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Request for Records Disposition Authority 
, 

Leave Blank (NARA Use Only) 
(See Instructionson reverse) JobNumber 

To: National Archives and Records Administration (NIR) 
Washington, DC 20408 _!iL -QLt::l$~ 

------- DateReceived 
1 From(Agencyorestablishment) -----'J~,41-U.S. Department of Agriculture	 -~ 

Notification to Agency 
2 MajorSubdrvrsion In accordance with the provisions of 44 

Office of the Secretary U.S C 3303a, the disposition request, in-
cludingamendments,is approvedexceptfor

3. MinorSubdivrsron Items that may be marked "disposition not 
Office of the Executive Secretariat approved" or "withdrawn"in column 10 

4 NameofPersonwithwhomtoconfer	 \5. Telephone(Includeareacode) ~10;~d States
D;;)~WiDanita M. Stanton	 202/720-7550 

6. Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of Its records and that the records proposed 
for disposal on the attached .L papers) are not now needed for the business of this agency or will not be needed after the retention 
periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
GUidance of Federal Agencies: 
[ x ] is not required CJ is attached CJ has been requested 

SignatureofAgencyRepresentative	 Date(mm/dd/yyyy) I\Title 
USDA Records OfficerCo p g a • .-. C-- h,'Y"\ ~ 

7 9 GRS or 10 Action 
Item 8.QcriPtion of Item and ProposedDisposition Superseded taken (NARA 

Number Job Citation _LJseO~ __ 

1	 OOES-2 Secretary's Memoranda and Directives NCl-16-84-
Signed by the Secretary 1, Item
 

3010-1b 

Record Type: Permanent 

-n; c!"..".,co .	 ,-...~ '.I
 

c nologically by year.
 

~li.vJ 
ElectronJ. 'l::r::ansfe:r:: electronic records to NARA
 

every 5 years. Maintain separate electronic copy
 

in OES for refere e at least 20 years and
 

destroy when no longe eeded.	 .-

?v	 
----Paper: ~~ paper recor to the Washington L..v cJt;:Jd 

National Records Center (~ ars afte~ .e--~~ 
....r uj ~I)/	 ~ .J}Ul.... <- USb/! ,~7- ~ closure. '~.	 'V~
J..{).	 . 

As prior year and current records are scanne 

into a records management application, the paper 
- may be destroyed when quality control is <,·completed. 

""" ~~~5h.ed. 
~~p.fO	 ~'3.L-ru.J..~, 

10/2.7/06 
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OOES-2 Secretary's Memoranda and Directives Signed by the Secretary 
Filed numerically and chronologically by year. 

Item 1, Electronic 

DISPOSITION: Permanent. Cut off records at the end of calendar year. Retire 
electronic records to NARA every 5 years after cut off. Maintain separate electronic 
copy in OES for reference at least 20 years and destroy when no longer needed. 

Item 2, Paper 

DISPOSITION: Permanent. Cut off records at end of calendar year. Retire paper 
records to the Washington National Records Center (WNRC) 5 years after cut off. 
Transfer to NARA when 20 years old. 




