
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK (NARA use only) 

(See Instructzons on reverse) ~OB NUMBER ~ 8' / IAI 1~;)"5 .-0 ;'
 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NJR) lOATE RECEIVED
 

WASHINGTON, DC 20408 sl/ d.-/rJ8'

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
 

Uruted States Department of Agnculture 

2 MAJOR SUBDIVISION 
~sk Management Agency (RMA) 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

!Erm Tecce or Debbie Lackey 816926-7394 7h~~ C?!~:~A~d ~ _ 6 ...J 
6 AGENCY CERTIFICATION
 
I hereby certify that I am authonzed to act for tlus agency m the matters pertammg to the disposition of Its records and that the
 
records proposed for disposal attached I page(s) are not needed for the business of this agency or will not be needed after the
 
retention penods specified, and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of the
 
GAO Manuel for GUIdance of Federal Agencies,
 

D IS not reqUIred,D IS attached or	 j8J has been requested 
D_1,TE I SIGNATURE OF AGENCDR~PRESENTATIVE	 TITLE
 

Agency Records Coordinator
~/J./u'i RodgerM Matthews ~@'Y1 ~ I o 
7. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRSOR 10. ACTION 
ITEM SUPERSEDED TAKEN 
NO. JOB CITATION (NARA USE 

ONLY) 
Risk Management Agency (RMA) was established by the Federal Agriculture 
Improvement and Reform Act of 1996. Pnor to 1996, crop insurance programs 
were administered by the Federal Crop Insurance Corporation (FCIC). 

The role of RMA is to help producers manage their business risk tbrougb
 
effective, market based risk management solutions and to preserve and
 
strengthen the economic stability of America's agricultural producers. RMA
 
operates and manages the FCIC in accordance witb tbe Act.
 

The Agricultural Risk Protection Act of 2000 changed the process by
 
which RMA develops and maintains pilot programs. The Act prohibits
 
the FCIC from conducting research and development for new policies,
 
and requires that new product development be accomplished through
 
contracts or partnerships.
 

This schedule IS apphcable to all records regardless of medium 

RMA Pilot Program Specific Contract Files 

1	 Records Include approved PIlot Program specific docurnentatron including Statements
 
of Work, Invoices, Sohcitations, Proposals, Task Orders, Dehverables, and Board
 
Packages
 

DISPOSITION: 

Cutoff after the pilot has been converted or terminated. Destroy 10 years after
 
cutoff.
 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



National Archives and Records 
Administration 
CENTRAL PLAINS REGION 

2312 EAST BANNISTER ROAD 
KANSAS CITY, MISSOURI 64131-3011 

www nara gov/regional 

Date: November 12,2008
 
Appraiser: Robm Riat, NRE
 
Agency: Risk Management Agency
 
Subject: NI-258-08-11
 

INTRODUCTION
 

Schedule Overview
 
RMA Pilot Program Specific Contract Files
 

Administrative History
 
The Risk Management Agency (RMA), part of the U.S. Department of Agnculture, was
 
established m 1996 by the Federal Agriculture Improvement and Reform Act. RMA
 
provides crop msurance to Amencan agncultural producers via the Federal Crop
 
Insurance Corporation (FCIC, established 1938), which it operates and manages. While
 
private-sector compames sell and service crop msurance policies, RMA develops and
 
approves the prermum rates, adrrurusters premium and expense subsidies, approves and
 
supports msurance products, and remsures the compames. RMA also sponsors
 
educational and outreach programs on risk management.
 

Additional Background Information
 
RMA has three primary divisions. Insurance Services oversees program delivery,
 
managmg the contracts With the companies that sell and service policies. Product
 
Management oversees crop msurance product development. Risk Compliance monitors
 
producer and insurance company compliance with the program. RMA insures
 
approximately 100 different crops, ranging from almonds to fruit trees to wheat. More
 
background information may be found on RMA's Web site at http://www.rma.usda.gov
 

Overall Recommendation
 
I recommend approval of this schedule.
 

http://www.rma.usda.gov


APPRAISAL 

Item 1: RMA Pilot Program Specific Contract Files 
PIlot Programs are used to test and evaluate the feasibility of new crop insurance products 
before they are considered for conversion to regulatory programs. Pilots are typically 
conducted by uruversities or contracted private companies. The records described under 
this item are program administrative records relating to the management of mdividual 
pilots. 

