
REQUEST FOR RECORD~SITION AUTHORITY
 
(See Instruct~everse)
 

Nel 35t 78 1 
TO GENERAL SERVICES ADMINISTRATION, 

__ NA_T_IO_NA_L_A_R_CH_IV_ES_AN_D_R_E_CO_R_DS_SE_R_VI_CE-.:,.. _W_AS_H_IN_G_TO_N_. D_C_2_04_0_8 __ -; DATE REi~EfiAY 1978 
1. FROM (AG OR ESTABLISHMENT)

U.S. De artment of Agriculture 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provrsions 0/ 44 U S.C. 3303a the disposal re Economics, Statistics, and Cooperatives Service (ESCS) ouest. including amendments. IS approved except for Items that,may 
be stamped "disposal not approved" or "withdrawn" In column 103. MINOR SUBDIVISION 

Statistics 
4. NAME OF	 PERSON WITH WHOM TO CONFER 5. TEL EXT 

DONA M. VOlZ	 447-5671 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mC}tJ~rspertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of ~ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
ret tion. 

IGNATUREU AG	 E. TITLE Chief 
~ AlTE BE G Records, Systems, and Analysis Branch, ASD 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO. 

ECONOMICS, STATISTICS, AND COOPERATIVES SERVICE (ESCS)

STATISTICS
 

ADMINISTRATIVE RECORDS
 

ASSOCIATIONS COMMITTEES, COUNCILS, AND CONFERENCE 

1•	 Internal Agency Board, Committee, Council, and Conference.
 
Records received, processed, and created by internal agenc

activities and maintained by the sponsor or Secretariat.
 
Records may include but are not limited to: Agency admini
 
strative-management projects and improvement recommendatio
 
research project proposals, program operation and procedur
 
improvement recommendations, agendas, minutes, final repor

decisions, nd relat d records documenuting accomplishment.
 
~	 h;~.
Permanent. Break fil s ~nnually. Transfer to FARC 5 years None 
afte~inal decision or action is completed. Offer to 
NARS" lfr years the! ea Fter'. 

IS IJ'f.J . 

NOTE: All other committee-conference records and copies -
GRS 16, Item 12. 

I 
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8tandm'd Form No. 115-A 
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1l~202 of3Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIOOS) 

DIRECTIVES 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

2. 

NN162-31 
Item 5 

Statistics Directives. (Arrange by file code, then alpha-
betically by title in assigned number order.) 

a. Single copy record files of each new and revised interral 
directive issuance detailing policy and procedure. Includ~s: 
Crop, Livestock and Prices Estimates Manuals, Crop Esti-
mating and Operations Memoranda, and Operating Procedures 
Handbooks with incorporated forms. 

Permanent. Transfer to FARC 5 years after directive issu-
ance is cancelled, superseded, or becomes obsolete. Offer 
to NARS 15 years after issuance is cancelled, superseded, 
or obsolete. 

Destroy when cancelled, superseded, obsolete, 
needed for reference. 

b. All other copies. 

or no longer None 

NOTE: Background review, recommendation, and other workin~ 
papers: GRS 16, Item lb and GRS 16, Item 10. 

STATISTICS FORMS 

3. 

(Arrange master form record files by file code, then alpha
betically by title or sequentially by form number, separat~d 
into current and obsolete groups.) 

One master record copy of each form created and issued for 
use by Statistics (and formerly SRS) Headquarters and Fiel~ 
Offices will be kept. Related instructions and documentation 
showing inception, purpose, and scope will be kept with 
the form record copy. 

Federal Surveys. Survey forms created and issued to Head 
quarters and Field Offices for the purpose of collecting, 
tabulating, and editing statistical and inferential data 
relating to the national agricultural economy. Federal 
surveys are conducted on subjects of wide national interest 
and concern. 

a. One master copy of each Federal survey form approved
by OMB, work sheets and summary sheets will be kept by the 
Headquarters as the record copy. 



standa.l'd	 Form No, 1I5-A.
Revised November 1951 
Prescribed by General BervleesAdministration	 Job No. _ Page 3 
GSA Reg, 3-IV-I06

111>-202	 of -.AL pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10,b7,	 S, DESCRIPTION OF ITEM SAMPLE OR ACTION TAKEN_I_TE_M _NO_,_	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) , JOB NO, 

• Break files when a form is superseded, can- NN162-3l 
'~elled, or discontinued. Transfer to FARe 2 years after Item 9a 

ile break and offer to NARS 12 years after form is super-, 
seded or cancelled. 

b. One copy of each Federal survey form kept by using 
Field Offices. This includes those adapted using alternat've 
entries from the Statistics Form approved by OMB. 

Dispose with Field Office survey summary files for the NN162-3l 
appllcable survey when 7 years old, or when final census Item 9a{P) 
review is satisfactorily completed, or when no longer need~d 
for reference. 

c. All other copies. 

Destrov as instructed when form is superseded, cancelled None 
or discontinued, or when no longer needed for reference 
correlation with collected survey data. 

4.	 State Government Surveys. Survey forms created and used 
by Field Offices for the purpose of collecting, tabulatin~, 
and editing statistical and inferential data relating to 
the agricultural economy of a State. State surveys are 
conducted by and for the Government of that State. 

a. One master record file copy of each State survey form 
including work sheets and summary sheets will be kept by 
the surveying Field Office. 

Dispose according to the governing regulations of the NN168-9J 
State. If no State regulations exist, forms files may Item 1 
be disposed with the summary records of the applicable 
survey when 7 years old, or when final census review is 
satisfactorily completed, or when no longer needed for 
reference. 

b. All other copies. 

