
 
 

 
  

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE       N1-475-89-001  Accurate as of 07/20/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the agency 
to disposition records. It is the responsibility of the user to verify the items are still active. 

INACTIVE ITEMS.  These items may no longer be used to disposition records. 
They are superseded or obsolete.  References to more recent schedules are provided below as 
a courtesy. Some items may be annotated on the schedule. 

NA ITEMS. These items have no applicable status (active or inactive).  These items 
cannot be used for disposition. 
For example, not applicable items were filing instructions, describe non-records, pointed to 
another disposition authority, listed as "reserved", were lined off and not approved at the time 
of scheduling or had an instruction of "disposition not approved". 

(P) Permanent - item with permanent disposition 
(T) Temporary - item with temporary disposition 

ITEM STATUS WHY INACTIVE 
1 Inactive (P) superseded by DAA-0475-2025-0001-0001 
2 Active (T) 
3 N/A Filing instruction 



. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

.LEAVE BLANK . 
JOB NO. 

/II I- 'I 7~ - ;17-/ 
To: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
DATE RECEIVED 

17./<'t/f? 
1. FROM (Agency or establishment) 

Department of State 
2. MAJOR SUBDIVISION 

American Institute in Taiwan 
3. MINOR SUBDIVISION 

AIT 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 

Willie Gee 

5. TELEPHONE EXT. 

647-6023 ~h¼ 
P-..J.--

ARCHIVIST OF THE UNITED STATES 

~~~~" 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [ii is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

10/03/88 Kathleen M. Lannorf'~~~~)Records Management Staff, Chief 
10. ACTION9. GAS OR 7. TAKEN8. DESCRIPTION OF ITEM SUPERSEDEDITEM (NARSUSE(With Inclusive Date, or Retention Periods) JOBNO. ONLY)CITATION 

American Institute In Taiwan ·(AIT) 

This chapter provides disposition instructions 
for those records which are unique to the 
American Institute in Taiwan (AIT). AIT 
Records are the same type as maintained at 
Foreign Service Posts. Disposition instructions 
for such records are provided for in chapters 
of this appendix; however, a few items have 
been repeated here for convience. 

The "Taiwan Relations Act" (Public Law 96-8, 
April 10, 1979) authorizes the continuation 
of commerical, cultural relations between 
the people of the United States and the people 
on Taiwan. 

e· --~ 
Gen!ral Subject Files1. 

Consist of airgrams, telegrams, general 
correspondence, memoranda, reports, 
memorandum of conversations, agreements 
and other related documents that cover 
political, commerical, economic, military, 
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AEOUcST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ffEM 
HO. 

2. 

3. 

I 

I. DESCAl"ION OF ITEM,.,. ,.....,_ .... .,......... ,,....., 
commerical relations between the U.S. 
Government and Taiwan. 
Subject files may be created by the offices 
of the Chairman of the Board, the Commerical 
Officer, the Military/Political Officer, 
or other officials· of the AIT headquarters 
in Rosslyn, Virginia. 

Permanent. Transfer to RSC when 5 years old. 
Transfer to WNRC when 10 years old. Transfer 
to National Archives in 5 year blocks whep 
30 years old. 

Office Administrative Files 

Consist of correspondence, reports and other 
documentation accumulated -incident to 
budget, personnel, general services and 
other administrative activities. 

Destroy when 3 years old. . 

Official Personnel Files 

_See Appendix B, Chapter 7, Items No. 07001-
07011. 

Volume: 32 cubic feet 
Annual Accumulation: 8 cubic feet 

011' 

8. GASCA 10 ACTION 
TAKENSUPERSEDED 

JOB INARSVU 
CITATION ONLYJ 

Ul•IM ITANDAAD FORM 115-A IAl:V. U·U> 
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