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Office of the Librarian
Office of the Inspector General

1 Audit Case Files.

Case files of internal audits of agency programs, operations, and of
external audits of contractors and grantees. Includes correspondence,
notes, attachments, evidence, working papers, preliminary, final and
follow-up reports, recommendations, etc. Arranged numerically by
case number.

TEMPORARY. CUTOFF at the end of fiscal year in which case 1s
closed.

DESTROY 8 years after cutoff

2 Closed Investigative Files

a. Case files developed during investigations of known or alleged
fraud, abuse and irregularities and violations of laws and
regulations, consisting of final investigative report and
correspondence, forms, reports, notes, and working files relating
to the development of the final report. Cases relate to LC
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Closed Investigative Files (Cont’d)

personnel and programs and operations administered or financed
by LC, including contractors and others having a relationship with
LC.

TEMPORARY Cutoff closed files at end of fiscal year
DESTROY 5 years after cutoff.

b. Files containing information or allegations of an investigative
nature that do not result in establishment of a formal case file The
files include anonymous or vague allegations not warranting an
investigation, matters referred to constituents or other agencies for
handling and support files providing general information which
may prove use ful in Inspector General investigations

CUTOFF annually. DESTROY 5 years after closing

Logs

Logs, registers, print-outs, or lists that control and track the status of
correspondence, reports, or other records relating to audit and
investigative cases

a. Electronic files. Update or delete as needed for current agency
business

b. Hard copy files Destroy along with related records

Electronic Mail and Word Processing Records

Electronic copies of records that are created on electronic mail and
word processing systems and used solely to generate a recordkeeping
copy of the records covered by this item. Also includes electronic
copies of records created on electronic mail and word processing
systems that are maintained for updating, revision, or dissemination.

UPDATE and DELETE as needed for current agency business
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