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LEAVE BLANK (NARA use only) REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) [JOB NUAt
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TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) IDATE RECEIVED 7~ !< &-
WASHINGTON, DC 20408 7 d),/ 0
 

1 FROM (Agency or establishment) NOTIFICA nON TO AGENCY
 

jumted States Department of Agriculture 

2 MAJOR SUBDIVISION 
iRisk Management Agency (RMA) 

3 MINOR SUBDIVISION 

PATE4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE '~)j',& UNITED STATES 
\Enn Tecce or Debbie Lackey 816926-7394 

\(""'1l'\ II 
\ -
J6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In the matters pertammg to the disposrtion of ItS records and that the 
records proposed for disposal attached I page( s) are not needed for the bus mess of this agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accounting Office, under the provrsions of TItle 8 of the 
GAO Manuel for GUidance of Federal Agencies, 

~ ISnot required, D ISattached or D has been requested ~J~E~} I SIGNATURE OF AGEN~REPRESENTATIVE I TITLE
AgencyRecordsCoordmator <.0 ,~~ ~~ Rodger M Matthew~ 1..Q'Y') C'rYlJJA 

U 
7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN 
NO JOB CIT ATlON (NARA USE 

ONLY) 
RIsk Management Agency (RMA) was estabhshed by the Federal Agriculture 
Improvement and Reform Act of 1996 Prior to 1996, crop insurance programs 
were adrmmstered by the Federal Crop Insurance Corporanen (FCIC) 

The role of RMA ISto help producers manage their busmess nsk through
 
effective, market based risk management solutions and to preserve and
 
strengthen the economic stabrlrty of America's agricultural producers RMA
 
operates and manages the FCIC ID accordance WIththe Act
 

ThIS schedule ISapplicable to all records regardless of medium 

USDA Schedule Nl-16-87-1, Item 1440-1.a ISbemg adopted for use by
 
RMA
 

1-------t-press Releases _~l~~'--1 -,--------DISPOSITION -> 

..---- --Office of Record -~-......a ..--,..._<o.~"-
Cutoff at the end of the calendar year Transfer to NARA ID 5 year blocks
 
PERMANENT _______ -

~9ffil:es--b 

~ -Destroy whennelonger needed-for reference 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



ITEM 1. PRESS RELEASES 

Master set of all releases issued by the Agency. The press releases also contam 
biographies of important individuals and all of the Secretary's speeches FIle numencally 
by press releases 

3. Recordkeeping copy 

PERMANENT. Cut off at the end of the calendar year Retire to the Federal 
Record Center (FRC) 3 years old after cut off Transfer to the National Archives 
and Records Adrmrustration (NARA) in 5 year blocks when the most recent 
records are 10 years old 

b. All other offices 

TEMPORARY. Destroy when no longer needed for reference 



RECOMMENDATION TO THE' :RRCHIVIST ON Job No Nl-2S8-08-23 

RECORDS DISPOSITION REQUEST Item Count: 2 

SUMMARY 

The U S Department of Agnculture (USDA), RISk Management Agency (RMA) requests drsposition authonty for 
one Item relating to agency press releases RMA requests perrmssion to adopt this Item from a previously-approved 
USDA records schedule (N1-16-87-1, Item 1440-1 a) for use by the agency 

Proposed for permanent retention are master record copies of Agency-issued press releases 

Proposed for temporary retention are all other office copies of Agency-issued press releases 

RECOMMENDATION 

cg]	 APPROVED FOR DISPOSAL The records descnbcd under all Items of the schedule, except those that may be listed In blocks 2, 3, and 4 01 tlus section, are drsposablc 

because they do not. or will not after the lapse of the penod specified, have sufficient adrmrnstranve, legal, research or other value to warrant their continued preservauon 
by the Government 

cg] 2	 APPROVED FOR PERMANENT RETENTION The records descnbed under the following Item or Items have been appraised by the National Arcluves and Records 

Admuustrauon (NARA) and are determined to have sufficient histoncal or other value to warrant their conunued preservauon by the United States Government 1 he 
agency WIll transfer these records to the National Archrves as specified I a 

D 3	 DISPOSITION NOT APPROVED The records descnbed under the tollowmg Item or Items are not approved lor disposiuon 

D 4 WI fHDRA WN The records descrrbed under the following Item or Items have been withdrawn at the request of the agency and/or NARA 

