
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-85-24 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 7 was superseded by N1-412-07-067 item 2 

Item 9 was superseded by N1-412-07-040 

Item 11 was superseded by N1-412-07-041 

Item 13 was superseded by N1-412-94-002 item 22 and N1-412-07-002 item 11 

Item 14 was superseded by N1-412-94-002 item 18 and N1-412-06-006 schedule 127 

Item 15 was superseded by N1-412-99-013 

Item 20a was superseded by N1-412-94-002 item 2 

Item 20b was superseded by N1-412-94-002 item 2 and N1-412-07-001 005 

Item 21 was superseded by N1-412-94-006 item 5 

Item 24 was superseded by N1-412-98-003 

Item 33 was superseded by N1-412-95-002 item 13 

Item 35 was superseded by N1-412-05-007 

Item 36 was superseded by N1-412-07-048 

Item 37 was superseded by N1-412-07-067 item 3 

Item 38 was superseded by N1-412-07-044 

Item 44 was superseded by N1-412-07-050, item 11 
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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item 49 was superseded by N1-412-07-050, item 12 

Item 51 was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-07-002 item 2 

Item 52 was superseded by N1-412-94-002 item 2 and N1-412-06-006 schedule 006 

Item 53 was superseded by N1-412-94-002 items 3 and 21 

Item 54 was superseded by N1-412-07-046 

Item 55 was superseded by N1-412-94-002 item 24 
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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Environmental Protection Agency 

-::--:'7"::""--c-=--=--ccc--=-=--:--~c-c-=-c-c--------------------------1 In accordance with the provIsIons of 44 USC 3303a
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved

Office Of Pesticides except for items that may be marked "d1spos1t1on not 
-::--:c-:-:--::-:-=-:=---=-:-:==-:-:""7:-=-:-=-cc:-c--------------------------1 approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

not required 

DATE4 NAME OF PERSON WITH WHOM TO CONFER 

Harold Webster 
Thomas Tasker 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT 

3 82-5912 
383-5911 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of 19 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or ~ 1s unnecessary 

B DATE D TITLE 

Agency Records Management Officer 

10 ACTION9 GRS OR7 
8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 

(With lncluswe Dates or Re ten hon Periods) JOB (NARSUSE
NO ONLY)CITATION 

ppendix 
to make it consistent with-the Program's current 
Pesticides Records Control Schedule is being revised1 - 55 

C 
chedule 

a major review and update of the EPA Records Control 
operations. The revision of this Schedule is part of 

16 
Schedules. 

Attached is a copy of the revised Pesticide Records 
Control Schedule. 

NOTE: The following items that are presently located 
in Appendix C, Schedule 16 are not superseded 
in this revised schedule; Items 4-6, 8, 10-12, 
19-21, 27, 32, 34, 37, 40,"(/42,944, 48-55, 61, 
and 69-74. J 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 

1,'}..,rrt,61 fV1.! FPMR (41 CFR) 101-11 4 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

APPLICABLE lIEl\l:'QUARTERS OFFICEPESTICIDE P~ REO)RDS 
ITEM NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERICO ANO DISPOSITIONNO 

Registration Jackets. Record supp:)rt for pesticide product 
registration. Records consist of Application for New 
Registration of a Pesticide, Confidential Statement of 
Formula, Enforcement Action, request to subregister, product 

label.,.___label-change recanmendations, chemical reviews, 
rep:)rts~d--data supporting label citations, enforcement 
case reviews, cancellation notices, certified mail receipts, 
products, formulas and""reia~egistrat1on records. 
Records contain trooe secrets and-arEL_restricted from 
public use. --------

l. 

............. ~ 
a. Registration data submitted prior to September 30, --
1978. ..._.___ ~- ........_.._,_ 

b. Registration data submitted afte::· September 30, 
1978. 

Exe;r1mental Use Perm1t·Jackets. Request for an appl1-
cat1on to ship a product for experimental use. Folder 

~1nsapplicat1on-for-Temporary_Permi~ !E.~~~p an 
Economic Poison, product label, application data;"EPp;--· •• • • ,.,_ -- · -· - • 
briefing paper (covering formulation, crop and rate of 
appl1cat1on, product characteristics, toxicity evalua-
tion and recQnmendat1ons), and acceptance or reJection 
letter to ship. Records contain trade secrets and are 
restr1cted from public view. 

2. 

3. Emergency Exemption Jackets. (section 18's) Records . 
consist of state or Federal request to exempt a pe~t1ciae 

rl'.'O!n--€ei::t..u1Lprov1sions of FIFRA, scope of emergency, 
economics, andr'eSldue-.and efficacy data in support of 
request. Scientific evalu~s'7clct1on..11&~dun, 
(covers request, problem, econanics, science eval'uat·1on,..____ 
recolllllendat1on) and acceptance, withdrawal or denial -~----·-----
telegram. Rep:)rts submitted by state and Federal agencies 
and during and after exemption regarding use, effect, 
results from use under an exemption. 

Retention: Retain 15 years. 

··~ Disposition: Keep in Jacket until product is 
cancelled or withdrawn, then transfer Jacket 
to the FRC;--.~~~y when 15 years old. 

• -----Retent1on: Retain 10 years·.-..__ 
,..__,._'"'•-.... --......... 

DlSp:)Sltion: Retain unt1l product 1s witfidrawn, 
or cancelled, then transfer to the FRC. Destroy·--......_ 
when 10 years old. ~-----~~.. 

~,... _ 
Retention: Retain 15 years. 

Disposition: Break file upon the termination or 
• • canc.:.:.uation_ of fl<lFIDit.: __ Kee.p in office for S 

years, then send to the- PRC. --Destro:rwhen··1s-"· 
years old. 

RetePtion: Retain 7 years. 

D1spos1t1on: Break file upon expiration of 
emergency exemptii:.,n. Keep m office for 3 years, 
then trans(er to the FRC. Destroy when 7 years
old. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED.NO 

TITLE OF SCHEDULE 

PESTICIDE PRrXRI\M REXXlRDS 
COVERAGE OF SCHEDULE 

APPLICABLE HEAWUARJ.'ERS OFFICE 
lTEM 
NO NAME ANO DESCRIPTION OF RECORO/FIL.E RETENTION PERIOD AND DISPOSITION 

4. 24C Appl1cation·by State. State reg1strat1on of a 
pesticide to rreet a specific local need. For each 
reg1strat1on, records include applicants name and 
address, prcduct name, issue date, expiration date, 
toxicity, pest1c1de form, pest1c1de type(s), chemical 
active 1ngred1ents and percent concentration of each 
ingredient, and sites and pests. 

Retention: Retain 15 years after prcduct 1s 
withdrawn or cancelled, 

Disposition: Retain until prcduct 1s withdrawn 
or cancelled, then transfer Jacket to the FRC. 
Destroy 15 years after prcduct cancellation or 
withdrawal. 