Destroy as instructed when form is superseded, cancelled None 
or discontinued, or when no longer needed for reference 
correlation with collected survey data. 

5.	 Other Statistics Forms. Administrative and other manage-
ment forms created by Statistics and issued to Headquarte s 
and Field Offices for internal preparation and use. 

rou copies, iach ..liag origbuaI, t.... nJooniH" I. tho N..U•• 411Jkclai"...... a.OOR" I.nric. 
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8t&ndard Form No. 115-A.
 
Revised November 1951
 
Prescribed by General Service5 Administration Job No. _ Page_4__
 
G8A Reg. ~IV-106
 •

11~202 of -A.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

a. Single master record copy files kept by Statistics 
'Headquarters. 

Permanent. Break file when a form is cancelled or super-
seded. Transfer to FARC 2 years after file break ~nd offe 
to NARS 12 years after form is superseded or cancelled. 

None 

b. All other copies. 

Destro~ as instructed by Statistics when form is cancelled 
or superseded, or when no longer needed for reference. 

None 

ORGAN IZAT ION-~1ANAGEMENT 

6. Authority Delegations. (Arrange by file code.) 

a. Copies of Departmental documents delegating authority
to the agency and/or specific officials to perform assigne~ 
functions and/or specific actions. Original copies of 
authority delegations issued by agency officials to iden-
tified positions. 

Destroy. 3 years after delegation is superseded or obsolete. NN162-31 
Item 2 

b. Original copies of temporary or limited authority
delegations issued by agency officials to individuals 
name. 

by 

Destroy when superseded or obsolete. NN162-31 
Item 2 

7. Policy. (Arrange by file code.) Record documents which 
establish management and/or program policy, or describe 
or recommend major deviations from established policy issL~d 
as other than official directives. Includes correspondenc~,
special studies and analyses, reports, and supporting docL-
ments. 

Permanent. Break file at end of year in which establishec 
policy is superseded, becomes obsolete, or a major devia-
tion is established. Forward to FARC when 5 years old 
and offer to NARS when 15 years old. 

NN162-31 
Item 2 

WITHDRAW]! 

r.... copi•• , mel.lIia. origIaaI, t. 1M........ H.. t. the N.tt•• a1 Ai'chiy..... R.oo~"••me.
 



Standard Form No. 115-A 
Revised November 1951 
Prescribed by General Services Administration Job No. _ Page 5 
G8A Reg. 3-IV-I06 

1l~202	 of --1.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-ContinuQtion Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

8.	 Legal Decisions/Opinions. (Arrange by file code.) Agency
'copies	 of USDA Office of the General Counsel (OGC) opinion~ 
and comments on GAO and Comptroller General decisions or 
instructions, legislation, and court decisions affecting
Statistics. 

Destroy when no longer needed for reference. NN162-31 . su; Item 2 

9.	 Consultant Opinions. (Arrange by file CO~d. ~ ~~ 
copies of correspondence, reports, and supp. rting analysis 
originated by Statistics experts consulte on proposed
statistical research projects, data surveys, or methodolog~. 

I~ • ~ 
T 

.- .~ 
,1 

~::J- -J -'1U_~"- -~ ,-- NN162-31 
~€1;lQR!5. Items l(a

and 2 

b. Re~~ests 9Pi§iRatiR§ 9ijtsis€ Statisties. 

Break file annually. Destroy when 2 years old.	 None 

10.	 Management Programs. (Arrange by file code, then alphabe-
tically by title or subject.) 

a. Records of internal Statistics management improvement

of administrative and program systems and procedures.

Includes study and survey reports and recommendations.
 
Also includes, proposed statistical data collection, pro-
cessing or reporting systems research project statements,

final reports, analyses of test performance, and related
 
pertinent correspondence.
 

Permanent. Break files at end of year in which recom- NN162-31 
mended actions are superseded or become obsolete. Trans- Items l(a
fer to FARC when 5 years old and offer to NARS when 15 and 2 
years old. 

b. All other organization copies of approved management
improvement records, and cancelled or disapproved recom-
mendations and projects. Also includes interim project
progress reports, correspondence concerning status or minor 
changes in established objectives, or other routine docu-
ments of limited retrieval value. 

Fo_ c.pi .. , iael.eIla. od.... , 10 ... 81111miHocI 10 III. N.Ii .... -'weki...... R._w" a.WYlce 



standard Form No. 115-A 
Revtsed November 19~1 
Prescribed by General Servirel Administration Job No. _ Page 6 
GSA Reg. 3-IV-I06ll~m	 of...ALpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO. ACTION TAKEN 

Break files at end of year in which project or other re- NN162-3l 
'commended action is completed, cancelled, or disapproved. Items 1(a
Destroy when 5 years old or no longer needed for refer- and 2 
ence, whichever is sooner. 

c. Documentation of Statistics participation in Departmen al 
management programs including management by objectives and 
cost reduction. Includes initial reports and project propJsal 
statements, amendments, final reports, and related non-
routine correspondence. 

Break file at end of year in which proposed action is com- None 
pleted. Transfer to FARC when 2 years old. Destroy when 
5 years old. 

11.	 Management Controls. (Arrange by file code, then alpha-
betically by title or subject.) 

a. Records of externally performed comprehensive inspections,
audits, and surveys of Statistics operations by NARS, GAO, 
or other Federal agencies. Includes initial reports, agency
final reports of needed corrective actions taken, and relaLed 
pertinent correspondence. 

Penfl@l'Iel'l;t;, Q!"eal( files at eRe!sf yea!" iR HAieA fiRal l'Iec- None 
~_ ... ~~~ ~~ _~~~, .J T. £. r-nnf' " 

b. Records of internal and/or limited audits, inspectionc, 

and special reviews of agency operations by Statistics or 
other USDA agency. Includes initial report, final report 
of final corrective actions taken, and related pertinent 
correspondence. 

