
\'EQUEST FOR RECO~ISPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGfON, DC 20408~--	 J...-,jJJ _DATE GECEIVED} _).1 FROM	 IAGENCY OR ESTABLIShMENTI 

_ U~D"partm,:nt of Agriculture ________ ~ NOTIFICATION TO AGENCY _ 

2 MAJOR SUBDIvISION 
• I ~~ L S j.1 H t~o j ,,"~<1 reFares t Service	 1 ~ t' /0~r~, " '"I'--=-===-=-,.=::.,:-=-=.=...-----------------------1 "~. u.-: 1~~,. ".J ~~~ '.'-- ,:,; t! ell! 'r ' Ile-, • -lIT II 

3 MI"-jOR SUBDIVISION	 ~~, D~d ~,~,a .1 ,~~ .-~ ,."t :lr~... r, ur-i ,'; 

St~te_~nd Private Fore~s~t~rJy~~)~~~~l~'v~e~F~i~r~e~p~r~e~.J)~-~
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 3 page(s) are not now needed for the busmess of 
this agency or Will not be neededafter the retention periods specified, 
C	 A Request for immediate disposal. 

[:;J B	 Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Records Management Officer 

7. 8. DESCRIPTION OF ITEM 9. ! 10 
nEM NO (With tnctusrve Dates or getennon Periods) SAMPLE OR I ACT1QN TAKEN 

JOB	 NO 

, 
Records under 1590 were cited as having no authority
for the retention periods and subsequently were 
unscheduled as part of the NARS Moritorium. This 
schedule established retention periods for records I 
in the 1590 series. I 
Defense and Emergency Operations records reflect the ! 
Forest Serv~e intent to perform activities for the 
immediate protection of life or property threatened 
by major disasters and emergencies. I ! 

1 1590 Defense and Emergency Operations (General	 18-271IGRScorrespondence regarding disasters and emergency I 
protection of life and property.) I 
All Offices: Destroy records when 2 years old. 

1590-1 Damage Surveys and Reports is deleted. File
 
damage surveys under 1590-3 and reports under 1590
 
Primary and apply retention period.
 



• • • 

I PAGE OFJOB NORequest for Records Disposition Authority-Continuation 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Oates or Retention Penods) ACTION TAKENJOB NO 

2 

3 

1590-2 Civil Defense (Includes general correspondence
and records related to Regional Emergency Staffs 
(RES) State Emergency Boards (SEB) and County
Emergency Boards (CEB). 

All Offices: Destroy records when 2 years old. 

1590-2-1 Disaster Plans (Includes relocation sites,
transportation, communications, order of succession 
and related records. Some plans are terminated 
annually or after a given incident. 

!y' l~ashington Office, Regional Offices, Area, and 
Experiment Stations: Destroy records 3 years after 
plan is terminated or superceded. 

All other offices: Destroy when no longer needed. 
Transfer to FRC is not authorized. 

GRS 18-27 

GRS 
18-28(b) 

4 1590-2-2 Identification Cards (FEHA 11-2) (Includes 
general correspondence, waivers of records related to 
requirements, national policy of issuance and 
retention of cards, card control system.) 

Washington Office, Regional Offices and Areas, 
Experiment Stations: Destroy records when 3 years 
old. 

5 1590-2-3 l1ajor Disasters (Case Files which contain action 
plans, correspondence and other records related to 
specific disasters and emergency plans.) Establish as 
case files. 

All other offices: Destroy records when 1 years old. 

Washington Office, Regional Offices and Area: 
DQct~Qy £ee6yds 16 yeats after case file is ele8e~ 
'FF&asffir 1:9 f~Q 3 years aftEr case IS closed. 

All other offices: BeS£iOj rEcords 3 YEars after 

t>,spos At...- N6T 1h-fT1-1O~12c-.J) 

Note: 1590-2-3 Reports is deleted. File existing
documents under primary 1590 and apply retention 
period. ) 

115-203 Four copies, Including original, 10 be submlHed to the National Archive. STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General 

Administration 
Services 

GI1:) 1"7" J _ 57J_3B7 FPMR (41 CFR) 101-114 



• • I PAGE OFJOB NORequest for Records Disposition Authority-Continuation 

7. 8 DESCRIPTION OF ITEM 
ITEM NO (WIth Inclusive Dates or Retention Penods) 

6	 1590-3 Rural Fire Defense (Includes general

correspondence related to rural fire defense.)
 

Washington Office, Regional Offices and Area: 
Destroy when 3 years old. 

All other offices: Destroy records when 1 years 
old. 

7	 1590-4 Cooperation (Delete file designation. File
 
existing material under 1580 and apply retention
 
periods. )
 

1590-4-1 l1emorandums of Understanding and 
Agreements (Delete file designation. Last 
document issued was 1967. Destroy any
existing documents upon issuance of this 
amendment.) 

8	 1590-5 Search and Rescue (Includes general
correspondence reports and other records related to 
search and rescue operations.) 

Note: Statute of limitations on claims against the 
United States is 6 years with a 3 year grace period
under 28 U.S.C. 2401, Time of Commencing Action Against
United States, Part A. 

All Offices but Experiment Stations: Destroy records 
when 8 years old. 

Experiment Station: Not applicable. 

1590-5-1 Cooperative Agreements (Delete file 
designation. File· this material under 1580 
and apply retention period.) 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Bevrseo July 1974 
Prescnbed by General 

Administration 
Services 

GPO 1975 o - 579-367 FPMA (41 CFR) 101-11 4 


