
  

  

 
 

  

 
  

 
 
   

 
 

 
 

 
  

 
  

 
  

 
  

 
  

 
 
 

 
      

 
  

        
  

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-458-96-003 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 08/27/2020 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

Item 1B Mail Classification Dockets, Formal Document 

Item 1C Mail Classification Dockets, Informal Documents. 

Item 1D Mail Classification Dockets, Optical Disk Records 

Item 7B  Publications, All Other Copies 

Item 6B Research Papers, Library Set 

Item 9 Subject Files 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

The inactive items on this schedule are superseded by N1-458-12-001. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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FlEQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK (NARA use only} 

JOB NUMBER /I)/- 15~_ 9C-3 
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 
DATE RECEIVED 

&-11-9? 
,_ 

1 . FROM (Agency or establishment)
'•-

Postal Rate Commission 
NOTIFICATION TO AGENCY 

-·-
In accordance with the provisions cf 4<i 
U.S.C. 3303a the disposition req1J.::si, 
including amendments, is ap!roved except 
for items that ma~be marke "disirositlon 
not approved" or "thdrawn" in oo.umn 10, 

2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 
Leona Anasiewicz 

5. TELEPHONE 
(202)789-6877 

DATE 

t,-/g-c,7 4~1/J.·~ 
6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the dis~ition of its records 
and that the recordssroposed for disp<:>sal on the attached __ page(s) are not now needed for the business 
of this agenA or wi not be needed after the retentionr,eriods syecified; and that written concurrence from 
the General ccounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; □ is attached; or □ has been requested. 
DATE 

.1/ft 
SIGNATURE OiGENCY REPRESENTATIVE 

,,,,,.,. ~ 
1 n "" - " , 

TITLE 

~N~,Ll:A 
/J/1 
-

7. 
ITEM 
NO. 

-
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN tARA 

USE O LY) 

Postal Rate Commission 

The Postal Rate Commission submits recommended 
decisions to the United States Postal Service Board 
of Governors on postage rates, fees and mail 
classification changes. 

Mail Classification Dockets 

Transcripts, formal documents ( certified into the 
record), informal documents (not certified into the 
record) that are filed by the U. S. Postal Service, 
intervenors and the Commission in the course of a 
10 month change in mail classification proceeding. 
Records date from 1971 and are ongoing. Arranged 
by docket case number. Volume on hand: 60 cubic 
feet. 

115-109 NSN 7540-00-334-4064 STANDARD FORM 115 (REV. 3-91-)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



7. 
ITEM 
NO. 

, l I,, 

REQUEST FOR RECORDS DIS SITION AUTHORITY - CONTINUAT 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

a. Transcripts. 
Arranged by date. Volume on hand: 20 
cubic feet. 

PERMANENT. Cut off when case is closed 
and all appeals are exhausted. Transfer to the 
National Archives one year after cut off. 

b. Formal Documents. 
Arranged by date. Volume on hand: 40 
cubic feet. 

PERMANENT. Cut off when case is closed 
and all appeals are exhausted. Transfer to the 
National Archives one year after cut off. 

c. Informal Documents. 

TEMPORARY. Informal documents can be 
destroyed after scanned and accuracy 
verified. 

d. Optical Disk Records. 

Imaged copies of items 1 a , b, and c. 

TEMPORARY. Cut off upon issuance of 
mail classification decision. Destroy 20 
years after cut off. 

_ , JOB NUMBER 
7 

9. GRSOR 10. ACTION 
SUPERSEDED TAKEN(NARA
JOB CITATION USE ONLY) 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DIS SITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

2. 

3. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Rulemaking Dockets 

Formal documents, on rare occasions transcripts, 
filed by the Commission, the U. S. Postal Service 
and commenters. The Commission initiates 
rulemaking proceedings on its own initiative or at 
the request ofparties or the Postal Service. The 
Commission provides parties with advance notice in 
the Federal Register of the rules being proposed and 
an opportunity to comment. Records date from 
1971 and are ongoing. Arranged by docket case 
number. Volume on hand: 15 cubic feet 

PERMANENT. Cut offwhen case is closed 
Transfer to the National Archives five years 
after cut off. 

Complaint Dockets. 

Formal documents filed by the Commission, the U. 
S. Postal Service and complainant. Cases are 
established when complainants raise issues 
concerning whether postal rates or services 
contravene the policies set out in the Postal 
Reorganization Act of 1971. Records date from 
1971 and are ongoing. Arranged by docket case 
number. Volume on hand: 6 cubic feet. 

PERMANENT. Cut offwhen case is closed. 
Transfer to the National Archives 30 years 
after cut off. 

