NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-412-85-18

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/07/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

Items 5, 6, 21, and 30 remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 2 was superseded by N1-412-94-002 items 1 and 30, N1-412-94-003 item 1, N1-412-94-006 item 1,
N1-412-99-023, N1-412-06-006 EPA Schedule 003, N1-412-06-012, and N1-412-07-054 EPA Schedule
080.

Item 13 was superseded by N1-412-08-013
Item 22 was superseded by N1-412-07-055 EPA Schedule 201

Item 23 was superseded by N1-412-94-003 item 3, N1-412-94-004 items 1 and 2, N1-412-95-006, N1-
412-06-013, N1-412-06-014, N1-412-06-015, and N1-412-06-016, N1-412-07-025.

Item 24 was superseded by N1-412-94-003 item 1, N1-412-94-006 item 1, N1-412-06-012, and N1-412-
07-054 EPA Schedule 080.

Item 25 was superseded by N1-412-94-003 item 2 and N1-412-07-005.
Item 28 was superseded by N1-412-08-006.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 09/07/2022 NC1-412-85-18 page 1of1
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REQUEST FOR RECORDS DISPOSITION AUTHORITY
{See Instructions on reverse)

LEAVE BLANK

JOB NO

NC1-412-85-18

TC GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

3-14-85

1 FROM (Agency or establishment)

Environmental Protection Agency

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 USC 3303a

2 MAJOR sUBDIVISION

Air And Hazardous Waste (Regional Offices)

the disposal request, including amendments, 1s approved
except for items that may be marked "disposition not
approved” or “withdrawn’ in column 10 If no records

3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist s
not required

4 NAME OF PERSON WI{TH WHOM TO CONFER

Harold Webster
Thomas Tasker

5 TELEPHONE EXT

383-5912
382-5911

DATE ARCHIVIST OF THE UNITED STATES

7-20-57 W

6 CERTIFICATE OF AGENCY REPRESENTATIVE

/4

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of _10

page(s} are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manuai for Guidance of Federal Agencies, 1s

attached

A GAOQO concurrence D 1s attached, or E] 1S uhnecessary

B DATE C SIGNAT E OF AGENGY REPRESENTATIVE O TITLE
3/[.2/3’5 Thogas @askei Agency Records lanagement Officer
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Incluswe Dales or Retention Periods) JOB {NARS USE
CITATION ONLY)
1 - 30 | The Regional Air And Hazardous Waste Program Recordspppendix
Control Schedule is being revised to make it con- D
sistent with the Program's current operations. The |[Schedule
revision of this Schedule is part of a major review 2
and update of the EPA Records Control Schedules.
Attached is a copy of the revised Air And Hazardous
Waste Program Records Control Schedule.
This certifies that the records will be microformed and inspected
in accordance withthe standards set forth in 36 CFR 1230,
per telephone call
All changes to this proposed schedule have been approved /By:
- / p—
(:}MLS:_%?#- 7/6/87 [ o | ache 7%{{52.
NARA apprai Date’ Agency representative D
115-108 i YIE S i STANDARD FORM 115 (REV 8-83)

W NSN 7540-00-634-4064

Prescribed by GSA
FPMR (41 CFR) 101-11 4



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDQULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE ~
REGIONAL OFFICES -

SCHED NO

ITEM
NO

HAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

l.

State Implementation Plans File. Record copies of plans
developed by eacn State for the attainment and maintenance
of national ambient air quality standards, as required by
ion 110 of the Clean Air Act, as amended. Plans

by regional offices. Records consist of plan and
ublic and industry comments, public hearings
iance schedules, status reports, transpor-
ts, Section 307 lawsuit documents,
contracts, progras repol and other related records.

PAPER RECORD SYSTEM

Retention: Permanent.

Disposition: Break file as plans are revised or
superseded. Keep in office 1 year, then transfer
to the FRC. Keep in FRC 20 years, then offer to
the Regional Archives.

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

b. Microform Copy (Official Record Copy).
Permanent.

ds. Keep in office until con-
has been completed and
completeness, then

version to micr
microform is verifi
destroy.

Offer to NARS when 20 years old silver h
microfilm plus one silver, diazo, or vesicula
duplicate. Transfer certified microfilm in

cubic foot blocks to FRC pending offer to NARS.