Proposed Disposition: Temporary 

Appropriateness of Proposed Disposition: Appropriate 

Appraisal Justification: 
• Records do not document significant actions of Federal officials. 

Adequacy of Proposed Retention Period(s) for temporary records: 
Adequate from the standpoint oflegal rights and accountability. 

Media Neutrality: Approved 

Appraiser 

Robm RIat, CRM 
Senior Records Analyst 
National Archives and Records Adrrunistration - Central Plains Region 



Page f:1 

From: Wilda Logan 
To: Rlat, Robin 
Subject: Re N 1-258-08-11 

Thanks Robin, I will print this email and Include It In the Job dossier
 

»> Robin Riat 6/30/2009 10 06 AM »>
 
HI Wilda,
 

These files deal with administration of the contracts themselves, and any key dellverables that appear In
 
the contract file are duplicated elsewhere
 

Pilots are like auditions for crop Insurance products If a pilot IS successful, It IS proposed for approval by
 
the FCIC Board and, once approved, becomes an Insurance program Key dellverables from the pilot
 
become part of the FCIC Board docket (N1-258-08-9) and the program handbooks (N1-258-08-1 0) If the
 
pilot program IS not successful and doesn't grow Into an Insurance program, the records (covered here
 
and N1-258-08-5) are retained for 10 years after the pilot IS terminated
 

If you need more Information, Just let me know
 

Have a great day,
 
Robin
 

»> Wilda Logan 6/29/2009312 PM »>
 
Robin,
 
I have some clarification questions regarding N 1-258-08-11
 

1 If the Pilot Program Specific Contract files are temporary and destroyed 10 years after cutoff, where
 
are the final products from the contract activity - reports, recommendations, final actions, studies?
 

I can stili move N1-258-08-11 forward, but I would like the answer In case higher management asks this
 
question
 

2 N1-258-08-13, N1-258-08-15, N1-258-08-16, N1-258-08-19, N1-258-08-20 and N1-258-08-20 and N1-
258-08-21
 

Just a note, In the future, for series that are only changing RGs and already have approved dispositions,
 
all of the Items can be placed on a single SF 115
 

I Will hold on to N1-258-08-3 until the question regarding the possible existence of an electronic system IS
 
clarified
 

THANKS for all of your work on these schedules Without your direct work, RMA records would probably
 
stili be unscheduled
 

Wilda
 

»> Wilda Logan 6/29/2009 3 03 PM »>
 
Robin, everything depends of the SF 115 My suggestions cover most baste appraisal operations, but
 
may change due to the SF 115 Issues
 

Please note that my first email covers the basic explanations for what we consider standard operations In
 
NWML
 



Page 21 

1 Permanent should be listed at the beginning of each permanent disposition statement Temporary IS 
usually stated at the beginning as well 

2 Onqmal signed appraisal memos, and there may be several, separate revrsrons and updates, should 
also contain onqmal signatures for the offrcral job dossier 

If there are additional questions, please let me know 

Wilda 
>>> Robin Rlat 6/29/2009 2 30 PM >>> 
Thanks, Wlldal 

On Question 1 - So It would be safe to say that the practice of putting the word "TEMPORARY" or 
"PERMANENT" at the beginning of the disposition IS a best practice to facilitate the review process, not an 
actual regulatory requirement for the schedule? Again, not trying to question It - just trying to be sure I'm 
clear I do see how It would help the review process 

On Question 2 - Just so I'm clear, you're saying that NW wants one onqmal copy of the appraisal report 
when It'S wntten That report then supports the FR and SHU review processes You're saying that those 
processes might then result In new, updated appraisal reports being wntten 

If the appraisal report ISchanged as a result of Internal NARA comment or external Input via the FR 
process, a new appraisal report IS prepared (noting the changes from the onqmal and the source of those 
changes, I assume) An onqmal copy of the updated report IS then sent to NW each time these changes 
are made Copies of all the versions of the appraisal memo are maintained In the dossier, I assume? 

