
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-588-11-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/8/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items remain active. 

Item 15a remains active for records dated 2016 and previous only. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 15a 

Superseded by DAA-GRS-2015-0006-0001 

*Superseded for records dated 2017 and forward only 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

TO NATIONAL ARCHIVES & RECORDS ADMINISlRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

JOB NUMBER 

,.vl-5��- fl-I 
Date received 

6 Il/ II 
1 FROM (Agency or establishment) 

NOTIFICATION TO AGENCY 

Access Board 
In accordance with the provIsIons of 44 U S C 
3303a, the dIspos1t1on request, including
amendments, Is approved except for items that 
may be marked "d1spos1t1on not approved" or
"withdrawn" In column 10 

2 MAJOR SUBDI VISI ON 

1--3-M -IN_O_R_S _U_B_D_I V-I S_ I _O_N- -------- -----------� 

4 NAME OF PERSON W ITH WHOM TO CONFER 
Meriel Brooks 

5 TELEPHONE 

202-272-0002 � 

DATE VI ST OF THE UNI TED
�STAT t\ � __, 

1

�r l l '"r:v1---l.{j � 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1hon ofits records and that the 
records proposed for disposal on the attached _7__page(s) are not needed now for the busmess for this agency or will not 
be needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under 
the prov1s10ns of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

D 1s not requ1red D 1s attached, or D has been requested 

DATE SI GNATURE OF AGENCY REPRESENTATI VE 

���� 

7 ITEM NO 8 DESCRIPTI ON OF ITEM ANDPROPOSED DI SPOSI TI ON 

Access Board Records 

Records of the Access Board that support the agency's
functions under the Rehab11itat1on Act of 1973, as 
amended, the Americans with D1sab11it1es Act (ADA) of 
1990 and the Architectural Barners Act (ABA) of 1968 

(SEE ATTACHED) 

10 ACTI ON9 GRS OR TAKENSUPERSEDED JOB (NARA USE CITATION ONLY) 
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4 Rulemakmg 

Records that document the step by step process used m developmg access1b1hty 
reqmrements FIies are arranged by subj ect matter, documents w1thm files are 
arranged m chronological order 

a S1gmficant records documentmg the umque role of the Access Board m the 
rulemakmg process This mcludes but 1s not hm1ted to Regulatory Assessments, 
Advance Notices of Proposed Rulemakmg, Notices of Proposed Rule Makmg, 
Transcripts of Hearings, Public Comments, Analyses of Public Comments, 
Regulatory Flex1b1hty Act Analyses, and s1gmficant supportmg documents such 
as 0MB and SBA Office of Advocacy Review, Staff Analyses and Board 
Briefings 

PERMANENT Cut off paper files when final rule 1s issued Transfer to 
WNRC 5 years after cutoff Offer to NARA 10 years after cutoff Transfer a 
copy of electronic records to the Nat10nal Archives every 5 years, with any 
related documentation and external findmg aids, as specified m 36 CFR 
1235 44 or standards applicable at the time 

b General background materials and routme supportmg documents and physical 
sample<; 

TEMPORARY Cut off files when final rule 1s issued Destroy/delete 7 years 
after cutoff 

5 World Wide Web Records 
These files consist of the Access Board world-wide web site content and all related 
web management and operations records, such as software used to mamtam the site, 
the content on the site, site management documentation, and backend systems Web 
content records for which the website 1s the repository of the official record are 
covered by the applicable records schedules for the functions they support 

a Web management and operations records 

TEMPORARY Destroy when 5 years old or when related web content records 
are deleted, whichever 1s later 

b Web content, mcludmg copies of pubhcat10ns, issuances, notices and other 
documents for which the Access Board website 1s not the repository of the official 
record 

TEMPORARY Destroy when 5 years old or when superseded, obsolete, or no 
longer needed for the conduct of agency busmess, whichever 1s later 



