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(See inst», ..,,./ons 'In reverse)	 _ - ·~qEQGEST 'fbR REconttD!S?C S~T10N_t.._I_.iT_H_O_R_'_ri_Y ,I JO~II'~"-'l : 1L6E'~~~7'-!:l7LA::~5 --==-~~~I',:\ 
TC GEf~fRAl SERVICES AD:·.:'N!srRAT!O~I, I 

__ H;'_.THlfj;.t. MlCH,VES AND RfG ...FJS SEfiV;~E, \'/'ASi1iNGi(~1.;.Ie 20408 j;;EIVED I 
1. FROM	 (A_;E~CY C;P ESTA5USH:v1ENT) 1 2 1971 ! c 1t	 e JUt ---~--- --'--U . .S Depar tm ent of Agr,' u ur	 __ NOTIFICA nON~) ~GErJCY : 
2_ MAJOR SUBDIVISION 

In (Jc~o'1'r,:e Nlt~ tre ~~r-. t~· '",f !J u S C fWjl tr- • ~J'~' ~...( ) ---------i Qles:. I~C'U01", i,~e"d~e:,t,.:; -'~r·.)'I"a •.'-e~t ie'l1, .~..r ~,Offi ce of Personne_l---''-O_P...:..- fuf 

3. MI:'JOR SUBD.VISION	 te stamped "d,~.c\]s.· 'J! .1~~rJ'EJ' or ";,,:nd: IN, I' 'O'U~- , 

Office of the Director-----~----------.-------~
4 NAfI.~E Or PERSON W!TH WHOM TO em,FER	 5. TEL. EXT. 

Ms. Linda M. Brick	 1447-3547 -
6_ CERTIFICATE OF AGE~"CY REP8ESFNTATIVE 

! hereby certify that I am 3[;[noriz8d to act for this ag~r.cy in matters pertaining to ~he disposal of thf: a;!']!1cy's ie'>"ds: 
thzt the records proposed for disposal in this Request of ~_} page(s) are not now needed for tne b!.t~,lrjes~o: 
thrs agEncy or will not be needed after the retentioe periods specified. 
o A	 R~quest for immediate disposal. 

tile	 Request for disposal after a specified period of time or request for permanen-
retent.on. 

'---r-	 ---- --------1:;:~:76I-O:S'""~CF AGE"C' """ES",""VE I ~ ':~tw~o~, __ 
7. 8. DESCRiPTION OF :tEM	 9. I 10I 

ITEM NO	 (Wit:-: lnclusrve Dates cr Retention Periods) I S~J~~L~O°f' I ~CiC)N TA:-..,;:r,1---..-.---1----.- -
1.	 Civil Service Commission Meetings - background material
 

identifying specific issues to be discussed with Civil
 
Service Commission representatives, notes on subjects

covered during meetings and decisions reached. Issues
 
covered generally include interpretation of personnel I
policies and regulations and effects of existing CSC
 
regulations ,on USDA operations.
 

IDestroy when no longer needed for reference. 

l
I 

2.	 Advisory Committee Listing - listings of all committees I
 
on which the Office of Personnel has official representa-!

tion either as member, secretariat, or chairman and the
 
official (s ) responsible for OP participation on each
 
committee. Records of committee activities are maintaine
 
in separate offices. ,
 

Destroy when obsolete. 

i	 i1~:___________~ .. .	 . LL ..__.~_
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,REC{JEST 'FOR RECo,ntt D:SP(iSITiON Au fHORITY 
(See tnstr: 1,lons on reverse} . . ~-c-~-'_L:~a:: 5 j 

-rO-CE N ER-'::"-L -5 iri-l/-i{~-E-S-A-D-~-,H~~!s rR AT iOhl,	 I 
NATID ! A~C:;IVES AND ilECOi/iJS SERViCe, NASHiNGTO;1. ec 20408 - RECEIVED JUL 12 1977 -r, 

1. FROM	 IA;JENC'r '~ESTABLISHME:'I!Tj ---- ---=-1 I 
U.S. Denar tme of Agriculture__ »> 1----------------=	 NOTIF!CAT''JN TO AGENCY1 

2, MAJOR SU8D'VISION »>:	 I1 In ac1:ordenre w,:n tre p:o"	 .' of '\4 USC 3303· '\e ,j,cun,~ p_-'-O_f_f_i_c_e_of_Pe_r_s_o_n_n_e_---'--.--"=---=--=-- --t .1"'erj;ne~ts cxceut :« I:er-s__	 Guest, 1r.:IUC!rf " a"~'L.eo 11.'1 Ttl 
3. MINOR SUBDIVISION	 De s:Jmpeu C!~10S?' r;v t ac; "Jed" er "~lthdrH;:1' 111~'(l.j1'" L I . i 
~ Lin _	 ClIlf' ~rth/lIl{"llh(,(I/II(''',)I.,:: j I 
6. CERTIFIC	 E OF ;,GENCY REPRESENTA.TIVE ~ 