FEDERAL REGISTER NOTICE 

D Not required cg] Required - Publication Date 07/30/2009 

Copies Requested 0 
Comments Received 0 

SIGNATURE TITLE SIGNATURE DATE 
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National Archives and Records 
Administration 
CENTRAL PLAINS REGION 

2312 EAST BANNISTER ROAD 
KANSAS CITY, MISSOURI 64131-3011 

www nara gov/regtonal 

Date. November 21,2008 
Appraiser Robm RIat, NREM 
Agency RIsk Management Agency 
Subject. NI-258-08-23 

INTRODUCTION 

Schedule Overview 
Press Releases 

This schedule requests permission to adopt one previously-approved Item from USDA schedule 
job NI-16-87-1 (Item 1440-1 a, Press Releases) for use by RMA~ 

Administrative History 
The RIsk Management Agency (RMA), part of the U S Department of Agnculture, was 
estabhshed m 1996 by the Federal Agnculture Improvement and Reform Act RMA provides 
crop msurance to Amencan agncultural producers Via the Federal Crop Insurance Corporation 
(FCIC, established 1938), which It operates and manages Wlule pnvate-sector comparues sell 
and service crop msurance pohcies, RMA develops and approves the prenuum rates, admmisters 
premium and expense subsidies, approves and supports msurance products, and remsures the 
comparues RMA also sponsors educational and outreach programs on nsk management 

Additional Background Information 
RMA has three pnmary diVISIOns Insurance Services oversees program delivery, managmg the 
contracts With the comparues that sell and service policies Product Management oversees crop 
insurance product development. RIsk Comphance morutors producer and msurance company 
comphance With the program RMA msures approximately 100 different crops, rangmg from 
almonds to fruit trees to wheat. More background information may be found on RMA's Web site 
at http //www rma.usda gov 

Overall Recommendation 
I recommend approval of the attached job With the mmor changes noted in Item 1a 



APPRAISAL 

Item 1: Press Releases 

Item la: Office of Record 
Proposed Disposition· Permanent 
Appropriateness of Proposed Disposition: Appropnate 
Appraisal Justification 

• Previously approved as permanent (USDA schedule NI-16-87-1, Item 1440-1 a) 
• Records document significant actions of Federal officials 

Adequacy of Proposed Transfer Instructions for permanent records: 
Appropnate wrth the addition of "when the most recent records are 10 years old" to the transfer 
mstructions in Item 1a 

The transfer instructions for this schedule Item were previously approved (USDA schedule Nl-
16-87-1, Item 1440-1 a) Adding this phrase to the transfer instructions will match the schedule 
language to the previously-approved USDA language 

This addition was dISCUSSedin person WIth RMA Records Management staff on November 13, 
2008. RMA staff agreed to the additron 

Additional notes on format: 
Current records held by RMA in this category are in paper format Other textual records are 
being scanned by RMA and stored as PDF files ill an agency records management system It IS 
possible that in the future this set of records rmght be stored m electroruc form as PDFs in 

addrtion to or in heu of paper RMA ISaware ofNARA's transfer guidance for scanned Images 
of textual records and for records m Portable Document Format 

Item Ib: Other offices 
Proposed Disposition: Temporary 
Appropriateness of Proposed Disposition: Appropnate WIth modification noted below 
Appraisal Justification: 

• Captured elsewhere in permanent records (this schedule, Item 1a) 

Adequacy of Proposed Retention Period(s) for temporary records. 
Adequate from the standpomt of legal nghts and accountabihty 

Media Neutrality: Approved 

Appraiser 

Robin RIat, CRM 
Semor Records Analyst 
National Archives and Records Adrmrustration - Central Plains Region 



Page 1 I 

From: "Lackey, Debra" <debra lackey@rma usda gov>
 
To: "Kitty Carter" <kitty carter@nara gov>, "Robin Riat" <Robin Rlat@nara qov>, "Tecce,
 
Erm" <erm tecce@rma usda gov>
 
Date: 12/16/2008 10 00 58 AM
 
Subject: RE N1-258-08-23 REVISED SF115 doc
 

Kitty,
 

Sorry for the confusion Please correct Item 1A to read "DIsposition 
PERMANENT Cut off at the end of the calendar year Transfer to the 
National Archives and Records Administration (NARA) In 5 year blocks 
when the most recent records are 10 years old" 

