
    
 

 

    
    

 

  

  
    

 
 

 
 

 
 

  

 
  

 
 

 
     

 
 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-470-09-001 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 12/9/2022 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

All items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

Item 3 was superseded by DAA-0470-2019-0005-0001. 

Item 4 was superseded by DAA-0470-2019-0004-0013. 

Item 5 was superseded by DAA-0470-2019-0006-0001. 

Item 9 was superseded by DAA-0470-2019-0004-0014. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/9/2022 N1-470-09-001 



.. 

CY REPRESENTATIVE 

LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER /0/- L/70, 0'1 - I 
Date Received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

/Jv1 ..,_s-}-- "'I' ,;2c:)o ( 
NOTIFICATION TO AGENCY 1 FROM (Agency or establishment) 

Federal Mine Safety and Health Review Commission 
In accordance with the provIsIons of 44 U S C 3303a, the2 MAJOR SUB DIVISION 
d1spos1t1on request, including amendments Is approved 

.._....,O~f""'f:...,1=·c=e=---o=f---=t=J.:i.=e'----"'E=x=e'-"c'""u"-'t"""'i,,_v,._,e"-----'D"'"'1,.,_·r.,_e=c..,,,_t=o_.,_r_________------' except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

5 TELEPHONE4 NAME OF PERSON WITH WHOM TO CONFER 

Sarah Stewart 202-434-9957 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertainmg to the d1spos1t1on of its records and that the 

records proposed for disposal on the attached~age(s) are not needed now for the business ofth1s agency or will not be 

needed after the retentwn periods specified, and that written concurrence from the General Accounting Office. under the 

prov1s1ons ofTnle 8 of the GAO Manual for Guidance of Federal Agencies, 

0 1s not required D 1s attached, or D has been requested 

TITLE 

Executive Director 
9 GRS OR 10 ACTION TAKEN 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY)
CITATION 

See attached sheets 

20, 22, 23, 
24, 25, 
26 

25 Nl - 470- 96 -1 

z~ (,) 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



OFFICE OF THE EXECUTIVE DIRECTOR 

NOTE: CURRENTLY ALL RECORDS ARE IN HARDCOPY FORMAT. IF RECORDS ARE CONVERTED 

TO AN ELECTRONIC FORMAT, A MUTUALLY AGREEABLE TRANSFER DATE WILL BE DETERMINED 

AT THE TIME THE RECORDS ARE CONVERTED TO AN ELECTRONIC FORMAT IN ACCORDANCE TO 

NARA NOTIFICATION PROCEDURES. 

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 1 Audio recordings of open meetings of the Review Commission 

This item covers audio recordmgs of the Review Comn11ss1on's open meetmgs These 
open meetmgs mclude dec1s10nal meetmgs and other recorded meetmgs Open dec1s1onal 
meetmgs may be attended by Com1111ss1oners, Comm1ss10ners' counsels, members of the 
Office of the General Counsel, pai11es and/or the1r representatives, and members of the 
mterested pubhc 

a Record copy (d1g1tal electromc version) 

D1spos1t1on TEMPORARY Store on Comrn1ss1on's website until 6 months after the 
date of issuance of the Review Comm1ss1011 dec1s1011, or when no longer needed, 
whichever 1s later (Supersedes NARA Job No Nl-470-96-1, Item 25) 

b All other copies 

(z) D1spos1t1on TEMPORARY Delete/destroy when no longer needed 
(Supersedes NARA Job No Nl-470-96-1, Item 25) 

Item 2 Accounting Files 

This item covers accountmg files, such as con-espondence, reports, summaries of 
management d1scuss1on and analysis, and data relatmg to voucher preparation, 
admm1strat1ve audit, and other accountmg and d1sbursmg operat10ns 

D1spos1t10n TEMPORARY Destroy when 2 years old, or when no longer needed for 
reference, v,h1chever 1s later (ORS 7, items 1 and 2) 