I bereby certify that I am authorized tJ act for this ag-ncy in matters Jlertaini~the dispose: of the agency's re(,lyd:·;;
that the records proposed for disposal in this ReqJest of 2 of 3page(s) are not :JGW needed for the CUSiIJ8SS :j~ 

this agency or w:1! not be needed af~sr the retention periods specified. . 
o A	 Request for immediate disposal. 

[Xl B	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE o. SIGN.ATUr~E OF AGENCY RF::Pi'lESEWAT!VE I" TIm 

7. 3. DESCRIPTIO \I OF !TEM	 9. 10,-r SAMPLE	 ORITEM NO (With Inclusive Dates or Retention Periods)
 
JOB NO
I 1-----I 

3.	 Irrterna1 Management - copi es of correspondence on internall
 
office management, including internal status reports on I
 
ongoing projects. Records on projects are maintained in 

I

I
 
separate	 OffiC~~~ I Destroy ~ 2 years~;. I 

I 
4.	 Annual Work Plans and Objectives ~6ackground material
 

on development of plans and objectives, copies of
 
developed plan~, interim reports on compl~tio~ P~ ~lanne
 
activities. 'F~	 I~7~~ 

Destroy when 5 years old.'	 I I 

, . I 
.A-~Finalreports on' completion of planned activities. l/fLf"t/r 

Record copy. Flelllle:lielit. Qof~~;A,R9 when 5 year~ old. I 
se 1-IY-11 : : 

Other copies. Destroy when 5 years old. I I 

I _______.1 _	 .J_.____
I

l 
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.. ~...'EQUEST FOR RECORtt01t;Pt)SIT!ON AUTHORITY 
(See Instru';..,t)lIs on reverse) . . pt ff~ 1'EA"I':" "'1 '1 

TC-GENE'A-A-L-SERVicES AOMlNISrRATION I	 5 

__ ~ATlONAl A~ RET()RJS SERVICE,*·ASHI:'1_G.T_O_l"4_. _t'_C_204_0_8 •0ATE RECEIVED 

1. FROM (AGENCY OR ES'ABLlS~eN-I)____	 .JUL 1 2 1971 
-.U....S---D..e.partmentAaricullureof NOTIFICATION	 TO AGENCY 
2.	 MAJOR SUBDIVISION 

_________ -' .' I~ accordance w·t" tre p'ov!: ", ," l~ U S.C. 33013 th" :" JO)" 'f'Off; ce of Persohnel	 »> ---- c.est. !":'~Oln, Jr.ler,j,neots. IS ?,Ipr"'/e~ elm: for l'emS Ir,a[ -. 
3. MINOR SuBDIVISION	 be ~t2'l1~ed "c,:'PSJ' rot dp"ioled" or "wilhdrawn ' In :';,U'l1" tv 

___D.ffice	 of the Di rector"""'OO---- . --i ______-_-----_-"" --. __ 
4. NAME OF PEHSON WITH WHOI-1-TO'CONFER	 EXT.15. TEL	 .I 

Ms. Linda M. ~~	 1447-3547 Date ~"t~IIII:"_~_J 
6. CERllFICATE OF AGENCY REPRESE~JTATIVE 

I hereby certify that I am 3utho,ized to act for this agency in pa~er~ pertaining to the disposal of the agency's recorcs, 
that the : ecords proposed for disposal in this Request of 0 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF /\GENCY REcRESENTATIVEI I E. TITLE 

______________ ...J--	 .-- ---.- •.•• 

7. 8. l)E3CRiPTlC~ OF ITEM	 9. 10Ic
ITEM NO (With Inclusive Dates or Retention Periods)	 SAMPLE OR ACT'ON'r t<'E"JOBI_~ 
5.	 Special Projects ~'working papers, drafts, backgro~nd
 

source mate~ial on one ti~e studies on perso~nel:related
 Isubjects. 'f~ ~1~~~ 
Destroy when 4 years old. I 

I 
V.Final report on study or project. 

i 
f. Record copy. Permanent. Offer to NARS when 5 year~ old. 'rt-/~
L Other	 copies. Destroy when 5 year?, old .. 

I 

I 
i 
I 
I 
I 

I 
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