Response File. Includes copies of in 
coming requests for information under the Freedom of Informa 
tion Act, copies of replies, and copies of any interagency 
memoranda concerning the request. Note: th~s file does not 
contain the Program's official record of information being 
requested. 

Retention: Retain 2 years. 

Disposition: Break file at end of year. Keep in 
office 2 years, then destroy. 

7. Contracts and Grants File. Documentation relating to the 
formulation, award, and changes in contracts or interagency 
agreements with another Federal Government Agency for infor­
mation studies or services. Records consist of orders for 
services, procurement requests, Justification statements, 
task orders, bid evaluations, award notices, contractor 
staff resumes, contract or agreement, progress reports, 
change notices, staff comments on contractor activities, 
invoices, and other related records. 

Retention: Retain 6 years. 

Disposition: Break file upon the completion of 
contract or interagency agreement. Keep in office 
1 year, then transfer to the FRC. Destroy when 
6 years old, 

8. Information/Records Management Files. Correspondence, 
reports, authorizations, and other records that relate to 
the management of the Agency's information/records inclu­
ding such matters as files management, the use of micro­
forms, ADP systems and word processing; electronic mail; 
information/records management surveys; vital records 
programs, etc. 

Retention: Retain 6 years. 

Disposition: Break file at end of year. Keep 
in office 1 year, then transfer to the FRC. 
Destroy when 6 years old, 

9. Requirements Analyses Studies. Consist of studies con­
ducted before the installation of any technology or equip­
ment associated with information management systems, such 
as word processing, micrographics, ADP information applica­
tions, etc. Studies and systems analyses for the initial 
e5tablishment and maJor changes of these systems. Records 
include a consideration of the alternatives to the proposed 
system and a cost/benefit analysis, including analysis of 
the improved efficiency and effectiveness to be expected 
from the proposed system. 

Retention: Retain 5 years. 

Disposition: Break file one year after completion 
of study, Keep in office 1 year, then transfer 
to the FRC. Destroy when 5 years old, 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

INFORMATION AND RESOURCES MANAGEMENT AGENCYWIDE 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

Information systems Inventory. The Information Systems 
inventory was developed to facilitate sharing of infor­
mation across media and program boundaries. For each 
system 1n the Inventory, the following information 1s 
included: system 1dentif1cat1on, descr1pt1on of data­
base content, adm1n1strative data about access, budget 
codes and legal author1t1es, 

10. 

systems Development. Contains records related to the 
specification, design and implementation of automated 
information systems supporting proqram offices. Records 
consist of correspondence, issue papers and meeting 
summaries produced in the course of systems development. 

11. 

12, Systems Documentation. Contains requirements specifi­
cations, design documents, programming specifications, 
tests plans, source code, user guides and training 
documents produced in the course of developing, enhancing, 
ma1ntain1ng and user supporting EPA program systems. Such 
documentation is essential to the continuing operation of 
maJor program systems. 

13. Requests for ADP Hardware and Software. Contains copies 
of procurement requests, interagency agreements, grant 
requests and communications that document approval/ 
disapproval actions. Records are essential to OIRM's 
oversight of program information activities. 

14. Management and Operation of Information Centers. Correspon­
dence, reports, policy, planning documents, authorizations 
and other records that relate to the manaqement and opera­
tion of the Agency's Information Centers. Records consist 
of long range plans, policy statements and the documents 
that support the operations of the information centers. 

Retention: Retain 5 years after the inventory 
has been discontinued. 

Disposition: Break file when Inventory 1s 
discontinued. Keep 10 office 1 year, then 
transfer to the FRC. Destroy when 5 years 
old. 

Retention: Retain 5 years. 

D1spos1tion: Break file when system is dis­
continued. Keep in office for 1 year, then 
transfer to the FRC, Destroy when 5 years old. 

Retention: See disposition below. 

Disposition: 

a. Major Systems. Documentation relating to 
archival ADP systems will be retained 
permanently. Break file when system is 
discontinued. Keep in office for 2 years, 
then transfer to the FRC. Keep 1n FRC for 
15 years, then offer to the National Archives 
1n 5 year blocks. 

b .. Disposable Systems. Documentation for 
ADP Systems that are disposable will be retained 
for 15 years. Break file when system is 
discontinued, Keep in office for 2 years, then 
transfer to the FRC. Destroy when 15 years old. 

