
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-78-10 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 6b was superseded by N1-412-94-002 item 1, N1-412-94-003 item 1, N1-412-06-006 EPA 

Schedule 003, and N1-412-06-012. 

Item 7b was superseded by N1-412-94-002 item 23, and N1-412-07-002 item 6. 

Item 8 was superseded by N1-412-07-001 EPA Schedule 154. 

Item 11 was superseded by N1-412-07-056 EPA Schedule 585 

Item 12a was superseded by N1-412-94-002 item 37 and N1-412-06-027. 

Item 12b was superseded by N1-412-94-002 item 2 and N1-412-07-001 005. 

Item 13 was superseded by N1-412-94-002 item 47. 

Item 13a was superseded by N1-412-94-002 item 23 and N1-412-07-002 item 6. 

Item 13b was superseded by N1-412-94-002 item 23 and N1-412-07-002 item 6. 

Item 13c was superseded by N1-412-07-002 item 13 

Item 14b was superseded by N1-412-94-006 item 3 and N1-412-07-010 EPA Schedule 255. 
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REQUEST FOR REC~ISPOSITION AUTHORITY 
(See.Instructions on reverse)' . 

'LEAVE BLANK• 

-!OB NO. 

ICl 412 78 /(f 
TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_E_RV,.....lq_E_,_W_AS_H_IN_G_T_0N_,_D_C_2_04_0_8__--1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

ENVIRONMENTAL PROTECTION AGENCY 
2. MAJOR SUBDIVISION 

Office of Federal Activities 
3. MINOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a tne disposal re 
quest, including amendments, is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

David O. Stephens 755-0830 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 5 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

!ix B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

5-26-78 

7. 
ITEM NO. 

1-16 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Request continuing disposition authority for the Office 
of Federal Activities. Proposed retention periods and 
disposition instructions for the records of this office 
are contained on the attached records control schedule. 

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

\ 
\ 

:....------'--------------------=--==-"'--rr~-.......___ _.__.=--o~_ 
115-107 ~·~ ~ o--·(L,-7 STANDARD FORM 115Reviu,d April, 1975 

Prescribed by General Services 
Administration 

N "'.,...tj-' FPMR (41 CFR) 101-11.4 
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U.S. ENVlflONMENTAL PROTECTlm~ AGENCY-BECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

FEDERAL ACTIVITIES RECORDS 
ITEM . NAME ANO DESCRIPTION OF RECORD/FILENO. 

1. Executive· Order 11738 File. Inclu<les records related to EPA implementa­
·1tion of the Order, which establishes a listing program for withholding 

.. 
W 

2. 

Federal contracts, grants, or loans from air and water pollution facili-
ties. . . 

a. ~<:Y. Development Files. Includes general instructions and policy 
guidance records. Records consist.of air compliance regulations, copies 
of th~ Executivc Order, listing proceeding and hearing proccuures, and 
gc~eral guidance for implementation of the regulations. 

h. Listing or De-listing Cases. I'ncludes individual case actions and 
pro·ceedings to list or de-list air and water pollution facilities on 
the Contractor - Grantee Loan Program. 

Section 309 EIS Review Files. Includes records related to EPA evaluations 
and reviews of environmental 'regulations promulgated by other Federal 
agencies, as required by Section 309 of the Clean Air Act. 

a. 
proce 
guide 

b. 309 Review Case Files. Includes records used in evaluating 
individual environmental regulations promulgated by other agencies. 
Records consist of copies of the regul~tions, evaluation documents, 
l~aison with the Council on Environmental Quality, negative declarations. 

c. Section 309 Reporting Data. Includes computer-generated data 
summarizing reviews of regulations under Section 309 of the Clean Air Act. 
Records consist of Federal Register--Council on Environmental Quality 
revorts, special reports, and othe~ ~elated record~ .. 

RETENTION PERIOD ANO DISPOSITION 

Retention: "P-f:-1J"'lld"'l"'fo"1'1ft"!'!"tP~ ~~-

~osJtioo• healt fHe ai end of Hc:h )'OH Keep xu office roe., 
i ) ear.r,' tnell ~dH U the l"tl'tlexal A:eeertts Centef (F~ 
~be F-Ae-fer 18 , eazs, tfien dtfew ,a the Jfatio,uW......t,•ehi ,es. 