5. Petition CorresP?ndence Folders. Folders contain records 
~~~~A 1 ninn to the interplay between EPA and manufacturers 
relative to petitions rot-rolerances.--Records-are_pi;:pduct=..,.:::-.__ 
labels, applications for temporary permits, chemical analy­ ~----
sis reports, reJection notices, pesticide petition resumes, 
Federal Register Notices, letters to and from manufacturers, 
1nteroff1ce memos. Records may contain trade secrets that 
are restricted frcm public use. 

Retention: Retain 7 years. 

D1spos1tion: Keep in office for 3 years, then 
--•ti::ansfat:....t.Q...,J:'..R_<;;. Destroy when 7 years old. 

-----------------· 

6. Inert Material Files. 

a. Tolerance Exemption Request. Folders ma1nta1ned by 
name of material. Contains report from Toxicology on 

~status, Confidential Statement of Formula 
(PR-9-916)0a15Erl,test_data report, internal CPA merros, 
Records contain tra:le seci?ei:s'and-a~e...i:::e.,;;tr1cted from 
public use. ------------··--..---~--

~b. Corr-espondence. Correspondence to and from companies 
regarding inert maler1als, the listing of materials 1n the 
CFR, and requests for exemptions from tolerance clearance. 
Records contain trade secrets and are restricted from 
public use. 

Good Laboratory Practice (GLP) anct·Audit Report File. 
File pertains to audits of laboratories involved in 
performing studies for registrants prior to product regis­
tration. Records contain inspector's worksheets, correspon­
dence, supr:or-t documents to Justify cla1rns made rn Lhe field, 

Retention: Permanent. 

Disposition: Keep in office 20 years, then offer 
to the National Archives. 

-·"'Retent•ion:_-&:Eam 2 years. 

D1spos1tion: -----·-Break file at the°end of-year.. 
Keep in office for 2 ~,ears, then destr:oy. ----·----------

Retention: Retain for 25 years. 

Disposition: Break file upon completion of 
laboratory audit. Retain in office for 5 years, 
then send to FRC. Destroy when 25 years old. 

and follow-up actions requir-ed. Documents are filed alpha­
bet1cdlly by laboratory. Documents contain confidential 
material and are restricted from public use. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NC 

TITLE OF SCHEDULE 

PESTICIDE PR!:XiRllM REO)RDS 

COVERAGE OF SCHEDULE 

APPLICABLE HFM:QUARTERS OFFICE 
ITEM 
NO 

NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO OISPOSITION 

8. Pest1c1de Regulations, Standards and-Guidelines. Contains 
1nformat1on relating to the development and 1nstallat1on 
of rules for effecting the environmental legislation 

"'!JaSsed~by, Congress ••.Recorgs .consi~t-of..drafts of proposed
regulations and guidelines, internal comments;--J6urnal· ••, - ·-·'>,··•• -.,., - ,- .. 

articles and other supporting literature, Federal Register 
proposed rules, response to proposals, Federal Register 
tearsheets of rule, EPA press releases and newspaper 
clippings, etc., arranged alphabetically by title. 

Retention: Permanent. 

Disposition: Break file upon the publication of 
rule in Federal Register, Keep in office for l 

_y_e_qC:,.._t.hen transfer to PRC. Keep in PRC foi:- 20 
yeai:-s, tJieno-ffer"t:o·-r::11eNat 1onal· ·Archives •.._..._~---------

9. RPAR (Rebuttal Presumption Against Registration) Files. 
Also Called Special Reviews Pue contains data used in 

review of a chemical suspected of meeting risk criteria 
1n the following areas: acute and chronic toxicity, 
reproduction, reduction 1n wildlife, endangered species 
and non-target animals, and lack of emergency treatment. 
Files include correspondence, exposure/risk and benefit 
analyses, environmental fate profiles, FR notices, 
technical literature, company submitted data, science 
reviews, evaluation and validation of rebuttals, SAP and 
USDA reports, registration data, press releases, draft 
and final position documents with comments, concurrences, 
and associated bibliographies. Conf1dent1al materials in 
the file are archived separately and restricted from 
public use. Documents retained on microform will be 
produced 1n accordance with 36 CPR 1230.10 and used in 
accordance with 36 CFR 1230.20. 

Retention: As below. 

Disp:,s1tion: When final position document is 
published in Federal Register break file and 
separate into administrative and technical 
docwnents and send file to E'MSD for PCNS archive. 
(Item no. 32}. 

a. Paper Records. Retain until conversion to 
m1croform is verified for completeness, then 
destroy. 

b. Off1ce•Microform Copy. Keep working copy in 
o~fice until no longer needed, then destroy. 

' c. Pei:-manent-M1croform Copy. Offer to NARS when 
20 years old a silver halide m1croform plus one 
duplicate. Transfer certified microfilm in cubic 
foot blocks to l'VNRC for storage pending offer to 
NARS. 

10. Environroantal Impact Staternent·and Review File. Covers 
act1v1t1es related to environmental impact statement needs, 
requirements, devel1'.i'ptrrent:;-and-appt:a,i,saJ.s.-Rec.....a...r;,..d""s"7___________ 
consist of envirorummtal impact statements, appraisals, ·-
negative declarations, comments and program papers relating 
to impact of Federal activ1t1es on environment, preparation 
and review summaries. 

Retention: Retain 5 years. 

D1sp:,s1tion: Break file upon the completion of 
-1::ev,1.ew,.~.~Keep..1n..ail.1..G~!::..l...Y.sl.~r;, -~transfer 

to the FRC. Destroy when 5 years old. '---------------
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ITEM 
NO 

11. 

I 
; 
~ 

12. 

PESTICIDE PROORAM ROCORDS 

NAME ANO DESCRIPTION OF RECORO/FILE 

Re!1strat1on Standard Case File. Contains information 
re ating to the development of a registration standard. 
Records consist of correspondence, fact sheets, FR notices 
briefing materials, technical data, science reviews, 
disciplinary and topical summaries, registration drafts 
w1th comments and concurrences, and final registration 
standard. Confidential materials in the file are archived 
separately and restricted from public use. Documents 
retained on microform will be produced 1n accordance with 
36 CFR 1230.10 and used in accordance with 36 CFR 1230.20. 

contracts, Grants, and Agreement File. Documentation 
relating to the formulation, solicitation, award, and 

~e-s--1n-c011tn:acts-for_ _sc.}.~t1t!£:~.2E technical type 

COVERAGE OF SCHEDULE 

APPLICABLE HEAWUARrERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

Retention: As below. 