Break files at end of year in which final necessary cor- None 
rective action is completed. Transfer to FARC when 2 yeats 
old. Destroy when 5 years old. 

c. Routine correspondence, feeder reports, and similar 
documents of a related but routine nature. 

Break files annually. Destroy when 2 years old. None 

12.	 External Relations. (Arrange by file code, then alphabe-
tically by title or subject.) 

a. Records copies of interagency cooperative agreements 
rou copie8, iael_oIbatJorIFaeI, t........... H.. t. the N.ti •• ol -'hehi"..... a_....nrie.
 



Standard Form No. 115-A 
Revised November 1951 
Prescribed by General Bervlcee AdmInistration Job No. _ Page -..1....7 __ 
GSA Reg. 3-IV-106 

11/')-:m of-ALpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuntion Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

and Memoranda of Understanding with State Government agenc
land formal approval of extension that significantly affect 
agency program functions. Also includes non-routine re-
lated correspondence. 

Permanent. Break files at end of year in which agreement
or understanding is superseded or becomes obsolete. 
Transfer to FARC when 3 years old and offer to tlARS when 
13 years old. 

es 

9. 
SAMPLE OR 

JOB NO. 

NN162-31 
Item 3 

10. 
ACTION TAKEN 

b. Records of agency response to Congress concerning 
legislation and requests for information. Records of routine 
interaction and cooperation with other Federal, state and 
local government agencies, educational institutions, and 
private organizations. Also agency requests for Federal 
Register publication of regulatory, functional, or policy
information. Includes correspondence and reports. 

Break files annually. Destroy when 3 years old. NN162-31 
Item 2 

13. 

Destroy when superseded, obsolete, or no longer needed 
for reference. 

Emergency Preparedness. (Arrange by file code.) Records 
of Statistics participation in Departmental program. In-
'eludes Departmental instructions, correspondence and re-
ports relating to compliance and related actions. 

None 

14. 

a. Single records copies of prepared scripts of official 
speeches presented to a public audience by the Deputy 
Administrator for Statistics or his Assistant concerning
agency policies and programs. Includes speech scripts, 
indexes, a clear copy of charts, and other visual aids 
which the agency or USDA has not published. 

Permanent. Break fi1es annually. Offer to NARS when 10 
years old. 

INFORt1ATIONjPUBLICITY 

Official Speeches. (Arrange by file code, then alphabe-
tically by subject.) 

None 

Fou copiu, ""cia..... oriF....., .. Joe ........ H.. 10tho N.t1o..... .!bow....... R._" •• mc.
 



Standard Form No. 115-A 
Revtsed November 1951 
Prescribed by General Services Administration	 Job No. _ Page 8 
GSA Reg. 3-IV-100

lllH!02	 of JL pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS)	 ACTION TAKEN JOB NO. 

~. Single record copies of prepared scripts of official 
speeches and lectures presented by Division Directors and 
~ther Statistics officials, to the public, or to Federal,
state or local government groups. These speeches and lect res 
are presented to inform the audience on established agency
policies and programs. Includes scripts, charts, and othe~ 
visual aids which mayor may not have been published by 
the agency or USDA. 

Break files annually. Destroy when 3 years old. None 

15.	 Published Article t1anuscripts. (Arrange by file code,
then alphabetically by subject or title.) Camera or final 
draft copies of articles written by agency officials and 
officially approved for publication by another agency,
USDA, or public media. 

Break files at end of year in which publication is issued. None 
Destroy when published text is verified, when no longer
needed for reference or 3 years old, whichever is sooner. 

16.	 Survey Data Reporter Awards. (Arrange by file code.) 
Field office records of recognition awards presented to 
private citizens who voluntarily contribute statistical 
survey data regularly for a number of years. Includes 
correspondence, award notices, and copies of newspaper 
articles if award is presented publically. 

Break file annually at end of year award is issued. De- None 
stroy when 1 year 01d or when no longer needed for refereri~e·, 
whichever is sooner. 

17.	 Headquarters Publications and Periodical Releases. (Arran~e
by file code, then alphabetically by title in issue date 
order. ) 

a. Single record copies of Statistics prepared and issuec 
brochures, booklets, bulletins, circulars, periodicals,
rese~rch project, summary ?ta.tis~ical.s rvey .J.dAa;~~.}2?L/J~spectal study reports. W~	 rvvrlNVr' F7''t . 
$C 1,"'-7'1 
(NOTE: Record copies of publications issued through the 
USDA, Office of Government and Public Affairs (OGPA) are 
maintained by OGPA.) 

Permanent~ Break files annually at end of year of issue. NN162-31 
Transfer to FARC in annual segments when 3 years old or Items 6 
when volume warrants. Offer to NARS when 13 years old. and 15 

NN168-97 
t tt::111 6

Fou coplell,mel.lIia ......... , to ........... H.. I. tho N.ti .... Jbehi ....... R_ ........ le.
 