9.GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA

USE ONLY) 

JOB NUMBER PAGE 
3 7 

OF 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 



'~~ JOB NUMBER PAGE
REQUEST FOR RECORDS DIS SITION AUTHORITY - CONTINUAT 4 7 

OF 

7. 
ITEM 
NO. 

4. 

5. 

6. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Advisory Opinions. 

Transcripts and formal documents filed by the 
Commission, the U. S. Postal Service, and 
intervenors. "N" cases or "nature of services" cases 
are established when the Postal Service submits a 
proposal and request for advisory opinion for 
changes to nationwide postal services. Records date 
from 197 5 and are ongoing. Arranged by docket 
case number. Volume on hand: 4 cubic feet. 

PERMANENT. Cut off when case is closed. 
Transfer to National Archives 30 years after 
cut off. 

Post Office Closing Dockets 

Formal documents filed by the Commission, the U. 
S. Postal Service, and petitioners. Documents are 
filed in response to notice of intent to close or 
consolidate rural post offices. Dockets date from 
1971 and are ongoing. Arranged by docket case 
number. Volume on hand: 25 cubic feet. 

PERMANENT. Cut off when case is closed. 
Transfer to National Archives 10 years after 
cut off. 

Research Papers 

Papers and reports published by the Commission 
upon congressional request related to specific postal 
topics. Arranged by subject. 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA

USE ONLY) 

115-205 Two copies. including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 



PAGE
REQUEST FOR RECORDS DIS SITION AUTHORITY - CONTINUATI 

5 OF 7 

7. 
ITEM 
NO. 

7. 

8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 

a. Master Set. 

One each of all papers and reports. 

PERMANENT. Cut off annually and transfer 
to National Archives in 5 year blocks. 

b. Library Set. 

TEMPORARY. Destroy when no 
longer needed for reference. 

Publications 

Informational brochures on the functions and 
organization of the Commission. Arranged by 
subject. 

a. Master Set. 

PERMANENT. Cut off annually and transfer 
to National Archives in 5 year blocks. 

b. All Other Copies. 

TEMPORARY. Destroy when updated by 
new materials. 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA

USE ONLY) 

115-205 Two copies, including original, to be submitted 
to the National Archives and Records Administration. 

STANDARD FORM 115-A (REV. 3-91)
Prescribed by NARA 

36 CFR 1228 



7 
, ;, JOB NUMBER PAGE

REQUEST FOR RECORDS DIS SITION AUTHORITY - CONTINUATI 6 
OF 

7. 
ITEM 
NO. 

8. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Correspondence Files 

a. Office of the Chairman 
Letters, memoranda, and other 
correspondence maintained by the 
Chairman's office that document policies, 
procedures, decisions and any other activities 
in the functional areas for which the 
Chairman is responsible. Arranged by 
subject 

PERMANENT. Close at end of tenure. 
Transfer to National Archives 3 years after 
closure. 

b. Commissioners 
Letters, memoranda and any other 
correspondence maintained by the 
Commissioner's offices that document 
policies. procedures, decisions and any other 
activities in the functional areas for which the 
Commissioners are responsible. Arranged by 
subject. 

PERMANENT. Close at end of tenure. 
Transfer to National Archives 3 years after 
closure 

c. Directors and Chief Administrative Officer 

Letters, memoranda, reports, and other 
correspondence maintained by the Directors' 
and the Chief Administrative Officer's office 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DIS ITION AUTHORITY - CONTINU°ATI -

7. 
ITEM 
NO. 

9. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

that document policies, procedures, decisions 
and any other activities in the functional 
areas for which the Directors and the Chief 
Administrative Officer are responsible. 
Arranged by subject. 

PERMANENT. Close at end of tenure. 
Transfer to National Archives 3 years after 
closure. 

d. Commenter Files 

Letters sent to the Commission from private 
citizens expressing their views on cases that 
are currently before the Commission. 
Arranged by docket case number. Volume 
on hand: 10 cubic feet. 

TEMPORARY. Cut off when case is closed. 
Transfer to Federal Records Center 1 year 
after cut off. Destroy 10 years after cut off. 

Subject Files 

Consists of letters, memoranda, reports and other 
paper records that reflect the policies, procedures, 
functions, and major activities of the Commission. 
Arranged by subject. 

TEMPORARY. Cut off the files each 
calendar year. Screen and bring forward 
current material. Destroy 10 years after 
cutoff. 

-1: JOB NUMBER 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

PAGE 
7 

OF 
7 

10. ACTION 
TAKEN(NARA

USE ONLY) 

115-205 Two copies, Including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 

36 CFR 1228 