¢. Other Microform Copies. Destroy when no
longer needed.

TIVANYW INIWIOYRYW SQH0I3Y




U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

ITEM

COVERAGE OF SCHEDULE
REGIONAL OFFICES

SCHED NO

NO

NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PEAIOD AND DISPOSITION

2.

Continuing Environmental Proqram Support Agreements.

Agreements administered by Regional Offices.

PAPER RECORD SYSTEM

Retention: Retain 4 years.

Disposition: Break file immediately after
closeout of the agreement, then transfer to
the FRC. Destroy when 4 years old.

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

b. Microform Copy (Official Record Copy).
Retain 4 years.

Disposition:

a. Paper Records. Keep in office until
conversion to microform has been completed
and microform 1s verified for completeness,
then destroy.

i

b. Microform Copy (Official Record Copy).
Break file immediately after closeout of the
agreement, then transfer to the FRC. Destroy
when 4 years old.

¢. Other Microform Copies. Destroy when no
longer needed.

TJYANYW INSWIOYNYW SQ¥0O3Y

{;igllsqgi

?uu
]



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED.NQC

5.

on related to the potential impact of
proposed projects on the en Lialr

TITLE OF SCHEDULE COVERAGE OF SCHEDULE -

AIR AND HAZARDOUS WASTE PROGRAM RECORDS REGIONAL OFFICES ~
TEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION
3. | Environmental Impact Statement Review and Comment File. Retention: Retain 5 years.

Disposition: Break file upon preparation of

and hazardous materials programs to prepare EPA comments
on the projects. Records consist of manuscript work
papers used as input to printed draft and final statement,
and other related records.

Air Quality Modeling Printouts. Printouts showing ambient

ected at air pollution monitoring
stations. Used as planning els quy

s in office 1 year, then
transfer to FRC. Destroy when o

Retention: Retain 5 years.

changes in State Implementation Plans or air quality
requiations. ‘ .

Safety Analysis Reports. Consist of nuclear plant
construction and process design reports received from
NRC and DOE and reviewed and approved by EPA. Reports
consist of preliminary or initial report, changes to
report and final report.

Technical Program Reference File. Contains information on
nuclear facilities and regulations. Used for reference.
Records consist of printed technical documents, work papers,
and other reference materials concerning nuclear power
plants and facilities.

Di ition: Break file upon completion of
modeling study. Reep N T

destroy.
Retention:

a. Initial Report and Changes. Retain until
receipt of final report.

b. Final Report. See Disposition below.

Disposition:

a, Initial Report and Changes. Destroy upon
receipt of final report.

b! Final Report. Keep in office until super-
seded, then destroy.

Retention: As below.
Disposition: Review in office every 2 years,

retaining files with continuing reference value
and disposing of other materials.

TYNNYW INIWIOVYNVYW SQU0I3d
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE ~

REGIONAL OFFICES

.

SCHEDR.NO.

{TEM
MO

NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

7.

8.

9

.

10

11

Pesticide Producing Establishments Registration File.
Contains records used to register companies that manufacture

pesticides, a i~

Retention: Retain 10 years.

Dis&g' ition: Break file upon termination of

cide, Fungicide, and Rodenticide Act, as amended. Records
consist of applications for registration, reports, submitted
by pesticide producing establishments, certified mail
receipts and related correspondence.

Pesticide Producing Establishments Printouts. Computer

rintout reports showing pesticide establishments data
—%MWWW PRIy

transfer to the FRC. Destroy when 10 years old.

Retention: Retain 1 vear.

Disposition: Keep in office 1 year after super-

data concerning the kind and amount of pesticides being
manufactured by the establishments.

Pesticides Compliance File. Contains information used to
determine compliance of pesticide products with requlations.
ted from field

=1 (4 AN

Retain 5 years.

Retention:
Disposition: Break file at end of year. Keep
inaff then transfer to the FRC.

inspectors, notice of inspection, receipt for sample, re€port
of analysis, copy of sample label, copy of accepted label,
history of official sample, and acceptance letters.

Pesticides Investigation Case File. Contains information
concemmg the alleged misuse or accidental uses of pesti-

g _misuse are investxgated
by pest1c1des staff and referred to legal sta

Destroy when 5 years old.