Standard Form No. 115-A 
Revlaed Novemblll' 1951 
Presertbed by Genlll'6\ Servloea AdmlnlstraUoD Job No. _ Page ---.,;9:1..-_ 
GSA Reg. 3-IV-I06 

IlIHI02 of --44- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

~. Single record copies of Headquarters prepared and issu d 
interim statistical survey data reports. Interim reports
~ontain statistical data for a specific and limited survey
period which is later summarized and published for an exte~ded 
[time period such as annually. Interim reports are. issued 
pn cold storage, fertilizers, various crop estimates, and 
other commoditi es .and subjects such as yri ces and 1abor.. 
~~~ ~ qtJ~. 5~ $-I'f-7~ 
Break files annually at enB of year of issue. Transfer NN162-31 
to FARC in annual segments when 3 years old or when volume Item 6 
warrants. Destroy when 7 years old or when final census 
review is satisfactorily completed,.whichever is sooner. 

18. Field Office Publications and Procedure Releases 

a. Single record copies of Field Office prepared and pub-
lished data summary reports of federally sponsored statis-
tical surveys. These reports reflect national data when
 
available as well as comparative data for the region or
 
state the Field Office serves. Sum~ary reports are issued
 
at the end of a survey period or upon completion of surveY5
 
annually, or less frequently, and one-time surveys. Includes
 
special Field Office studies and reports requiring consider-


a le time an~ffort 0 ~r. pare.

~ . Vw~. NOTE: In most offices th seOaccumulate at a rate of an
 

inch or less per year.)
 
1/'/ t'.Permanent. Break files at end of year of issue. Transfer NN168-97 

to FARC in annual segments when 3 years old or when volume Items 6 
warrants. Offer to NARS when 13 years old. and 10 

b. Single record copies of Field Office prepared and pub 
lished interim statistical data reports of statistical 
surveys. These reports are issued periodically throughou 
a survey period and reflect data for a week, month, quarter, 
or 6-month period. They reflect data for the region or 
state the Field Office serves and may contain comparative
national statistics. Reports may also contain comments 
on significant local factors such as weather affecting
forecasts. 

Break files annually at end of year of issue. Transfer NN168-97 
to FARe when 3 years old or when volume warrents , Oestro Item 10 
when 7 years old. 

c. Single record copies of Field Office prepared and 
Foou ce.... , lacla" •..... ....a, , .... iI8Iom1H" to ... R.I1 •• OI1.bow....... It_ .... ....ac.
 



Job No. _ Page 10 
of3Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-ContinuQtion Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

published-data summary reports of State Government sp~~or.ed
statistic~.l surve s ~ ~ ~ ~ " ...~...,u. '1 

~i14~.	 Sc 7..-/'1.. 71. v ~	 Re ord copies of information releases prepared 
by a Field Office and issued by another State Government 
agency are not covered by this schedule.) 

Dispose according to State Government regulations. If NN168-97 
no such regulations exist, dispose according to the Item 10 
schedule for summary data reports for Federally sponsored 
surveys. 

19.	 Publication Editorial Policy. (Arrange by file code, then 
alphabetically by title.) Records documenting officially
approved purpose, policy, format, and production standards 
of each agency or Field Office publication issued. Also 
includes approved changes and reasons for, and approval 
of, merging or cancelling. 

a. Statistics Official Issuances 

PElllil!i1ellt. 81 eal< fil@s at e'HI af yealA tRe f3Il1Bli ea'lii 8R None 
.,~_ ,J	 T,.c. rnn,,'

II...VYI;; I;;U _ ,,~. "" ,,~~ _U~" • u,._
wit~ leeel~ eaf3ies af fiRa1 i65ll1e6 ~elea6e~. Offe~ 'li8 
NARS'"tR@1'l 13 yea~5 819 alQR~ \Jitl:l fiRa1 i66YaRSe5,
tj~	 .5~ /l~::IM. ~ ie, ~ N 

~.d SJ"r;..Vjf .. 71 
b. State Government Issuances 

Dispose according to State Government regulations. If None 
no regulation exists, Federal schedule for agency issuance5 
appl ies. (iii,..., lq;l) 

20.	 Publication Development. (Arrange by file code, alphabe-
tically by title and issue date.) Records of development 
for an individual issue. Includes correspondence, reports, 
agency approval for publication, printing instructions, 
and subsequent comments or suggestions received. 

Break files at end of year of issue. Destroy when 1 year None 
old. 

21.	 Historical Narrative. (Arrange by file code, then alpha-
betically by subject and year(s).) Narrative historical 
accounts describing the agency, its structure, policy, 
and/or programs. t1ayalso cover some aspects of these, 
or the manner in which functions were performed. 

'lIP""", ""I .,... , t ~" .. t ., " a._ m . 

http:sp~~or.ed


8t&ndard Form No. 115-A. 
Revtsed November 19.51 Job No. _Prescribed by General Services Administration P8ge_~
OSA Reg. 3-IV-100 

11&-aJ2	 of-4Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continua.tion Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

n t. Break file at end of year in which account None 
was published or otherwise issued. TfiRGf8l" tEl ~;a.RGH~eA 
,., " .... 1..	 ..I .1.. 1 • nc c 
" J", ....r J	 v '" .... v r!:1 t"'" . 1 -'~ ru~ "'....v v..... v~NA:l'~~~~~~ 

Destroy when no longer needed for reference.	 None 

22.	 Historical Collections. (Arrange by file code, alphabeti 
cally by subject. then by year of origin or accumulation.)
Special collections of information in printed, microfiche, 
or machine-readable form. Includes manual and machine-
readable records of survey estimates and indications, 
statisticians collections of non-record published survey 
data on specific commodities by locale for extended time 
periods. Also, may include unique collections of corres-
pondence, charts, instructions,. photos, maps, and unique 
collections of documents relating to agency functional 
performance. 

a. Statistics Headquarters and Field Office collections 
relating to Headquarters directed programs. 

P~I me:I'Iel'lt. Of eel'lt;l'It1etl~ Oe:hle Fe" !!gellc) i ~ti i~o!!l. NN162-3l 
SHelP te NARS iA el:lsie feet iAel"elfleAts ';IRe", lfIatel"ial Ras Item 2 

and Iten~1"¥e8 a~eAe;r \3l:l;:se. ~ r~. ..
'T~7rf/RIi:'t;t~.	 8(b) 

sc 5--U-78 

b. Field Offices collections relating to State Governmen 
directed programs. 

Pel iii!!iielit. Of C61'1tifltletl3 valtle fel fil;1'I9 office 1 e- NN168-9 
II ;eoe:l. Dis\3ese aeeeF8i"'~ te State GeV€FI'lIfI€l'It le~tlla Item 8(1 ) 
tie",s ;{Ref! filif!§ effiee fH:.II"\3ese is sen,€a. If M state 
r€~tllatie", exists, offef to NAR~ iR cl:lsic feet iflel"elfleflts 

f:EJ;f:F/ii?5:lii2p.~71
23.	 Library Management. (Arrange by file code, then alphabet -

cally by subject.) Records of the establishment, collect on,

and maintenance of centrally located collections of techn cal
 



standard Form No. 115-A 
Revised November 1951 
Prescribed by General servtces AdmInistration Job No. _ Page 12 
GSA Reg. 3-IV-lOO 

111>-202 of -.A.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

reference books, articles, and reports pertlnent to speclf c 
.functiona1 needs. Includes correspondence, reports, and 
instructions. 

Break files annually. Destroy when 3 years old or.when None 
library is discontinued and collection is broken up and 
transferred or destroyed. 

SYSTEMS AND PROGRAM OPERATIONS, PLANNING/DEVELOPMENT 

24.	 ADP Systems Planning/Development. (Arrange by file code, 
tnen alphabetlcally by subject.) 

a. Records of reports and recommendations made con~e~ning
conversion from manual to automated systems and revlslng 
or expanding existing automated systems for Statistics and/or
State Field Offices.· Includes documents on systems scope, 
projected costs, equipment needs and recommendations, methods 
