
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-83-08 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 4 remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 5 was superseded by N1-412-06-019 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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-- ,,, ,REQUEST FOR RECORD ISPOSITION AUTHORITY LEAVE BLANK-(See lnstruc ...,~ns on reverse) J08 NO- NC1-hl2-83-8' . 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
1 FROM (AGENCY OR ESTABLISHMENT) 4-11-83 

Environmental Protection Aqencv NOTIFICATION TO A'l3ENCY 
2 MAJOR SUBDIVISION 

In accordance with the prov,s,ons of 44 USC 3303a the disposal re
Reqional Enforcement Proqram quest, including amendments, ,s approved except for ,terns that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column JO 

5 TEL EXT4 NAME OF PERSON WITH WHOM TO CONFER 

J-f-'i~ OfJt21~~ 
Date A rt /111 /\t of till' U 1111,•d State,382-5911Thomas Tasker 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I he.reby certify that I am authorized to act for. this agency mmatters pertammg to the disposal of the agency's records; 
that the records proposed for disposal m this Request of 8 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

[] B Request for dis·posal after a specified period of time or request for permanent 
retention. 

C DATE URE OF f,;;f;EY RE ESENTATIVE E. TITLE 

3/15/33 urff!.-tld.., 
omas Task r 

1:4'"\.., 

cting Chief, Records Management Staff 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

The Regional Enforcement Records Control 
Schedule is being amended to provide for 
either a paper record system or a micrographic 
record system. The retention period for item 
number't,i.Compliance Files - All Pollution 
Sources has been increased from 1 year to 3 
years after achieving compliance. The 
regional programs have reassessed this 
function and believe that the current 
retention period of 1 year is too short. 

Attached is a copy of the EPA Records Control 
Schedule for the four series of records. 

9. 10.SAMPLE OR 
JOB NO ACTION TAKEN 

ppendix D 
chedule 4 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Admin,strat,on 
FPMR (41 CFR) 101-11 4 



I 
I, 

SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ENFORCEMENT RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILENO 

Contains records used in issuance of 
arge permits under the National Pollution 

Discharge Elimin 'on System (NPDES) program. Permits issued 
to municipal, indust • agricultural, and Federal facility 
dischargers by EPA region ffices or authorized state 
agencies. Records consist of ication for permit; 
correspondence with applicant, Corp Engineers, and 
certifying agency; copy of public notice d comments; public 
hearing requests; copy of summary reports an rmit ration-
ale; and permit copy. Also, includes permit revi sand 
records used in determining compliance with permit pro 
sions, such as discharge monitoring reports, inspection 
sampling reports, appeals documents, copies of enforcement 
actions, and other related records. 

1. 

COVERAGE OF SCHEDULE 4 

REGIONAL OFFICES 

RETENTION PERIOD AND DISPOSITION 

PAPER RECORD SYSTEM 

Retention: Retain 5 years. 

Disposition: Break file when facility ceases to operate or 
emit pollution. Keep in office for 1 year, then transfer 
to the Federal Records Center. Destroy when 5 years old. 

MICROGRAPHIC RECORD SYSTEM 

Retain until conversion to microform has ;;u 
m n 

b. ~:..:::..:=.=..:::.=..:.::._=:c~~:=.:.:=:==:.....:.R~e~c~o=r~d:.......:C~o::..i::,L!_l. Retain 5 years. ~ .,. 
3:Disposition: ► z 

a. Paper Records. Keep in office c;, 
► 

microform has been completed and m 
for completeness, then destroy. 3:

"'z 
-i 

b. Microform Copy (Official Record Copy). Break fi 
facility ceases to operate or emit pollution. Keep in 
office for 1 year, then transfer to the Federal Records C: 

>Center. Destroy when 5 years old. ,-

c. Other Microform Copies. Destroy when no longer needed. 