Thanks 
Debbie 

Debbie Lackey 
Secretary/Agency Records Manager, 
Office of the ASSOCiate Deputy 
Administrator for Product Management 
Phone 816-926-7915 
Fax 816-926-1803 
debra lackey@rma usda gov 
Please send all Records related ernails to 
RMA recordsmanagement@rma usda gov 

-----Onglnal Message-----
From Kitty Carter [mailto kitty carter@nara gov] 
Sent Tuesday, December 16, 2008 844 AM 
To Robin Rlat, Lackey, Debra, Tecce, Enn 
Cc James Cassedy, Kitty Carter 
Subject N1-258-08-23 REVISED SF115 doc 

December 16, 2008 

One of the NARA SHUs wrote "Item 1A seems to be missing complete 
drsposrtion instructions Is this, In effect, keep for 5 years, then 
transfer to NARA? 

I added the information to the draft SF 115 attached to this email 
Please review and let me know If you approve the revision via email 
can attached the sheet to the onqmal SF 115 

Robin your appraisal report IS fine No changes needed 

KITTY CARTER 
Senior Records Analyst 
Life Cycle Management DIVISion 
(301 )837-1582 (Voice) 
(301) 837-3699 (Fax) 

cc: "James Cassedy" <James cassedy@nara gov> 
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MdY 12, 1988	 ASAR 30..0-1 
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1440-11 

1440-2 

1450 

DISClI~T1Ott Al4D "I.INO INSTIilUCTIONS 

Press Releases 
a. Master set of all releases lssued 
by the Department. The press releases 
also conta,n b10graphles of important
individuals and all of the Secret~ry's
speeches. 

FILE numerically by press release 
nuneer , 

Index to Press Releases 
b. 3x5 lndex cards. 

FILE alphabetlcally by subject, 
person, geographlc locat t on 
(country and state), or orlglnatlng
bureau. 

Speeches of Secretary of Agr1culture 
t1aster set of the Secretary r s 
speeches. 

NOTE: A dupl1cate set is glven to 
each depart t nq Secretary. 

FILE 1n chronological sequencp.. 

Radlo and Televlsion 
Use for agency-sponsored radio or 
tp.levlsion news releases. 

FILE by subject in chronologlcal
sequence. 

0lSl'011TION 
.'COIIO O"ICI 

0'" TO OTH .. OfWOSITION 
OliflOllTION O"ICIS AUTHORITY'Ale 

(S) (4) (J) ('l 
Ulll'A 
PERMANENT. When	 Destroy N1-16-8i-l 
Transfer 3	 when no 
to NARA yrs.	 longer
in 5 yr. old.	 needed 
blocks	 for ref-
when the erence. 
most 
recent 
records 
are 10 
y rs. 0' d. 

OGPA 
PERMANENT. When N/A Nl-16-87-1 
Transfer 3 
to NARA yrs.
1 n 5 yr. old. 
b 1ock s 
when the 
most 
recent 
records 
are 10 
yrs. old. 

OG?A iA'AMS"l.dZ-~ to N/A	 Destroy
NARA when	 when no 
Secret"ry	 1onge r
lea yes.	 needed
 

for ref-
erence.
 

Destroy N/A N/A NC1 -16 - 84 - 1 
when no 
longer
needed. 

C-2S	 flOb IAIID-18 (6/8 

http:iA'AMS"l.dZ
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REQUEST FOR STAKEHOLDER UNIT ACTION: 

INFORMAL REVIEW OF APPRAISAL REPORT 

Job Number NI-016-08-23, Press Releases 

ROUTE TO DATE SENT December 17, 2008 DATE RECEIVED 

DEC 1 8 2008NWME 

DATE DUE DATE RECEIVED 
TO SENDER January 12,2008 BY SENDER 

FOR STAKEHOLDER USE ThIS Job IS transmitted for review of the appraisal report 

Concur ~ Date SIgnature1/1"1//01 4 M ~ 
Comment ~~~~~~~~==~~=~~~~=_~c~=====_ __ 

Do Not Concur D Date SIgnature 

Comment 

Contact KITTY CARTER Tel No x71582 

USE THIS FOR CONCURRENCES, APPROVALS, CLEARANCES, OR OTHER 
SIMILAR ACTIONS ATTACH ADDITIONAL FORMAL COMMENTS IF NEEDED 

rev 11/06 



National Archives and Recorus Administration 
8601 Adelphi Road 

College Park, Maryland 20740-6001 

Date: 31 December 2008 
To NWML 
From Paula Larich, NWME 
Subject NI-258-08-023' Department of Agnculture, RIsk Management Agency 

Thank you for sending for review the appraisal report of the proposed disposition schedule listed above, 
submitted by the Risk Management Agency (RMA) , Department of Agriculture, for possible future 
electronic records. There are two Items on this schedule, as well as on the accompanying appraisal report. 