In a case where there are multiple versions of the appraisal report, If the "final" version of the appraisal 
report has not been sent to NW already, one onqmal copy of the final version of the appraisal memo IS to 
be Included with the final OF-41 and 13133 If the onqmal is already on file with NW, we don't Include an 
additional copy Is that nqht? I realize that's probably a somewhat rare Situation, but It helps me to get 
things straight In my mind 

On Question 3 - I do have the NR SOPs Thanks' 

On N1-258-08-3 - I'll take a look at that job and respond under separate e-mail, just to keep the train of 
thought clear 

Thanks for working through these With mel 

Thanks again, 
Robin 

Robin Rlat, CRM 
Senior Records Analyst 
Records Management Program 
Central Plains Region 
National Archives and Records Administration 
400 West Pershing Rd, Kansas City, MO 64108 
Office (816) 268-8035 
Cell (816) 550-7440 
robin nat@nara gov 
workshop kansasclty@nara gov 

>>> Wilda Logan 6/29/2009' 1 04 PM »> 



Robin, 
Question 1- we Introduce the status of the series as taught In KA 3, for clarity Based on Chapter IV In the 
DIsposition of Federal Records, under Instructions for Permanent Records, It states, that the first step IS to 
use the word "Permanent" to denote the status of the series, then list cutoff, then Instructions for 
transfernng records to FRC or to NARA 

I don't recall seeing Permanent at the end of the permanent disposition statement 

Question 2 - An original appraisal submission IS expected with the understanding that questions by the 
SHUs, the agency or public comment may require the submission of several "original" appraisal memos 
and updates to reflect the changes agreed upon In the SF115 

Question #3 I will ask Kitty to send you a copy of the NWML SOPs They are located on our S drive 

Do you have a copy of the NR SOPs? If not, please ask Jackie Fultz for a copy 

Thanks for your quick responses and mqumes and If you have any additional questions, please let me 
know 

I am stili working through your numerous SF 115s 

One question I have relates to N 1-258-08-03 It sounds like reading the series descriptions for most of the 
Items In this schedule may be outputs or reports from major electroruc systems Is this assumption 
correct? If so, IS there a related electronic system scheduled elsewhere? 

Wilda 

>>> Robin Rtat 6/29/2009 1 36 PM >>> 

Wilda, 

Thank you - I really do appreciate any advice that will help make future Jobs go more smoothly' 

I will encourage RMA to state "permanent" or "temporary" at the beginning of drsposiuons In future 
schedules to make them match the desired format 

A question I know that we teach that formatting In KA3, but IS that simply a best practice, or IS It codified 
anywhere other than the KA3 course? I checked the instructions for the 115 and the wording In 36 CFR 
1228 Subpart B and didn't see It Please understand that I am not challenging the wisdom of It - I'm Just 
asking because I'm sure someone someday will ask me where that requirement comes from, and I want 
to be able to cite the source 

The requtrernent for single-sided copies ISduly noted - I'll double-check future shipments for that 

Question on #2 I sent the original appraisal reports to NW when they were prepared Does NW prefer to 
receive a copy of the appraisal report at the time It'S prepared and then receive the original alongside the 
OF-41 and 13133 at the end, or does NW prefer to receive the original when It IS prepared and then the 
additional paperwork (without a copy of the report) after the FR cycle has closed? Either way ISfine with 
me - Just wanted to clarify for next time 

And finally, a request Could one of you forward a copy of the latest NW SOPs to me? It occurred to me 
as I read your note that It might have been smart for me to have a copy of the very latest NW SOPs at 
hand as I was working on these, but the only copy I have IS an old one (circa 2005) I checked 
NARA@Work for them some time ago and didn't find the NW version (If I Just missed It, please steer me 
In the right direction) I know thrs project has been a sort of hybrid NW/NR process, but every bit of 



Information helps
 

Thanks for your help'
 