Retention: Retain 5 years.

Disposition: Break file upon closing of case.
Keep in office 1 year, then transfer to the FRC.

action if necessary. Records consist of pesticide accident
report or report of investigation, gross analytical diag-
nosis, hospital report and supporting papers, correspon—
dence, and other related records.

Pesticide Chemicals Reference File. Contains information

ncerning the chemical properties and composition of
"%&Mmmmwm

Retention: As below.

Dis pg.gition' Review in office every 2 years,
& reference value

nical data on the pesticides, testing methods, and other
related materials.

and dispcsmg of other materials.

TTVANYW INIWIOVYNYW SQ0D3Y
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE

COVERAGE OF SCHEDULE -~

SCHED NO

f gpecial studies for all air and hazardous materials
programs. Lnclu i

AIR AND HAZARDOUS WASTE PROGRAM RECORDS REGIONAL OFFICES
TEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION
12. | Pesticides State Agency Reference File. Contains informa- Retention: Retain 5 years.
tions concerni ticad r a t
agenc es‘:csmvg = 1{,21 oS Drograms operated by state ’ Di ition: Break file at end of year. Keep
and other agencies. Records consist of correspondence, in office 5 years, then destiCy.
copies of legislation, annual reports, technical docu-
ments, and other related records.
13. | Transportation Control Plans Working File. Contains infor- Retention: Retain 7 years.
mation used in developing plans to achieve national ambient . , .
air quality standards through a reduction of vehicle miles Di it?(on. iBreglé_fllg upo;x Cmt“phéittggngge
travel. Transportation Control Plans are incorporated in Ela’t‘g’ FRgep Dg gr m:henyea o rs old £
the State Implementation Plans. Records consist of systems O the FRC. Destroy T yea :
planning information, work programs, studies, employer in-
centive plans, strategy papers, copies of emission stan-
dards, and other related records.
14. | section 109(4) Consistency Reports File. Includes annual Retention: Retain 10 years.
i he consistency of long-range . . .
transportation plans with State Implementation Plansy 2 lew and 5 fiie apen <o lletion of
required by Section 109(j) of the Federal Aid Highway Act. “;"1‘*‘” fcmm\enti. FR“éep Dg g cf:h 0
Records consist of consistency report, correspondence, then trags er to the FRC. Destroy when
staff camments, and revised reports. years old.
15. | Enerqy Coordination Program Reference File. Contains R_e.'\t;m: Retain 10 years.
information relative to the developx;ant; ag‘;ld 1g€igr;§gt2§;9n Disposition: Break file every 5 years. Keep
sist of copies of legislation, fuel avallabillLy Gata; T, TS Lo the ERC.
news articles, correspondence, technical documents, and Destroy when 10 years old.
other related records.
6. jSpecial Studies File., Documents relating to the develop- Retention: Retain 7 years.

Disposition: Break file upon completion of

well as those done on contract. Records consist of con-
tractor and grantee proposals, procurement requests, task
orders, bid evaluation, award notices, payment records,
progress reports, and project work papers.

-M—W&umhg%lﬁtranﬁef to
the FRC. Destroy when 7 years old.

TTYOANYW ANIWIOYNYW SQH0J3Y



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED. NG

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE o
REGIONAL OFFICES

ITEM
NO

NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

17.

18.

19.

Final Reports Resulting from Special Studies. Includes
final reports of special studies and surveys for
dous materials programs.

all air

Program Management Files.

Contains records pertaining

i nt of all air, pesticide
angd toxic, and hazardous materials programs.

Retention:

a. Record Copy. Permanent.
b. Information Copies. Retain 2 years.

Digposition:

s d Co
study. Kee
the FRC for 20 years,
Archives.

. Break file upon completion of
1 year, then transfer to
o the Regional

b. Information Copies. Destroy when 2 years
old or sooner if no longer needed for reference.

Retention: Retain 10 years.

consist of correspondence and reports relative to policy
and programs, interagency activity, research, manpower
planning, and other related materials.

State Hazardous Waste Program File. Includes records

operated hazardous waste program.
Records consist of application

Disposition: Break file at end of 2 years.
mﬁﬁmm

FRC. Destroy when 10 years old.

Retention: Retain 5 years.

