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6. AGENCY CERTIFICATION
[ hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached _£1__ page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from
the General Accounting Office, under the provisions ot Title 8 ot the GAO Manual for Guidance of Federal
Agencies,

:B is not required; @ is attached; or u has been requested.
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1. Call Detail Summaries.

Master tapes of all call detail summaries for
telephone calls, electronic mail services and
fascimile machines. Summaries include dates, times,
number called from, length and cost of call and
numbers called.

TEMPORARY. Destroy upon termination of contract
with telecommunications service.

Summary Printouts. |
Printouts from master tapes provided to agencies of
the Department of Agriculture for verifying appropriate
use of government equipment.

TEMPORARY. Destroy when three years old or when
no longer needed, whichever is sooner.

3. Supervisor’s File.
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employee misuse of telecommunications equipment.
Includes copies of printouts and related notes.

TEMPORARY. Destroy when three years old or when
no longer needed, whichever is sooner.

NOTE: Records for those numbers associated with e-mail
transmissions may be deleted or destroyed if the agency
has ensured that the transmission data that is necessary
for the intelligibility of the e-mail record is preserved
elsewhere.
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