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1. FROM {AGENCY UP ESTAGUSHMENT) . e 1 2 1977
U.S. Department of Agriculture . ) TR N o AGEHCY
2. MAJOR SUBDIVISION T 11 uSC 101t
. Inaccordrnze atn tee ooy oo AU SE 303 e tRos e
Office of Personnel (OP) gt est.km:'ucqr.; FTEndT 2y, 15 Apfraved vetert fur fems et 7
3. MINOR SUBD.VISION ce stamped “disonse cot Appraved’ of Uaothdiian am gt

Office of the Director

4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
o 1 72-11-17 X
MS . Linda M. Br'iCk 447'3547 Date frohnnt of e U nned Sty

6. CERTIFICATE OF AGENCY REPRESENTATIVE

! hereby cemf; that | am acthorized to act for this agency in mztters pertaining to the disposal of the agency's renveds:
that {ne records proposeﬁ for dispesal in this Reguest of 1_OF 3 page(s) are not now needed for the buswess o
this agency or will not be nesded after the r etention periods specxfeu

(] A Request for immediate disposal.

XX B Request for disposal after a specified period of time or request for permanen.
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C. DATE . SIGNAY UF’.EE?AGENCY REPRESENTATIVE [ €. HTL? Mf,Z/ /%717
11/23/76 | RECORDS OFFICER
!
sy - 9.
7. . 8. DESCRIPTION OF iTEM : I 10,
ITEM NO » (Wit Inciusere Dates or Retention Periods) SA)',‘.:;*E‘OOP [ ACTION TAKEN
. JOB | N
l
1. Civil Service Commission Meetings - background material

identifying specific issues to be discussed with Civil
Service Commission representatives, notes on subjects

covered during meetings and decisions reached. Issues
covered generally include interpretation of personnel

policies and regulations and effects of existing CSC

regulations on USDA operations.

Destroy when no longer needed for reference.

2. Advisory Committee Listing - 1istings of all committees
on which the Office of Personnel has official representa-
tion either as member, secretariat, or chairman and the
official(s) responsible for OP participation on each
committee. Records of committee activities are maintained
in separate offices. '

! Destroy when obsolete.
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TC GEHERAL SERVICES ADMIMISTRATION,
il £3 1 1 g WINDG °§ - -
NATH.N&.\!’«RC. VES ANQ RECORDS SERVICE, #ASHINGTDH. IC 20408 LorTE RECEIVED
1. FROM (AGENCY\SR\ES:::\BLISHMENH . /’ JUuL & 2 1977
U.S. Department of Agriculture s NOTFICATION 70 ABENCY -
2. MAJOR SUBD'VISION /
7 - In accordance wisn tre provt . 233U ST 3303« e depasa 1o
Office of Personnel M quest, inctucirg almerjments 13 077 e Excent Wl ers et Ty
3. MINOR SUBDIVISION e stamped (3058 i atl Lsed” or Cwithdraan’ n Tt oL
Office of the Director
4. NAME 3F PERSON WITH WHOM TO CONFER \ 5. TEL. EXT.
MS . L.i n M. Br.i Ck 447'354k Cute Trchnne of the United .Sl.llm-_h

6. CERTIFICA'E OF AGENCY REPRESENTATIVE \
i herepy certify that | am authorized to act rmwmmmmmmymW@lmmmmmm%mmswﬂ
that the recerds proposed for disposal in this Regiest of 2 of . page(s) are not ncw needsd for the business o
this egency or will not be needed ef*er h retention periods specified

[ ] A Request for immediate disposal.

[xX B Request for dispcsal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OJF AGENCY REPRESENTATIVE E. TITLE
7. . : 8. DESCRIPTION OF ITEM : 3.
ITEM NO (With inciusive Dates or Retention Pertods) SAMPLE OR | o % ey
JoB NO
3. Irternal Management - copies of correspondence on internall

office management, including internal status reports on
ongoing projects. Records on projects are maintained in

separate offices
»u—/._l,—»v)
Destroy after 2 yearsctézéz;

4. Annual Work Plans and Objectives EHBackground material
on development of plans and objectives, copies of
developed plans, interim reports on completion of planned
activities. Foud wilhon.

Destroy when 5 years old.

&, Final reports on'comp1etion of planned activities. ade/g£Za707Vnp

Record copy. Permement. when 5 years old.
S¢ 7-19-11 l

Other copies. Destroy when 5 years old.
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TC GENZRAL SERVICES ADMINISTRATION !
NATIONAL ARCSHYES_AND RECURJS SERVICE, WASHINGTOA. DE 20408 SATE FECEVED
JuL 12 1977

1. FROM (AGENCY OR ESTABLISRMENT)
U.S. Department of Agriculture : -

NOTIFICATION TC AGENCY

2. MAJOR SUBDVISION .
. . - In accordance weth tre provie oy ot 43 U S.C. 33033 the Degosa e

Office of Personnel e T~ quest. iz'vaing amendnents, 1s 2praved excest for 1rams that ~
3. MINGR SUBDIVISION e \ be stanped “cspasdl rot dpuresed” or TwiHhdrawn T n TouTe 1
__Office of the Director .-~
4. NAME OF PERSON WITH WA,TO'CONFER 5. TEL EXT.

— . .
Ms. Linda M. Brick 447-3547 Date Archivest of TR mired Staves

6. CERVIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that | am authorized to act for this agency in gmt}e@ pertaining to the dispesal of the agPrcy 's recorcs:

that the records proposed for disposal in this Request of
this agency or will not be needed after the retention periods specified.

[J] A Request for immediate disposal.

retention.

page(s) are not now needed for the business of

[x3 B Request for disposal after a specified period of time or request for permanent

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
7. . 8. DESCPRIPTICN OF ITEM 9. 10.
ITEM NO € (With Inciusive Dates or Retention Periods) SAMPLE OR | AcTiON TAKEN
¢ JoB NO
5. Spec1a1 Projects - work1ng papers, drafts, background

source material on one time studies on personnel -rélated

subjects. Fled MM,W

Destroy when 4 years old.

[r.Final report on study or project.

{. Record copy. Permanent. Offer to NARS when 5 years

2. Other copies. Destroy when 5 years old.
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