Retention: Retain 10 years. 

Disposition: Break file upon terminatiqn of case, Keep in office 
for 5 years, then transfer to the FRC, Keep in the FRC for S years, 
then destroy. 

. 
, ....,J 

wA~ ~ ~~~ 1/31/'1~ 

Keep in office for 
he PRC for 10 years, 

Retain 10 years. 

Q,~osition: Break file upon completion of review and comments. 
Keep in office for 3 years, then transfer to ;he FRC. Keep in 
the FRC for 7 years, then destroy. ' 

Retention: 

(1) Paper Records. Retain 2 years. 
(2) Microfiche. Retain 15 years. 

Disposition: 

(1) Paper Records, Break file at end of reporting. cycle. Keep 
in office for 2 years, then destroy. 
(2) Microfiche. ~eep in office for 15 years, then destroy. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

SCHEO.NO. 

https://SCHED.NC
https://SCHEO.NO
https://consist.of
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U.S. ENVlnOMMENTAL PROTECTION AGENCY-BECOHDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

FEDERAL ACTIVITIES RECORDS 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
ITEM NAME ANO DESCRIPTION OF RECORD/FILENO. RETENTIOt-j PERICO ANO OISP0$1TiON 

3,' J Federal Facilities Compliance Pile, Includes records related to EPA 
· I efforts to r,ioni t.or federal agency compliance with pollution abatement 

laws and regulations. Records consist of correspondence with the 
agencies, copies of the regulations, compliance reports, and other 
related records. 

Pederal Facilities Data System. Includes reports showing the statu, ~f 
pollution abatement effor~s by Fed~ral agepcie~, includes report, - submitted under 0MB Circular ~·7f/'l an~'A•l96, ~rr~Jef ~r a,en~y, 

a. Exhibit 1 Reports, . , 

b, Exhibit 2 Reports, 

S, Federal Facilities Referrals File. Includes records related to the 
referral and processing of requests from Federal agencies· for consul ta­
tion and technical assistai.c.e on actions atPederal.instullations which 
might effect the environment. Records consist of correspondence and

Al worksheets, reports showing actions propose~ and taken, and other 
~ related records. 

6. Federal Agency Liaison Files. Includes· records used by Federal agency 
Haison personnel in monitoring and coordinating EPA contacts and 
&ctivities wi tli other Federal agencies. 

a, Specific Federal Agency Actions. Includes agency files containing 
geileral correspondence with the agencies, Nat ion al Environmental 
P-olicy Act compliance, federal facilities compliance, and other related 
records. 

b, Interagency Agreements Pile, Includes agreements with other 
federal agencies for environmental research or office services tasks, 

(1) Policy IAG File, lncludes agreements with other Pederai 
. agencies for services including Agency policy ~at;ors, 

Retention: Retain S years, 

Q!_sposition: Break file at end of each year, Xeep in 9ffice . 
until termination of program, then tr~sf~r to ~he FRC, x,ep in 
the FRC for S years, then destroy, 

!:.!_ontion: • Retain 12 years. 

Disposition: Break file•when superseded by updated report. Keep 
in office for 2 years, then transfer to, the FRC. , Keep in the PRC 
for 10 years, then destroy. 

Retention: Retain 12 years. 

Disposition: Break· file when superseded by updated report. Keep 
annotated copies in office for 3 years, then transfer to the FRC, 
Keep in the FRC for 9 years, then destroy. 

Retention: P,11111ai:um.;.. D_,. ~ fl ~ ~ ~ 
Disposition; ittett Ule upon cou.pioieA d aeUou. Kop 111 o££ioe, 
f.911 3 )'ears. tl'leR ti:ansfe;p tQ t'il• i;:RQ, Ke,p iu tbe fR~ fol( 1£ J'HNT 
tll.aa effyt cc ~h• tlatiieftCtl ,C,:elriyer, 

Retention: As below. 

Disposition; Review files in office every 2 years. Keep records 
of continuing reference or administrative v~+ue and destroy other 
materials. 

Retention: Peflllanent . 

Disposition: Break file upon termination of agreements, 
Koop in office for 3 years, then transfer to the PRC, Keep
in the FRC for lO years, then offer to the National A~chiv~a. 



