
 
 

   
 
 

SOME ITEMS SUPERSEDED OR OBSOLETE      N1-481-90-001  Accurate as of 4/13/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the 
agency to disposition records. It is the responsibility of the user to verify the items are 

still active. 

INACTIVE ITEMS. These items may no longer be used to disposition records. They 
are superseded, obsolete, filing instructions, describe non-records, or were lined off 
and not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items may be annotated on the schedule. 
(P) Permanent 
(T) Temporary 

ITEM STATUS WHY INACTIVE 
1/a N/A Lined off prior to approval. See NC1-146-85-01 / 1/[a] 
1/b N/A Lined off prior to approval. See NC1-146-85-01 / 1/[b] 
1/c N/A Lined off prior to approval. See NC1-146-85-01 / 1/[c] 
1/d Active (T) 
2/a N/A Lined off prior to approval. See NC1-146-85-01 / 2/[a] 
2/b N/A Lined off prior to approval. See NC1-146-85-01 / 2/[b] 
2/c N/A No disposition instruction. 
2/d Active (T) 
3 N/A Lined off prior to approval. See NC1-146-85-01 / 4 



• . 
,; •• 
• r•

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

N ,__ 'f'B ,- 'tb- / 
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

.g/;7/qi) 
1. FROM (A11ency or e,tabliahment) 

U.S. Off ice of Soeci a 1 Counsel 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

-

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 
ere proposed for disposal, the signature of the Archivist is 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 

Ronald J. Kennedy 

5. TELEPHONE EXT. 

653-5822 
.,I~/,. 

ARCHIVIST OF THE UNITED STATES 

~ 

•-

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or D is unnecessary. 

C, SIGNATURE OF AGENCY REPRESENTATIVE D. TITLEB.DATE 

Director for Management1_/4 ( 1'7 
9. GRSOA 10. ACTION7. TAKENSUPERSEDED8. DESCRIPTION OF ITEMITEM JOB (NARSUSE(With lnclualve Date• or RetenHon Perioda}NO. ONLY)CITATION 

This grouping of records rep~esents the collective files of 
the Office of Special Counsel, which became an independent 
agency on July 9, 1989. The records relate to agency opera­
tions under authority of the Whistleblower Protection Act of 
1989 (P.L. 101-12; 5 U.S.C. Sections 1211-1219). 

Cases and Matters 

These files relate to disciplin action and corrective1. 
action complaints and requests f stays of personnel actions 
filed with ad prosecuted before t e Merit Systems Protection 
Board pursuan 5 U.S.C. Sections 1214(b) and 1215; other 
litigation bef e the Board and the nited States courts to 
which the Specia Counsel may be a pa ty; and corrective 

.action letters se to heads of agenci pursuant to 5 U.S.C. 
1214(b)(2)(A) as we 1 as records pertai ·ng to the review and 
Investigation of all atlons pursuant to U.S.C. Sections 
1214(a) and 1216 1 or rtaining to lnvesti atlons or com­
plaints pursuant to 5 S.C. Sections 1204( and 1303. 
Included in these files e "reprisal for wh1 tleblowlng 11 

allegations, i.e., allegat ons of a prohibite personnel prac­
tice under 5 U.S.C. Section 302(b)(8). 

(a) File: Conta s all pertinent records, 
Including the resu s of any inves lgation of the matter, 
legal memoranda, ple dings, Board a court orders, and 
related correspondence concerning eac matter, or concerning 
each case prosecuted or litigated. 

STANDARD FORM 115 (REV. 8·83) C-Ojl,ON ~-n ~! Prescribed t,y GSA 
FPMR (41 CFR) 101·11,411CJr /JTJ17 /1171 ,. t.J 

115-108 



... 
Di sp it ion: Close th case file a ter the final disposition 
of the Is determined d no forth action rs required on 
the part osc. er the fil is closed, retire 
the case to the nearest F era 1 Recor Center. Destroy )/1 -/1/'. 't5-t?/
three years r the file is cl ed. 

2. 

(b) Autom ed File Re rd. Relevant~tistical and 
controJ data is rec ded on mag tic disc or ta storage. 
Disposft!.ion: • Destro when no lo er needed for urrent 
business. (J'l-/~(-'lo-o/) 

-=-=-.,.--,.--,..'-,:F~i~le_. Cont~s duplicate~ies of docu-
ments file, draft c~espondence, ~k papers, 
etc. 
Disposition: Destroy when official file is sent to Federal 
Records Center. ,1v1-l9"{"-"?o-1J/J 

(d) Reconsideration File. Contains request for 
reconsideration and follow-on correspondence after case has 
been closed for three years and official file {Item l(a)) has 
been destroyed. 
Disposition: Destroy 1 year after last response-from OSC. 

Disclosure Files 

These files consist of records pertaining to action taken 
pursuant to 5 U.S.C. Section 1213 on allegations of waste, 
fraud and abuse received by OSC. 

(a) Official Fil . File consists of the 
origin complaint, inter I memoranda, cor and 
reports ertaining to each atter handled. 
Dispositi n: Close the cas file when all 
actions matter have been completed. One ar after the 
file is clos d retire to neare Federal Records Center. 
Destroy three years after the ft e is closed. \,,1/ /Yi1'~~5-t7/ 

(b) Aut ated File Record. 
control data is corded on magneti disc or 
Disposition: Des roy when no longe needed 
operations. • ( fv/-/f"tf'--<g -CJ/} 

(c) Public File. Contains sanitized version of basic 
correspondence for cases referred to the head of an agency. 
Disposition: Maintain in accordance with 5 U.S.C. Section 
1219. Do not retire to Federal Records Center or transfer to 
NARA. 

(d) Reconsideration File. Contains request for 
reconsideration and follow-on correspondence after case has 
been closed for 3 years and official file (Item 2(a}l has 
been destroyed. 

,.u, ..... 111411udllll ort1111al ,. M lllllffllllld STANDARD FORM 115-A (REV. 12·831
lo ttle NIii-i ANIII- llld IINordl ..nice. PrtlCIIDed Di, GSA 

FPMR (11 C,RJ 101-11.1 

, 

115-204 



.• REQUEST FOR RECORDS DI ION AUTHORITY -CONTINUATIO • " A 
~.. i....---,--·-· 'f..-1~·3 
7. 

• ITEM6 
NO. 

3. 

___ 
9. GAS OR 10. ACTION

8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 
"''"' IMlwlw a.,- or Jlat1111ff- hrfoda} JOB INARS USE 

CITATION ONL'l'J 

Di spas it ion: Destroy 1 year after last response from OSC. 

Annual Reports of the Special Counsel 

Produced 9 the end of each iscal year describing the 
significant ctivities of the ffice during that period. 
Report inclu major case activities and 
administrative 
Disposition: rmanent. Offer o National Archives in 5 
year blocks when 2 - 25 years old. ( .Nl-/y'~-f5-tJ/J 

(NOTE: The General of the Office of 
Special Counsel are cov ed by the Gene 1 ·Records Schedules 
(GRS) as issued by the Na iona1 Archives nd Records 
Administration. In order determine the isposition for 
specific General Administrative Files, the GS should be 
consulted.) 

01'. 3 

1'011, ....... l11olll411ll1 ort1l11•I lo N IUllllllltoil STANDARD fCRM 115·A CREV. 12·831 
to tllO NIii-i ANIIINI •1141 "NOrdl ..l"IICO, Pre1CtllMd tly GSA 

FPMR (41 CFRI l0l•U.4 
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