{
Disposition: Break file when program is dis~

State program in lieu of the Federal program {background
and supporting documentation}, revaew and evaluation of
State application, authorization to State, evaluation and
oversight of State program, and related correspondence
between EPA and the State, cooperative arrangement between
State and EPA where authorization has not been given to a
State, monitoring of grant expenditures by State, guidance
to State on Federal financial requirements, advice to
State to add or delete a hazardous waste from the list

of hazardous wastes.

T -

fer to the FRC. Destroy when 5 years old.

oo,
-+

TIYANYW INSWIOYNYK SQA0O3N
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE
REGIONAL OFFICES

SCHED.NO

M NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

204 Hazardous Waste Technical Material. Contains technical

material relating to hazardous wastes, standards for
generators, trans| ’ vftrent

Retention: Retain until superseded.

ment, storage, and disposal facilities, which are used in
technical evaluations. Records consist of technical
reference publications, manuals, and other technical
materials.

21] RCRA Training Material. Contains records used by regional
personnel to conduct training programs for State personnel.
Records consist of instructional materials, participant
rosters, manuals, and other training aids and materials.

224 State Solid Waste Management Plans. Includes records
that document a State Solid Waste Management Plan for

1St

Dlgpaeitlonimdraak Lileshen. superseded....Kaep

in office 1 year, then destroy.

Retention: Retain until superseded.

Digsposition: Break file when material is super-
seded. Keep in office 1 year, then destroy.

Retention: Retain 5 years.

Disposition: Break file when State program is

of a copy of the proposed State Solid Waste Management
Plan, review and evaluation of plan, correspondence
batween the State and EPA, public notice announcing
receipt of plan, public comments, public notice
announcing approval of plan, copy of approved plan,
and other related records.

231 Hazardous Site File.

a. Contains documentation of policy and decision made
by Beadquarters and Regional personnel concerning the
cleanup of uncontrolled hazardous waste sites. Records
include correspondence between the Region and Head-
quarters, other Federal agencies, priority list for
cleanup of hazardous waste sites, reports, approval of
design and engineering of waste containment/remedial
system, request from Region for additional money to
continue cleanup operations and other related records.
Includes index (paper and microform).

transfer to the FRC. Destroy when 5 years old.

|
PAPER RECORD SYSTEM

\

Retention: Permanent.

Disposition: Break file upon completion of all
cost-recovery litigation. Keep in office 2
years, then transfer to the FRC. Offer in 5
year blocks te NARA when 20 years old.

TIYANYW INSWIOYNYW SQU0DZY
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE
REGIONAL OFFICES

SCHED.NOQ

l;gﬂ NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

b. Contains documentation and information concerning
the remedial investigations and feasibility studies of
uncontrolled hazardous waste (superfund) sites. Records
include contractor notebooks of field observations,
calculations, maps, photographs, drawings, supporting
documentation, draft and final reports used in the
wnvestigation and choice of a remedial action at a
superfund site. Includes indexes (paper and microform).

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

b. Microform Copy. Permanent.
Disposition:

a. Paper Records. Keep in office until conver-
s1on to microform has been completed and micro-
form is verified for completeness, then destroy.

b. Microform Copy. Break file upon completion
of all cost-recovery litigation. Keep in office

2 years, then transfer to the FRC. When 20 years
old, offer to NARA in 5 year blocks.

¢. Other Microform Copies. Destroy when no
longer needed.

PAPER RECORD SYSTEM

i
Retention: Permanent.

Disposition: Break file upon completion of all
cost-recovery litigation. Keep in office 2
years, then transfer to the FRC. Offer in §
year blocks when 20 years old.

“IVANYW INIWIOYNVYW SQY003Y
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITI.E OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE
REGIONAL OFFICES

SCHED.NO

";g" NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

24} Cooperative Agreements. Contains records used in the
development of a cooperative agreement between EPA and a
State to take action to cleanup an uncontrolled hazardous
waste site pursuant to Section 104(C)(3) of the Comprehen-
sive Environmental Response, Compensation, and Liability
Act. Records consist of application for assistance, State
plan for responding to hazardous waste incident, correspon-
dence between the State and EPA concerning the agreement,
evaluation of application, copy of approved agreement,
claims submitted by State for reimbursement, audit of
State claims, reports, and other related records.

