
?-'7 .¥
 ~. ~EQUEST FOR RECORO@POSITION AUTHORIT¥- ~. LEAVE 8LA,.;K• _ (See InstruC"_ s on reverse) 1y Y-f) JOB NO '-
... 

TO. GENERAL SERVICES ADMINISTRATION, ,.leI. q:r - Hz - /1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DAT~EIVED 
1. FROM (AGENCY OR ESTABLISHMENT)

USDA	 J ~ ~'"I 19'¥L 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In arcordance with the provrsroos0/44 U S.C. 3303a the drsposa' re Forest Service quest. Including amendments. IS apploved exceot for Items th~~rtI~Y 

3. MINOR SUBDIVISION	 be stamped "drsposa' not approved" or "withdrawn" In colum 10 

State and Private For.estry (Forest Pest Manaqement)-
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

.~~ ~L4)f~
An htvivt 01 the I t nurd State»Norina G. Mosby	 382-9897 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C'rz-.2<Jh';~. OF ~ E.SIGNATURE AGE/r~E,"~ TITLE 

, Hoyt L. Abney~ ~ t ~~_Records Management Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

The Chief is responsible for forest insect and disease
 
management on Federal and non-Federal-lands. This includes
 
prevention, detection, evaluation, suppression,

administration, and technical support. The Forest Service
 
policy is to protect and preserve the Forest from insects
 
and diseases by P9€venting or suppressing problem pop-
ulations by me~s th~t will restore~ maint~in, or en-
hance the quality of the environment.
 

This retention schedule covers records under the 3400 
seri es "Forest Pest Management" (FPM). These records 
were generally in NN-166-136 (March 14, 1966) under 3400 
and 5200 file designations. However these file designatior
have been retitled and redefined due to extensive manual 
changes. Many of the designations have been assigned
shorter retention periods Service-wide. Files 3470 (Con-
trol of Individual Forest Insects) and 3480 (Control of 
Individual Forest Diseases) have been deleted and merged
with the new 3460 designation. 

115-107 

http:C'rz-.2<Jh';~.OF


PAGE OFJOB NORequest for Records Disposition Authority-Continuation	 I 2 of 4 
9.

7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

.", 1 3400 Fo rest Pest Management (Incl udes general correspondenc e ~N- i(~/-{·66 
and other records related to authorities, responsibilities # /
and definitions appl f cabl e to Forest Pest Management tactic s, j d 
strategies,coordination and technical support. Files are . ro 
established by subject matter.) - !M"\?\#S /- s-","p~, Offer -hl jJARs"I~}VVW {j[) ~ 01,1.. a. Washington Office:4 ge·~tl OJ wlie" to yeal S oHI. 

D?' ~ "/t-tr 
b. Regions and Areas: Destroy when 25 years old. 

c. All other offices: Destroy when 5 years old. 

3400-1 Inquiries 

u\u., 

3.	 3410 Pest Detection (Includes 'Co?respondence, field #24~ 
surveillance reports,detection surveys and their planning #3;(2 ~ 
and conduc;.). • .:'\ p03r-

-(;:1'<.<\'1. I . I' o\',;,ee.n~ ''-'''1 .v, ''1 ~ fCV',,/C> 

a. Washington Office: Destroy when 10 years old. 

b. Regions and Areas: Destroy ,when 25 years old. 

c. All other offices: Destroy when 5 years old. 

4.	 3420 Pest Management Evaluations (Includes correspondence 
biological evaluations, economic eval uations and 
environmental assessments). %~
 
a. Washington Office: Destroy when 10 years 01 d. 

b. Regions and Areas: Destroy when 25 years old. 

c. All other offices: Destroy when 5 years old. 

5. 3430 Project Selection 
critera and supporting
control projects). 

Criteria (Includes correspondence 
documentation necessary to support 

a. Washington Office~ Destroy when 10 years old. 

b. Regions and Areas: Destroy when 25 years old. 

c. All other offices: Destroy when 5 years old. 

--------~---------------- ..	 .. J- _--.--	 L-
115-203 Four copies. Including original. to be submll1ed to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Adrmrustratron 
(.1'0 poij r t - 5i4-381 FPMR (41 CFR) 101-114 



-' 
JOB NO PAGE OF~equest 'tot Re~ortts Dispo Authority - Continuation 

9.
7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (WIth Inctusive Oates or RetentIon Perrods) JOB NO ACTION TAKEN 

-------.-r-------4----------
6.	 440 Special Pest Management Projects (Includes correspon-

ence and case files related to non-funding activities of
 
pecial projects. Activities include Loss Assessments,


Pi~ll~t projects,	 Thinning and Demonstration Areas. Folders 
rranged al pnabet ica lly by name of project). 

a. Washington Office: Destroy 10 years after case file'is 
closed. 

b. Regions and Areas: Destroy 25 years after case file ;s
closed. 

c. All other offices: Destroy when 5 years after case fil 
is closed. 

3450	 Administration (Includes correspondence, Annual Con- #3017. #308dition Report and other records related to the funding and th 
financing of insect disease prevention and suppression ac- #312 
tivities. Folders are arranged by subject matter and/or #321 
geographic location). 

a. Washington Office: Destroy when 10 years old. 

b. Regions and Areas: Destroy when 25 years old. 

c. All other offices: Destroy when 5 years old. 

