
REQUESTFOR RECORD~.POSITION AUTHORITY 
(See Instruc n reverse) 

GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 7-8-85
 

~~~~~~r~t~m~e~n_t~o_f~A~r_l_·c_U_'_t~u_r~e~~~~~~~~~~~~~ In ~Cill~n~~~ ~e pr~lsloos ofMUSC 3~~ 

2 the disposal request, including amendments, IS approved 

d• Cr-ed it Cor-oor-at i except for Items that may be marked "drsposttion notC~~om~m~o~l~~~r~e~l~~o_r~r_a~l_o_n~~~~~~~~~~~~~~ or In 10 Ifno~co~sapprowd" "wl~d~wn" column 
3 MINOR SUBOIVISION are proposed for disposal , the Signature of the Archivist IS 

not required 

4 OF PERSON WITH WHOM TO CONFER 

447-7885 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 3 'page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accountmq Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or [Xl ISunnecessary 

D TITLEB DATE C SIGNN2T, RE OF AGENCY JlEP':SENTATIVE 

-1 Z (./~ - j LA • ~/J~-I''; -.!S~ .~ AT/ "p~,~A ../ / y~--- Director. Info. Resources r~amt nivic;inn 
7 ----.I 9 GRS OR 10 ACTION 

8 DESCPIPTION OF ITEM SUPERSEDED TAKEN 
ITEM (WIth InclusIVe Dates or Reten hon Periods} JOB (NARSUSE
NO CITATION ONLY) 

1. 

This records disposition schedule supersedes items 131-143 of 
the previously approved Agricultural Marketing Service (AMS)
records schedule - Job number NCl-136-79-1. These items 
provided retention periods for records created by the 
Warehouse Division of AMS. The Division's warehouse 
examination responsibilities, with the exception of seed and 
plant variety, have been transferred to the Agricultural
Stabilization and Conservation Service (ASCS)/Commodity
Credit Corporation (CCC). The AMS National Office and all 
Field Offices have been abolished and the warehousing 
functions have been merged with ASCS/CCC warehousing 
functions within the Kansas City Commodity Office. (See Job 
Number NCl-161-79-1). 

Warehouse Rules 

By-laws, articles of incorporation and resolutions of the 
specific warehouse company. 

Destroy 6 years after cancellation of last outstanding
license. 

NCl-136-
79-1/131 

2. Bonds, on individual warehousemen,
the commodities stored in order to 
the farmer. 

required annually to 
protect the interest 

cover 
of 

NCl-136-
79-1/132 

Destroy 40 years after period covered. 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8·83) 115-108 (l1IJ') I IJA'lJ (-0 IJrjC/Jl/Cl.J, IJe, a4.d 
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ITEM NO 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Penods)
 

Financial Statement on the warehouse company as required. 

Destroy 6 years after creation. 

Insurance policies covering content of warehouse. 

Destroy 1 year after expiration of policy. 

Lease of land and/or building by warehouse company. 

Destroy 6 years after expiration. 

Licenses 

a.	 License to perform services of weight and
 
inspection.
 

Destroy 6 years after cancellation of license 

b.	 License to operate warehouse company. 

Destroy 6 years after cancellation. 

Orders for printing negotiable and non-negotiable 
pre-numbered recelpt forms ordered to assure correct 
rumbering and format. 

Destroy 6 years after all types of receipts on order 
have been reordered. 

Scale test and weight reports 

Testing may be performed by the State or Federal government 

Destroy when 6 years old. 

Reference Statement of individual in charge of warehouse. 

Destroy 6 years after succeeding individual in charge 
has been designated. 

Reports 

a.	 Warehouse examination report.
 

Destroy 6 years after creation.
 

9 
SAMPLE	 OR 

ACTION	 TAKENJOB NO 

NCl-136-
79-1/133 

NO-136-
79-1/13Ll 

NCl-135-
79-1/13S 

NCl-136-
79-1/136 

NCl-136-
79-1/137 

NCl-13()-
79-1/138 

NCl-136-
79-1/139 

NCl-136-
79-1/140 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrmrustratron 
CPO 1975 (I - 579 .. 387 FPMR (41 CFR) 101-114 
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9. 7 8 DESCRIPTION OF ITEM	 10SAMPLE	 OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

b.	 "Warehouse receipt register" (Grain, and "Master 
sheet" (Cotton), used to record the cancellation 
of all receipts. 

Destroy each page 6 years after all receipts 
thereon are cancelled. 

c.	 Record of receipts summary. 

Destroy 6 years after cancellation of 
warehouse license. 

11.	 Tariffs - Charges for storage and services rendered by the NCI-136-
warehouse company. 79-1/141 

Destroy 6 years after cancellation of warehouse license. 

12.	 Samples of signatures of authority kept for verification. Nr:1-136-
7q-l/l42Destroy 6 years after authority is revoked. 

13.	 Schedule ~jrl-136-
79-143 Examiners Weekly Schedule.
 

Destroy 3 years after creation.
 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GpO 1975 0 - 578-387 FPMR (41 CFR) 101-11 4 




