NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-412-85-21

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/07/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

Items 1 and 9 remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 2 was superseded by N1-412-07-059 item 6
Item 5a was superseded by N1-412-07-001 schedule 211
Item 6 was superseded by N1-412-95-007 item 2 and N1-412-07-001 schedule 211

Item 7 was superseded by N1-412-94-004 item 4, N1-412-95-007 item 2, and N1-412-07-054 schedule
206

Item 8 was superseded by N1-412-94-004 item 7

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 09/07/2022 NC1-412-85-21 page lof1l
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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

JOB NO

(See Instructions on reverse) NC1-412-85-21

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

3-;4-85

1 FROM (Agency or establishment)
Environmental Protection Agency

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Environmental Services Division

(Regional Office

3 MINOR SUBDIVISION

not required

In accordance with the prowvisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
se)<cept for items that may be marked ‘“’disposition not
approved’’ or “withdrawn’ (n column 10 If no records
are proposed for disposal, the signature of the Archivist s

4 NAME OF PERSON WiTH WHOM TO CONFER
Harold Webster
Thomas Tasker

5 TELEPHONE EXT.
382-5912
382-5911

DATE

21956

ARCHIVIST OF THE UNITED STATES

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records,

that the records proposed for disposal in this Request of

4

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s

attached

A GAO concurrence D Is attached, or @ IS unnecessary

B DATE

2/12 /95

D TITLE

C Si TURE OF%NCYZ?EPRESENTATIVE
Tgomas Tasker

Agency Records Management Officer

7 9 GRSOR | 10 ACTION
(TEM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Incluswe Dates or Retention Perods) JOB {NARS USE

CITATION ONLY}

1 - 12|The Regional Environmental Services Program Records |Appendix

Control Schedule is being revised to make it con- D
sistent with the Program's current operations. The Scheduls
revision of this Schedule is part of a major review 5

and update of the EPA Records Control Schedules.

Attached is a copy of the revised Environmental
Services Program Records Control Schedule.

NOTE: This Schedule was formerly called;
And Analysis Program Records.

Surveillance

Y

115-103(;,\.‘{'& EPA’ NIVF, NI\/A,QNC_
2 gk?b.

NSN 7540-00-634-4064

cCSR

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED NO

TITLE OF SCHEDULE
ENVIRONMENTAL SERVICES PROGRAM RECORDS

COVERAGE OF SCHEDULE
REGIONAL OFFICES

';%M NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION

1. Stationary Source Compliance File. Includes stationary Retention: Retain 5 years,
source inspection reports showing measurements of emissions,
type of equipment installed, efficiency of control equipment Disposition: Break file at end of each year,
operation, and other information used to determine compli=~ Keep in office 5 years, then destroy.
ance with air pollution regulations., Reports prepared by
field inspectors and transmitted to enforcement prograj for
possible legal action.

2. State and Local Agency Monitoring File, Includes records Retention: Permanent,
used to monitor State and local air pollution programs.
Records consist of quality assurance reports of State and Disposition: Break file at end of each year.
local ambient monitoring networks, staff reviews and com- Keep 1n office 5 years, then transfer to the FRC,
ments on Section 105 grant applications, and audit reports Keep 1n FRC 15 years, then offer to the Regional
showing performance of the agencies, Archives, .

3. Retention: Retain 3 years.

Citizen Complaints File. Includes copies of complaints and
“"Tﬁ3ﬁT?T3?=?%5ﬁ:Ef?§EEﬁE—Un*varéeus—pe*%ub4en-§&0b¢ams and

copies of replies.

Standards and Regulations Review and Comment File. 1Includes

—rorres—utsbandards—and--rsogu-labions—sent..from.Headquarters

Disposition: Break file at end of each year.
in office 3 years, then destroy.

Keep

Retention: Retain 2 years.

programs for review and comment by regional office.

011 and Hazardous Materials Facility Files. Includes

ords resulting from investigations of cil and other
hazar terials spills and records related to spill
prevention p

a. Spill Investigation and S liance Inspection
Reports.

Records consist of spill re nd supporting
papers showing case history of spills, Used 1 1 or
criminal actions against spiller, Also, ihcludes SPC

compliance inspection reports, time extension requests, and
other related records.

b. SPCC Facility Plans, Records detailing spill prevention
program of facilities, submitted to regional offices as re-
guired by regulations. 1Includes plans and amendments pres-
cribed by the Regional Administrator.

Break file upon completion of review
Keep in office 2 years, then destroy.

Disposition:

and comment.

Retention: Retain 5 years.

