NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-412-76-005

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/07/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 15 was superseded by N1-412-07-058 schedule 411

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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REQUEST (R AUTHORITY :. v AN T

TO DISPOSE OF RECORDS DATE RECEIVED JOB NO.
(See Instructions an Reverse) AUG 5 075
TO: GENERAL SERVICES ADMINISTRATION, NC-412-76-5
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 ' NOTIFICATION TO AGENCY

. FROM {AGENCY
! OM CY OR ESTABLISHMENT) In accordance with the provisions of 44 U.8.C. 33030 the dis-

EnVirOﬂInental Pro tectiOn AgenCy posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped “'disposal not approved” or with-

drawn'’ in column 10,
Office of Water and Hazardous Materials
3. MINOR SUBDIVISION
Office of Water Supply

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
., David 0. Stephens 755-0830 3-25-76
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

| hegwby certify that | am outhorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposol in this Request of
_i_ page{s} are not now needed for the business of this agency or will not be needed after the retention periods specified.

’ 2 -l e
7/‘?//7 s /‘iéat/y"??'(y /Z Gy

Harold R. Masters Chief, Administrative Management Branch
{ (Ifate) (Signatute of Agency Representative) {Title)
e,
7. 8. DESCRIPTION OF ITEM 10.
iTEM NO. {With Inclusive Dates or Retention Periods) !s?g;’t:é)a ACTION TAKEN

1-15 Descriptions and retention schedules for the Water -
Supply Program are attached.

p/ijw& ee K_ A 2a ,;2//)/1422/(66,/
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{J@ﬂ%wu,w MR 3-2M064) 1 K

STANDARD FORM 11535
Revised November 1970
Prescribed by General Services

Administration -
FPMR (41 CFR) 101-11.4
115-105
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WATER SUPPLY RECORDS
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The records described below relate to development of policy and regula-
tions concerning water supply planning, health criteria, national

register of public water systems, and training and technical assistance
in the water supply field.

Name and Description

Retention Period

FRATCAN Ties- 10 (8- 70

Item of Record/File ‘and Disposition -,
1. Regulations, Standards, and Retention:
; : Guidelines. Contains informa- ) ;
i tion relating to the development | a. Record Copy. Fermanent.
and implementation of rules for .
effecting environmental legis— b. Work and Public Refer-
lation. Records consist of work | ence File. Retain 2 years.
group crganizaticn regquest-~,
agendas and minutes of work Disposition:
group meetings, technical sssist- : ‘ ‘L
ance, contracts and reports, a. Record Copy. Break file
drafts and approvals of proposed | upon effective date of rule
rules, public comments, news— or publication in the Federal
paper clips, -elipe—fren—fadarad Register. Keep in office for
Begisler 2Ll 1 year, then transfer to the
Federal Records Center. Keep
in FRC for 20 years, theun
offer to the National
=" { Archives.
L.
b. Work and Public Refer-

. ence File. Break file upon
revision of rule after com-
pletion of NAS report. Keep
in office for 2 years, then

. destroy. :
Lo
- i
TN A ML o, - ;-"
DATCE e -
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RECORDS MAWAGEMENT
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Hame and Description‘.
of Record/File

Retention Period
and Disposition

Item
)
‘ a-?)¥“1y\°w~ lDJVwbcha*NhJL ff,hg,. .
% 2. . Water Supply Director's File Retention: Permanent.
| (1964-1974). Contains copies |,
of records pertaining to devel- Disposition: Break file at
opments in drinking water since end of 1974. Keep in office
i 1964. Records pertain to deal- for 2 years, then transfer
! ings with other agencies, early to the Federal Records
developments in organization - “| Center. Keep in FRC for
transition to EPA, surveys and 10 years, then offer to the
studies leading to new (1974) National Archives. ’
legislation, chemical shortages, .
research grants, activities
with civic and professional
; associations, etc. .
b. Aduinistrative and Iaanagemenﬁ .
Files. Includes records used
in administrative and program
managenment functions of the
Zaﬁgr glpfply piogram. Records
onsist of contracts, refer .
materials, adminigtos tivge; :ilce ‘Pj.sgii}ti?? Destroy when
ports, and othor selinted records.
4 ) ) -3
3. Report of Water Supply Used on Retention: Retain K vears,
{ Interstate Carriers. A data i
! collection form showing carrier | Disposition: Break file
: (trains, planes, etc.) water upon preducticn of error
i supply laboratory analysis data.. | free printout. Xeep in
¢ Used as input to thé Final office for iryeans then
i WVater Supply Report. Data destroy. -
‘ processed by computer.
;
g 4, Printout of Water Supply Used on | Retentjon: Retain 1 year.
' Interstate Carriers. Printout o ’ :
¢ of processed data (listing and Disposition: Break file
: summary). upon completion of report.
: Keep in office for 1 year,
; <« | then destroy. -
' . — /O
E 5. Data Tapes Report of Water w_‘g:j Retain7 years.
L Supply Used on Imbexctate ;a;,- ; )
ool Disposition: Break file

o B——————, -~ ———1

Carriers. COﬂpuLer tapes
taining data concerwifig analy
of water su
state c#friers. Used as input
"the TFinal Water Supply Report.

upply sources on inter—

upon co_gletlon of data

'te,o Keep in office
for Ba s, then destroy.
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) Name and Description” Retention ?eriod
Ttenm of Record/File and Disposition .y

5. Data Tapes/Discs for Report of Water
Supply Used on Interstate Carriers.

a, Disc file~ Contains the current Retention: Keep current in
data on water supply sources office.
used as input to the Final Water | Disposition: Retain data
Supply Report. on disc until superseded
: then transfer to history
tape file.

b. History tape file- Contains his-
torical data on water supply Retention: Retain 10 years.
sources transferred from disc.