RMA proposes temporary disposition instructions for I Item (I-b). We agree with NWML's appraisal 
analysis that this item does not warrant long-term preservation. 

RMA proposes permanent dISpOSItIOninstructions for 1 Item: l-a - Press Releases: Record Copy We 
agree WIth NWML's appraisal analysis that this Item has histoncal value that will document high-level 
Department of Agriculture policies and activities. 

Media neutrahty was requested, and approved, for this schedule We appreciate NWML's note that the 
agency is aware of NARA transfer guidehnes for PDF records. Should the records be converted to PDF 
(or some other electromc format), we suggest that the agency transfer them to NARA sooner than the 10-
year period indicated in the schedule 

V. uxx\ci0 
P. LARICH 
Archivist 
Electronic and Special Media Records Services DiVISIon 

Concurrence: 

JAN - 8 2009 
Lr#~i~l~ 

MARGAREt ADAMS Date 
Supervisor 
Electromc and Special Media Records Services Division 

Concurrence. 

'Date 
Director 
Electronic and Special Media Records Services Division 

NARA's web site IS http //www archtves gov 



~--=-----~~~~-----------~----------------~----------~ -----------------------------,
\:Kltti Carter : re N·1-258-08-23 Pag~ 

From: Addle Compton 
To: Carter, Kitty 
Date: 12/19/200881547 AM 
Subject: re N 1-258-08-23 

Kitty, 

The revised disposition instructions for 1A of the above schedule are very clear I have no objection or 
further comment on this schedule 

Hope your holidays are fabulous' 

Addle 

Addle M Compton, Archivist 
Washington National Records Center 
Records Management Divrsion 
4205 SUitland Road, Room 125 
SUitland, MD 20746-8001 
addle compton@nara gov 
Office (301) 778-1650 
Fax (301) 778-1553 

cc. Cassedy, James 



-------

I	 REQUEST FOR STAKEHOLDER VNIT ACTION 

I Job No. NI-258-08-23 Date sent 7/24/2008	 Date received 

Return to sender by' 7/3112008


1R0ute To' (CIRCLE APPROPRIATE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL; 
NWM,NR 

Return to: 

A.	 ~ This Job has also been sent to: NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2Pj 
NWCT-2R; NWCTF; NWL; NWM, NR 

B.	 0 NWML general comments on this job: GRS 20 subrmssion: Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies in addition to recordkeeping copies? If so, specify. 

C. 0	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that apphes. 

X I. Waives	 informal review ~ wants I_does not want to receive completed job. 

2. Wishes	 to review appraisal report, _wants/_does not want to receive completed job 

3.	 Wishes to participate directly in the appraisal of the entire job or the following selected items 
____________________ . SHU point of contact for appraisal is 
________ - phone no. . 

SHU comments: .l*M I~ lee""/ ~ he fl4iJJ;1 COt4e(e-k J~JfOJf ~ ~11 ~ Iff t({;~ffOf/J, 
"1J tt-,; J1 } /I e ffr ('1., (ee (f fD, JY erY", ft,f.A 7v1lt/ fir n 1fIt1IZ{!J 

NWML Contact: KITTY CARTER Room number 5320 

Phone No.' x71582 



-------

-------
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REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No Nl-258-08-23 Date sent 7/24/2008	 Date received 

Return to sender by 7/3112008


!Route To (CIRCLE APPROPRIATE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL;
 
NWM,NR
 

Return to. 

A ~ ThIs Job has also been sent to NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT-2R; NWCTF; NWL; NWM, NR 

B 0 NWML general comments on this Job. GRS 20 subrnrssion Are any permanent series 
covered by the schedule subject to such high reference use that NARA should consider 
retainmg electronic copies ill addition to recordkeeping copies? If so, specify, 

c. 0 NWML wishes assistance m appraising these records' 

FOR STAKEHOLDER USE Check and fill out the lme that applies 

Waives mformal review _wants I_does not want to receive completed Job. 