Retention: Retain 3 years. 

Disposition: Break file at end of year. Keep 
in office for 3 years, then destroy. 

Retention: Retain 15 years, 

Disposition: Break file every three years. Keep 
in office l year, then transfer to the FRC. 
Destroy when 15 years old. 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

AGENCYWIDEINFORMATION AND RESOURCES MANAGEMENT 
lTEM 
NO NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

Records Disposition Files. These files contain documents 
of descriptive 1nventor1es, disposal authorizations, sched­
ules for the retirement of records, approved microfilming 
procedures and correspondence relating to rev1s1ons. 

15. 

Privacy Act - General Administrative Files. Contains 
records related to the 1mplementat1on of the Privacy Act, 
1nclud1ng notices, memoranda, routine correspondence and 
related records. 

16. 

17. Privacy Act Reports Files. Recurring reports and one-time 
information requirement relating to implementation of the 
Act, 1nclud1ng annual reports to the Congress of the United 
States, the Office of Management and Budget, 

a. Annual Report. 

b. Other Reports. 

18. Library Systems Development File. Includes 
~o the development of systems and procedures 
sit1on, use ana ui.:;_,_ ·--· ' • ""~--~~ 1 0n 

etc. 

records related 
for the acqu1-
in the EPA 

Library System. Records consist of correspondence anu 
reports concerning topics such as b1bl1ographic retrieval 
systems, document control system, literature search and 
literature services, on-line retrieval systems, data base 
management and evaluation, studies prepared by consulting 
firms and other related records. 

Retention: 

Disposition: 
records are 
Archives.
Retention: 

Disposition: 
destroy. 

Retention: 

D1spos1t1on: 

See Disposition 

Break file and destroy when related 
destroyed .or transferred to the National 

Retain 2 years. 

Break file every two years, then 

Permanent. 

Break file when report 1s completed. 
Keep 1n office 2 years, then transfer to the FRC. 
Keep 1n FRC ~ years, then offer to the National 
Archives in !> year blocka. 

Retention: Retain 2 years, 

Disposition: Break file when report 1s completed. 
Keep 1n office 2 years, then destroy. 

Retention: Retain 5 years. 

D1spos1tion: Break file when proJects or systems 
-- . _ .. ~ ,..._____ inactive. Keep in 

office for 1 additional year, tnen cransLec ~v 

the FRC. Destroy when 5 years old. 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

TNJ'f'IOMA'T'Tr'IM AND RESOURCES MANAGEMENT AGENCYWIDE 
ITEM 

RETENTION PERIOD ANO DISPOSITIONNAME ANO 0ESCRIPTION OF RECORD/FILENO 

Retention: See Disposition 
records relat,~d to EPA Library participation in library or 
1ntormacio11 ...~, ,, f'~••m1ttees, conterences, 

19, Librarl Committee, Conferences, and Associations. Includes 

•-- -L-~ D1sEosit1on: Review ttles at end of each year. 
"-L-'- --~nrds having continuing reference orseminars, workshops and associations, such as._,.., -' L --

.... ~ 1 C'!admin1str:at1ve va.1.ue Qll\.J - ---~~L-JLibrary Association, the American Society tor Intormat1on, 
the Federal Library Committee, Special Library Assoc1at1on 
and spec1t1c 11brary-re lated convent1on':l, wotkshops, etc. 
Records consist of correspondence, reports, brochures, and 
other 11 terature. 

Retention: See Disposition 
relationships Wlth the r.:PA ott1ces served by the library 

20 EPA Programs File. Includes records related to Library 

n_ 
-.1 --~- .. ~~"' tn establish user needs and to offer DiSQOSltion: Review f ile':l at end of each year. 

-
"·- L ~' n --,-.ords hav1na continuing reterence or 

consist of correspondence, literature related to environ 
or provide support to the program OtLL~c --c~~- - administrative va1ue auu _.._....,1..,L......-.f Vw•.iv&. __._ ---
mental pi:-ograms and their needs for bibliographic or 
technical literature support or other library services 
and other related records. MaJor files categories include 
toxic substances program, air program, water program, 
noise abatement program, solid waste program and other 
environmental programs. 