l 
D1sposition: Break file when reg1strat1on 
standard 1s completed and separate into admin1s-
trat1ve and technical documents and send files 
to PMSD for Pll-1S archive (Item No. 32). 

a. Paper-Records. Retain until conversion to 
microform has been completed, and microform 1s 
ver1f1ed for completeness 1n l?MSD, then destroy. 

b. Office Microform Copy. Keep working copy in 
office until no longer needed, then destroy. ~ 

n 
c. Permanent Microform Copy. Offer to NARS when 

0 
::tJ 

20 years old a silver halide microform plus one ~ 
duplicate. Transfer to WNRC for storage pending 
offer to NARS. 

.-i 
Retention: Retain 6 years. ~ 

~ 
DlS{Xlsition: Break flle upon completion of z 

studies, including community studies amrot'fier-pestYc1de-~-·-·~·--~-1...£9.!;l!.r:.?c~ or ~g!i:,:;m::_fl;".. ·-Keep rn office for 2 ;: 
relating studies. Records consist of copies of contracts 
or agreements, contractor proposals, requests for proposals, 
reports and payments made to contractor, contractor staff 
resumes, progress reports, and all other related documents. 

13. Controlled and MaJor Correspondence·of the Director, 
Office·of-Pest1cide·Programs. Includes copies of controlled 
and maJor correspondence signed by the Director or approved 
by him for the signature of other Agency Officials. The 
correspondence s1gn1ficantly documents the program activ1t1es 
and was processed under special handling control procedures 
because of the importance of the letters or time requirements 
of replies. 

14. General Correspondence of the D1rector,·Off1ce·Pest1cide 
Programs. Includes copies of non-controlled {routine) 
correspondence. Records consist of 1ncom1ng letters and 
enclosures. 

years, then transfer to-the ·FRc.-·Destroy~when-,.,_,_-.____.._,_____J~ 
6 ~ears old. 

~ 

Retention: Retain 12 years. 

Disposition: Break file at end of year. Keep 
1n office current year plus l additional year, 
then transfer to the FRC, Destroy when 12 years
old. 

Retention: Retain 5 years. 

C1spos1t1on: Break file at end of year. Keep 
in office l year, then transfer to the FRC. 
Destroy when 5 years old. 

·~· .j r R A 
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SCHEO NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETIT LE OF SCHEDULE 

APPLICABLE HFACQ!.JARI'ERS OFFICEPESTICIDE PBCGRAM REDJRDS 
ITEM RETENTION PERIOD ANO OISPOSITIONNAME ANO DESCRIPTION OF RECORD/FILENO 

Retention: 
company , ~-d address changes. 

15.~,;[IY Correspondence File. Letters of transfer and 

a. Paper Records. Retain 5 years or until 
m1crof1lmed. 

b. Microfilm copy. Retain 20 years . 

•.,_,,Dispos1t1on: 

a. Paper Reco~~reak-f!!!_after 5 years, 
then m1crof1lm. l)estroy after c"Omplet1on of 
inspections and corrections to film. ---------

...-~..__ ;o 
b. Microfilm. Keep rn office for 20 years, ..___ -....._ m 
then destroy. g

:;o 

Animal Science - Control Chemicals. A reference file. Retention: Review annually. !;:! 
.. ~" -"~~•,=n~~ ,.,.olatina to Various aspects Of ; 
the development. and behavior of animals anoThe"naftlrec!nd--'-------'- -...Dispos1tion;.....J3gY,!J:,!i files e._?£.h~.Y-~a!" I ,keeping s; 
use of chemicals. Records cons1~t of articles, photos, records of cont1nu1ng reference value, and--':....--~-----,----- - c:, 
newscl1pp1ngs, pamphlets, extracts from text books, memos, destroying other materials. m 
letters, etc. ~ 

lli. 

:z: 
-t

Laboratory cards (ID). 5 x 8 inch cards that contain the Retention: As below. 3C17. 
►J. =,citory-ana:l::ysis4'."ep0r,t-on-.pest:.u:J.d~_QlfilLP.i eked up :z:by Federal Investigators. Cards are frequently duplicated______ -01sposit~on:-l)estroy...when..na...long .. e.c~owe~e

0
d~ed-..~f~o6._,__~...._______ C: 

for varied indexes such as ID numbers, chemical name, reference. *.. ~ -·. ,.r-
product name, etc. 

13 . ...pro<,juct- LabeLFile. A collect10n of product labels Retention: Retain l year after cancellation or 
maintained by chem1cal-ancf 'apphcat1on.----....,.--~-- -· withdrawal of product. 

,.,.. ~ 

Dispos1t1on-:' '~Keei:,-in-offfce-Tor 1 • year 'after.~ 
cancellation or withdrawal of product, then 
destroy. 

13. Prel1m1nary Quantitative Usage Analysis of Pesticide Retention: Permanent. 
Active Ingredients. File of reports for registration 
standards development, for EPA surveillance Index Program, D1sp:,s1tion: Keep 1n office for 5 years, then 
special reviews, and other pur.[X>ses. send to FRC. Keep in FRC for 25 years, then -r-~ 4N.S Ff ( ro 

eestx:~. T ..G- Nr+r1on'III. AR.t.11-1 Vf-5, 

( : 
• 1' 

I 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

PESTICIDE PRCGRAM REX:DRDS 
ITEM NAME ANO DESCRIPTION OF RECORD/FILE
NO 

Cooperative Agreement Pest1c1de·Econom1c Benefit Studies. 
Reports of technical studies conducted at cooperating 
universities on econanic benefits and impacts of pesticides. 

20. 

a. Final Studies 

b. Wxking Papers 

21. Regulatory Impact Malys1s Under EO 12291. Formal analysis 
reports on the regulatory impact of agency proposed rules, 
regulations and status arranged chronologically. 

Substitute Chemical Proqram File. Program to develop,22. 
ocaEe, Eest, evirl:uat-ey-ai:id.pmmote ~ use of safe 

substitutes for chemicals that are considered-rui.zard6(1s.:o---------
man and his environment. Records consist of reports on 
substitute chemicals and their manufacturer, lab test 
reports, field test reports, cost/benefits reports, etc., 
arranged alphabetically by name of chemical. 

COVERAGE OF SCHEDULE 

APPLICABLE HEAJ:Qlll\RTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retention: Permanent. 

Disposition: Break file upon the completion of 
study. Keep in office for 1 year, then send to 
the FRC. Keep 1n FRC for 15 years then offer to 
the National Archives. 

Retention: As below. 

Dispos1t1on: Destroy when final study has been 
completed, or when no longer needed, 

Retention: 

a. Record Copy. Permanent. 

b. Other Copies. Destroy when no longer needed. 

Disposition: 
I 

a. Record Copy. Break file annually, keep 1n 
office 5 years, then send to FRC. Keep in FRC 
for 10 years, then offer to the National Archives. 

b. Other Copies. Destroy when reference use 
is exhausted. 

Retention: Permanent. 

0 . . -
ispos1t1o~: Break f1.1.e ui;:on the completion of 

__ j~~gram•._~eep. in office for- 1 year, then send to 
7.: e -PRC. Keep '1.n-FRG--.foc~yeai::::s.,,..th1m,_o~ff""e"",r""a----------~, 
