
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-470-09-003 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/22/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 3, Chronological Files 

Item 4, Administrative Meeting Files 

Item 5, Case Files Pending Before ALJs 

Item 6, Subject Files 

Item 7, Chronological Files 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

DAA-0470-2019-0002-0001 supersedes item 1. 

DAA-0470-2019-0002-0002 supersedes item 2. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
LEAVE BLANK (NARA use only) 

JOB NUMBER /v /- '-170-09 ~. =3 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 
Date Received 

AJ,,,_,,,sf c, / 2-ooJ -1 FROM (Agency or establishment) 

Federal Mine Safety and Health Review Commission 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a, the 
d1spos1t1on request, including amendments Is approved 
except for items that may be marked "d1sposItIon not 
approved" or "withdrawn" in column 10 

2 MAJOR SUB DIVISION 

Office of Administrative Law Judges 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Sarah Stewart 

5 TELEPHONE 

202-434-9957 

DATE 

L~n( '

.,...,,.. ""IST}jJI' E UNITED STATES 

- l-~ IArt. 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that the 

records proposed for disposal on the attached~age(s) are not needed now for the business of this agency or will not be 

needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 

prov1s10ns of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ 1s not required D 1s attached, or D has been requested 

DATE 

11-L'L-O~ 

SIGNATURE OF AGENCY REPRESENTATIVE 

1=<o~ _o~ 

TITLE 

Chief Administrative Law Judge 

7 ITEM NO 8 DESCRIPTION OF\TEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

See attached sheets 

' 

: 

I 

Nl-470-98-1 

I 

I 

I 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



OFFICE OF ADMINISTRATIVE LAW JUDGES 

CHIEF ADMINISTRATIVE LAW JUDGE 

Item I Case Files Pending Before CHAL.J 

CHALJ's files, Extra copies of maten a ls 111 cases pcndmg before Judge, mcludmg 
copies of pleadings, orders, dec1s1ons, transcripts, and exlnb1ts as well as notes by 
Judge{r) 
D1spos1t1011 TEMPORARY Cut off files upon issuance of CHALJ's d1spos1t10n 
Destroy when no longer needed for the case 01 for reference, whichever 1s later 
Destroy dec1s10n drafts when superseded by final dec1s1on 

Item 2 Subject Files 

SubJect matter files, which contam copies of proposed leg1slat1011 relatmg to the 
agency, documents relatmg to mtemal admm1strat10n of agency, staffing, trammg, (i) compilat1ons of legal research, and substantive mformat10n regardmg legal issues 
mvolvmg the Mme Act 

D1spos1t1on TEMPORARY Destroy when no longer needed for reference 

Item 3 Chronological Files 

Chronological files, which con tam copies of all con-espondence, memoranda 
dec1s10ns and orders 

D1spos1t1011 TEMPORARY Cut off files at end of calendar year Destroy 2 years 
after cutoff, or when no longer needed for reference, whichever 1s later 

Item 4 

staffing, procedures, co1 u111cat1ons, expenditure of funds, budget records, day­
to-day admm1strat10n of of 1 personnel, trammg, travel, supp hes, office 
services, eqmpment requests an ece1pts, use of office space and unht1es, and 
other matenals that do not serve as t 1que documentat10n of the programs of the 
office 

D1spos1t1011 TEMPORARY Destroy when 2 y rs old, 01 when no longer 
needed, whichever 1s sooner {GRS 23, item 1} 

Copies of routme re ·els, mcludmg records that relate to office orgamzation, 



rov1ded for elsewhere m this 

Item 5 Administrative Meeting Files 

Files contammg notices, agendas, paper copies of emails, notes and mmutes of 
staff meetmgs, computer meetmgs, library rneetmgs and other admm1strative 
meetmgs 

D1spos1tion TEMPORARY Cut off at end of calendar year Destroy 
3 years after cutoff 

Item 6 Emplovment Applications 

Apphc ions, mcludmg OF 612, resumes, and any other application that this agency may 
develop r urnque Jobs with specrnhzed requirements, and related records, EXCLUDING 
records rel mg to appointments requmng Senatorial confinnat1on and applications 

a 

Correspondence, forms, and oth • records relatmg to positions, authonzatlon, 
pendmg actions, pos1t1011 descnpt1 ns, requests for personnel action, and records 
on md1v1dual employees duplicated 1 or not app1 opnate for the OPF 

D1spos1t10n TEMPORARY Review a mally and destroy superseded or 
obsolete documents, or destroy file relatm to an employee w1th111 1 year after 
separation or transfer {GRS 1, item 18(a)} 

b Duphcate Documentat1on 

Other copies of documents duplicated 111 OPFs not 
schedule 

D1spos1t1on TEMPORARY Destroy when 6 months ol 

resultmg m a 

Disposit10n 
when 2 yea 

Item 7 

ORARY 
h1chever 1s earlier (GRS 1, item 32) 

n 

Supervisor's Personnel fiI 

01ntment which are filed m the OPF 

Destroy upon receipt of OPM mspechon report or 

licate Official Personnel Folder 



f 

INDIVIDUAL ADMINISTRATIVE LA \V JUDGES 

Item 8 Case Files Pending Before ALJs 

Judges' files, Extra copies of materials m cases pendmg before Judge, mcludmg 
copies of pleadmgs, orders, dec1s10ns, transcnpts, and exh1b1ts, as well as notes by 
Judge 

D1spos1t1on TEMPORARY Cut off files upon issuance of Judges' d1spos1t1on 
Destroy when no longer needed for the case or for reference, wluchever 1s later 
Destroy dec1s1on drafts when superseded by final dec1s1on 

Item 9 Subject Files 

SubJect matter files, which contain copies of proposed leg1slat1011 relatmg to the 
agency, documents relatmg to mtemal adm1111stratlon of agency, comp1lat1ons of 
legal research, and substantive mfonnatJon regardmg legal issues mvolvmg the 
Mme Act 

D1spos1t10n TEMPORARY Destroy when no longer needed for reference 

Item 10 Chronological Files 

Chronolog1cal files, which contain copies of all con-espondence, memoranda, 
dec1s10ns or orders 

D1spos1t1on TEMPORARY Cut off files at end of calendar year Destroy 2 
years after cutoff, or when no longer needed for reference, wluchever 1s sooner 