Item 3 Budget Files 

This item covers fi !es created 111 the course of fommlatmg the Comm1ss10n 's 
budget for subm1ss10n to the Office of Management and Budget and to Congress, 
111 defendmg its requests for funds, and, after enactment of an appropnat1on b1II, 
m ensurmg that the funds are used 111 such a way as to suffice for the appropnate 
penod of tune These files mclade correspondence, background records (cost 
statements, formulat10n spreadsheets, and rough data used m preparation of 
annual budget estimates), badget reports and budget apportionment files 

D1spos1t1on TEMPORARY Destroy 2 years after the end of the fiscal year, or when no 
longer needed for reference, whichever 1s later (GRS 5, items 1, 2, 5) (Supersedes 
NARA Job No Nl 470 96 2, Items 23 and 25) 

Item 4 Strategic Plans 

This item covers strategic plans prepared by the Com1111ss1on that set forth the 
Comm1ss10n 's key challenges, strategic goals, strategies for ach1evmg its goals and 
obJect1ves, and program evaluations 

D1spos1tton PERMANENT Cut off when superseded Transfer to the National 
Archives 10 years after cut-off 

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 5. Duplicate OPF Documentation 

Copies of documents duplicated m OPFs relatmg to Comm1ss1on employees The 
ongmal OPF's are mamtamed by the US Department ofTreaSlll)''s Bureau of Public 
Debt These files also contam duplicates of Thnft Savmgs Plan election fonns, 
Combmed Federal Campaign and other allotment fom1s, d!fect deposit fom1s, and 
documentation of personnel actions 

D1spos1tion TEMPORi\.RY Destroy file relatmg to employee w1thm l year after 
separat1011 or transfer (GRS 1, item 18) 

Item 6 Employee Training Files 

Files documentmg trammg awards provided to employees 

D1spos1t1on TEMPORA.RY Destroy 5 years after approval or disapproval or when no 
longer needed for reference, w-hichever is later (GRS 1, item 29) 

http:TEMPORA.RY
http:TEMPORA.RY


I 



Item 13 Biographies of Chairman and Commissioners 

Files relatmg to b1ograph1es of the Comm1ss10n's Chamnan and Comm1ss1oners 

D1spos1tJon PERMANENT Transfer to NARA m 3 year blocks when the most recent 
record m the block 1s 3 years old (Supersedes NARA Job No Nl-470-96-2, Items 20 
and 22) 

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 14 Payroll Records 

SFs 113A (reports of c1v1han employees) and SFs 113G (FTE Work year crv1han 
employment) 

D1spos1t1on TEMPORARY Destroy when 2 years old (GRS 1, item 13) 

Item 15 Policies and Procedures Files 

Files contammg pohc1es and procedures relatmg to the admm1strat1on of the Com1111ss1011 
and the Office of the Executive D1rector 

D1spos1t1011 PERMANENT Cut off file every 5 years Transfer to NARA 15 years 
after cut-off 

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELEC7 RON!C RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 16 Procurement Contract Files 

Files documentmg contracts entered mto by the Comm1ss1on relatmg to procurement 

D1spos1t1on TEMPOR.4RY Destroy seven years after final payment or when no longer 
needed for refe1ence, whichever 1s later (GRS 3, item 3) 

Item 17 Inter-Agency Agreements File 

File documentmg agreements entered mto by the Comn11ss1on with other agencies 
relatmg to procurement 

D1spos1hon TEMPORARY Destroy seven yea1 s after exp1ratJon, or when no longer 
needed for reference, whichever 1s later 



Item 18 Vendor Files 

FIies relatmg to vendors that have submitted bids to the Comm1ss10n 

{ 1-:r) Dispos1tlon TEMPORARY Destroy when superseded 

Item 19 CCR Log Records 

Records relatmg to central contractmg reg1strat1011 

D1spos1hon TEMPORARY Destroy when superseded 

Item 20 Trnnsportation Files 

Files conta111111g records mcladmg transportation requests, transpoiiat10n vouchers, per 
diem vouchers, travel authonzat1ons, and all suppo1 tmg documentation (credit card 
statements), and delmquency reports 