Disposition: Break file

upon completion of data

update. Keep in office 10

years, then destroy.

S ppPere 3-19-16. -
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. ,
! Name and Description Retention Period
Item of Reccrd/File and Disposition
6. inal Report of Water Supply Retention:
Used on Interstate Carriers.
Printed report available for a. Record Copy. FPermanent.
public distribution. Concerns
water supply sources and uses b. Informatlon Coples. s
i on interstate carriers, such as &mmmm
| trains, airplanes, etc. ] Iy
ﬁ: CRa el Omotuynio Disposition:
é R cyopeld . W . p.,., > W Z%tef:ecozi.(}ogtxr. BE%:k flte
; ey . Rystvma _publication of report.
» L3 E)
A _rafodunts o e thes Offer to the Hationgl .
M" : o} V"M Archives v@a,., 2.0 M'M
rpp-tiio am
ot b. Informatlon Copies.
Pestroy when -ne—‘v%m!d'.. -/ oo
Poslros. ¢+ | pRel on AarTTrih o o -—Q.Ah'\an)\.
I Inventory of Stwte Water Suoesds, Retention: Retain Z‘?eam‘.
.1 A data collection report of the
name and location of supply, Disposition: Break file
type of treatment and laboratory | upon production of error
control, number of hook-ups, free printout. Keep in
number of meters, etc. Used as office for X Year§ then
input to the Final Water Supply destroy.
Report. ) :
i 8. Printout of Inventory of State Retention: ;‘Retain 1 year.
i ‘ Water Supply Systems. Printout .
! of processed data (listing and .- | Disposition: DBreak file
summary) upon production of error
free printout. Keep in ’
. , office for 1 year, then
destioy. -
g. Data Tapes.of Inventory of Retention: Retain 5 years. .
State Water Systems. Computer .
tapes containing name and Disposition: Break file
+location of State Water Supply upon completion of data
Systems. Also shows type of updates. eep in office
treatment, laboratory control, for 5 years, then destroy
number of meters, and other :
information. ‘ e e

¢ K
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L 4
Name and Description Retention Period
iItem of Record/File - - ... .and -Disposition ..
10. | Final Report of State Water Retention:
Systems.  Final printed report- S
available for public distri- a. Record Copy. Permanent.

. .} bution on State Water Supply . ’
i : Systems. Shows name and Dbl ity .
i location of Water Supply Systems, |«etermiret=byUorreTreeter——

type of treatment, laobratory
control, number of meters, and Disposition:
other information.

a. Record Copy. Break fiie
upon publication of report.
Keep in office for 20 years,

ghen‘offer to the ilational
rchives.

B e e A o

o

11. { Pinal Reports aud HEvaluatlons on { Retention:
" | Contracts, Grants, and In-house ,
and Interagency Studies and a. Record Copy. Permanent.
Survevg. Final reports on '

studies and surveys sponsored or | b. Information Copies. -
performed by Water Supply and ed =z .
evaluations of these studies ReXown A ool -

-

‘and surveys. - : Disposition:

¥

a. Record Copy. Break file
upon completion of project

or summary. Keep in office
for 1 year, then transfer -
to the Federal Records

- Center. Keep in FRC for

20 years, then offer to

the National Archives.

L T e—

'b.s Information Copiés.
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Name and Description

Retention Period

Item of Record/File and Disposition

12. Contracts, Grants, and Retention: Retain 2 years.
Agreements. Documentation re- - ~
lating to the formulation, Disposition: Break file
awards, changes, and conduct upon completion of project.
of water supply projects. Keep in office for 2 years,
Records consist of work planms, then destroy.
procurement requests, justifi- - '
cation statements, proposals,
bid evaluations, progress )
reports, invoices, etc.

13. Intergovernmental Activities. Retention: Retain 4 years.
Data relating to Water Supply's '
interaction with State and local | Disposition: Break file at
governments, foreign governments, | end of 2 years. XKeep in
international organizations, . | office for 4 years, then
federal agencies and other destroy.—
branches of the Federal Govern— “
ment. Records consist of
cooperative agreements, work
plans, proposed and existing
laws, Executive Orders, program
development reports, trip
reports, etc.

14, Professional, Institutional, Retention: Retain 4 years.
Civic, Commercial, and Indus-—
trial Activities. Data relating |Disposition: Break file at
to Water Supply's contacts and end of 2 yvears. Keep in
activities with professional office for 4 years, then
engineering associations, trade destroy. )
associations, schools, business-. .
organizations, and environmental :
-and social organizations. Records] ;
consist of meeting arnouncements, '
agendas and minutes, promotional
brochures, study reports,
nmembership lists, etc. -

15. Accident and Incident Summary Retention: Retain 10 years.

: Reports. Brief summary reports
on accidents and Incidents which | Dispositicn: Break file at
result in or are brought about - end of year. Xeep in office
by water contamination. for 10 years, then destroy.
™ p 2t
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