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REQUEST FOR RECORDS_ ON AUTHORITY 

(See lnstructions on reverse) 

NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

FROM (Agency or establishment) 

J..tedStates LiL:U-Lture In accordance with the provrsrons of 44 
I--- .....,..-=~~--.:......-------=----------_iUSC 3303a the disposition request, 

~ ServJ..ceAgency (FSA) including amendments, IS approved except 
for Items that may be marked "disposition not 

MINOR SUBDIVISION approved" or "withdraw" In column 10shJ..ngtonand FJ..eldOffJ..ces 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

ClarJ..ceA. Crumb	 (202 ) 690 - 1560 1-30---0 
6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposition of ItS records at the records 

proposed	 for disposal on the attached page(s) are not now needed for the business of this agency or Will not be needed 

after the retention penods specifled-, and that wntten concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO 

Manual for GUidance of Federal Agencies, 

~ IS not required,	 D IS attached, or D has been requested 

DATE SIGNATURE OF AGENCY	 TITLE 

o 8 - 0 1 - 0 0	 Records OffJ..cer 

7 9 GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

The records J..nthJ..sdJ..sposalschedule covers
 
FSA dJ..sposable investJ..gatJ..ve,audit and
 
related records by the AudJ..tsand
 maJ..ntaJ..ned

InvestJ..gatJ..onsGroup. The record copy of
 
the fJ..nalreport and the work fJ..lesare
 
maJ..ntained by the FSA OIG.
 

Note: ThJ..sSF-115 covers all records
 
previously covered by GRS-22.
 

1	 INVESTIGATIVE CASE FILES 
Case fJ..lesdeveloped durJ..nginvestJ..gations 
of known alleged frauds, abuse, and 
J..rregularJ..tJ..esor vJ..olatJ..ons lawsof and
 
regulatJ..ons. Cases relate to agency

personnel and programs and operatJ..ons

administered or fJ..nancedby the agency,

J..ncludJ..ngcontractors and others having a
 
relatJ..onshJ..pwJ..ththe agency. ThJ..sincludes
 
J..nvestJ..gatJ..ve and
fJ..lesrelatJ..ngto employee

hotlJ..ne complaJ..nts, and other mJ..scellaneous
 
complaJ..nt fJ..les. FJ..lesconsJ..stof

J..nvestJ..gatJ..ve and documents,
reports related
 
such as correspondence, notes attachments,

and working papers.
 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

CC';	 to 36 CFR 1228~) 1JU()/>1 O/NWMuJA/ NR. - ;)/S-IO?~ crJeP 

115-109 

http:J..rregularJ..tJ


--I ' ~tI~~------~------
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION r JOB NUMBER IPA~E OF 3 I 

7 9 GRS OR 10 ACTION
 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
 

NO JOB CITATION USE ONLY)
 

1	 3. SIgnIficant Investigative Case Flies 
cont	 Case files that result in national media attention, Congressional 

investigation and/or changes m agency policy or procedures 

1	 Recordkeepmg Copy (Paper) Permanent Offer to NARA
 
when 10 years old
 

2 Electronic version of records created by word processmg or
 
other office automation apphcations
 

Delete when file copy ISgenereted or when no longer needed
 
for reference or updatmg
 

b. Complamt Flies
 
FIles contaimng mformation or allegations WhIChare of an
 
mvestrgative nature but do not relate to a specific mvestigation
 
They include anonymous or vague allegations not warranting an
 
mvestiganon, matters referred to constituents or other agencies
 
for handlmg, and support files providmg general information
 
which may prove useful in Inspector General Investigations
 

1 Recordkeepmg Copy (Paper) Destroy 5 years after
 
resolution
 

2 Electronic version of records created by word processing or
 
other office automation applications
 

Delete when file copy ISgenereted or when no longer needed
 

for reference or updatmg
 

c.	 All other mvestIgatIve case files 

1 Recordkeepmg Copy (Paper) Place m mactive files when
 
case IS closed Cut off mactrve file at end of fiscal year
 
Destroy 10 years after cutoff
 

2 Electrornc version of records created by word processmg or 
other office automation applications Delete when file copy
 
ISgenerated or when no longer needed for reference or
 
updating
 

Two copies, including onqmal, to be submitted STANDARD FORM 115-A (REV 3-91)
to the National Archives and Records Administration Prescnbed by NARA 

36 CFR 1228 

115-205 



~--------------------------~BNUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY _ CONTINUATION -I JC 
1 OF 3 1 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

2 Audit Case FIles 
Case files of mternal audits of agency programs, operations, and 
procedures and of external audits of contractors and grantees. 
contammg audit reports, correspondence, memoranda, and 
supportmg workmg papers 

a Slgmficant Audit Case files 
Case files that result m national media attention, 
Congressional mvestiganon and/or changes m agency policy 
or procedures 

1 Recordkeepmg Copy (Paper) 
when 10 years old 

Permanent Offer to NARA 

2 Electromc version of records created by word processmg or 
other office automation applications Delete when file copy IS 

generated or when no longer needed for reference or updatmg 

b. All other audit case files 

I Recordkeepmg copy Place 111 mactrve files when case IS 

closed Cut off mactrve file at end of fiscal year 
Destroy 10 years after cutoff 

2 Electronic version of records created by word processing 
or other office automation applications Delete when file copy IS 

generated or when no longer needed for reference or updatmg 

115-205 Two copies, mcludmq onqinal, to be submitted STANDARD FORM 115-A (REV 3-91)
to the National Archives and Records Adrmrnstranon PreSCribed by NARA 

36 CFR 1228 




