
IREQUEST FOR RECORDSIPOSITION AUTHORITY 'OB LEAVE BLANK 

(See Instruct; _ n reverse) - OATdwv!!I-/t/['90-a 
TO "GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 -j	 ~90 . 
1 FROM	 (Agency or establishment)

U.S. Department of Agriculture 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ In accordance with the provISions of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved Agricultural Stabil ization & Conservation Service except Items may be "drsposmon notfor that marked 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist ISWashington and Field Offices	 not required 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT 

Clarice A. Crumb	 447-7885 

I 6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby	 certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the	 records proposed for disposal In this Request of 2 paqets) are not now needed for the busrness of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO	 concurrence 0 ISattached, or ~ ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

8/6/90 ~~ Q~ ~0d	 Director, Management Services Division 
9 GRS OR 10 ACTION7 8 D~CRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(With InclusIVe Dates or Reten lIOn Periods)	 JOB (NARSUSENO CITATION ONLY) 

Checks	 (CCC-184) 

1	 Checks issued or made as a result of administration or NCI-145 
or program obligations incurred by ASCS or CCC. 79-1/21

(a-j)
A.	 Issued checks and Payment Statement (carbon

copies of CCC-184's (county), and CCC 184-1's) 

Destroy when 2 years old. 

B.	 Voided checks
 

Destroy when 1 year old.
 

C.	 Data Transmittals - CCC-188-1's
 

Destroy when 1 year old.
 

D.	 Lost, Stolen or Destroyed Checks and Request for 
Issuance of Replacement Checks (CCC-373's), and 
related correspondence 

Destroy when 6 years old. 

E.	 Indemnity Bonds - CCC-361's
 

Destroy when 6 years old.
 

STANDARD FORM 115 (REV, 8-83) ~ ~ tE AI~ ~ NSN 7540-00-634-4064 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4Y-I/-Y 

115-108 



"Reque'st for Records 

7 
ITEM NO 

Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

1JOB NO 

9 
SAMPLE OR 

JOB NO 

PAGE OF. . 
10 

ACTION TAKEN 

F • Reports, recei pts, 
check control. 

and other documents relating 0 

G. 

Destroy when 

Paid Copy 

Destroy when 

3 years 

6 years 

old. 

old. 

115-203 Four caples. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrrumstration 
GPO 1975 () - 579-387 FPMR (41 CFR) 101-11 4 