of collecting, processing and issuing, storing, and retrieving 
data. Also includes records relating to systems design, 
evaluation, implementation, and agency approval of new or 
revised systems. . 

Permanent. Break files at end of year in which recommended NN162-31 
system is disapproved, installed and operating, replaced, Items 2 
or discontinued. Transfer to FARe when 3 years old and and 15 
offer to NARS when 13 years old. 

b. Routine reports, correspondence, background material,
and miscellaneous documents accumulated relating to recom 
mendations on new or revised automated systems. Routine 
record materials described accumulated relating to imple-
mentation and day-to-day systems operations. 

Break file annually. Destroy when 3 years old.	 NN162-3 
Items 2 
and 15 

25.	 Statistical Research Project-Planninq/Development/Perform nce.
 
TArrange by file code, then alphabetically by project tit e
 
and/or by cooperative group, institution, or agency.)
 

a. Records of proposed project statements, approval clea~-
ances, design, development progress reports, and final pr)ject 
reports. Relates to research projects conducted to find 
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new or better ways of collecting, processing, and reportin~ 
'statistical data. Records of cooperative projects also 
includ copies of signed cooperative agreement. 

Break files at end of year in which project is officially NN162-31 
completed or discontinued. Transfer to FARe when 3 years Items 2 
old and destroy when 10 years old. and 15 

b. Records of routine project progress including corres-
pondence, reports, documents, and machine-readable media 
collected and produced for tests and analysis. Also in-
cludes copies of periodic payment authorization to coope-
rators and/or receipt notices. 

Break files annually. Destroy 1 year after project is None 
closed or when of no further retrieval value. 

c. Records of disapproved proposed projects including
background material, correspondence, reports, proposed pro-
ject statement, disapproval. 

Destroy 5 years after disapproval or when no longer needec None 
for reference, whichever is sooner. 

26.	 Proposed Statistical Survey Program Development. (Arrange
case files by file code, then alphabetically by subject.)
Collections of background material on proposed, new, or 
major modifications of existing agricultural commodity or 
economy statistical survey programs. Requests for new 
statistics gathering or changes to existing surveys come 
from sundry public and private sources including Congress 
private interest groups, and communications media. New 
surveys or additions and modifications must be cost justi 
fied and be important to a significant proportion of the 
population before submission of formal application for agEncy 
approval. Formal program proposal applications include 
public reporting requirements and estimated costs; data 
collection processing and reporting procedures, estimated 
costs, justification, agency approval/disapproval. 

a. Approved New Surveys or Survey Modifications 

Permanent. Break files at end of year approval for im- NN162-31 
plementation is granted. Transfer to FARC when 5 years Items 2 
old. Offer to NARS when approved survey is discontinued. and 15 

b. Disapproved New Surveys or Survey Modifications. NN162-31 

http:8tan4a.rd
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Break file at the end of the year proposal is disapproved. Items 2 
'Transfer to FARC when 5 years old or no longer needed for and 15 
reference or resubmission, whichever. is sooner. Destroy
when 15 years old. 

c. New Surveys or Survey Modifications Not Acceptable for 
Submission. 

Break files at end of year decision of unacceptability is NN162-31 
reached •. Transfer to FARC when 5 years old. Destroy wher items 2 
15 years old. and 15 

27.	 Approved Survey Design. (Arrange by file code, then alphc-
betically by survey title and/or commodity.) Survey speCl-
fications, guidance for data collection, editing and pro-
cessing, glossary of terms, sample forms, and information 
collected into handbooks for major surveys. These handbocks 
are based on directives procedures and are used to train 
survey and other Field personnel. 

a. Master File Record CoPy 

Break file annually. Destroy 5 years after satisfactory None 
survey completion. Forms and other component record itemc 

are filed and disposed separately. (See Schedule Items 
2 and 3.) 

b. All other handbooks copies. 

Destroy following survey completion when no longer needed None 
for reference. 

28.	 Random Selection Area, Sample Frame. (Arrange by file COl e,
then alphabetically by geographical area and year data wac 
applied or collected.) Correspondence, manual or machine 
listings, and frame operating documents relating sample 
selection with a specific survey_ Used to identify land 
area by usage for agriculture or other purposes. Also Us(d 
for stratification, apportionment, and selection and rota ion 
of land areas used for probability sample surveys to esti! ate 
agriculture production. The selected sample survey frame 
is rotated and replaced at a rate of 20% of the sample lard 
area per year. 

Destroy 1 year after area frame is restructured. NOTE: None 
Destroy replaced sample frame materials following rotatio 
per GRS 13, Item 5. 
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OMB CLEARANCE 

29.	 Requests. (Arrange case files by file code, the alphabetically
by requesting USDA agency.) Records of requests for OMB 
clearance approval and OMB decision for issuance of regu-
lations, instructions, and forms placing a record keeping/
reporting burden on the public. OMB clearances are also 
needed for new or revised statistical survey programs, research 
projects, and studies which require data to be obtained 
from the public. Records include the request transmittal 
form; supporting documents detailing purpose, justificatic n,
estimated costs, public record keeping, and reporting reqL ired; 
and attached regulations, forms, etc. 

Break file at end of year in which OMB clearance expires,	 NN162-31 
is cancelled, discontinued, or becomes obsolete. Destroy	 Item l6a 
when 7 years old. 

30.	 Index. (Arrange by file code, alphabetically by requestirg 
agency, then by clearance number.) Index card records of 
case file requests for clearance request retrieval. 

Destroy	 along with case file. 

31.	 Correspondence. (Arrange by file code, then alphabetical y
by agency.) Routine correspondence records concerning OM 
clearance processing, approval requirements, and status 
of clearance requests. 

Break files annually. Destroy when 2 years old.	 NN162-31 
Item 16b 

APPROVED STATISTICAL SURVEY PROGRAMS 
OPERATING RECORDS NATIONAL SURVEYS 

Statistical surveys provide primary sample source data ab~ut
 
specific areas of the nations agricultural economy. Samp e
 
survey data is edited, comparatively analyzed, processed,

and summarized. The individuals and businesses surveyed

voluntarily provide information about their operations.

Processed primary data plus observation, comments, and ot~er
 
factors such as weather are statistically manipulated to
 
produce estimates and forecasts. These relate to land us~,

production volume, production cost versus price received,
 
commodity stocks, distribution, losses, price received,

farm labor, and other economic factors. Surveys are condJcted
 
by:
 

, - . 

http:standa.r4
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a. Mailing out questionnaires, 

b. Personal and telephone interview, and 

c. Sample counts. 

Special surveys may be made 
Most 

only
are 

once or periodically every 
so many years. surveys periodic. The following 