,-,,.~.i..?.,1(1- ··--·-"""'-----------------------------------------------------------------""·~~~~·-: 



I U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

4
TITLE OF SCHEDULE 

ENFORCEMENT RECORDS 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 
ITEM NAME A~O DESCRIPTION OF RECORD/FILENO RETENTION PERIOD ANO DISPOSITION 

Contains records used in the issuance or 
to an owner/operator of a facility that 

oses of hazardous wastes under the 
Resource Conservation an covery Act (RCRA) Program. 
Records consist of the notifi ion form, application for 
permit (Parts A and B), backgroun d supporting documen-
tation, public notice (FR document) an ncing receipt of 
application, comments and records of publi eeting, tenta­
tive determination to issue/deny permit, state t of basis 
for minor facility or fact sheet for maJor facility, ublic 
notice (FR document) announcing EPA approval or denial 
permit, comments and records of public hearing, copy of 
permit, exception reports, closure and post-closure actions, 
copy of inspection reports, compliance reports, manifests, 
delisting of hazardous waste(s), correspondence between EPA 
and the permittee, copy of liability insurance policy or 
document providing evidence of financial responsibility, 
records and documentation relating to changes during interim 
status, and other related records. 

PAPER RECORD SYSTEM 

Retention: Retain 5 years. 

Disposition: Break file when facility ceases to operate or 
emit pollution. Keep in office for 1 year, then transfer 
to the Federal Records Center. Destroy when 5 years old. 

MICROGRAPHIC RECORD SYSTEM 

Retain until conversion to microform has~ 

b. Record Cop ) . Retain 5 years. 

Disposition: 

a. Paper Records. Keep in of 
microform has been completed an 
for completeness, then destroy. 

b. Microform Copy (Official Record Copy). Brea 
facility ceases to operate or emit pollution. n 
office for 1 year, then transfer to the Federal Recor 
Center. Destroy when 5 years old. 

c. Other Microform Copies. Destroy when no longer needed. 
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I U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE" COVERAGE OF SCHEDULE 4 

ENFORCEMENT RECORDS REGIONAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITIONNO -Comeliance Files - All Pollution Sources. Contains records PAPER RECORD SYSTEM 

4. used to determine compliance with pollution regulations and 
to recommend legal enforcement action if necessary. Specific Retention: 
documents vary from source to so:,.irce and program to program, 
but generally include copies of compliance schedules, moni- a. Sources with Comeliance Histor:i- Retain current plus 
toring or compliance reports, applications for compliance 3 years. 
schedules and requests for schedule waiver or modification. 
1f source appears to be out of compliance, file will include b. Sources with Non-Compliance Ilistori. Retain current 
letters requesting additional information from the source, plus 5 years. 
technical information from the source, technical evaluation 
reports by regional office, and recommendations for legal Disposition: 
action against the source to enforce compliance. Note: This 
item includes all compliance records maintained in the a. Sources with Compliance History. Break file each year. 
Enforcement offices except the NPDES and RCRA compliance Keep in office for 3 years, then destroy. 
files. 

b. Sources with Non-Compliance History. Break file each 
year. Keep in office for 5 years after achieving 
compliance, then destroy. 

MICROGRAPH IC RECORD SYSTEM 

Retention: 

a. Sources with Comeliance Histori. 

1. Paper Records. Retain until conversion to microform 
has been completed. 

2. Microform Co12l (Official Record Co12x:l Retain 
current plus 3 years. 

b. Sources with Non-Com12liance Historl. 

1. Paeer Records. Retain until conversion to nucroforn,
ha;; been completed. 

2. Microform Coe:t (Official Record coeyl. Retain 
current plus 5 years. 

Disposition: 

a. Sources with Comeliance History. 

1. Paper Records. Keep in office until conversion to 
microform has been completed and microform is 
verified for completeness, then destroy. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

2. Microform Copy (Official Record Copy). Break file 
each year. Keep in office for 3 years, then destroy. 

3. Other Microform Copies. Destroy when no longer 
needed. 

b. Sources with Non-Compliance History. 

1. Paper Records. Keep in office until conversion to 
microform has been completed and microform is 
verified for completeness, then destroy. 

2. Microform Copy (Official Record Copy). Break file 
each year. Keep in office for 5 years after 
achieving compliance, then destroy. 

