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3. MINOR SUBDIVISION

including amendments, is apsroved except
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4. NAME OF PERSON WITH WHOM TO CONFER [ 5. TELEPHONE
Chris Johnson P01-344-0303
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the General Accounting Office, under the provisions o

I hereby certify that I am authorized to act for this agency in matters pertaining to(r{e disposition of its records
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Records Management Officer
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* ¢ -Applied Human Nutrition Project Records
Records for various projects dealing with applied human nutrition, including, but not limited
to, food surveys, nutrition monitoring, nutrient data and food codes. Includes all records
documenting the development and administration of the project, as well as input and source
documents, master files and documentation and publications.
Supercedes NC1-310-80-2/199.
1. Project Background and Administrative Materials.

General information relating to projects, including correspondence, copies of contracts,
planning documents, periodic and interim reports and related records.

TEMPORARY. Destroy 12 years after the completion of the project.
2, Input and Source Documents,
Questionnaires, survey forms or other collection tools, in electronic or paper form.
TEMPORARY. Destroy 15 years after information has been entered into master file.
3. Machine-Readable Records.
a. Master files of food composition databases, such as the USDA Nutrient Data Base
for Standard Reference or those used in food consumption surveys, with related

documentation.

PERMANENT. Transfer to National Archives upon completion and release of
updates.

b. Master file of each food consumption survey or survey of diet or health
knowledge, with related documentation.

PERMANENT. Transfer to National Archives upon release of survey.

4. Reports and Publications.
Handbooks, surveys and other publications produced as the result of a project.

PERMANENT. Transfer to National Archives in one year blocks.



