
REQUEST FOR RECORD~ ,$POSITION AUTHORITY I.EAVE BU,M< 
· (See Instructions on reverse) ' ' JOB NO 

TO GENERAL SERVICES ADMINISTRATION, '{!,/- 9S-- 3 I- ~ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 D,r.....,RE~E!)'ED!-.,,,,~/" '2,. jt'JO / 

1 FROM (AGENCY OR ESTABLISHMENT) ..:) 't;..I/IC,m f2Ql_____ D!- 7(/ / 
US Department of A ricul ture foonF1cAnoN ro tGENCY 

2 MAJOR SUBDIVISION 

F S • In accordance with the prov1s1ons of 44 U S C 3303a !he disposal re __ O_r_e_S_t __ e_r_V_l_C_e __________________ Quest. including amendments, 1s approved except for items that 1may 
3 MINOR SUBDIVISION be stamped "disposal not approved' or "withdrawn' 1n column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 

Sandy McGuinn 

5 TEL EXT 

447-6101 
Io·-//-~ 

Date 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency m matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal m this Request of 8 page(s) are not now needed for the business of 
thrs agency or wrl! not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 

fil B Request for disposal after a spec1f1ed period of time or request for permanent 

C DATE 

7 
ITEM NO 

1 

2 

3 

retention 
E TITLE 

Records Management Officer 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

1930 Program Development and Program Budg ng (Correspon­
dence and general material not cov ed by a specific 
secondary subject; relating to eparation of short­
term program proposals, devel ment of budgets, and 
direction for the national egion, Area, Station, 
and local levels. s items in 6520 (including 
allocations.) 

All Offices: old. 

1930-1 Program Planning (Correspondence a docu-
menting the development, operati , and maintenance 
of a program development and ogeting process and 
procedures that encompasses 11 program areas and 
organizational levels. eludes instruction 
packages and annual bu et proposals, which should 
be filed in 1930-1- and 1930-1-2 which follow.) 

Al 1 Offices: 

1930-1-1 Program Budget Developmen Instructions (Includes 
correspondence transmi 1ng and/or revising the 
final instructions, d record copy of package.) 

All Offices: D stroy when 5 years old. 

9 10 
SAMPLE.OR ACTION TAKEN 

JOB NO 

llS-107 '-/-6 ~I ½ ~--!)1 /O /~/fJ.3 
-I, ;1JAJr1/'11VBR. I.,_~ i:::.'lf_c/5 -"-"fo/-1 

· \ ) STANDARD FORM 115 
\){Y)\).../ Revtsed April, 1975 

I, k.{- /0 lt&/a3,zlr-,,tY Prescribed by General Services 

/JMt"-i IJU6 :,6?f /0~--S~ ~<l)rnl>J• )1]>C 

_ I' ,....,...,., Admm1strat1on 

cf1~ ~~ 'n) F/r,, Urf~ FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation JOB NO 

7 
ITEM NO 

4 

5 

6 

7 

8 

9 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

1930-1-2 WO Alternative Budget Proposals (Incl ~es the 
initial budget presentation with alt rnatives, 
and subsequently required alternati es in written 
form, and related computer generat d reports.) 

a. All Offices: Destroy when 5 years old. 

1930-2 Budget Presentation (Corresponde ce directly 
related to the budget estimates and presentation 
of the Forest Service budget. xcludes WO material 
which can be subdivided as sho n below.) 

All Offices: Destroy when 

1930-2-1 Department Presentation 
requested by the Depart 
backup material; sprea 
summary; analysis pape 
generated after forma 

a. 

Includes budget material 
ent for formal submission 
sheets, executive 

s; questions and answers 
submission.) 

b. All Other Offices: 

Destroy when 3 years old. 

applicable. 

1930-2-2 0MB Presentation Includes material used in 
Department's for al presentation (marked-up 51 s); 
back-up materia ; spread sheets; executive 
summary; analy is papers; questions and answers 
generated aft formal submission; and the Budget 
Appendix mate ial. 

a. Destroy when 3 years old. 

b. All Not applicable. 

1930-2-3 Congressi nal Presentation (Includes Hearing 
preparat on materials; capability statements; 
questio sand answers and inserts for the record 
and mis ellaneous requests from the Subcommittees 
Commit ees and/or Congressional members and their 
staff .) 

a. Office: Destroy when 3 years old. 

Other Offices: Not applicable. 

1930-2-4 P oject Files (Includes all files not directly 
a sociated with the Department, 0MB or Congres­

ional Presentation (outlay report, inflation, 
Four copies. Including orlglnal, to be submitted to the National Archives 

PAGE OF 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

_) 
STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admm1strat1on 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation JOB NO 

1 
ITEM NO 

10 

11 

12 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

receipts, etc.) 

a. Washington Office: 

h. All Other Offices: Not 

1930-2-5 Agency and Department Estimates 
after "fine-tuning" of final s 
copy of cover letter and form 
material (5 1 s). 

n 3 years ol . 