X 2 Wishes to review appraisal report. -iwants/_does not want to receive completed Job 

3. Wishes to participate directly in the appraisal of the entire Job or the following selected Items 
SHU P0111tof contact for appraisal is 

________ - phone no 

SHU comments' 

Date Sent ~ " 0¥ SHU Signature ~ ~~ 

NWML Contact KITTY CARTER Room number 5320 

[phone No.: x71582 
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REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No. Nl-258-08-23 Date sent· 7/24/2008	 Date received 

Return to sender by' 7/3112008


~oute To (CIRCLE APPROPRIATE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL;
 
NWM,NR
 

Return to. 

A ~ This Job has also been sent to NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT-2R; NWCTF; NWL; NWM, NR 

B D NWML general comments on this job GRS 20 submission Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retauung electronic copies In addition to recordkeeping copies? If so, specify. 

c. D NWML wishes assistance In appraising these records 

FOR STAKEHOLDER USE Check and fill out the line that applies
 

~l Waives Informal review Xwants I_does not want to receive completed job.
 

2. Wishes to review appraisal report. _wants/_does not want to receive completed job 

3. Wishes to participate directly in the appraisal of the entire job or the following selected Items 
SHU point of contact for appraisal IS 

__________ -phoneno 

SHU comments' 

WML Contact KITTY CARTER Room number 

Phone No x71582 
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REQUEST FOR STAKEHOLDER UNIT ACTION
 

Job No. NI-258-08-23 Date sent 7/24/2008	 Date received 1·-c;s~qJ~~ 

Return to sender by: 7/3112008


~oute To. (CIRCLE AP PROP RIA TE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL;
 
NWM,NR
 

Return to. 

A I2SI ThIS Job has also been sent to: NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT-2R; NWCTF; NWL; NWM, NR 

B D NWML general comments on this Job. GRS 20 subrmssion Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retainmg electronic copies ill addition to recordkeepmg copies? If so, specify. 

C D NWML wishes assistance in appraising these records 

FOR STAKEHOLDER USE Check and fill out the lme that applies 

1. Waives informal review. _wants I_does not want to receive completed Job. 

2 WIshes to review appraisal report. _wants/_does not want to receive completed Job 

3 Wishes to participate directly in the appraisal of the entire Job or the following selected Items 
SHU point of contact for appraisal IS 

__________ -phoneno 

SHU comments 

Date Sent.~_J?~-~/_-----'-c?q...sL(}~J-=-) 

INWML Contact KITTY CARTER Room number 5320 

Phone No: x71582 
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REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No NI-258-08-23 Date sent 7/24/2008	 Date received 

Return to sender by 7/3112008


1R0ute To (CIRCLE APPROPRIATE STAKEHOLDER)
 

1.	 NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; NWCT-2R; NWCTF; NWL;
 
NWM,NR
 

Retum to: 

A cgj This Job has also been sent to NWME; NWMWN; NWMD; NWCS; NWCT; NWCT-2P; 
NWCT-2R; NWCTF; NWL; NWM, NR 

B.	 D NWML general comments on this Job. GRS 20 subrmssion Are any permanent senes 
covered by the schedule subject to such high reference use that NARA should consider 
retainmg electronic copies m addition to recordkeepmg copies? If so, specify 

C D	 NWML wishes assistance m appraising these records· 

FOR STAKEHOLDER USE. Check and fill out the lme that applies
 

~ I. Waives mformal review Lwants I_does not want to receive completed Job.
 

2 WIshes to review appraisal report _wants/_does not want to receive completed Job 

3	 Wishes to participate directly rn the appraisal of the entire Job or the following selected Items 
SHU point of contact for appraisal IS 

________ - phone no 

SHU comments· 

Date Sent	 SHU Signature"--L£!~~-'-('._~_=7--+· ?/j--! of _ 

INWML Contact KITTY CARTER Room number 5320 

Phone No.· x71582 



N \-258-08-3 

~*'~
1. Press Releases 
Master set of all releases issued by the Departrrrent. The press releases also contain 
biographies of important individuals and all of the Secretary's speeches File numencally 
by press releases. 

1a. Record copy 

-, 

Disposition: PERMANENT. Cut off at the end of the calendar year. Retire to the 
Federal Record Center (FRC) 3 years old after cut off. Transfer to the National Archives 
and Records Administration (NARA) In 5 year blocks when the most recent records are 
10 years old. 

,

lb. All other offices ,/ 
, 

/Disposition: TEMPORARY. Destroy when no longer needed for reference
/ 

, /
\ 

\ I
/ 
/\ I 

, 
I 

/ 

I 
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