
8 

'R~QUE'ST .. AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse} 

TO: GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provrslons of 44 U.S.C. 33030 the dis-United States rtment of riculture posol request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with-2.	 MAJOR SUBDIVISION drawn" in column 10. 

Animal and plant Health 
3.	 MINOR SUBDIVISION Heat and Poultry Program


National He s
 
4.	 NAME OF PERSON WITH WHOM TO CONFER 

enia A.M. Kis er	 lD-'-l-'1Y 
~;ERTIFICATE OF AGENCY REPRESENTATIVE:	 L__D::=at:e...l~~~::=~::!""'z:.~=:J~::"_J 

\~~~ I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agenc:y's records; that the records proposed for disposal in this Request of 
\; page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

ad, Records Management Section 
(Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

This schedule supplements (does not supersede) schedule 
NN 172-132, items 3, a, b, and c, covering records of 
the Meat and Poultry Inspection Program relating to its 
responsibility to approve all equipment used in Heat and 
Poultry slaughte~ing and processing plants.

\ . 

.	 -
1. Applications and/or correspond~nce relating to II-NNA-
equipment used in meat and poultry slaugpter and pro- 2521 
cessing plants: Item 6 

tlfaci1iti s" 
a. Applications and inquiries, and related material, 10 years
 
including drawings, neither approved nor disapproved,

and vrh i ch are not converted to microfilm system.
 

Destroy four years after final action taken. 

b. General correspondence with manufacturers, and
 
related material, not pertaining to a specific

application.
 

Destroy after one year .. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) IOI-ll.4 
115-105 



F"----- .. -...---e'- ~= ...":::- ;I"-

c.;: +-~ 
REQUEST :roa AUTHORITY TO DISPOSE OF RECORDS-ContinuCliion Sheet --e 

7. II. DESCRIPTION OF ITEM IL I .: 
nEMNO. (WITH IIICLUSIVE DATES OR RETEHTlON P£RIOOS) SAMPl.£ OR ~'TNlEIt 

'" .&:I ~ ...."......., _~ ",JOB fiO.
 

Correspom1enoeJ..and~upporting material -relating to the 
asaigtliient :Df'lzd1visionemployees to, f'ae1l.ities for 
inspectian''S171lnd sanitation Of'4 tank rooms and tanks 
for official establishments. 

J -.' 

(. .Al1 offices: Dispose after 10 years 

.!
 
I 7 General Correspondence. x iDlSPOSAL APPRovE&!
 

'1 
Correspondence, memorandun;s,fOI~~ and related material I 

i on the follOWing subjects which are included in subject
i files of the-:Division. 

, 
-(a)' Communications.
 
(~) Defense activities of the Division.
 
,~) Forms
 
(ii~-:'Public .Relations. Letters of' canplaint and
 

. -commendation•
 

...All offices: Dispose after 5 years 

- 8 .Grants. 

iCorrespondence'snd supporting material relating to 
'appl:1cations -for meat inspection services, animal foods 
1nspect1.on services, horse meat; inspection services, 
exemption from meat inspection services, ·grants ~f' 
,inspection services,. certificates of exemption from 
meat inspection services, withdrawals of inspection 

I ", -services and cancellations. of exenlpLionfrom meat 
inspection services. . 

DISPOSAL NOT (a) Rashington: BRrAIN ApPROVED,.. ...,.-v .a..".... ... (b) Field: Dispose 3 years after case DISPOSAL APPRO va;
 
...... ~--... 

is closed for any reason.
'., 

9 IIHousekeepingftadministrative file s• 348-8-201 DISPOSAL APPROVU 

Correspondence, reports -and related form records per-
taining to accounting, personnel, prOcurementof' 

:ut-6!l4J8-1 .PO 

http:1nspect1.on


~~, 'REQUEST "FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

... DESCRIPTION OF ITEM .7.	 "r';t 10• 
nEMNO. (Wmf INCLUSIVE DATES OR RETENTION PElUODS	 ACTION TAKEN --------1-----------------------------------------------------1·---------1 I 

. d~ Correspondence.relati~g to approved blueprints

. when the correspondence has ·:been converted to a I$POSAL APPR01 microfilm system-approved by ASD: Destroy after 
m~crofilming. ~.._ . 

e: Correspondence relating to approved blueprints
when the correspondence has not been microfilmed: D POSAL APPROVE! Destroy 2 years after.grant¥of inspection is
 
terminated.
 

f.	 Disapproved blueprints: Destroy 3 years after'r lSPOSA!. APP!OVI disapproved, or when blueprints resubmitted and 
~ approved, whichever is earlier. i

I 

.3. Equipment used in meat .and poultry slaughter and II-NNA-
lprocessing plants: 2521 

Item 6 
~ 'facilitie " 

V~ Approved and disapproved equipment and experi-
~	 mental equipment: Destroy drawings and related
 

correspondence when converted to microfilm system

approved by ASD.
 

b.	 Master microfilm file: Destroy 5 years after 
DISPOSAL A?PR~ approval withdrawn, terminated, or superseded by

revised or modified equipment. 

c. Microfilm copies (diazo or other process),

reproduced hard copies, and the like, used as DISPOSll APP1tl.!','

working files: Destroy when use ceases.
 

4.	 Chemicals and Compounds: II-NNA-
2521 
Item 14 a.	 Approved chemicals and compounds: Destroy • Cleaningcorrespondence and labels when converted to ompounds"microfilm system approved by ASD. only. 

-' b. Master microfilm file: Destroy 5 years after lSPOSAL Al'p~aVl 
approval withdrawn, terminated, or superseded by
revised or modified formulations. 

c. Microfilm copies (diazo or other process),

reproduced hard copies, and the like, used as
 
working files: Destroy when use ceases.
 

d. Disapproved or unapproved chemicals and compounds
Destroy 3 years after final action, or when resub-
mitted and approved, whichever is earlier. • 

.1 