Disposit10n TEMPORARY Destroy 6 years afte1 the travel or when no longer needed 
for reference, whichever 1s later (GRS 9, Items Ia, 3) 

Item 21 Federnl Employee Transpo1·tation Subsidy Records 

Documents relatmg to the disbursement of transportation subsidies to employees 

Dispos1tlon TEMPORARY Destroy \vhen 3 years old or when no longer needed for 
reference, vA11chever is later (GRS 9, ltem 7) 

Item 22 Annual Reports 

FIies relatmg to annual reports filed by the Executive D1rector on behalf of the 
Comrn1ss1on, such as financial statements to the Office of Management and Budget, 
reports regardmg the drug-free workplace and the Buy Amencan Reports 

D1spos1t10n PERMANENT Cut off at end of calendar year Transfer to the National 
Archives and Records Adm1111strat10n m 3 year blocks when most recent record 111 block 
1s 3 years old (Supersedes NARA Job No Nl-470-96-2, Item 24) 

NOTE AGENCY AGREES TO TRANSFER A.LL PERMANENT ELEC7 RON!C RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 



Item 23. GILS Records 

Records that document the Comm1ss1on's 1mplementation of the Government 
Information Locator Service 1mtlated by Office of Management and Budget Bulletm 95-
01. 

D1spos1t10n. TEMPORARY. Destroy when superseded or no longer needed for{to) 
reference. 

FMSHRC Website 

Tins item covers the Comm1ss1on 's website content and all related web management and 
operations records. This item does not mclude audio recordmgs of open meetmgs of the 
Review Comm1ss1on that are stored on the Comm1ss1on's website 

Web contents records are covered by the applicable records schedules for the functions 
they support If the Web content records are umque and not covered by ex1stmg 
schedules, they must be scheduled separately. 

Item 24. Site Management and Operations Files 

Includes reports, stat1st1cs, procedures and approvals 

Disposition: Temporary. Cutoff 111act1 ve records at the end of the calendar year Destroy 
5 years after cutoff. 

Item 25. Log Files 

Includes unprocessed log files, apphcat1on logs and sllrnlar files that are automatically 
created and ma111ta111ed by a server to examme traffic patterns by time of day, day of 
week, refen-er, or user agent These data can be combmed mto a smgle file, or separated 
mto d1stmct logs, such as an access log, error log, or referrer log. The files are not 
accessible to general mternet users, only to the wcbmaster or other adm1mstrat1ve person. 

{j 2 ) Disposition: Temporary Destroy when 3 months old 

Item 26. Web Content-Not Unique 

Includes markup language, code, textual and aud1ov1sual files, contextual hyperlmks, and 
content from backend systems used to generate static or dynamic content on the s1te(s), as 
well as screen captures and site snapshots when the record copy 1s captured elsewhere 

Disposition: Temporary Destroy when superseded, obsolete, or no longer needed for 
agency bus mess, whichever 1s later, but not longer than the retention of the record copy. 



Item 27. ~'eb Content Unique 

Includes markup language, code, textual and aud1ov1sual files, conteKtual hyperlmks, and 
content from backend systems used to generate static or dynamic content on the s1te(s), as 
well as screen captures and site snapshots when the record copy 1s not captured 
elsewhere 

Contact the FMSHRC Records Management Officer (R140) to schedule the records 

Note: \Veb content records documentmg FMSHRC's operat10ns, dec1s1ons, and actions that are 
needed to protect the legal and financial nghts of the government and the public must be 
captured ma recordkeepmg system and retamed m accordance with the applicable records 
schedules. 

Item 28 General Correspondence 

(ti:f) Dis position TEMPORARY Cut off at end of ca I end a r year Destroy 2 years after cutoff 

For d1spos1t1on mstructtons for records created/received as a result of FOIA and PA, see 
General Records Schedule Chapter 14 