describe briefly a few of the major types of surveys made 

a. The Objective Yield Survey involves personal intervie~ 
of farm operators, plus monthly observations and sample 
counts through the harvest of randomly selected crop fielcs. 
This survey primarily includes corn, cotton, soybeans, anc 
wheat although other crops are covered in certain individlal 
states, such as: Michigan - tart cherries; California -
grapes, peaches, almonds, lemons, and walnuts; Florida -
citrus fruits; Kentucky - tobacco; Maine - cranberries;
New York - onions; and Oregon - filberts. The purpose of 
the survey is to provide: 

(1) Crop counts and measurements which are used to foreccst 
or est imate crop yie1ds per acre (Hay 1 through January 1 • 

(2) Counts and weights of the crop left in the field or 
orchard after harvest to estimate harvesting losses per a(re. 

(3) Changes in acreage intended for harvest based on samlle 
fields being plowed up or destroyed before harvest. 

b. The June Enumerative Survey is a probability survey 
in that each surveyed person or land tract is randomly 
selected. The survey is conducted by personal interview 
with enumerator observation comments or quotes from the 
operator to supplement. This survey is the foundation fo 
estimating and forecasting much of each seasons agricultu al 
production. It includes land use, crop acreage, livestoc ,
numbers of farms and farm labor. This survey provides ba ic 
data for published major crop acreage estimates, hog, and
cattle inventories, and meat production. 

c. The December Enumerative Survey is also a probability 
survey and each surveyed person or land tract is randomly 
selected. Random selection is used to be representative 
of all farmers and all land. This survey provides basic 
data for setting year-end cattle, hog, and chicken inventory
numbers. It also provides initial information on intentibns 
for planting acreages for wheat and rye. 
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,d. The Agricultural Labor Survey is conducted quarterly
by mail and personal interview with farm operators or 
agricultural service firms. It provides timely data on 
wage rates and estimates agricultural laborers employed.
State, regional, and national estimates are published froIT 
the results of this survey. • 

PRIMARY	 STATISTICAL SURVEY SOURCE DATA 

(Arrange by file code, then alphabetically by survey title, 
date and/or assigned processing program code as applicable.) 

3~.	 Survey Data Source Documents. Questionnaires prepared by 
interviewers, landowners, farm/ranch operators, growers,
producers, processors, or agribusiness operators, also 
sample count reporting forms and comments. 

a	 Crops Price Support Payment Source Documents. Documents NN162-31 
with OMB approval number 40~008 reflecting data or in- Item 9(b)
formation on prices received. Crops for which documents & (c)
are required are Feed Grains, Wheat, Rice, Upland Cotton, NN168-97 
or others subject to deficiency' or other federal price Item 2 
support payments. 

Destroy 3 years after complete primary source data is
 
verlfied as satisfactory and complete. (NOTE: These
 
documents are subject to GAO audit.)
 

\ 

b. All	 Other Source Documents. 

Destroy 30 days after primary data summary is v_erified --~ NN162-31 
complete and satisfactory. The Statistician-in-Charge of Item 9(b)
the surveying office may selectively authorize delayed & (c)
destruction of primary source documents for a particular NN168-97 
survey if the quality of the next similar survey may be litem 2'- 'I'~jeopardized. However, each such decision must be weighed :J,individually and the retained documents destroyed as soon 

~ 

-',as the need is met.	 ',-
(NOTE:	 All other input and intermediate machine pro-
cessing	 records are covered by GRS 20, Part II, Items 3 -
12. ) 

r._ copie., iDc.... liD. odtPaal, to Joe ........ H.. I. Ill. NoU•• al ARcld" ..... R.... 2" ••nric.
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33. 

34.
 

8. DESCRIPTION OF ITEM
 
(WITH INCLUSIVE DATES OR RETENTION PERIODS)
 

Compiled Primary Survey Source Data. The single pre-
I ferred record (manual or machine listings or microfiche 
or magnetic media machine readable) of compiled primary 
statistical source data which includes ability to match 
identica1s. 
(NOTE: Each surveying office may select the record media 
it prefers for its record files. All other media docu-
menting the same data are to be disposed as soon as im-
mediate performance actions for which they were needed 
are satisfactorily complete.) 

a. Price Support Payments Data. Compiled primary data
 
which includes prices received for crops subject to fed-
eral deficiency or other price support payments.
 

Dispose of the (single preferred) record media 3 years

after satisfactory completion of survey data summary for
 
crops subject to deficiency or other federal payments.

{NOTE: This data is subject to GAO audit.}
 

b. Other Compiled Primary Source Data. Dispose of the 
(single preferred) record media. 14 months after satis-
factory completion of the survey data summary. The 
Statistician-in-Charge of the surveying office may se-
lectively authorize delayed destruction of the records for 
a particular survey if the quality of a future similar 
survey may be jeopardized. However, each such decision 
must be weighed individually and the retained records 
destroyed as soon as the need is met. 

Surve~ Working Papers. Tabulations, forms, and lists use 
to edlt, correlate and otherwise process, compile, and 
transmit primary source data of an individual survey.
Also, includes routine correspondence and reports relatin 
to survey data collection and may supply or request more 
information than is included on survey forms. 

a. Price Support Payments Related Surveys. Papers for
 
surveys including prices received data for crops subject
 
to federal deficiency or other price support payments.
 

Destroy 3 years after satisfactory verification of survey 
data summary. (NOTE: These records may be subject to 
GAO audit.). 

9. 10. 
SAMPLE OR ACTION TAKENJOB NO. 

NN162-31 
Item 10 
NN163-12E 
Item 1 .b 

NN162-31 
Item 10 
NN163-125 
Item 1 b' 

NN162-31
 
Item l(c ' & (d)

g(c); 10;

11(b),

(c), (d) 
(e), (f)
and (g);
and 17 
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lb. All Other Survey Working Papers. 

Destroy upon satisfactory verification of survey data 
summary, or when no longer needed for reference for a 
future survey. Not eligible for transfer to FARC: 

SURVEY	 DATA SUMMARY RECORDS 

Summaries. The data summary for each survey reflects 
summarized raw survey data by geographical area or strata 
(county, district, sample strata, state) that are not the 
official record of survey indications. These generally
serve as the basis to aggregate survey indications. In-
cludes for example: Survey summaries; state, geographic
or national computation sheets and listings; change slips; 
and intermediate computation sheets. 

35.	 Statistics Headquarters Survey Summary Records. (Arrange
by file code, then alphabetically by survey title, com-
modity, and/or geographical area.) Manual, printed,
microfiche, or magnetic media machine-readable records of 
summarized survey data. 

a.Annual Surveys. Break files annually. Destroy the 
selected record media when 7 years old or when final cen-
sus review is satisfactorily completed, whichever is 
sooner. 

~	 Periodic Surveys Conducted Biannually or Less Often. 
Break files annually. Destroy 2 years after satisfactory
updating of data on the next survey. 

e..	 One-time Surveys and Special Studies 
9Cf~ thtlAk:'Permanent~1 Offer to Archives when data is of no further 
value ~or reference.~	 . '.. 

