
REQUEST FOR RECORDS DisPOSITION AUTHORITY LEAVE BLANK (NARA use only) 
JOB NUMBER (See Instructtons all reverse) NI- :1.5"'6-/0-2- /

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED ,/. 
WASHINGTON, DC 20408 (, /3 0 t» /

1 FROM (Agency or establishment) NOTIFICATION TO ¥1ENCY 

Uruted States Department of Agnculture 

2 MAJOR SUBDIVISION 
RIsk Management Agency (RMA) 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE I7IVIST OF THE UNITED STATES 

lDebble Lackey or Enn Tecce 816-926-791~ f.9- n-'Z-O \ \ WltHDMWN 
/ 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m the matters pertammg to the dISpO tion of Its records and that the 
records proposed for disposal on the attached Ipage(s) are not needed for the busmess of this ency or WIll not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Offic ,under the provrsions of Title 8 of the 
GAO Manuel for GUIdance of Federal Agencies, 

[XI ISnot required [J ISattached or D has been r uested
 
DATE
 S~~PRESENTATIVEI I ric,TITLEAgency Record Coordinator 

J 

/
/

7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN 
NO JOB CITATION (NARA USE 

ONLY) 

ELECTRONIC RECORDS MANAGEMENT SYSTEM 

The Electroruc Records Management System ISa system sed to control the
 
mamtenance, use and disposinon of the agencies recor Records are
 
colIected, orgaruzed, and categorized to facilitate pre rvanon, retneval, use
 
and disposition
 

See attached 
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~ 

STANDARD FORM 115 (REV 3-91)'7;0-00_634-4064PR S EDITION NOT USABLE Prescribed by NARA 
36 CFR 1228 

115-109 



ATTACHMENT A 

Authority N 1-258-1 0-2 Existmg Authority A roved 

Major Subdrvision 

Agency (RMA) 
Risk Management Physical Medium Media Neutral 

Minor Sub Location 

Item Name 

RISK MANAGEMENT AGENCY 

Item No. Descrrpnon of Item and Proposed Drsposinon GRS or Superseded 
Job Citanon 

Action 
Taken 
(NARA 
Use 
Only) 

The Electronic Records Management Syste~~~ 
control the mamtenance, use and disposrt 
are collected, organized, and categonzertoiL""l-'&'u 
retrieval, use and drsposinon ~ 

1 
~ 

GRS 20 Items: 
2(a)(4); 2.b 

2 Master FIle 

The master file ISused to S port business functions of the ERMS The 
ERMS mamtams records 1 accordance WIth the unique disposmon 
requirement of each rec rd The disposrtion of the data respects the 
business and statutory eed of the Agency 

NEW 

Drsposinon: TE ORARY Records will be retained In accordance 
WIth the respecti e records approved disposition schedule and deleted 
when no longe eeded for adrrumstranve, legal, audit or other operational 
purposes T master file will be maintamed for a rrurumum of 25 years 

3 GRS 20 Item 4 



4 G S 20 Item l1.a.l 