U.S. ENVIRONMEIHAL PROTECTION AGENCY-l1ECO!rns CONTROL SCHEDULES 

COVERAGE OF SCHEDULETIT LE OF SCHEDULE 

FEDERAL ACTIVITIES RECORDS APPLICABLE HEADQUARTERS OPFICE 
ITEM RETENTION PERIOD AND DISPOSITIONNAME AND DESCRIPTION OF RECORD/FIL[,NO, 

(2) Service IAG File. Includes agreements with other Federal Retention: Retain 3 years. 
agencies for o£fiee seFtie-98 oua othct adminiat1ato1 ea: maRagemant 
services/ iv•"1ol~,'n JF<dq-._p Ac.f;..,;f; es f rc~y11-n-,s. Disposition: Break file upon termination of agreement$, Keep 

in office for 3 years, then destroy. 

c. Special Projects File. Includes records related to special projects Retention: Retain 10 years. 
conducted or coordinated by Federal agency liaison staff. Projects 
include interagency task force activities, multiagency activities and Disposition: Break file upon termination of projects, Keep in 
reports, GAO reports, and other related project reports. office for 2 additional years, then transfer to the PRC. Keep in 

the FRC for B years, then destroy. 

7, Environment.al Impact Statement/Negative Declarations Regulations and 
Policy Guidance File. Includes records related to the development of 
regulations and volicy guidance instructions .for the preparation and 
review of environmental impact statements. . 
a. Regulations File, Includes interim and final regulations and history Retention: Pae2ma11encC,~ 
on non-regulatory EIS, notice. concerning voluntary EIS·' s on regulatory 
actions, and proposed and final regulations and histQry on new source Disposition: hieok ,ue 1wn,y 2 rus. !:cop ill. affiae fox S­
NPDES permits. ¥ears th.en trinic&e11 tie ~Ro PRC. t:eep i;t the fkC £of ,-.,.,:u:s-, 

~~ gjju lie tlie ~laHeuai Jltall!i,· u 1 

b, .Policy Guidance File. Includes EIS policy guidance on all EIS Retention: Permanent. 
areas, such as historic preservation, wetlands policy, endangered species 
policy, EIS policy related to new environmental legislati9n, and new Disposition: Break file every 2 years, then keep in office for 
source NP DES permits .. 3 additional years. Transfer tq the PRC for? years, 1:}}en offer 

to the National Archives. 

8. Environmental Legislation File. Includes copies of the laws and other - related records. 

a. Legislation Affecting National Environmental Policy Act Compliance. Retention: Retain 2 years. 
Includes reviews of proposed legislation affecting NEPA, statutes 
assigning responsibilities to EPA, and environmental requirements other Disposition: Keep in office for 2 years, then destroy. 
than NEPA. 

b~ General Agency Policy, Includes agency policie$ relating to NEPA,, Retention: Retain 10 years. 
Executive Orders, and other related records, 

Disposition: Break f1le upon preparation of final statement. 
Keep in office for 5 years, then transfer to the FRG, Keep in 
FRC for 5 years, then destroy, • 
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------------------------·--~----~~~·--------------------.-----SCHED,NC.
U.S. ENVlf!ONMENTAL PROTECTION AGENCY-ltECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

ITEM 
NO. 

9. 

11. 

12.• 

APPLICABLE HEADQUARTERS OFFICEFEDERAL ACTIVITIES RECORDS 
NAME ANO DESCRIPTION OF RECORO/F1L.E RETENTION PERIOD ANO DISPOSITION 

Review and Comments on Environmental 
official Agency copy of EPA comments 
prepared by other Federal agencies. 
and any supporting documents such as 

Environmental·Impact Statements File. 

Impact Stateir,cnts File. Includes 
on environmental impact statements 
Records consist of formal comments 
internal memos that may be attached. 

Includes official copies of 
environmental impact statements prepared by the EPA, prepared by other 
Federal agencies but reviewed by the EPA, or filed with the EPA. State­
ments prepared under authority of the National Environmental Policy Act 
of 1969. Records consist of printe~ draft statements and printed final 
statements. 

a. Paper Records. 

b. Microfiche Copies. 

Executivc Orders and 0MB Circulars Review and Comments File. Includes 
EPA evaluat.ions and comments on Executive Orders and comments originated 
or coordinated by other Fe:lJral agencies. Records consist of copies of 
the Orders and Circulars, internal memos and evaluation documents, and 
copies of Agency responses. 