~~~~~~.M.1 

9. 
SAMPLE OR
 

JOB NO.
 

NN162-31 
Item 1 (c) 
& (d); 
9(c); 10; 
l1(b);

(c), (d), 
(e), (f), 
~7 (g); 

NN162-31 
Items 7,
10, l1(a) 
- (d)(l),
and 12( f) 

NN162-31 
Items 7, 
10, l1(a) 
- (d)(l) , 
and 12(f) 

NN162-31 
Items 7, 
10, 11 (a) 
- (d)(l),
and 12(f) 

10. 
ACTION TAKEN 

_ 
~~S 2o,J.L/ J2 
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36.	 Field Office Survey Summary Records. (Arrange by file 
'code.)	 The single selected record media: Manual, printec,
 
microfiche, or magnetic media machine-readable records of
 
summarized survey data.
 

a. Annual Cooperative Surveys.· Break files annually. De- NN162-31 
~ the single selected record media records when ,-- Item 11 (d)
years old or when final census review is satisfactorily (2) - (g)
completed, whichever is sooner. NN168-97 

Item 3 

~	 Periodic Cooperative Surveys Conducted Biannually or Less NN162-31 
Often. Break files annually. Destroy 2 years after Item 11 (d)
satisfactory completion of the next survey that updates (2) - (g)
the data. NN168-97 

Item 3 

~. Periodic State Sponsored surveys Conducted Biannually or NN162-31 
Less Often. Break files annua lYe Dispose according to Item 11(d)
state regulations or requirements. If no state regula- (2) - (g)
tions exist, destroy as for periodic cooperative survey NN168-97 
summaries. Item 3. 

