
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-78-07 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 1 remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2 was superseded by N1-412-06-006 EPA Schedule 459 

Item 3 was superseded by N1-412-07-012 

Item 4 was superseded by N1-412-07-012 

Item 5 was superseded by N1-412-07-012 

Item 6 was superseded by N1-412-07-001 EPA Schedule 259 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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NCI 412 78 7TO, GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

REQ~ES~ .R AUTHORITY LEAVE BLANK 

DATE RECEIVED JOB NO.TO DISPOSE OF RECORDS 
2 4 FEB 1978(Set Instructions on Renrse) 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis~ 
posol request, including amendments, is approved except for 
items that rnay be stomped "disposal not approved" or "with~ 

Environmental Protection A enc 
2. MAJOR SUBDIVISION drown" in column lO. 

Office of Plannin and Mana ement 
3. MINOR SUBDIVISION 

Libra S stem Records 
-4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

'3-1-18David 0. Ste hens 755-0830 
Date Archivist of the United States6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I ~y certify that I om authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal tn this Request of 
~pogeJ\) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

2-17-78 Chief, Administrative Management Br. 
(Date) (Signature of Agency Representative) (Tide) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Indusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
l 0. 

ACTION TAKEN 

1-6 Request continuing disposition authority for records of 
the EPA Library System. Items 1-6 are attached. 

~~ 
STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



U.S. ENV;R;NM~~~~;:;;~-;:t-;~;~;:;~co;;--_c_·~·-ti_T_Ro:L_-_s_c_H=~E_~---u_LE_s_=-=====~~~::::::_-_-:_-_-_-_-·-,]Fl.~cH:::.2·'?"'6,.;::,1•.. 
~ITLE Or' SCHEDULE COVERAGE OF SCHEDULE 

LIBRARY·SYSTEM RECORDS AGENCY\'IIDE 
ITEM NAME AND DESCRIPTION OF RECORD/FlLE RETENTION PERIOD AND OISPOS!TION. i ~'JO. 

Library Systems Development File. Includes r3cords related to the Retcrntion: Retain 5 years. 
l 
I .. 

development of systems and procedures for the acquisition, use, and 
dissemination of information in the EPA Library System. Records cons~s: Disposition: Break file when projects or systems are implemented 
of correspondence and reports concerning topics such as bibliographic or become inactive. Keep in office for 2 additional years, tr.en 
retrieval systems, document control system, literature search and transfer to the Federal Records Center (FRC). Keep in the FRC for 
literature services, on-line retrieval systems, data base management an:l 3 years, then destroy. 
evaluation, studies prepared by consulting firms, and other related 
records. 

Library Contrni ttees, Confcr.:mces, and Associations. Includes records2. Retention: As below. 
related to EPA Library particip.::tion .i.n 1!.brary or infor~1atio11 

.,..-· r •m:magcmem:-related com,,1i tteos, conferer.c.;,s, semlnars, workshops, and In· . . R • f' l disposition: eview 1 i;s at en or each year. Retain records 
;:css'.Jciations, such as the American Library As.;;,ciation, the American having continuing referer:ce or administrative value and destroy
Society for Infornution, the Federal Librar1 Cor::;:li ttee, Special Libra:~y other materials.

I Association, anJ specific lihrary-related conventions, ,:orkshops, etc. 
Records conzist of correspondence, reports, brochtir0s, and other

i I 
lite:·z.ture. 

EPA Progr .ll:1S Fi.le. Includes records related to Li hrnry relationships Retention: As below.L"~. 
I 

w.:. th tbe EPA off:l ce:;, served by the library system. Records used to 
establish user needs and to offer or provide support to the programI Disposition: Review files at end of each year. Retain records

I office users. Records consist of correspondence, literature related ~aving continuing reference or administrative value and destroy
to environmental proerams and their needs for bibliographic or technical other materials. 
literature support or other libra:::-y services, and other related records. 
~1s.jc1~ fi:!.·~ cat.cJories 1nclucle toxic subst~J1ces progr2:r:, ai1: prog1·am, 

r J 
\v·~;_•,~.,::_;~ ·pro:;r:l1::, ;:oise aGatement: prog:..-am, solid WJSt~ ;1rcgrarr:,. 2~nd oth.e:i--· 
cnvironr.10:r!:a 1 programs. 

l
; 4. EFA Lllffarz Svstem File. Includes records relating to the planning a:1d Retention: As below. 

mariagement of the libraries comprising the EPA Library System. Records .consist of cc,rcspondcnce, reports, and other •.iocuments concerning the ,Q.is~ition: Review files at end of each year. Retain recorcs
liorary budget, staffing, user popuL:n.:;_on, u;:;8r eci.cation, library having continuing reference or ad;r.inistrative value and destroy

\i statistics, equipment, facilities manageme:::t, acquisition policie;;, other materials .. 

t 
/ 

holdings, services offered, and other related matters. Also i:1cludesJ........ correspondence and r ... ports from the libraries in the EPA Library Systerr. 

Other Federal, University, and Special Libraries File. Includes 

I 
Retention: As below. 

correspondence, reports, technical literature, interagency agreements, 
a:id ot;,er records received from other Federal, univer;:; ity, and special

I 
Disposition: Review files at end of year year. Retain records 

:ibrbries. Inc!uded are the Library of Congress, National A~ricultural ·11avini continuing reference or administrative value an<i destroy
Library, :-lational Library of Medicine, National Technical Information other materials. 
s.,rvice, .1nd from varioi..:s university libraries. 

6. International Referral System Program Pile. Include-; records reh:.ted to Retention: Retain l year. 
the referral of inquiries from foreign countries, international organiza­
tions, other Federal agencies, etc. to the proper office, agency, or Disposition: Keep in office current year plus 1 additional 
institution for response. Records consist of the incoming inquiries, year, -r"e..t\ DE-s rn or. • 
outgoing replies, and documents used to identify p:,oper r-oferral sourc.: . 