6 Access Board Comm1ttee(s) 
Committee records mcludmg ad-hoc committees established by the Access Board for 
fac1litat1ve or operational purposes Documentation mcludes but 1s not limited to 
agendas, mmutes, final reports, and related records documentmg accomplishments of 
official boards and comn11ttees 

PERMANENT Cut off paper files at the end of the calendar year Transfer to 
WNRC 5 years after cutoff Offer to NARA 10 years after cutoff Transfer a 
copy of electronic records to the National Archives every 5 years, with any related 
documentat10n and external findmg aids, as specified m 36 CFR 1235 44 or 
standards applicable at the time 

7 Trammg Records 

a Record copy of one representative basic core trammg module, cons1stmg of the 
syllabus and course matenals, for Access Board trammg One copy should be 
preserved either m a  gen enc format or as a sample of the tailored course each 
time the trammg matenals are s1gmficantly changed or revised 

PERMANENT Cut off paper files at the end of the fiscal year m which the 
trammg 1s given Transfer to WNRC 5 years after cutoff Offer to NARA 10 
years after cutoff Transfer a copy of electronic records to the Nat10nal 
Archives every 5 years, with any related documentation and external findmg 
aids, as specified m 36 CFR 1235 44 or standards applicable at the time 

b All other trammg matenals 

TEMPORARY -SEE GRS 1, Item 29 

8 Compliance and Complamts 
Records related to complamts received concerning lack of access1b1lity m bmldmgs 
and fac1ht1es covered under the Architectural Barners Act of 1968 (PL 90-480) 
This senes includes, but 1s not lumted to matenals pertment to mvestigation and 
resolution of such complamts mcludmg but not lm11ted to mcommg complamt, 
prelimmary analysis, mvest1gatlons, determmat10n, Junsd1ct1on, v10lat1ons, and 
appropnate act10n, mcludmg any corrective act10n plans 

TEMPORARY Cut off files at the end of the fiscal year m which the case 1s 
closed Transfer to WNRC 5 years after cutoff Destroy/delete 10 years after 
cutoff 
Supersedes N 1-220-87-4, Item 4 

9 Reserved for Access Board Database Records 



10 Requests for Routme and General Informat10n 
Requests for routme and general mformat10n related to the Access Board mcludmg 
requests referred from the offices of the White House, Congress, and government 
agencies or received directly from persons requestmg general mformat10n or 
publications, copies of replies which require no admmistrative act10n, no policy 
decision, and no special compilat10n or research for reply relatmg to technical 
assistance 

TEMPORARY Cut off files at the end of the calendar year Destroy/delete 1 
year after cutoff 
Supersedes Nl-220-87-4, Item 5 

Note This item does not cover correspondence with the White House, Congress and 
other government agencies that require substantive responses These responses are 
located m the permanent program management files 

1 1  Organization and Plannmg 
Records related to the establishment, the organization, and the admmistrative history 
of the Access Board 

a Delegat10ns of Authority for the Chairman and Executive Director, Fmal Record 
Copy of Approved Strategic Plans, records documentmg the origmal 
establishment of the Access Board, orgamzat10n charts, and final reports or 
formal studies relatmg to the orgamzat10n, re-orgamzat10n, strategic direction, or 
performance of the Access Board 

PERMANENT Cut off paper files at the end of the calendar year Transfer to 
NARA 5 years after cutoff Transfer a copy of electronic records to the Nat10nal 
Archives every 5 years, with any related documentat10n and external findmg aids, 
as specified m 36 CFR 1235 44 or standards applicable at the tune 

b All other records relatmg to organization and plannmg, mcludmg but not limited 
to background materials on formulat10n and approval of strategic plans, re­
orgamzat10nal studies, strategies, direction and resources, This senes mcludes 
delegations of authority for officials other than the Chairman and Executive 
Director 

TEMPORARY Cut off files at the end of the calendar year Destroy/delete 5 
years after cutoff 



