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ERTIFICATE 0 

hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records .. 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accountmq Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
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A GAO concurrence 0 ISattached, or Ii] ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

8-28-90	 Director, Management Services Division 
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Check Accounting System (CAS) NCI-145
 
81-3
 

1 Records relating to the control of and accounting for
 
checks (CCC-184). Source documents and outputs:
 

A.	 The microfilm copies of all paid and cancelled checks. 

B.	 Exception List - Expired Issued Checks over 3 years
 
old Account 3151-01
 

C.	 The microfiche copy of Accepted Paid Checks (used for 
• research purposes). 

D.	 The microfiche copy of Check Register and Recaps. The
 
Register and Recaps provide:
 

1.	 a detailed list of accepted current activity to sup-
port related journal voucher activity. 

2.	 control totals of registered activity. 

3.	 a detailed list of State and County Office Automation 
Project (SCOAP) issued/canceled/substituted check 
registered activity for automated program
applications. 

4.	 control totals of SCOAP registered activity. 
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ITEM NO 

a DESCRIPTION OF ITEM 
(WIth Inclusive Oates or Retention Periods) 

I 
SAMPLE OR 

JOB NO 
10 

• ACTION TAKEN 

E. The microfiched copy of Matched List. This listing
provides a research list of liquidated transactions. 

F. The microfiche copy of Unmatched File in Check Number 
Sequence (used for research purposes). 

G. The microfiche copy of Unmatched File in Amount 
Sequence (used for research purposes). 

H. The microfiche copy of Unmatched File in Account and 
Check Number Sequence. This listing provides 
detailed support for monthend general ledger balances 
for accounts and a research list of the unmatched 
file in account and check number sequence. 

I. The microfiche copy of Unmatched File in Account and 
Amount Sequence (used for research purposes). 

Disposition: Destroy when 6 years old. 
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