to the National Archives. • ..... 
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SCHEO,NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

APPLICABLE l-lFAIX)t.JARI'ERS OFFICEPF.sTICIDE P:ooGRllM REXX>RDS 

ITEM RETENTION PERIOD ANO DISPOSITIONNAME ANO DESCRIPTION OF RECORD/FILE
"0 

Manuscript of Articles Written by EPA Personnel, Original23. Retention: Permanent. 
~-~ rr r.r-pe~.i;;_,1,92a~..?rt.1c~e.:3 ,suom11:r.eo to protess1onal, 
trade, and cormrercial magai1nes-for'publications.-·•Includes ., --D1sp:is1t1on:- •· Break--flle ,at. the.end..oLlO_y.eai;;.s,,__________ . _ 
manuscripts awaiting publication as well as those published then offer to the National Archives. 
Folder may also contain reprint of published article, 
Arranged alphabetically by surname of Author. 

24. Technical Data Files. Published and unpublished data about Retention: 
pesticide chemistry, use, efficacy, residues, toxicology, 
exp:isure, risk, etc. Data submitted by registrants, experi- a. Paper Records. Retain unt1l conversion to 
11;.:mtors, other government agencies, EPA, etc., 1n supp:irt of, microform has been completed.
but not l1m1ted to registration actions, petitions for 

--tolerance, 24C's, section 18's, registration standards/ b. Microform. Permanent. 
speciai"-reviews, data call-in. Reg1stratant submitted 
docwnents assignea-EP~~accession numbers. Documents are Disposition:
archived centrally in tiit'Pesti~e Document Management 
System (item 32) by MRID number. These~~cuments will be a. Pae;,r Records. Keep 1n office until 
retained on m1croform produced 1n accordarice·w1~h_ 36 CFR conversion to microform has been completed and 
1230.10 and used in accordance with 36 CFR 1230.20.'"··A.c9Ry microform 1s verified for completeness, then 
of the Level II Index will be transferred with the older ·-....,.,..~., destroy. Note: Retain permanently 1n separate
records. Note: These documents contain ti:-ade secrets and '-- ·~.._~ files thoseoocuments that cannot be filmed and 
are therefore restricted from public use. Growth and Data ·~ver-1fl_ed foe completeness. Offer these i:-ecords 
collection is approx11nately 20,000 fiche/year or approxi- with perriianent.m1croform copy (1tem c, below)
mately 50 linear feet. to Archives when 20·years old. 

--""""---.....~,r~-
b. Office M1croform Copy. Kee~• working ,c~py m 
office until no longer- needed, then destroy.~-~.,_., 
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c. Permanent•Microform Co~y. Offer to NARS when 
20 years old a silver hal1 e microform plus one 
duplicate. Transfer certified m1croform m cubic 
feet blocks to ~NRC for storage pending offei:- to 
NARS. 

25. Conservation Need·Inventory (CNI)·soil Monitoring. A Retention: Retain 8 years.
collection of volumes by State in which small geographic 
areas (sites) are numerically 1dent1fled. Used for site D1spos1tion: Brea~ file up:in the termination of 
location coding. CNI system for soil monitoring site ident1fica­

t1on. Keep in office for 3 years, then transfer 
to the Fi~C. Keep rn FRC foe 5 years, then 
dt:stroy. 

" 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

PESTICIDE P~ REXX)RDS APPLICABLE HEAIX!UARI'ERS OFFICE 
ITEM 
NO 

NAME ANO DESCRIPTION OF RECORO/Fll-.E RETENTION PERICO AND DISPOSITION 

26. Laboratory Test Re=rt; Laboratory reports of the receipt Retention: Retain 15 years. 
and tests made orl pesttc±de-s-amp:1:es;-~.-------------"-----·•-·o1spos1 ffon:~~ Break-flre-iR.. tlie"''..ernrof-5~ye'ars·.~~-- • 

Keep in laboratory 1nstallat1on for the additional 
15 years, then destroy. 

27. Chemical Reviews. Complete reviews of compounds covering Retention: Retain current plus prior review. 
such areas as pharmacology and toxicology, residues in 
(,;r;ops c1I1u 1:oc;u ,.._"'"'"' .,,....u~l!.,...uses...ot"-appl,:i..i;:at.1.ons,.._...~----- ~*D1_S!?9Sition'..-~-f?reak flie .!::R9.n the completion of 
and hazards. Records consist of finished review and drafts, review. Keep inoillceunti'.1.7:Jie comp~etion-o'_.,,l--·-·----~--- • -· • -
comments, Journal articles, lab reports, test products, etc. 3rd update cycle, then destroy. 

Test·Methcx::ls and Analysis. Development and evaluation of Retention: Retain 20 years. ~28. 
• --• """ t- ""ds used 1n the analysis of chemicals and pest1- n 

c1des. Records consi"st of 'tesE proceoare-i;,test----eva:luat-ionsF"•--.... _.D1sP?sitionL~Bev_iew2r1 office every 5 years, ~ 
articles, index of methods, etc. 

Soil; Water, Estuarine Momtonng System·(SWEMS). 
PURFOSE--The SWEMS system contains residue data for agricul­
tural crops, water, and agricultural chemical application 
data for the sites sampled. SCOPE--These data can be 
summer1zed in several ways; by mater1als, by State, by crop, 
by urban area. 

2:I. 

a. Cropping and·Pesticide Use Master File. Contains data 
extracted from EPA Form 8850-3, cropping and Pesticide Use 
Record, sluw1ng a strat1f1ed sample of 10-acre sites in 37 
States, including pesticide application data (kind and 
arrount) and cropping 1n(ormation for agricultural sampling 
sites. Sample data includes lab and accession number, 
Region and State code, year of survey, crop name and number 
of acres, pesticide use code, method application, and pounds 
per acre of active 1ngred1ents. Note: Tape files shall be 
maintained in accordance with 36 CFR 1234.4. 

• 

keeping records orcontfouTiig-va'.tue-and-destroying----~-·-·------1 ~ 
other materials. Transfer retained records to ::r:: 

the FRC. Destroy when 20 years old. ~ 

Retention: Permanent. C'l 
m 
► 

J: 

Disposition: Transfer records to the National :z 
m 

Arphives when the program is discontinued. -t 
3:: 
► 
:z 
C 
► 

Retention: r-

a. Paper Copy. Retain 1 year. 

b. Microfilm, Permanent. 

c. Tape/Disks. Permanent. 

DlS[XlSltion: 

a. Paper Copy. Break file upon the correction 
of error l1st1ngs, and conversion to m1croform 
has been completed and m1croform is verified for 
completeness. Keep 1n office for l year, then 
destroy. 

i I 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ITEM 
NO 

I 

I
1i 

PESI'ICIDE PRCGRAM RECORDS 
NAME AND DESCRIPTION OF RECORD/FILE 

b. Soll Analysis (or Residue) Master File. A master file 
conta1n1ng data from EPA form 8550-2, Analysis (Soll) Work-

-:;~-~•~ used to determine levels of pesticide residues in 
soils and ci:'ap~ecorded for each stratified sample 