12 Governmental and Public Relations 
Records created to mform the government and the public concernmg the Access 
Board and its m1ss1on 

a Master set of press releases, Record copy of each Access Board newsletter 
regardmg topics related to Access Board act1v1tles and obJect1ves arranged m 
chronological order, Record copy of each publication issued by the Access Board 
that relates to the official act1v1t1es, programs, projects and matters of the Access 
Board, and a Master set of speeches and presentat10ns prepared for delivery while 
representmg the Agency at Access Board-sponsored meetmgs, and government, 
c1v1c and professional conferences and meetmgs 

PERMANENT Cut off paper files at the end of the calendar year Transfer to 
NARA 5 years after cutoff Transfer a copy of electromc records to the National 
Archives every 5 years, with any related documentation and external findmg aids, 
as specified m 36 CFR 1235 44 or standards applicable at the time 

b All other governmental and public relations matenals, mcludmg but not lm11ted 
to background papers, talkmg pomts, briefings, bnefing books, news clippmgs, 
b1ograph1cal mformat10n on Access Board officials, documents on program 
act1v1t1es, reports on program and policy developments, fact sheets and other 
records used m formulatmg news or press releases, brochures and conference and 
symposmm materials relatmg to programs 

TEMPORARY Cut off files at the end of the calendar year Destroy/delete 5 
years after cutoff 

13 Policies and D1rect1ves 
Records related to the development and establishment of the Access Board's 
d1rect1ves and admm1stratlve issuances, as well as guidance documentmg mternal 
standard operatmg procedures, handbooks and manuals 

a D1rect1ves (Record Set) 

PERMANENT Cut off paper files at the end of the calendar year after the 
directive 1s obsolete or canceled Transfer to NARA 1 year after cutoff Transfer 
a copy of electromc records to the National Archives every 5 years, with any 
related documentation and external find mg aids, as specified m 3 6 CFR 123 5 44 
or standards applicable at the time 

b D1rect1ves (Background Material) 

TEMPORARY Cut off files at the end of the calendar year Destroy/delete 5 
years after cutoff 



14 Reserved for Aud1ov1sual Records 

15 Budget Records 

a Annual budget subm1ss1ons to the Office of Management and Budget and to the 
Congress, transcnpts of testimony, reports, memorandums, exh1b1ts, and bnefing 
matenals explammg budget requests m hearmgs before Congressional 
committees, and formal budget estimates and Justifications 

PERMANENT Cut off paper files at the end of the target budget year Transfer 
to NARA 5 years after cutoff Transfer a copy of electromc records to the 
National Archives every 5 years, with any related documentation and external 
findmg aids, as specified m 36 CFR 1235 44 or standards applicable at the time 

b All other budget matenals 

TEMPORARY -SEE ORS 5 



NOTE This schedule does not mclude 

Temporary adm1mstrative records covered by the General Records Schedule 111cludmg 
those adm1mstrat1ve records that are mamtamed by outside agencies (service providers) 
Service providers are responsible for carrymg the proper d1spos1t1on of the records for 
which 1t performs admm1strat1ve services for the Access Board 

Non-Record matenal typically mcludes mformatlon only copies of correspondence, 
directives, forms and other documents on which no adm1mstrat1ve action 1s recorded or 
taken, routmg slips and transmittal sheets addmg no information to that contamed m the 
transmitted matenal, duplicate copies of documents mamtamed m the same file, extra 
copies of reports, bnefing books, or other publications, Federal websites and other 
publicly available mformat1on used to conduct research, catalogs, trade Journals, and 
other publications that are received from Government agencies, commercial firms, or 
pnvate mstitutions and that reqmre no action These non-records should be destroyed 
1mmed1ately when no longer needed for conductmg busmess 

Personal papers or files related solely to an md1v1dual's pnvate affairs, which may 
mclude Journals, personal correspondence and other matenals not prepared or used for 
transactmg Government busmess Examples mclude personal mv1tat1ons havmg no 
relationship to official duties, greetmg cards received such as Christmas, birthday, get 
well or other notes of a personal nature which were not used to conduct official bus mess, 
and thank you notes from an official which do not address an official function Matenals 
determmed to be personal must be filed separately from busmess matenal 