Robin
 

Robin Rlat, CRM
 
Senior Records Analyst
 
Records Management Program
 
Central Plains Region
 
National Archives and Records Administration
 
400 West Pershing Rd, Kansas City, MO 64108
 
Office: (816) 268-8035
 
Cell (816) 550-7440
 
robln.nat@nara gov
 
workshop kansasclty@nara gov
 

>>> Wilda Logan 6/29/2009 10 27 AM »>
 
Robin and Mark,
 
Kitty and Jim,
 

Robin,
 
Overall, NWML IS pleased to see so many SF 115s from RMA and we appreciate all the work NRE did to
 
complete the appraisal of these jobs I have several comments to ensure the speedy approval of future SF
 
115s.
 

1 While working on the development of SF 115 disposmon statements with agencies, please ensure the
 
first word clearly states the status of the senes
 

For example, In N1-258-08-10, the current statements IS
 
DISPOSITION
 
Cutoff at the end of the calendar year Transfer to NARA In 3-year blocks when newest IS3 years old
 
Permanent
 

Based on the training In KA 3, the disposition statement should read 

Permanent Cutoff at the end of the calendar year Transfer to NARA In 3 year blocks when newest IS3 
years old 

While looking at the other 258 jobs, It seems that the word Temporary IS not listed on the temporary 
disposition statement For the reader/reviewer, It ISclearer to have Temporary clearly stated at the front of 
the statement 

2 Please enclose an orrqmal appraisal report with an onqmal signature We accept copies of the 
appraisal memos as placeholders, but the fmal green folder contains an onqmat memo with the anginal 
signature of the appraiser 

3 For the reader/reviewer, It IS easier not to have double-sided copres of the appraisal memo Just use 
single pages In the future 

To keep these jobs moving forward, I will make the 'Permanent' disposition statement changes on the SF 
115 and leave the temporary statements as pnnted 

If you have any questions, please let me know 

Robin, thanks again for your extensive work on scheduling USDAIRMA records 

mailto:robln.nat@nara


___Page 511 

Wilda 



REQUEST FOR STAKEHOLDER UNIT ACTION
 

Job No Nl-258-08-11 Date sent December 10. 2008 Date received 

RMA-Pilol Programs 

1)ee e-M ' I~ I 200 ~ 
Return to sender by' JaAuary~, 2009 

Route To (CIRCLE APPROPRIATE STAKEHOLDER) 

1 NWMD 

Return to. 

A. [gJ This Job has also been sent to NWME; NR, NWCT-2P, NWMWN 

B 0 NWML general comments on this job' GRS 20 subnussion Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retairung electroruc copies 111 addrtion to recordkeepmg copies? If so, specify 

c 0 NWML WIshes assistance m appraising these records 

FOR STAKEHOLDER USE Check and fill out the lme that applies 

X. I. Waives informal review _wants /':xdoes not want to receive completed job 

2 WIshes to review appraisal report _wants/_does not want to receive completed job 

3 Wishes to participate directly in the appraisal of the entire job or the following selected Items 
SHU pomt of contact for appraisal IS 

________ - phone no. _ 

SHU comments 

/ 

Date Sent #-1.£- d/JIJ,j) 

INWML Contact KITTY CARTER Room number 5320 

Phone No. x71582 



-.
 
REQUEST FOR STAKEHOLDER UNIT ACTION 

JobNo NI-258-08-11 Date sent May 19,2008 Date received
 

Return to sender by May 26, 2008
 

Route To (CIRCLE APPROPRIATE STAKEHOLDER)
 

1. N\VME; NWMW; NWMD; NWCS;NWCT;~; NWCT-2R;NWCTF; NWL; NWM, 

® 
Return to 

A [3J TIllS Job has also been sent tocN~ NWCS;NWCT@'CT-2~ 
NWCT-2R; NWCTF; NWL; NWM, ~ 

B D NWML general comments on tlus Job GRS 20 submission Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retainmg electronic copies m addition to recordkeeping copies? If so, specify 

C D NWML wishes assistance m appraising these records 

FOR STAKEHOLDER USE Check and fill out the lme that apphes 

-11 Waives informal review ,L(.wants I_does not want to receive completed Job 

2 Wishes to review appraisal report _wants/_does not want to receive completed Job 

3 Wishes to participate directly 111 the appraisal of the entire Job or the following selected Items 
SHU point of contact for appraisal IS 

________ - phone no 

SHU comments 

DatesentbZ3?nav lJ 
NWML Contact KITTY CARTER 

Phone No.: x71582 



--------------------------------------------------

REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No NI-258-08-11 Date sent: May 19, 2008 Date received.
 