3. Other Microform Copies. Destroy when no longer 
needed. 
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SClll:D NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

A 

4 
COVERAGE OF SCHEDULETITLE OF SCIIE"OllLE 

REGIONAL OFFICESENFORCEMENT RECORDS 
ITEM RETENTION PERIOO ANO DISPOSITIONNAME ANO OE;SCRtPTtON OF RECOA:0/FILENO 

PAPER RECORD SYS1'EMEnforcement Action Case Files -- All Pollution Programs. 
Includes all cases referred to enforcement slaff (rom all 
program offices for legal action against a pollution source Retention: 
or discharger. Document contents vary from program to 
program but generally includes records used to determine No Legal Action Required. Retain 5 years 
compliance (item 4 above) and in addition: memos or tran­
bcr1pts documenting informal meetings with officials of Routine Legal Actions. Retain 20 years. 
pollution sources, pre-consent order correspondence, briefing 
memos , final consent orders, and court documents 1.nclud1ng Landmark Cases. Permanent (CPA Administrator designates 
briefs, pleadings, Judgment documents, and appellate actions as landmark or precedent cases.) 
documents. 

Disposition: 

No Legal Action Required. Break file after settlement 
or closing o( case. Keep in office for l year, then 
transfer to tho Federal Records Canter. Dcslroy whon 
5 years old. 

Houtine Legal Actions. Draak file after seLLlement or 
closing of case. Keep in office for 2 years, then 
transfer to the Federal Records Center. Destroy when 
20 years old. 

Landmark Cases. Break file upon settlement or closing 
of case. Keep in office for 5 years, then transfer to 
the Federal Records Center. Keep in FRC for 15 years, 
then offer to the National Archives. 

B MICROGRAPHIC RECORD SYSTEM 

Retention: 

a. No Legal Action Required. 

1. Paper Records. Reta:i.n until conversion to microform 
has been completed. 

2. Microform Copy (Official Record Copy). Retain 5 
years. 

1. Paper Hecords. Retain until conversion to m1.croform 
has been completed. 

2. Microform Copy {Official Record Copy). Ret .. in 20 
years . 

.. 
'1""1. ,,....~ \ - ... 'fW' "1,.'9 ,... ...,,_____________________________________________________________ 



I 
SCHED NOI U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES

I 4 
COVERAGE OF SCHEDULETITLE OF SCHEDULE 

REGIONAL OFFICESENFORCEMENT RECORDS 
ITEM RETENTION PERIOD AND DISPOSITIONNAME AMO DESCRIPTION OF RECORD/FILENO 

c. Landmark Cases. 

1. Paper Records. Retain until conversion 
has been completed. 

2. Microform Copy (Official Record Copy). 

Disposition: 

a. No Legal Action Required. 

to microform 

Permanent. 

1. Paper Records. Keep in office until conversion to 
microform has been completed and microform is ;;g 

mverified for completeness, then destroy. n 
2. Microform Copy (Official Record Copy). Break file 

0;g 
after settlement or closing of case. Keep in office.,. 
for 1 year, then transfer to the Federal Records 3:: 

>
Center. Destroy when 5 years old. z 

> 
C') 
m3. Other Microform Copies. Destroy when no longer 
3::needed. m 
~ 

b. Routine Legal Actions. 3:: 
► z

1. Paper Records. Keep in office until conversion to C: 
microform has been completed and microform is ,..► 
verified for completeness, then destroy. 

2. Microform Copy (Official Record Copy). Break file 
after settlement or closing of case. Keep in office 
for 2 years, then transfer to the Federal Records 
Center. Destroy when 20 years old. 

3. Other Microform Copies. Destroy when no longer 
needed. 

c. Landmark Cases. 

1. Paper Records. Keep in office until conversion to 
microform has been completed and microform is 
verified for completeness, then destroy. 

- --------- ·-· -------------------------------------------------------------------------



SCHED NO 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

Tll LE OF SCIIE"DULE 

ENFORCEMENT RECORDS.'' ITEM NAME AND DESCRIPTION OF RECORD/FILENO 

4COVERAGE OF SCHEDULE 

REGIONAL OFFICES 

RETENTION PERIOD AND DISPOSITION 

c. Landmark Cases (continued) 

2. Microform Copy (Official Record Copy). Offer to 
NARS when 20 years old silver halide microfilm plus 
one silver, diazo, or vesicular duplicate. Transfer 
certified microfilm in cubic foot blocks to Federal 
Records Center pending offer to NARS. 

3. Other Microform Copies. Destroy when no longer 
needed. 
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