of cropland and non-cr~o1J-.,J,n5::ludes laboratory 
nurr.ber, accession number, State code";'"s!t:e;-stat).J2.Q..2::Ll!l'ber,
dale sampled, rainfall, temperature, soil compositwn-;"tlat-a,_.___ 

COVERAGE OF SCHEDULE 

APPLICl\BLE HEAI:QUARI'ERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

b. Microfilm. Offer to NARS when 20 years old 
a silver halide microform plus one s1lver hal1de 
or vesicular duplicate. Transfer certified micro­
film in cubic foot blocks to ~'NR for storage 
pending offer to NARS. 

c. Tap;s/Disks. Break file after completion of 
report. Keep in office 10 years, then offer to 

.National Archives. 

Retention: 

a. Hard Copy. Retain 6 rronths. 
~ 

b. _T_a._p;'--s"-'-/...;.D...;.1...;.s...:.ks::.. Permanent. n 
~ 

Disposition: ~ 
of analysis, and class, code, and amount of pesticide --..,•.____--._ 30 
residue collected. Note: The tape file shall be maintained a:--·-Aard-Copy., ~ Break flle ui;x,n correction of ► 
in accordance with 36 CFR 1234.4. Error Listings. ,._Keep~1n-of!i.,££.J,or l year, then ~ 

destroy. -~--...____ ~ 
~~------~ 3: 

b. Tapes/Disks. Break file after completion of --,.~-------= • ~ 
update cycle. Keep in office for 10 years, then -i 
bffer to National Archives. ~ 

:z: 
c. Soil Momtonng Reports.· Cornputei:- printouts. Retention: Retain for 5 years after publication C: 

,-► 
,,..,,-;eJ$S1dues in Crop1ana·so1l (by crop - States - of reports. 

Region and Area) Laboratoq:An•aiysi~Repo1:t-(-Pest,ic1.des..._____~ 
detected by analysis - by State and Crop area) Frequency -- -----orspos1t1on:-Break--f-1le--ui;x,n-.publlcatJ.on_of..,,,,.....~----
D1str1but10n Cropland and Noncropland ( % of times founO rep:,rts then transfer to FRC. Destroy when 5 ""'"---~---
by land, crop, State and pest1c1de) State Data Surmiaries years old. 
for Material Other than S011 (Residues by Crop and State) 
Cropping and Field Use Record Report {Pesticides applied 
to Cropland. By State, crop, number of acres, pesticide 
etc.) 

Retention:d. Sample (Soll) Data Sheets EPA Form 8550-1. Form used 
to send soil and data to lal:x:iratories. Forms microfilmed 
at end of year. Also used for data validation and for a. Paper Copy. Retain l year. 
drawing site maps showing urban sampling sites 1n the Urban 

b. Microfilm Copy. Permanent.Monitoring Programs, Arranged chronolog1cally. 

,-r'-e, . 
r , -
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SCHED NC
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

PESTICIDE P.R(X;R}\M REX:ORDS APPLICABLE HEAl:QUARTERS OFFICE 
ITEM NAME ANO OESCRIPTION OF RECORO/FIL.E RETENTION PERIOD AND DISPOSITIONNO 

Disposition: 

I 
a. Paper Copy. Break file up::in the correction 
of Error Listing and conversion to m1croform has 
been completed and m1croform 1s ver1f1ed for 
completeness. Keep in office for l year, then 
destroy. 

' 
b. M1crofilm·copy. Offer to NARS when 20 years 
old a silver halide microform plus one silver 
halide or vesicular duplicate. Transfer certified 
microfilm m cubic foot blocks to WNRC for 
storage pending offer to NA.RS. 

::0 
m

30. Pesticide Acc1dent·anct·rnc1dent Summary·Report. Periodic _R_e_te_n_t_i_o_n: Maintain current rep::irt. n 
-st'at"i'Stical""and-nar-1.rat..i.ve-pi:::esentatioo_o).; ~ident and ~ 

incident data by date, region, State, product;chem1cais'"'""'-~--- "'-'Dispostt·ton:·-Destroy•repo1?t-,.after-bein~,..,.·x~.=--==---=,___,_ 5:: 
or animal. superseded by the new report. 3::,.. 

:z: 
► 

idem1olog1ca1·stud1es Program--Master·Tape Files Created Retention: Permanent. l:riJl. 
by Study Groups. Includes health effects data created by ~ 
-- d the -~±--~.~udy groups, such as the Pest1c1de D1spos1tion: Break file following publication ~ 
Usage Data Base creiatea'by"'the'·Med1ca1'--,Un1\lersity_oL~----...- Of upon completion of up::late cycle, as appi:o- 3:= 
Carolina and consisting of data collected in a pest1c1de _,__ ..-..pr-1ate.~~Keep~ti;!~§. rn office for 10 years, ► 

usage sui:vey. Each record rn the data base 1dent1f1es a then offer to the National &cfifves- for--~---------------- ~ 
pesticide user by type (industry, government, agriculture) possible accessioning. Destroy all ► 
and includes reasons for use as well as information about unaccess1oned materials. ' 
the product used. Note: These tape files shall be 
maintained 10 accordance with 36 CFR 1234.4. 

Pest1c1de Document Management·s~stem (Pll'1S). A dual master Retention: 
mixed batchmode system, consisting of a set of microfiche 
of all documents associated with an extensive ADP index/ a. Paper·Records: Retain until conversion to 
catalog. Pll'1S contains about 135,000 unpublished/published m1croform has been completed. 
technical cbcuments submitted to EPA by registrants to 
support registration actions, the public, other government b. M1croform. Permanent. 
agencies. The system also includes EPA science reviews, 
reports, and records of regulatory decisions. D:::>cuments are D1spos1t1on: 
arranged by MRID number. Registrant submitted data are •• Raper Pecorcie, Meep xn office until eonoet 
1dentif1ed by their accession number, data type, and sub­ a. Paper Records. Keep in office until coover­
m1ss1on date. The pr1nc1pal outputs of Pll'1S are biblio­ s1on to microform has been completed and micro­
graphies of documents selected by chemical or other 1ndex1ng form 1s verified for completeness, then destroy.

• terms, and reproductions on fiche or paper of archived ~: Retain permanently in separate file those 

I l 
I: 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

PESTICIDE PRCGRAM RECORDS APPLICABLE HEAD;:llJARI'ERS RECORDS 
ITEM NAME ANO DESCRIPTION OF RECORD/FIL.E RETENTION PERIOD AND DISPOSITIONNO 

I 
documents themselves. These documents may contain trade 
secrets and are therefore restricted from public use. 
Gro~th of data collection is approximately 20,000 documents 
a year. Cocuments retained on m1croform will be produced 
1n accordance with 36 CFR 1230.10 and used in accordance 
with 36 CFR 1230,20. 

33, Index·to Pesticide Chemicals: Their Uses and Limitations. 
A summary of all currently acceptable uses of pesticides 
1nclud1ng sites of application, target pests, dosage rates, 
tolerances, restr1ct1oos and l1mitat1ons, and the method 
and frequency of application. Arranged by active ingredient. 

34, Pesticide Incident Reg?rt1ng·Mon1tor1ng·system Master•File. 
