
________ ____, /]/c,f-'17-rf )-
_ _ N _A

_
11 _0N

_
A
_

L _A_
R

_
CH

_
1

_
vE _s _

A_N_
D

_
R
_
E

_
c
_

oR_o_s_
s
_
E

_
Rv

_
1

_
cE_. _

w
_
A

_
sH

_
1
_
NG_ 1

_
o

_
N,

_
o
_

c_2
_
04_o
_

e __ --1 

_Fc:o::.rc:e::.sc:t_S.;:cervi::.c.. =-c=-e"--------------- ------; 

2 

applicatiai (1) 

•• 

AUG 1 B 1982 

flEQUEST -FOR RECORD�SITION AUTHORITY LEAVE BLANK 
· · (See Instructions on reverse) 

' 

-/Y-
TO GENERAL SERVICES ADMINISTRATION, 

DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) AUG 1 8 1962 

u. s. D arbnent of Agriculture NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accorda"'ce wtth the provisions oj 44 U S C 3303a t�e disposal re 
auest, 1�clud111g ame'ldments. 1s approved e�cept for 1!ems t�.at may 
be stamped "d1sposar not approved" or "withdrawn" 1n column 103. MINOR SUBDIVISION 

Administrative Management 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Norina G, Mosby 382-9897 Dlltl' Anh1111toftli(' f1111t(·dS111t('1 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

0 A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Records M ement Off cer 
1. B. DESCRIPTION OF ITEM 10.

SAMPLE OR
ITEM NO (Wtth Inclusive Oates or Retention Penods) ACTION TAKEN

JOB NO 

ecerds under 1340 were generally approved under schedule 
NN166-l36 (March 14, 1966) This schedule revises the 
retention period for patent case files and establishes a 
general con:espondence file service-wide. 

Case files are created from information from Forest Service 
employees who seek to have their inventions patented, The 

ff!ce of the General Counsel through the Department of 
griculture is primarily responsible for application 

approval, filing and prosecuting patent applications, They 
aintain the USDA official case files for 17 years, The 
orest Service retains duplicate case files. The final 
utcome of a patent is Patent issued (2) 
ase abandoned or (3) Inventor-•wnership determination. 
he patent process may take 2-3 years, 

1 340-3 Patents (This file includes general con:espondence NN166-136 
ertaining to the patent process, #�t/ 

w.o;
�-ces-: Destroy records when 5 years eld r,,,,,...... . ·-�>->•J 

2 340-� Patent Casa Files (This file contains documentatio 
uch as (OGC-3) search and application reports from Patent 
ttorney, NTIS-303 form from the inventor and other records 
elated to the atent rocess,) 

STANDARD FORM 115 
Revued April, 1975 
Prescribed by General Services 

Adm1mstrahon 
FPMA (41 CFRJ 101-11 4 
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PAGE OFJOB NORequest for Records Disposition Authority-Continuation 

7. 
ITEM NO 

9.B. DESCRIPTION OF ITEM 10.SAMPLE OR 
ACTION TAKEN(With Inclusive Dates or Retention Penocls) JOB NO 

All Offices: Destroy closed case file 3 years/. 
after date of clo>ure. 

[w....- (,\-U- Ll-10-10 ]1340-4 Reports (Deleted). 

-

.' 

• 

-

Four copies, Including orlglnal, to be submitted lo the National Archives STANDARD FOAM 115-A 
Revised July 1974 
Prescnbed by General SerY1ces 

Adm1n1strat1on 
( l�l I'll" fl 5�!!-387 FPMR (41GFA)101-114 

115-203 