(Notebook prepare 
mission. Include 
submission 

a. Washington Office: De roy when 3 years old. 

b.All Other Offices: Not a plicable. 

1930-2-6 Explanatory Notes (Fina publication) 

a. Washington Office: Destroy when 10 years old 

b. Destroy when 1 year old. 

1930-2-7 Historical Summarie (Includes "bed sheets", 
reports on obligat ons by object class, personnel 
summaries, inform tion digests, etc.) 

PAGE OF 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

un-:d..e~­
/LL -~ 

cw-' 

',NCI- qs, fiJ-IJ.. 

a. Washington O 
need ceases 

Destroy when administrati e 

13 

115-203 

b. Al 1 Not applicable. 

1930-3 Program Planning anrl Allocation DATA BASE Files 
(Machine-readable records containing information on 
program budget proposals and allocations. This 
system (AOVENT) is designed to facilitate the 
development, presentation and justification of 
annual agency budget. The data contains informatio 
on costs, resource activities and outputs for the 
current year, budget year, and program proposal 
year. Information 1s organized around a project 
concept where resources (land, labor, and capital) 
are needed to produce outputs. Geographical 
coverage is 1dent1f1ed by, and data is provided by, 
major f1eld organiz~t,on units.) 

a. 

b. ff, ces Des hen , 
n1strative ne ceases, is 

- -- - STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strallon 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority- Continuation I JOB NO 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

14 ✓✓ 1940 Annual Work Planning (Includes correspondence and 
planning documents pertaining to the annual work 
planning process that serves to implement land and 
resource management and program decisions made in 
the land and resource management and budget allocatior 
process.) 

a. Washington, Regional, Area and Experiment Station' 

Destroy when 5 years old. 

15 ✓✓ 1950 
b. All Others: Destroy when 3 years old. 
Forest Service National Environmental Policy Act(NEPA 
(Includes correspondence and general material relatin1 
to analysis and decisionmaking processes required by 
the National Environmental Policy Act of 1969, and 
not covered by a specific secondary subject.) 

16 

17 

115-203 

a. Washington, Regional, Area and Experiment 
Stations: Destroy when 10 years old. 

b. All Other Offices: Destroy when 5 years old. 

1950-1 Project Environmental Assessment (Includes material 
on site-specific projects supportfng project 
environmental assessments. Assessments themselves 
are filed in proJect files under proper subject 
and case foldered by project.) 

a. Washington, Regional, Area and Experiment 
Stations: Destroy when 10 years old. 

b. All Other Offices: Destroy when 5 years old. 

1950-2 Program Environmental Assessment (Includes material 
1 supporting program environmental assessments. 

J/ Assessments themselves are filed in progr,am files 
under proper subject andc-case; fol dered as needed.) 

a. Washington Office: Destroy when 10 years old. 

b. All Other Offices: Destroy when 15 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

9 
SAMPLE OR 

JOB NO 

' PAGE OF 

10 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

JOB NO 

18 / 1950-3 Forest Service Environmental Impact Statement (EIS) 
(Includes material supporting an EIS, as well as 
the Etwi ronmental Impact Statement itself.) 

PAGE OF 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

i115-~6 
ERMA~ENT a Offe~ o NARSA 

19 
✓✓ 

21 

J✓ 

22 

J 

23 

115-203 

rative nee ceases. Est nnual 
ft. Se note 1 form, ofilming 

Setl.r:'-cllo-vJ,K,5 \ e fur ctsrs,-+t(T)A-

1950-3-1 · , Com_ments (Includes correspondence related 
to EIS's, from other government agencies, the 
general public, and other sources.) 

a. All Offices: Destroy when 3 years old. 

1950-4 Other Federal Agency Environmental Impact Statement 
(Case folder as needed by project.) 

All Offices: Destroy when 3 years old or adminis­
trative need ceases, whichever comes later. 

1950-4-1 Statements (Includes statements for actions 
directly affecting National Forest System (NFS) 
lands or Forest Service State and Private Forestr 
(S&PF) or research programs, or where Forest 
Service is a cooperating agency.) 

a. Washington Office: Destroy when 3 years old, 
or when administrative need ceases, whichever 
comes later. 

b. All Other Offices: Destroy when 15 years old, 
or when administrative need ceases, whichever 
comes later. 

1950-4-2 Comments (Includes comments on other Agency 
Statements because of special expertise or 
indirect effect on Forest Service programs.) 

All Offices: Destroy when 1 year old or when 
adm1n1strative need ceases, whichever comes late 

1950-5 State Environmental Impact Statements (Case folder 
as needed by project.) 

All Offices: Destroy when 3 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

(" I ti l'l/:i t l 57!1•387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 



Item 1950-3 (continued) 

DISPOSITION: 

a. PAPER 

All Offices--

1) If not filmed--Destroy in agency when no longer needed for reference. 