~&&er EiJuontaining reports submitted from State health 

departments and""'iinson' control4~ceAtei:::~ other coopera-

documents that cannot be filmed and verified for 
completeness. Offer these records w1th permanent 
microform copy (Item c below) to Archives when 
20 years old. 

b. Office M1croform Copy. Keep working copy 1n 
office until no longer needed, then destroy. 

c. Permanent M1croform Copy. Offer to NARS when 
20 years old a silver halide m1croform plus one 
duplicate. Transfer cert1f1ed m1crof1lm in cubic 
foot blocks to WNRC for storage pending offer to 
NARS. 

Retention: 

a. Record·or Master Copy. Permanent. 

b. Information Copies. As determined by users 
reference needs. 

Disposition: 

a.
1 

Record or--Master·copy. Break flle up:m the 
1nit1ation of a new edition, then send to the 
FRC. Keep in the FRC for 20 years, then offer 
to'the National Archives. 

b. Informat1on·copies. Destroy when no 
longer needed. 

Retention: 

a. Annual Reports. Permanent. 
tives. File used to access stat1st1cs on ~iae-acc'it!ent-------~ ~.~ 
episodes involving human, animal, and environmental rnJur.i;;;s s:-··1-1ont~y/Qoarter;:ly-.Report_s_._J3.~~~current 
and serves as a retrieval system to the case files used in plus 1 prior issue. ~-------------
chemical reviews of pesticide products to defend or deny a 
registration. Each variable length record contains the c. Tape/D1sk. Permanent, 
following information; reporting agency, episode date, 

r :· 
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SCHED NC
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

PESTICIDE PR:GRAM RI:X:ORDS APPLICABLE HEAD,JUARI'ERS OFFICE 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE RETE;:NT!ON PERICO ANO DISPOSITION 

location codes of States, cities and countries, coded infor-

I 
D1spos1tion: 

mation about the nature of the episode and the humans, 
-e~J2:!ants involved and coded information about the a. Annual Reports. Break file at the end of 10 

pesticide proouct~involved._Note: The tape files shall be years. Keep in office for 10 years, then send to 
maintained in accordance with~CFR.....J:234·.5·.-·-Re~ FRC. Keep in FRC for 20 years, then offer to the 
arranged by active ingredient. ---- _ National Archives. 

-..,.~--.c...~,a, 

b. Monthl;,c);;r~Re(X)tt:s:-Break.f:i,le~-9.1:1._ 
receipt of report. Keep in office for 2 £rOnfli/"'"-'"~~-=--""'-=--"
quarters, then destroy. ._____ 

c. Tape/Disk. Break Tape/Disk file upon the 
completion of report. Keep in office for 
40 years, then offer to the National Archives. 

35. Pest1cides·Ep1sode·Report·(EPA Form·8550-4}. A form used Retention: 
for reporting accidents or incidents from the use of presence 
of pesticides. Information collected on forms is transcribed a. Pae;r Records. Retain until information is 
directly on to tape. Form provides only for the entry of transcribed on tape. 
highlight data. In significant incidents, form usually 
supported by details presented in narrative style, Reports b. Tapes/Disk. Permanent. 
are source documents to the Pest1c1des Episode Review System 
{PERS). Note: These tape files shall be maintained 1n D1sp:,s1tion: 
accordance with 36 CPR 1234.4. 

a. 
I 

Paper·Records. Keep 1n office until mforma-
tion is transcribed on tape and 1s verified for 
completeness, then destroy. 

b. Tapes/Disk. Keep tapes 1n office for 40 
years, then otfer to the National Archives 1n 
10 year blocks. 

Special Accident Invest1gat1ons and"Case·stud1es. Detailed Retention: Permanent. 
~t.i.gaJ:joos_i!f)~tudies of significant accidents and 
episodes resulting fromEne~mtsus~-of•pest1c1des--In~~dfilltS D1sp:,s1t10n: Break file upon the completion of 
such as the destruction of flocks of birds, the death of --........... , ~--» -••-study,,of--inv.estigaJ;,;i,9n.._Js~p-m office for 10 
children or farm workers, and the loss of livestock are years, then transfer to FRC. Keep-inFRC-for~---------
covered 1n file. Arranged alphabetically by name of case. 25 years, then offer to the National Archives. 

r 
Printouts of Pesticide Product1on·and D1stribut1on Data Retention: Retain 20 years. 
Rep::lrted Under FIFRA. For each pesticide establishment 
bearing an EPA number, data reported to EPA on quantities D1sposit1on: Destroy when 20 years old. 
produced and distributed for each pesticide. The office of 
Pest1c1des Program manages data tapes for each year. The 
data base includes the data reported and received by EPA 
regions under Sections 7 and 17C (imports) of FIFRA. 

37. 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

APPLICABLE HEA!XlUARI'ERS OFFICEPE.STICIDE Pf03RAM RfX:ORDS 

ITEM NAME AND DESCRIPTION OF RE::CORD/Flt.E RETENTION PERIOD AND DISPOSITIONNO 

Pesticide Usaqe·survey Data and Documentation. For each 
quantitative usage survey conductea tor EPA, reports of 
survey design, implementat1on, reports of results, basic 
data tapes, documentation, etc. Data obtained are quant1ta­
t1ve data on the actual usage of pesticide products, by 
Ru;o110·,, extent of usage, s1te and other information arranged 
chronoloy1c.illy. Note: The tape files shall be maintained 
in accordance WJ.th~CFR 1234.4. ~ OK~~ 

38 

a. FinalReports•MBl@HI I.. ~p,q 11/:J'/;,,wr Retention: Permanent. 

Disposition: Keep in office for 10 years, then 
transfer to FRC. Offr to the National Archives 
when 20 years old. 

b. Data and Documentation for Studies Completed Retention: See belC1;1, 
Before 1987. 

D1spos1t1on: Keep 1n office 3 years afer 
completion of study, then destroy. 

c. cocumentat1on and Data Tapes for-studies Completed Retention: See below. 
1n 1987 and After. 

D1s~s1tion: Keep in office 3 years after ,v
qompetion of study, then eN!A'1fQli e.ch stwci;1 eft ~c,Brn IT" 0 
a SF-115 to the National Archives.

I 
J 

Retention: 6 yearsd. Contract Implementation/Administration Records, 

Disposition: Keep in office for 3 years, then 
transfer to FRC. Destroy when 6 years old. 

Retention: Permanent.Pesticide Product Information system (PPIS). The system 
~ ,~nA to support the requirement for registration and 

class1f1car 10n vc -a~::.t,i£ides pr:oduced and used rn the 

39 

Disposition: Transfer records to the National 
country. It also provides acei'iE:'rcrhzee-M"';;"~...,c~e~o~fi"ii'.in~f::,:o::_:r:_::m:a:._-______j__:A:t:-chlves and Records service when the program 