8.	 3450-1 Repor-tsr ORtl tides tAe [ltpeliditar e '5-uillilld,'Y~epor t;-
~~h~ ..Egr~,st~!1~i!~t.and Disease Management Accompl ishme
 
Report~~hine~rea~bl~1statistical file yielding report

provide a breakdown of financial expenditures for major

insects and disease on Federal lands and accomplishment

data on project funded. The data collected from these re-
ports are used in preparing the Chief's Annual Report and
 
for responding to congressional and general public inqui-
ries. The data are used to maintain historical trends for
 
unit cost as well as historical trends in the treatment 0
 

insects and diseases). 

This type of data is not available anywhere else in the 
Forest Service.Fiscal and Accounting Management neither 
collects nor complies data in this format. These reports
are essential for responding to inquiries requi-ring his-
torical data on insects and diseases in response to ques-
tions in cost and accomplishments. For example, FPM re-
ceives inquiries related to interrogatories for court cas s 

dealing with our data use of DDT in forest pest management 
grams. FPM also receive'request for our expenditure and 

accomplishment data. (SEe [x!dbits I dud II attaeReEi.) 

115-203 STANDARD FORM 11S-A 
RevIsed July 1974 
Prescribed by General Services 

Adrmmstranon 
(,I f I 1'1, I (I _ <J 1"-3117 FPMR (41 CFRl 101-114 



• PAGE OFRequest for Records Disposition Authority-Continuation 

9.
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO (WIth lnctusrve Dates or RetentIon Peroods) ACTION TAKENJOB NO 
----+-------------.--~-----------.- -_._-+-----+-----

l'aw"'\3450-1-1 Expenditure Summary Report ~Report which 
provides a breakdown of financial expenditures for ,maj~l t 

insects and diseases on State and Federal lands.) ~- ~G~~'~~~~I~a"~'de~~~IO~7~~'7 

Reports created after 1971{P~"..,.o .._ ~ ::.J..,...~~j-.'.- .. ...u..- ~ iAu ~-Co. (It/~r. f -, - --0'" -p--".....-vtt,..r _ 

~ 
(a) Washington Office: Permanent. Offer paper records 
to NARS in 5 year blocks when 20 years old or when no -+z) 
longer needed for administrative use, whichever comes 
sooner. 

(b) All other offices: Destroy when no longer needed
 
for administrative use.
 

3 q~O-i-a., 
Collection of Expenditure and Accomplishment Reportin~ ~
 
data created from 1906-1971. G ..... 1/.L..Lj. C~ .i: ~ ,.());o¥
 

a. c< n;Ta- ~'i6 ii' J n-! "'. E 1""; JI. 
tAM.... G4 ~ -l ' \-11)(a) Washington Office: Permanent. Offer collection to Wvl4 I. 

NARS when 30 years old or when no longer needed for
 
administrative use.
 

(b) All other offices: Not applicable. 

115-203 Four copl •• , Including original, 10 b •• ubml11ed 10 th. Nallonal Archlv •• STANDARD FOAM 115-A 
Revised July 1974 
Prescrobed by General ServIces 

Admlnistratoon 
r , 1'0 1975 () - 579 ...387 FPMR (41 CFR) 101-114 
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9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth Inclusive Dates or Retenllon Pen ods) JOB NO ACTION TAKEN 

e official record copy is maintained at Fort Collins Com-
uter Center (FCCC) and archived until 1999. Annual Accum:
 

disc, 1 track; total accum:'7 discs (32 tracks, 2 tapes)

r pesticide data and 3 discs (2 tracks) for accomplishmen


eports. t .-.~~o"'f(' 
fc",rs+ ::J:Vl!edo.l"<;A~~D

1>i~u..}e	 r, r [,eM 11 
. Washington Office: ~'!ft<laRoe"'~-H)"ComputerTapes"Reta n 
apes at Fort Coll ins Computer Center. Offer tapes' to NARS 
hen record material is 20 years old in accordan~e Wit~Hthe 

visions FPMR 101-11.411-6. (2) Paper copy~~~~,ruf 
ffice. Destroy when no longer needer for adm1nistrative u 

b. Regions and Areas: Paper COPy~~~2ffice.
 
when administrative use ceases.
 

c. All other offices: Not applicable. . 
8'4'	 3./1..~91-1;.1 ('c;-~~~s s~~ Q!<Po-r+ ( 5~ fof[C--W;tL1 p<'-<"je

9.'6h	 3461tcSpeci fie 'Tor-est(pese 'O-'nclua'~ correspondence and 
case files pertaining to the management of specific insects 
such as gypsy moth, Douglas-fir tussack moth and bar kbe- . ';
etles; diseases such as dwarf mistletoe.) Case files are 
established by subject matter. J.-'-/c......Fi"'(-. 

a. Washington Office: Destroy 10 years after case file i 
closed. 

\'E:R~P..oF.;'VT. ~'+e m,-FS; d. S'" 
b. Regions and Areas: Idkstroy 25 years after case file i 
closed. 

c. All other offices: Destroy 5 years after case file is 
closed. 

1--1~5--::20:-::3--'------'-----Fo-u-r -co';;-'es-,'~-C'-ud-'ng-o-rt9-'n-a',-lo-b-e-sU-bm-'"-.-d-I'o-th-e·-N-a-II-on--a-'-"r-ch-'v-.-.-__ ...l. --S-T"-N-O-"-RO...1.....FO-R-M-l1-S--"--

Revised July t974 
Prescnbed by General 

Administration 
Services 

(.t'( I l'l7.1 (J - !)7'j-387 FPMR (41 CFR) 101-11 4 
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