2) If filmed--Destroy in agency once film has been verified. 

b. FILM 

1) WO--PERMANENT. Offer silver original plus one duplicate copy to NARS 
in 5~year blocks when administrative need ceases. (Several inches/year) 

2) All other offices, all other copies--Destroy in agency when no longer 
needed for reference. 

This certifies that the records described on this form will be microfilmed in 
accordance with the standards set forth in 41 CFR 101-11.506. Storage conditions shall 
adhere to the standards of 101-11.507 and 101-11.508. The first inspection shall 
be conducted 2 years after initial filming, and every two years thereafter. 



Request for Records Disposition Authority-Continuation JOB NO PAGE OF 

1 
ITEM NO 

24 

25 

26 

27 

28 

115-203 

J 

8 DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

1960 Policy Analysis (Includes general correspondence and 
material concerning routine transactions such as 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

/ trip reports, individual letters and memos answering 
requests, and progress reports not directly related 
to a specific study. •Excludes correspondence of perma ent valu .) 

A II o Pi:, ce~ : 
.,,.a-;- w'-a=okiAgt.e11, Re9io11s, B:l'le-Ai=eas: Destroy when 3 

years old. 

Jo.,. All Otl,e1 OfrfiteS. Not applicable. 

1960-1 Policy and Interpretations (Includes correspondence 
reflecting official direction, procedural instruc-
tions, or policy guidance, signed by the Chief 

.J of the Forest Servi e or the Secretary of USDA.) 

a. Washington ffice: PERMANE to 
ears old in 5 y 

nua l accum. 1/1 ft. 

b. Other Offices· whe administrative 
eed ceases. 

'D1spc)s,::;,( 
Not 

A l,\¼o ri zt=t:l 
1 

R-fff1 
-J/;.,._i)./J3 

1960-2 Case Studies (Includes reviews, analyses and study 
reports, staff papers, and any related records 
that analyze current Forest Servic~,Pr.~~~rgj~g 
policy issues. Case filed by_;su'5jec'-f"'iriafter':q' 1/a. )"'t-'u1.. 

"Pt::~,,t,\AJ\Je,.uT, ~ ).}lt.~S -
a. Washington, Regi ens, al'lel Areas :---/\~st, ey wheA- -~ ,NCA.,,,.._,.., 

lO years olEI-. ~o~ 

1. All Other Offices: .Wot a13r,licabl e. ~ 
~ l (J q"'° u,U_ 01... ~ ~ ~ ~) 

1970 Economic and Social Analysis (Includes general 
correspondence regarding cond1tions related to the 

~R 

need for economic or social analysis. Excludes 
correspondence of permanent value, and case files 
for specif1c analyses, which are filed as shown below.) 

All Offices: ~ when 3 y~. 

1970-1 Policy and Interpretations (Includes correspondence 
reflecting official direction, procedural instruc 

tions, or policy guidance, signed by the Chief 
of the Forest Service the Secretary of USDA.) 

a. Washington O PERMANENT. 
when 10 Y. rs old in 5 year blo 
Est. a ual accum.: 1/5 cu. 

I I 't I ['17:, C) • 57':1-387 

to NARS 

b,srp.,Set/ 
I\Jof 
~'-l-l._a ,r-; uJ 

1 

RT8 
N/1 
7/<La/ fJ 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admrn1strallon 
FPMR (41 CFR) 101-11 4 

https://Pt::~,,t,\AJ\Je,.uT


,, 
Request for Records Disposition Authority-Continuation JOB NO 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

b. All Other~ Destroy wh~s old. 

29 1970-2 Studies and Analyses (Includes correspondence and 
j all other material related to a specific analysis. 

Case file by study.) 

All 07 Destroy 10 y~r rtion, 

30 ✓ 1990 Special Plans and Studies (Includes material that 
describes the authorities, objectives, and respon-VL 
sibilities for Surface Environment and Mining (SEAM)) 

32 

115-203 

/ \'Ef(,t/Vr>Jt::.101, 6f{e-t_ it, /Jlt~S ,;::.__ 5'-"l'-' 
a. Washington Office:/\ 00strey whea-20 years old. 

b. All Other Offices: Destroy when 10 years old. 

1990-1 

j 

1990-2 

I 
J 

Surface Environment and Mining (SEAM) (Includes 
material relating to the research, development, 
and application program fof environmental~~ safe 
techniques for, the exploration, reshaping, restora­
tion, revegetation, and rehabilitation of surface 
mined lands to help meet the Nation's energy crises ) 

a. Washington Office: Destroy when 25 years old. 

b. All Other Offices: Destroy when 10 years old. 

Surface Mining Control and Reclamation (Includes 
background papers, etc. leading to determination 
of appropriate Federal officials on questions of 
suitability for surface mining nd on valid 
existing right . ) ld. / 

Destroy 3 years o/ 

Four copies. Including original, to be submitted to the National Archives 

r· 11 > l'l75 1) - 57!cl-387 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

10 
ACTION TAKEN 
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