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

b. Microform Copy. Permanent.
Disposition:

a. Paper Records that have been microfilmed.
Keep in office until conversion to microform
has been completed and microform is verified
for completeness, then destroy.

b. Microform Copy. Break file upon completion
of all cost-recovery litigation. Keep in office

2 years, then transfer to the FRC. Wwhen 20
years old, offer to NARA in 5 year blocks.

c. Other Microform Copies. Destroy when no
longer needed.

d. Paper records that have not been microformed.

Permanent. Keep in office 2 years, then transfer
to FRC. Offer to NARA in 5 year blocks when
20 years old.

Retention: Retain 20 years after completion of
all cost-recovery litigation.

Disposition: Break file upon completion of all
cost-recovery litigation. Keep in office 4
years, then transfer to the FRC. Destroy when
20 years old.

TIYANYW LNIWIOVNYW SQ¥003Y



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE ~.
REGIONAL OFFICES

SCHED.NC

ITEM
NO

NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

25,

26.

27.

Priority List for Cleanup of Hazardous Waste Sites. Contain
records used to develop a priority list of uncontrolled
hazardous waste sites that pose an imminent threat to the
public health or welfare or environment. Records consist
of State list of priorities, correspondence documenting
coordination between EPA and the State regarding ranking
of sites, documentation of verification by region that
documentation supporting the site scores exists in State
or regional files, regional list of priorities, copy of
worksheet for each facility scored by the region/state,
summary document for each site describing the site con-
ditions or problems, document that specifies the enforce-
ment status for each candidate site, and other related
records.

Claims. Contains records used to document the settlement
i against the Fund under Section l12(a) of the
Comprehensive Environmen i ia-

Retention: Retain 20 years after completion of
all cost-recovery litigation.

Disposition: Break file upon completion of all
cost~recovery litigation. Keep in office 4

years, then transfer to the FRC. Destroy when
20 years old.

Retention: Retain 5 years.

Disposition: Break file upon settlement of claim/

bility Act. Records consist of the official claim, determi-
nation by the Agency that the claimant had been given pre-
authorization to respond to the hazardous waste incident,
EPA's official notification to responsible parties of the
claim, documentation of the attempts and arrangement to set-
tle the claim between the responsible parties and the claim-
ant, verification that the claimant did take the action to
cleanup the hazardous waste incident, determination by the
Agency that the claim is not a duplicate or fraudulent
claim, documentation of claim submitted to Board of Arbi-
trators when claim cannot be settled, and a copy of the
agreement of the final settlement of the claim.

Prevention of Significant Air Quality Deterioration (PSD)
Non-applicability Files. Contains records that document
the decisions relating to the PSD Non-applicability deter-
minaction. a and request for

t-recovery actions. Keep in
office 1 year, then transte o A

when 5 years old.

PAPER RECORD SYSTEM

Retention: Retain 5 years.

non-applicability determination, related corre
between State and EPA, technical evaluations and EPA deter-
mination.

Disposition: Break file upon issuance of non-
‘_"%mftapp . - X io affice 1

year, then transfer to the FRC. Destroy when
5 years old.

TIVANYW LNGW3OVYNYW SQ¥003Y




U.S. ENVIRONMENTAL PROTECTION AGENCY--RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE .
REGIONAL OFFICES

~y

SCHED.NO

';%ﬂl NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

284 Prevention of Sigmificant Air Quality Deterioration (PSD)
Permit Files. Contains records used in issuance of air
pollution permits under the Prevention of Significant Air
Quality Deterioration {PSD} Program. Permits issued to

industrial and Federal air pollution per-
mit; correspondence ; tate agency: tech-
nical support document; copy of the final de€ $

and copy of the final PSD permt with conditions. Also,
includes copies of permit revisions, extensions, and other

MICROGRAPHIC RECORD SYSTEM

Records. Retain until conversion to

b. Microform }e
Retain 5 years.

Disposition:
a. Paper Records. Keep in office

sion to microform has been completed a
form is verified for completeness, then ded%Loy.

b. Microform Copy (Official Record Copy). Break
file upon issuance of non-applicability determina-
tion. Keep in office 1 year, then transfer to
the FRC. Destroy when 5 years old.

