
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-474-96-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 2/10/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

ITEM 3 HISTORIC CHRONOLOGICAL CORRESPONDENCE FILE 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

ALL OTHER ITEMS ARE SUPERSEDED BY DAA-0474-2018-0006 (ITEM lA, lBl, lCl, AND 2) 
AND GRS 6.2 ITEM 010 (ITEM 4Al, 4A2, AND 4Bl); 

ITEM 5 WAS PARTLY SUPERSEDED BY GRS 6.2 ITEM 010 (APPOINTMENT AND 
ACCEPTANCE DOCUMENTS) AND GRS 6.2 ITEM 050 (BIOGRAPHICAL SKETCHES); 

ITEM 1B2, 1B3, 1C2, 4A3, AND 4B2 ARE CONSIDERED DUPLICATE REFERENCE COPIES 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on ReverseJ 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

1. FROM (Agency or Establishment) 
FEDERAL RETIREMENT THRIFT INVESTMENT BOARD 

2. MAJOR SUBDIVISION 
OFFICE OF ADMINISTRATION 

3. MINOR SUBDIVISION 
ADMINISTRATIVE SERVICES 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
JULIA ALESSIO (202) 942-1695 

6. AGENCY CERTIFICATION 

JOB NUMBER 

DATE RECEIVED 

In accordance with the provisions of 44 
U.S.C.• 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked •disposition 
not approved• or •withdrawn• in column 
10. 

DATE VIST S 

/0-11-r 
�� 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached ..!... page(s) are not now needed for the business of this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

X is not required; □ is attached; or 

DATE SIGNATURE OF AGENCY REPRESENTATIVE 

�JS'i/.Cf9,f, 
J � � 

□ has been requested. 

TITLE 
Records Management Officer 

7. 9. GRS OR 10. ACTION 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

See Attachment. 

SUPERSEDED 
JOB CITATION 

TAKEN (NARA
USE ONLY) 

All changes to thjs proposed schedule have l109n appr ved by: 

NARA appraiser 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
OCT 2 8 IIJ/IY �,z-�

1v1l�w 
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Background Information 

The Federal Retirement Thrift Investment Board is an inde­
pendent Government agency. The five members of the Board and the 
Executive Director administer the Thrift Savings Plan (TSP). The 
Board and Executive Director are advised by the Employee Thrift 
Advisory Council (ETAC) which is composed of 14 members appointed
by the Chairman of the Board from various Federal/Postal labor 
and management organizations. 

The TSP is a retirement savings and investment plan for 
Federal employees established in the Federal Employees' Retire­
ment System Act of 1986, which has been codified as amended 
largely at 5 U.S.C. §§ 8401-8479 (1994). Those portions that 
govern the appointments and responsibilities of Board members,
Executive Director, and ETAC are attached. The proposed disposi­
tion schedule is for records relating to the establishment and 
administration of the Board and ETAC. 

Item Description of Item and Proposed Disposition 
No. 

1. .E.eder,al Retirement Thrift Investment Board Me,e,ting Eiles 

Paper records that document the events of each monthly
Board meeting. 

a. Official Record of Board Meetings 

Contains official minutes; Federal register notice 
announcing the meeting to the public; and original 
copy of the "Monthly Memoranda to Board Members" 
from the Executive Director announcing the meeting
and providing the agenda. 

Disposition; Permanent. Cut off at the end of each 
calendar year. Send to the Federal Records Center 
in 5-year blocks (e.g., 1/87-12/91 is one block)
when 5 years old. Transfer to NARA when 20 years
old. 

Volume: 8 cubic feet 

b. Board Meeting Transcripts 

(1) Official transcripts of each monthly Board 
meeting prepared by a court reporter. 

Disposition; Cut off at the end of each 
calendar year. Send to the Federal Records 
Center in 5-year blocks (e.g., 1/87-12/91 is 
one block) when 5 years old. Destroy 20 years
after cutoff. 

(1) 
OCT ! 1997 
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(2) Executive Director' s reference file of Board 
meeting transcripts. 

Disposition; Cut off at the end of each 
calendar year. Destroy when 3 years old. 

(3) Other copies of Board meeting transcripts
maintained for reference purposes only. 

Disposition; Cut off at the end of each 
calendar year. Destroy when 1 year old or when 
no longer needed for reference, whichever is 
sooner. 

c. Monthly Memoranda to Board Members 

Memoranda from the Executive Director to each Board 
member that announces the next meeting and provides
its agenda. It includes the minutes and transcript
from the previous meeting, and other informational 
documents. (Original is filed and scheduled with 
"Official Record of Board Meetingsn file.) 

(1) Executive Director' s copy. 

Disposition; Cut off at the end of each 
calendar year. Destroy when 5 years old. 

(2) Other copies maintained for reference purposes
only. 

Disposition; Cut off at the end of each 
calendar year. Destroy when 1 year old or when 
no longer needed for reference, whichever is 
sooner. 

2. Board Member correspondence Re.c,oLds 

Contains correspondence on Board members' appointments
and other information, such as Board members' names,
addresses, biographies, appointment dates, and 
appointment affidavits. 

Disposition; Cut off at the end of each calendar year.
Destroy 20 years after cutoff. 

(2) OCT I 1997 
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3. Historic Chronological �orrespondence .Eile 

A chronological reading file maintained by the Office of 
the General Counsel that contains correspondence
documenting policy decisions concerning the establishment 
and operation of the Federal Retirement Thrift Investment 
Board. 

Disposition: Cut off at the end of each calendar year.
Destroy 20 years after cutoff. 

4. Ernplo:x:,ee, Thrift Advisory council's CETACl Meeting Files 

a. ETAC Memoranda File 

(1) Original copy of monthly memoranda sent to each 
Council member to provide information on the 
FRTIB' s current activities and investment 
plans. It includes the agenda, time, and place
of the next meeting. 

Disposition: Permanent. Cut off at the end of 
each calendar year. Send to the Federal 
Records Center in 5-year blocks (e.g., 1/87-
12/91 is one block) when 5 years old. Transfer 
to NARA when 20 years old. 

Volume: 2 cubic feet 

(2) Executive Director' s copy. 

Disposition: Cut off at the end of each 
calendar year. Destroy when 5 years old. 

(3) Other copies maintained for reference purposes
only. 

Disposition: Cut off at the end of each 
calendar year. Destroy when 1 year old or when 
no longer needed for reference, whichever is 
sooner. 

(3) OCT I 1997 
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b. ETAC Meeting Transcripts <Minutes) 

(1) Original meeting transcripts that are signed
and certified by the ETAC Chairperson.
(Transcripts also serve as meeting minutes.) 

Disposition; Permanent. Cut off at the end of 
each calendar year. Send to the Federal 
Records Center in 5-year blocks (e.g., 1/87-
12/91) when 5 years old. Transfer to NARA when 
20 years old. 

Volume: 2 cubic feet 

(2) Other copies maintained for reference purposes
only. 

Disposition; Cut off at the end of each 
calendar year. Destroy when 1 year old or when 
no longer needed for reference, whichever is 
sooner. 

5. ETAC Appointment File 

Contains a complete record on the appointment of each 
Council member, including a biographical sketch, official 
appointment offer, acceptance letter, and executed 
appointment document. 

Disposition; Cut off at the end of each calendar year.
Destroy 20 years after cutoff. 

(4) OCT I 1997 