Disposition: Break file at end of each year or
upon termination of case, whichever is applicable.
office 1 year, then transfer to the FRC.
Destroy ears old,

Retentions Retain 5 years?
Disposition: Break file upon completion o
ment implementation or end of year. Keep in office
5 years, then destroy.

TTYANYW LNIWIOYNYW $Q¥003d
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SCHED NO

U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE COVERAGE OF SCHEDULE

ENVIRONMENTAL SERVICES PROGRAM RECORDS REGIONAL OFFICES .
i TTEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION .

6. NPDES Compliance Monitoring File. Includes inspection Retention: Retain current plus 10 years.

réports used to determine compliance with pollution dis~
charge perits 1issued under the National Pollution Discharge Disposition: Break file each year. Keep in office
Elimination System {NPDES). Reports forwarded to Enforce- 5 years, then transfer to the FRC. Destroy when
ment program for legal action if necessary. Field offices 10 years old.

maintain copy plus supporting papers including lab analysis
records, field log books, calculation notes, permit informa-
tion, and other records.

7. RCRA Compliance Monitoring File. Includes inspection re- Retention: Retain current plus 5 years.
ports used to determine compliance with perits issued to
facilities that treat, store, or dispose of hazardous Disposition: Break file each year. Keep in office

wastes. Reports forwarded to Enforcement program for legal % years, then destroy.
action if necessary. Field offices maintain report copy plug
supporting papers including lab analysis records, field log
books, calculation notes, permit information, and other
records.

8. Water Quality Stream File. Includes survey inspection re- Retention: Retain 10 years.

ports on water quality of streams and rivers. Data 1s used
to calculate effluent waste load allocations by water plan- Disposition: Break file upon completion of survey

ning staff. Field offices maintain report copy plus suppor- | report. Keep in office 10 years, then destroy.
ting papers including lab analysis data, working papers, and
other related records. !

s

TIVANYW LN3WIOYNYW SQ¥003Y

g, Special Studies File., Documents relating to the development ] Retention: Retain 5 years.
of éspecial studies for all environmental services programs.
Includes studies and surveys done in-house as well as those Disposition:s Break file upon completion of study.
done on contract. Records consist of contractor and grantee | Keep 1in office 5 years, then destroy.

. proposals, procurement requests, task orders, bid evalua-
tion, award notices, payment records, progress reports, and

project work papers.

10.] Final Reports Resulting from Special Studies. Includes Retention:
pri ial studies and surveys for all
) environmental services programs. a Record Copy. Permanent.

b. Information Copies. Retain 2 years.
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SCHED NO

U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES !

TITLE OF SCHEDULE COVERAGE OF SCHEDULE

ENVIRONMENTAL SERVICES PROGRAM RECORDS REGIONAL OFFICES ;

‘;ﬁg” NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 1.
T i+

bispositions:

C 20 years, then offer to the
Regional Archives,

b. Information Copies. Destroy
or soconer if no longer needed,

11. Program Management Fxles. Contains records pertaining to Retention: Retain 10 years.
pe 3 e pmept Of all env1ronmenta1 ser-

vices programs. Records consls C e NUmsmc——: sposition: Break f11e at end of 2 years. Keep

reports relative to policy and programs, interagency acti- in offlce 1 year, Cthen LrLansg ErhesikRE

vity, research, manpower planning, and other related Destroy when 10 years old.

materials,

12.] Natural Disaster Assistance File. Includes records conduc- Retention: Retain 5 years.

n—epngudamaag.agégégﬂ%gsuﬁyrveys, as required by Presidential
disaster declaratio Revordg-~consisk.of  correspondence Disposition: Break file upon completion of final

preliminary damage assessments, damage surveys, interim and "jrnspeetionga . licants, Keep 1n off1ce 1
1 ab final inspection reports, and other related records. year, then transfer to the FRE—DESTrop™when
years old.
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Atch to S¥ 115 (Revi 1 Item Numbers compared tr¢ ‘’revious ltem Numpers,
Scheaule Number, and NARS Job Nu.wer)

Title Of Schedule: Environmental Services Program Records (Regional

UITices)
REVISED PREVIOUS
Item Numbers Item No. Schedule No. NARS Job No.
1. 1. D=5 NCI-412~76-1
NCI-412-82~5
2. 2.
3. 4.
4. 5. ‘
5. 6.
6. 7.
7. 8.
8. 9.
9. 1o.
1o. 11,
11. 12,
2. 13.
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Atch to SF 115 (Info for "PERMANENT" retention records)

[
Title Of Schedule: Environmental Services Program Records (Regional
— ; Offices)

{

Volume Growth Arrangement
Item No. On Hand (Cu.Ft.) Per Year (Cu.Ft.) of Files

2. 4 B | Subject