t1on on all registered pL-oducts. The system contains -6-d1scont1ou.ed. 
technical and administrative information concerning all ------,--~~~-----
pesticides registered in the United States. Tlus includes -------
chemical composition, toxicity, name, and a::ldress of 
registrant, brand narres, date of original reg1strat1on and 
latest ammended date, etc. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

PESTICIDE PROGRAM ROCORDS APPLICABLE HEAD?Ul\RTERS OFFICE 

ITEM NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO OJSPOSITION
NO 

40. Comeuter Produced OPP Staffing Rosters. Computer produced Retention: 
....staffing rosters that give name of position, GS Series and 
G?ai:Je-narne...g!__1ndividual in position and location for each a. Printout - • Record Copy. Retain 3 years. 

I OPP Job by D1vi~1on, Branch and Section. 

----------- b. Printout - Information Copies. Retain 
current issue. 

ij --. -------- c. Tapes/Disks. Retain cui::rent plus l prior---..._ -- Tape/Disks....... _ .. -. - ~ 
Disposition:-~......,.,.., -. ...__ 
a. Printout·- Record·copy._ Bi::eak file at end 
of year. Keep for 3 years, then-destroy.-..._____ 
b. Printout·- Information Copies. Destroy ufXJ~- --._ ..........,.._....._,_
receipt of new ed1t1on. 

c. Tapes/Disks. Erase after 2nd update cycle. 

41. Computer Program Documentation Files. Documents relating Retention: Retain for 3 years after last 
•~ •"° r1e.s.1gn,-1.!J§~.J&l}.,_.J!~J:'.':_r~ of data processing production runs of program, then destroy. 
Jobs. Records consist of block d1agrams, personnei assign-··------ -----
rnents, equipment specifications, file :i.dentif:i.cat:i.on, error D1sP?sition: Break file upon Job completion or 
procedures, program instructions, report layouts. termination, then destroy when 3 years old. 

42. Reg1stration Repoi::t Slips. Slips show name and address of Retention: As below. 
regist:rant, E?A-regi-str-at-10n-tlU!ltier,....d~__{l!.!,q__Qroduct 

_~D1 spos1tion: Bi::eak filename. Slips used as catalogue of active and cance1.1ea---·-- ufX)n successful 
products. Filed by registration number. conversion to ADP"-prodacr-1-istmg.-Destroy-when 

ID. 

essential information 1s converted to ADP 
product listings. 

Pend1nq AEplicat1on - Control Card. Lists products of Retention: As below. 
rcompardes-that-ace..pandlng~strat10n. Also lists 
product (by company) that ace c"Jrrent:I\rreg1stered.- ---- - ------·- n1spos1t1on: Break file upon successful 

-convers 10n -to-ADP.llst1ng •.~-~fES?Y...:"hen essential 
information lS converted to ADP producCfistTng-;--------

44. State/Federal FIFRA Issues Research-and Evaluation Group Retention: Retain 12 yearn. 
{SFFIREG) Files. Records consist of verbatim transcripts 

D1 sr_.0s1 t 10nof meetings, Action Items, minutes, ceports and grants to Break file annually. Retain 1n 
Association of American Pesticide Control Officials (AAFCO) office for- 7 years and send to FRC. Destroy 

• for funding of project . when 12 yeat.·s old. 

.~ 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHEO NO 

TITLE OF SCHEDULE 

PESTICIDE PPD:iRAM REX:ORDS 
COVERAGE OF SCHEDULE 

APPLICABLE I:!EA[X)UAR.I'ERS OFFICE 
ITEM NAME AND DESCRIPTION OF RECORD/FILE
NO 

Soll Mon1tor1ng Operations Files. Contains data relating 
•- •ho neve1ooment and operation of the Soil Residue Pro-
gram. Records cons isforst:atement--of-ob-Ject.i.\les ,J.aY-QYt 

45. 

. for data collection and sample collection, program for 
processing data, 11st of samples, comments from field force, 
photographs of site locations, review of numbering program, 
detailed work summaries . . 
Federal Register Files.46. 

a. Federal Register Notices Project•File. File for 
handling Notices for publication in the Federal Register. 

-Not-:l:ce-s-usua1ly-pettai.n-to__pe.st;i.~@-Products, .reg1strat1ons 
and cancellations, or the announcement of a hearing. 
Records consist of final and aproved draft of Notice, 
copies of product labels, tear sheet from the Federal 
Register, newspaper cl1pp1ngs, and EPA press releases, 
c1tat1ons and abstracts of articles. 

b. Response·to Notices Published. Responses 1n the form 
of correspondence--from-t he-publ ic.,-C.UU..C...QJ:"_Qlli2~, industrial 
organizations, State and local governments, religious ana----· 
educational institutions. 

c. Federal·Reg1ster - Log Book·of Notices. Book listing 
,:Ile tece1-pt,--.and-QJ.S~J all documents slated for 

publication in the Federal Register. 

Freedom of Information-Response File; Includes copies of 
1ncom1ng requests for information under the Freedom of 
Information Act, copies of replies, and copies of any 
interagency meuoranda concerning the request. Note: This 
file does not contain the Program's off1c1al record of 
1nformat1on being requested. 

47. 

Aldrin - D1eldr1n·comm1ttee (1963-1965). Proceedings and48. 
·u :-ask-fu-~- ~~~;---d to study the use and··-•'-' ~~ 

RETENTION PERIOD ANO DISPOSITION 

Retention: Retain for 5 years, then microfilm. 
Retain hard copy until error listing corrected. 

01soos1t1on: - Break-f.ile~at._t_ne_snd . .2£.J.. years, 
microfilm and retain film until no looger needed. 

Retention: Retain 7 years. 

D1spos1tion: Break file at the end of year. 
-Keep-in-off1ce·J-years,therrtransfer-to-FRL. 

Destroy when 7 years old. 

Retention: Retain 7 years. 

-D1spos1tion:_Break...fl.le_aLtJJe end....2~sir. 
Keep in office 3 years, then transfer to FRC. 
De~troy when 7 years old. 

Retention: Retain 7 years. 
' 

~ D1spos1tion: Break file at the end of year. 
Keep in office ·:ryeal"s-;-then-transfer-to-FR€. 
Destroy when 7 years old. 

Retention: Retain 2 years. 

91sP?s1tion: Break file at end of year. Keep
in office current plus l add1t1onal year, then 
destroy when 2 years old. 

Retention: Permanent. 

D1sposl.!;ion: ~~file upon completion ofeffect of Aldr1n-D1eldrin. Records coos1st ot minutes, 
study. Keep 1n office for Io years, then sendagendas, committee correspondence and reports. Arranged 
to FRC. Keep 1n FRC for 20 years, then offeralphabeticlly by subJect.

J to the National Archives. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED.NC 

TITLE OF SCHEDULE 

PESTICIDE PROORAM RECDRDS 
COVERAGE OF SCHEDULE 

APPLIC'.ABLE HF.AIX.lUARI'ERS OFFICE 

ITEM 
NO NAME AND OESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

49. 

~o. 

51. 

Admrnistrat1ve·Hearrng and Jud1c1al Action Files. 