21 Retention: See D1sposit1on: 
" ~nn•nn and mana,;iem~nL ot the 11orar1es comprising the EPA 
Library System. l\e....,.._,,L ....,~ .... ..., -• - ------ 0 nondence, reports, 

EPA L1.brar:i:'. S:z'.stem File. Includes i:-ecords relating to the 

D1soosit1ons: Review files at end of each year. 
= • • - ..,..., nav1na cont1nuin•1 r.,1terence orand other ,1ocuments concerning the library budget, St:aT"L L g· 

• - '1 ,l'\iadm1n1strat1ve value ana ue:;1..~., v-- ~~ 

ment, tacil1t1es management, acqu1s1t1on policies, holdings, 
services offered, and other related matters. Also includes 
correspondence and reports tram the librai:-1es in the EPA 
Library System. 

user population, user education, library stati':ltics, equip 

Retention: See D1spos1tion 
Includes correspondence, reports, technical Literature, 

22 Other Federal, Universltl, and SEec1al L1brar1es File. 

_...,_1nLera(Jency ---",.,r1 from D1soos1tion: Review flles at end of each year.ag1.-...=ut.....,lll,~ y ..... ...,.,... "'"" 

-.-..-.a.. .. -- 'I""·-- l""'o,'w"rAnrP ,...,....Kt:::!CQT·1 i:-c1.,,.v1..~..,,,ottrn r r'ederal, un1ver-s1ty, and special 11orar1es. IncTu<hld 
" adm1nistrat1ve value and destr-oy other material. 

National Library ot Mect1cine, National Technical Information 
Service and from various university libraries. 

arc the Library of Congress, National Agr1cultur-al Library, 

;;a 
m n 
0;;a 
0.,. 
3: 
► z 
► 
Cl m 
3:: m 
~ 
3:: 
► 

i 
% 

,-

.. 

https://i:-c1.,,.v1


U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHEO NO 

TITLE OF SCHEDULE 

ITEM 
NO 

23. 

24. 

2 s. 
0.IU/VL o.·1.:,....,....,:,1._, '-4~;.&; •,1.t:-t~l'Tn~OT~l'mffi1~!!-~,-ll't!l'~~,e-~rf?86-4il~c~;w..~~l.ll..11.i-~-tlo..t;.~a.l~l_.n;u·-:;,QJ-·"t.l•.l. ►le,a;---ia,..--,._~J-~~--~---~--~"""l"'!""r__.__,..,.._..,_,,,...,.,.,--.,,.,,.,...,,,-...,.,,,..,,.,,,---------';I::
Wlth the in 

26. 

NAME ANO OESCRIPTIOI-I OF RECORD/FILE 

International Referral system Program File. Includes 
___ L __ L--- - Lk- Fa~--1 of 1nqu1r1es from foreign 

countries, 1nternat1unal organ1zat1ons, otner ""'~--a .. 
agencies, etc., to the proper office, agency, or inst1tu­
L1,>n tor response. Records consist of the incoming 
1nqu1r1es, outgoing replies and documents used to identify 
proper referral source, 

Public Information Reference Material (Regulations, Stan­
clards and Guidelines).' A coLLect1on ot document"! nHat1ng 
to regu1aL<v, o, _ • n.-1 nuidelines promulgated by3 

EPA. Documents centrally mainta1nea ~uL ~----- -
Docu1nt:>11ts cons1<it ot copies ot proposed an<J tinaL regula-
t1ons, standards and gu1del1nes which includes hearing 
transcripts, econonnc analys1s--cost etfective c:itud1es, com-
ments on proposed regulations1 State Implementation Plans; 
Btfluent Guidelines, NPDES Quarterly Non-Compliance Reports, 
etc. Note: The documents described above are non-record 
mater1ar:--The official record documentation 1s ma1nta1ned 
by the appropriate program. 

Public Inquiries File. Includes copies of public inquiries 
requesting various non-technLcal CPA reterence materials 

COVERAGE OF SCHEDULE 

AGENCYWIDE 
RETENTION PERIOD ANO DISPOSITION 

Retention: Retain 

. .,._ -

l additional year. 

Retention: Retain 
t1na1 regu1ation, 

l year. 

,n f'lt-t-,,-., current vear olus 

1 year after promulgation of 
standard or gu1cte1ine. 