Return to sender by May 26, 2008
 

lRoute To (Cm..CLE APPROPRIATE STAKEHOLDER)
 

1. NWME; NWMW; NWMD; NWCS; NWCT;[l'JWCT-2" NWCT-2R; NWCTF; NWL; NWM, 
~ 

lRetum to 

A 

B D NWML general comments on this Job GRS 20 submission: Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retammg electronic copies in addition to recordkeepmg copies? If so, specify, 

C D NWML WIshes assistance m appraismg these records. 

FOR STAKEHOLDER USE Check and fill out the hne that apphes 

't- 1 Waives mformal review _wants /-X-does not want to recerve completed Job 

2 WIshes to review appraisal report _wants/_does not want to receive completed Job 

3. WIshes to participate directly in the appraisal of the entire Job or the followmg selected Items 
_________ .,.----- . SHU pomt of contact for appraisal IS 
_________ -phoneno 

SHU comments: 

Date Sent .'>1~ ff Ie Y SHU Signature...... )--"-c---'-t---=J--+--------~t~.....
NWML Contact KITTY CARTER	 Room number 5320 

Phone No.: x71582 



----------------

REQUEST FOR STAKEHOLDER UNIT ACTION
 

lob No NI-2S8-08-11 Date sent May 19, 2008 Date received MAY 202008 

Return to sender by May 26, 2008
 

Route To (CIRCLE APPROPRlA TE STAKEHOLDER)
 

1.	 NWME; NWMW~ NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL; NWM,
 
NR
 

Retum to 

A ~ TI11Slob has also been sent to NWME; NWMW; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT -2R; NWCTF; NWL; NWM, NR 

B 0 NWML general comments on this job GRS 20 submission. Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retaimng electronic copies 1t1 addition to recordkeepmg copies? If so, specify. 

C 0 NWML wishes assistance in appraising these records 

FOR STAKEHOLDER USE Check and fill out the lme that applies 

/	 1 Waives informal review ~wants I_does not want to receive completed job.
 

2 Wishes to review appraisal report _wants/_does not want to receive completed job
 

3 Wishes to participate directly 111 the appraisal of the entire job or the following selected Items
 
SHU P01l1tof contact for appraisal IS 

- phone no 

SHU comments 

Date Sent.~~=-./+-"'jk=-p-gr-!t..-=--(} ......
J	 PJ ~-_ 

NWML Contact KITTY CARTER	 Room number 5320 

Phone No.: x71582 



'.
 
REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No NI-258-08-11 Date sent July 16, 2008 Date received 

Return to sender by July 25,2008
 

Route To (CIRCLE APPROPRIATE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL;
 
NWM,NR
 

Return to 

A ~ TIllS Job has also been sent to: NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT-2R; NWCTF; NWL; NWM, NR 

B 0 NWML general comments on this Job GRS 20 submission Are any permanent series 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies 111 addition to recordkeepmg copies? If so, specify 

C 0 NWML wishes assistance 111 appraismg these records 

FOR STAKEHOLDER USE Check and fill out the IlI1ethat applies 

~	 1 Waives informal review _wants /~does not want to receive completed Job 

2 Wishes to review appraisal report _wants/_does not want to receive completed Job 

3 Wishes to participate directly 111 the appraisal of the entire Job or the following selected Items 
SHU point of contact for appraisal IS 

________ - phone no 

SHU comments 

Date Sent R Z~I O;a- SHU Signature ~ ~ 

INWML Contact KITTY CARTER Room number 5320 

Phone No x71582 