¢. Other Microform Copies. Destroy when no
longer needed.

PAPER RECORD SYSTEM
Retention: Retain 5 years.

Disposition: Break file when facility ceases to
be operable as permitted or is permanently shut
down. Keep in office 1 year, then transfer to
the FRC. Destroy when 5 years old.

related records. Note: PSD files on sources which have
been closed or which have not emitted pollutants for a
period of five years may be retained if the potential for
air pollutant emissions has not been eliminated, 1i.e.,
process equipment for facilities have not been dismantled
or removed from the site.

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

TYANYW ANIWIOVYNYW SQH0D3Y
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE

COVERAGE OF SCHEDULE -

SCHED NO

{PSD) Proqram Files. Contains records that document a

—gperated PSD permitting program. Records consist of
the perm $ iang, State's technical evaluation, pre-
liminary determination and re - EPA; EPA com-
ments, public notice, public comments; final P i

AIR AND HAZARDOUS WASTE PROGRAM RECORDS REGIONAL OFFICES

‘;g" NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERICD AND DISPOSITION
b. Microform Copy (Official Record Copy).
Retain 5 years.
Disposition:
a. Paper Records. Keep in office until conver-
sion to microform has been completed and micro-
form is verified for completeness, then destroy.
b. Microform Copy {Official Record Copy). Break
file when facility ceases to be operable as per-
mitted or is permanently shut down. Keep in
office 1 year, then transfer to the FRC. Destroy
when 5 years old.
c. Other Microform Copies. Destroy when no
longer needed.

29. | State Prevention of Significant Air Quality Deterioration PAPER RECORD SYSTEM

Retention: Retain 5 years.

Disposition: Break file when facility ceases
to be operable as permitted or is permanently

conditions; and related documents.

down. Keep in office 1 year, then transfer
to the » vears old.

MICROGRAPHIC RECORD SYSTEM

Retention:

a. Paper Records. Retain until conversion to
microform has been completed.

TYANYW ANIWIOVNYW SN0



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
AIR AND HAZARDOUS WASTE PROGRAM RECORDS

COVERAGE OF SCHEDULE
REGIONAL OFFICES

SCHED,.NOQ

ITE NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

30.] Medical Records Containing Tissue Samples Data. Includes
copy of death certificate, pathology laboratory results,
autopsy reports, plutonium assay results for liver and lung
tissues, consent form for the use of the tissues in the
study, results of telephone interviews with persons who

knew the deceased, and letters from the investigators to the
physician, friends, and relatives of the deceased.

b. Microform Copy (Official Record Copy).
Retain 5 years.

Keep in office until conver-
been completed and micro-

b. Microform Co Official Reco
file when facility ceases to be operabl
mitted or is permanently shut down. Keep in
office 1 year, then transfer to the FRC. Destroy
when 5 years old.

¢. Other Microform Copies. Destroy when no
longer needed.

Retention: Retain 50 years.

Disposition: Break file upon completion of study.
Keep in office 1 year, then transfer to the FRC.
Destroy when 50 years old.
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Atgh to SF 115 (Rev. <d Item Numbers compared . Previous ltem Numpers,
oo Schedule Number, and NARS Job Number)
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é%-! Title Of Schedule: Air And Hazardous Waste Program Records
«E ) (Regional Offices)
:5.1 A REVISED PREVIOQUS
ﬁ Item Numbers Item No. Schedule No. NARS Job No.
3 1. 1. D-2 NCI-412-76-1
Lﬁ 2. (New) NCI-412-82-1 .
7 3. 3. NCI-412-82-11
R 4. 5. NCI-412-82-7
-%:- 5. 8. NCI-412-82-13
L ‘r 6. 9.
H - 7. 10.
A - 8. 11.
4 ] 9. 12
I 10. 13.
Bk I 11. 15.
=R 12. 1l6.
BN 13. 17.
o 14. 18.
4 15. 19.
1 16. 20.
i 17. 21.
s 18. 22.
j i 19. 23.
. 1 20. 24.
g 21. 25.
i 22. 26.
11 23. 27.
3 24. 28.
3 25. 29.
1o 26€. 30.
ERR 27. . 31.
4 28. . 32.
% 29. 33.
'3 30. (New) ’
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