Disoosit1on: Break 
ru.1.e .L11 ·~~ , "' 

t1on Reference Unit 

Retention: Retain 
cqmpleted. 

file upon publication of final 
cr<>r. Keep 1n Public Informa- l; 
for 1 year, i;.111:m ~-~ •• n

i 
~ 
31:: 

► 
~ 
~ 
31:: 

3 months after all actions are ~ 
~ 

copy ot response tram responsible program area 
EPA Headquart~rs and regions attached, and consumer com-
plaints, Also, 1nc..:lu.Jc➔ 'i copies ot inquiry control log 
books/sheets and reports that contain daily and weekly 
account at inquiries received via mail, telephone and 
personal appearanc.:u. 

Information Clearinghouse Records, Includes records rela­
t lll<J Lo a system to provide an ongoing inventory of all 
~n••~ --~,~--inn and stat1st1cal information on a variety 
of models, data collection::;, --~· ·-~~ _ .. --~ ~-~-'"~ 
and procurements to be used by proJect officers to deter­
mine 1t the requirements called tor 1n the KFP"s are sutt1-
ciently unique or whether they are dupl1cat1ons of effort. 
Records cons19t at procurement request, statement of work, 
survey forms to update data bases, data collection focms 
an,1 ,)th,}r dp[n-opriate records necessary f.,)r 1.h," operation 
of the Information Clearinghouse. 

Disposition: Break tile atter J months, cnen 2 
de

1

stroy. > 
,-

Retention: Retain 6 months, 

Disposition: Break file after information has 
n con,Mrte,1 to machine-readable form and 

1nfocmat1on verii: L,-~ ._,, , ··---· 

ottice tor 6 months, then destroy. 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

INFORMATION AND RESOURCES MANAGEMENT AGENCYWIDE 
ITEM NAME AND DESCRIPTION OF RECORO/FII.E RETENTION PERIOD AND DISPOSITIONNO 

27. Translation File. Includes microfiche of foreign documents Retention: See Disposition 
that EPA has translated for Agencywide staffs. Documents 
include foreign technical journal articles, patents, govern­ Disposition: Destroy when no longer used, 
ment reports, miscellaneous, papers, etc. 

28. Telephone Report (Lona Distance Calls). Summaries of long Retention: Retain 1 year after audit. 
a1sca11-.;c •v __ .__ .,.,,,-1 '"" indicate authorized use~-4-,- • 

of telephone service as well as to audit expense -~--..~L• 

year. Keep in office for l year accer -~~v.u~ 
have been audited. 

29. Telephone Service Requests. Requests from operating Retention: Retain 1 year. 

~-:=-~~~~,~~:;~'~-~..!•~-n~~,.~1H1-~,,~-~-,-;~•·"Q,Q"".IL&'·....J:r~A,~"~"'"!.:tU.io~n-",...50!,!r:.:..____➔~;;;;;;Tn_'S'IT.r1"'""t'~l!!"""'l!rf"t'l!l't"'""""'-"~T!!l-iiret~m11ed--------'n~I removal of telephone facilities. u1suuo1t:1u11. Da.~cu\ 1.,. __ -•""v"" ··-- ...... r ....... : __ 

or requests cancelled. Keep in office 1 i 
year, then destroy. ~ 

:I: 
> z 
► 
Cl 
m 
:I: m 
~ 
ill= 
>:z 
C 
►,-

-

ll 



Atch to SF 115 (Revis~ Item Numbers. compared to evious Item Numbers, 
Schedule Number, and NARS Job Nunu.,~r) 

Title Of Schedule: Information And Resources Management 

REVISED PREVIOUS 
Item Numbers Iten No. Schedule No. NARS Job No. 

1. (New)
2. n 

3- " 
4. " 
5. " 
6. tt 

7 • II 

8. n 

9. " 
10. " 
11. " 
12. " 
13. " 
14 • II 

15. 6. B-1 NCl-74-11816. (New) 
17. " 
18. 1. B-26 NCI-412-83-519. 2.
20. 3.
21. 4.
22. 5.
23. 6.
24. 7.
25. 8. 
26. 9.
27. (New) 



Atch to SF 115 (Info for "PERMANENT" retention records) 

Information And Resources ManagementTitle Of Schedule: 

Volume Growth Arrangement 
Item No. On Hand (Cubic Feet)Per Year(Cubic Ft.) Of Files 

1. 1 ½ Subject 

l 3. 2 1 Subject 

5. ¼ 1/8 Chronological 
-j 

'3 
i 12. 6 2 Subject
' l 

d 17. ¼ 1/8 Chronological
1 
J 