a. Case Files, D::lcuments relating to disputed Agency 
actions heard by Hearing Examiners oc Adm1n1stcat1ve Law 
Judges. Recoros consist of Hearing Notices, subpoenas 
legal briefs, transcripts, Judicial opinions, coui:-t orders, 
decisions by Examiners, etc. 

b. Technical Su~port Files. Assistance provided the 
General Counsel 10 securing technical data, obtaining and 
preparing expert witnesses, reading witnesses for test11rony, 
and prov1d1ng technical aid to attorneys. Records consist 
of witness lists and resumes, scenarios, technical data 
references, Journal articles, lab reports, etc. 

FIFRA scientific Advise;¥ Panel. Proceedings of the public 
meetings of the scientific Advisory Panel on advice to the 
Agency on pesticide regulatory program. Records consist of 
verbatim transcripts, public meeting records, materials 
given to Panel for review and study, reports of the Panel, 
etc. Arranged chronologically. 

a. Proceedings, Transcripts and Reports 

b. Matei:-ials Given to the Panel for Review and Study. 

Program Development·F1le. Consists of records related 
to the development of Pesticide policies and programs. 
Records consist of correspondence, issue papers and reports 
relative to policy, strategy, program control, research 
priorities, leg1slat1ve pr1or1ties, and other related 
records. 

Retention: Retain 15 years. 

Dispos1t1on: Break file upon the completion of 
case. Keep in office for 2 years, then transfer 
to the PRC. Destroy when 15 years old. 

Retention: Retain 15 years. 

D1sposit1on: Break file upon the completion of 
hearing or case. Keep in office for 2 years, 
then transfer to the PRC. Destroy when 15 years 
old. 

Retention: Permanent. 

D{spos1tion: Break file annually. Keep in office 
for 10 years, then send to the FRC. Keep 1n FRC 
for 5 years, then offer to the National Archives. 

Retention: Retain 8 years. 

Disposition: Break file annually. Keep 1n office 
for 3 years, then transfer to the FRC. Destroy 
when 8 years old. 

Retention: Permanent. 

Disposition: Break file annually. Transfer to 
the FRC 10 5 year blocks when the most recent 
record 1s 10 years old. Transfer to the National 
Archives in 5 year blocks when the most recent 
record is 20 years old. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHEO NO 

TITLE OF SCHEDULE 

PESTICIDE P:roGRAM RECORDS 
COVERAGE OF SCHEDULE 

APPLICABLE l!E',AWUARTERS OFFICE 
1~~M NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOO AND DISPOSITION 

52. Program Management File. Consists of records related to 
the management and administrative supp::>rt of each unit of 
the Office of Pesticide Program. Records consist of program 
planning and 1mplementat1on, personnel needs, work accom­
plishments, budgetary materials, and other program 
management act1v1ties. 

Retention: Retain 5 years. 

Dispos1t1on: Break files at end of year. 
Keep in office 1 year, then transfer to the 
FRC. Destroy when 5 years old. 

53. Speeches by Office Director or Staff. Speeches prepared 
for delivery at civic functions and professional 
conference and meetings. 

Retention: 

a. Record copy. Pei::manent. 

b. Information Copy. Retain l year. 

Disposition: 

a. Record Copy. Break file annually. Transfer 
to the FRC in 5 year blocks when the most recent 
record is 5 years old. Transfer to the National 
Archives 1n 5 year blocks when the m::ist recent 
record is 10 years old. 

b, Information Copy. Destroy when 1 year old 
or sooner if no longer needed. 

,4. Scientific Data Reviews. Reviews of sc1ent1f1c data to 
determine the p::>tential hazards of pesticide chemicals. 
Data may pertain to toxicology, residue chemistry, 
ecological effects, exposltl'.'e assessment, etc. These 
documents may contain confidential information. 

Retention: 

a~ Paper Records. Retain until conversion to 
microfonn has been completed. 

b. Microform. Permanent. 

Disposition: 

a. Paper Records. Keep in office until success­
ful conversion to m1croform 1s coof1rmed; then 
destroy. Note: Retain pei::manently all documents 
foe which lugn quality rn1croform cannot be 
pi::oduced. Offei:: these documents with permanent 
m1crofoi::m copy (item c, below) to NARA when 20 
years old. 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETIT LE OF SCHEDULE 

APPLICABLE HEAIX:!UARI'ERS OFFICEPESTICIDE Poc:GRAM REDJRDS 

ITEM NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITIONNO 

b, Office Microform Copies. Keep working copy 
1n office until no longer needed, then destroy. 

I c. Permanent Microform Co~y. Offer to NARA when 
20 years old a silver hal1 e m1croform plus one 
duplicate. Transfer certified microfilm 1n cubic 
foot blocks to FRC for storage pending offer 
to NARA. 

Retention: Retain 15 years.Public Cockets on·Pesticides Under Evaluation in the 
se:cial Review or Registration Standard Program. Copies of 
minutes of meetings and of communications to and from the 

55. 

D1sec:isition: Break file upon completion of each 
Agency about the evaluations. Special Review or Registration Standard. Keep 1n 

office 2 years, then transfer to FRC. Destroy 
when 15 years old. 
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Atch to SF 115 (Info for "PERM.ANENT" retention records) 

Pesticide Program RecordsTitle Of Schedule: 

Volume Growth Arrangement 
Item No. On Hand Per Year Of Files 

Alphabetical19 3 1 

20 1 ½ Alphabetical 

21 2 1 Chronological 

29 6 l½ Alphabetical 

35 ½ ¼ Chronological 

38 1 ½ Chronological 

50 5 l½ Chronological 

51 12 4 Subject 

53 ½ ¼ Chronological 



. Atch.. to SF 115 •(Revi,s-. Item Numbers compared to evious Item Numbers, 
Schedule Number, and NARS Job Number) 

Pesticide Program RecordsTitle Of Schedule: 

REVISED PREVIOUS 
Item Numbers IteM No. Schedule No. NARS Job No. 

l 1 c-16 NCl-412-76-9 
2 16 NCl-412-80-1 
3 79 NCl-412-81-7 
4 (New) NCI-412-81-14 
5 3 NCl-412-82-14 
6 14,15 
7 (New) 
8 22 
9 (New) 

10 29 
11 (New) 

13 (New) 
14 (New) 

19 (New) 
20 (New) 
21 {New) 

29 57,58,59,60 

12 25 

15 7 
16 33 
17 67 
18 19 

22 26 
23 75 
24 17 
25 56 
26 68 
27 23 
28 28 

30 39 
31 43 
3 2 (New) -

bo33 ~ 
34 36 
35 35,3b 
36 38 
37 (New) 
3 8 (New) 

4 5 4 6 4 7 IV C. l - 4 / 'l ... 1J 1-1 1,'"n'\ I39 I I • ) 

40 77 
41 76 
42 9 
43 13 
4 4 (New) 
45 62 
46 63,64,65 
4 7 (New) 
48 78 
49 24,30

j1 t~~:l 
si }~i:~ 

li 

55 tNew) 