Special Environmental Studies File. Includes records re lated to special 
environmental studies conducted-or coordinated by the Federal Activities 
staff. Sample topics include endangered species, coastal zone manage-
ment, floo<l_plain management, and other environmental iopics. • 

a. Final Reports. 

b. Study, Workpapers. Includes work plans, technical reference 
documents. correspondence, memos. interim :reports, and other records 
related to the management of the study project. 

Retention: Permanent. 

Disposition: Break file upon final comment issuance. Keep in 
office for 10 years, then transfer to the FRC. Keep in the FRC 
for 10 years, then offer to the National Archives. 

Retention: Retain 6 months. 

.Q_~_ition: Keep in office 6 months, then destroy if microfiche 
copy has been received. 

Retention: Permanent. JL 
0~ ~ Nf\R.$ ~ ~C ~ ~­

Disposition: It&ef permanently in gff:bee-

Retention: Retain S years. 

Disposition: Keep in office for S years, then destroy. 

Retention: Permanent. 

Disposition: Oreak file upon termination of study. Keep in 
office for 5 years, then transfer to the FRC. Keep in the FRC 
for 10 years, then offer to the National Archives, 

Retention: Retain 5 years. 

Disposition: Break file upon termination of study. Keep in 
office for S years, then destroy. 
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U.S. ENVlflONMENTAL PROTECTION AGENCY-l!ECORDS CONTROL SCliEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

FEDERAL ACTIVITIES RECORDS APPLICABLE HEADQUARTERS OFFICE 
ITEM 
NO, NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

13. lforking Groups/Steering Committee Files. Includes Federal Activities 
:'>taff review and input to proposed EPA environmental rules and regula­
tions. 

Retention: Retain 5 years. 
Includes copy of regulations, inte;rnal comments, and other related· 
records. 

~· Regulations Related to or Affecting Federal Activities Programs. 

Dispo~j_tion: Break file upon termination of committees or work groups. 
Keep in office for 2 yl'lars, then transfer to the FRC. Keep in the 
FRC for 3 y,rnts, then destroy. 

Retention: Retain 2 years. 
Includes copy. of regulations, internal comments, and other related 
records, 

b. Regulations Not Related to or Affecting Federal Activities PrC!.[~• 

Dispositipn: Keep in office for 2 years, then destroy. 

c. Standing and Special Working Groups File. Includes records ~~ntion: Retain S years. 
related to standing regulation development committees and work groups. 
Records consist of me~ting•notes, organizing charter, reports, and Disposition: Review files in office annually. Keep inactive 
correspondence pertaining to pojicy matters: records in office for 2 years, then transfer tQ the PRC, Keep 

in the FRC for~ years, then destroy. • • 

Regional Liaison Files. Includes records related to the Headquarters 
coordination of regional fr~gram~ involving Federal Ac~iviiies und 
facilities, 

14. 

a. Regional Meetings File, Includes Federal Activities regional Ret_~.!_i_£!!.: Retain 5 years. 
meeting files. Records consist of records used to plan lhe meetings, 

d trip reports. Disposition: Break file every year. Keep in office for 2 
years, then transfer to the FRC. Keep in the PRC for 3 years, 
then destroy. 

Retention: Retain 6 years. 
anuually by the EPA regional offices. Plans show program objectives, 
regional resources, and other management information. Used for reference. 

b. , Regional Program Plans. Includes copies of program plans submitted 

Disposition: Break file at end of year. Keep in office for 6 . . years, then destroy. 

Retention: Retain 3 years, 
controlled congressional and citizen inquiries and copies of replies. 
Also includes non-controlled correspondence. 

15. Citizen/Congressional Correspondence Files. Includes copies of 

Disposition: Break file at end of each year. Keep in office 
for 3 years, then destroy. 

Retention: Retain 5 years. 
management activities of the Federal Activities programs. Records 
con'sist of speeches, staff meeting notes, trainina literature, program 

16. Program Management Files. Includes records related to the administrative 

Disposition: -Break file at end of year. Keep in office for 2 
planning documents, personnel management records, and other related years, then transfer to the PRC. Keep in the FRC for 3 years, 
records. then destroy. 
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