~. One-time Cooperative Surveys and Special Studies. Destrol NN162-31 
when of no further reference value to filing office or Item 11 (d)
when 15 years old, whichever is sooner. (2) - (g)

NN168-97 
Item 3 

e:	 One-time State Sponsored Surveys. Offer to State Archivec NN162 -31 W\lk\IlAA'll~ 

when no longer of further value for reference. Item 11 (c ) 
(2) - (g)
NN168-97 
Item 3 

(NOTE: Statistics Headquarters and State Field Offices
 
dispose of all other media documenting this survey summar
 
data after satisfactory verification of the selected medic
 
summary record.)
 

37.	 Survey Comments and Recommendations. (Arrange by file co e,
then alphabetically by survey title and/or geographical 
area.) Manual, printed, typed, microfiche, or magnetic 
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media machine-readable records of the Headquarters and/or 
'Field Office. These are comments, observations, or recom-
mendations which explain and/or affect statistical review 
and adjustment of survey indications or summarized data 
and related correspondence. 

Break files annually. Destroy along with survey data sum NN162-31 
maries to which they apply When 7 years old or when final Items l(b),
census review is satisfactorily complete, whichever is 11, and 
sooner and is applicable. 12 

NN168-97 
Item	 5 

SURVEY ESTIMATES RECORDS 

38.	 Statistics Headquarters Official Crop Estimates Data Base. 
(Arrange by file code, then alphabetically by crop and/or 
geographical area, and crop year.) 

a. t·1agneticMedia t1achine-Readable Record Collection of 
Official Crop Estimates Based on Data Provided by State 
Field Offices. The major data elements record: Commodit 
(Crop); acres planted, harvested, and yield per acre; stO( ks 
(on hand); monthly sales; total and utilized production;
disposition. The data base provides a reliable source 
of official crop estimates for the agency and other infor 
mation users. It supports network collection of data for 
agency use and publication of monthly Crop Production and 
Annual Crop Summary releases by the Crop Reporting Board. 

Permanent. Break files at end of each crop year. Trans- NN162-31 
fer to NARS Machine-Readable Archives when 10 years old. Item 8(a
Data reference files printed or in microfiche or duplicat and (c)
magnetic media form may be retained iRsefiRitely in the 
agency to meet continuous agency needs. 

b. Manual and Machine Printed Records of Official Crops
.'	 Estimates and Indications not Available in Maonetic Machi he-


Readable Form. Includes all types of crops such as grain),

seeds, other field crops, nuts, peanuts, fibers, fruits,
 
naval stores, vegetables, flowers, and foilage plants.
 
Records include Crop Reporting Board statistical forecastp

and estimates based on summarized survey indications and
 
analysis, comments, and recommendations. May also be bas~d
 
on computations for certain commodities, products or other
 
economic elements. The published and unpublished officia~
 

roar copi•• , iad...u.. ed.bu", 10 ... nJuniH"10 Ill. NaliollCll.!belli"•• _d •• oeR" l.nrIeo 
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estlmates are for small geographlcal area Slze groups, 
I individual States or the whole U.S. 

NN162-31 
Item 8(a

---._- .. '- - ~1.and (c) 

~JA~_~~ 

~~ f1rtt~ 
39.	 Statistics Headquarters Official Peanut Stocks and Pro-

cessing Estimates. (Arrange by file code, then alpha-
betically by title and/or geographical area.) 

a. Magnetic media machine-readable record collection of
 
official peanut stocks and processing estimates for the
 
U.S. Major data elements include: 

.-
(1) Items r .. · Farmer 'Stock Peanut volume, shelled peanuts,

crude peanut oil; peanut cake and meal.
 

(2) Classifications: On hand'at end of month, crushings
 
uses by products.
 

These records support the information network for the age cy,
 
other information users, and publication of a monthly est'-
mates release. Official estimates are based on primary

statistical survey data collected from millers, warehouse
 
and processors.
 

TI ali3f~1 to PJARS NN162-31 
Data ~efe~- Item 8(a

and (c) 

C/Jel'leYl'le~M.t-~~	 ~~:f::;.;,.p~lfe ... ~s",~	 Id-2-d-71 

b. Manual and Machine Printed Records of Official Peanu
 
Stocks and Processin Estimates Not Available in Machine
 
Readable Form. Includes Crop Reporting Board statistical
 
estimates and'comments for the U.S., based on summarized
 
survey indications and analysis. May also be based on
 
computations for certain products. Primary data is coll
 
by the Washington, DC, Headquarters from millers, wareho
 
and processors. These records support the information
 
network for the agency, other information users, and pub
 
lication of a monthly estimates release.
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40.	 Statistics Headquarters Official ~1aple Sirup Estimates. 
(Arrange by flle code, then alphabetlcally by tltTe and/or
geographical area.) Manual and machine printed records 
of official maple sirup production and distribution estimal~es 
not available in machine-readable form. Includes statisti~al 
estimates, forecasts based on summarized survey indication~ 
and analysis, and comments and recommendations. May also 
be based on computations for certain products and agribusihess 
economic elements. Primary survey data collected from 
growers and processors by State Field Offices or the Head-
quarters for the nation is edited, processed, and summarizpd. 
These records support the information network and the pub-
lished annual summary. 
d. rp~ """~ '. Pelffl~"e"t. Break file annually. Retain records iRsefi NN162-31 
Ritely for day-to-day statistics use to meet agency needs. Item 8(a) 

, l~e yeee~Els may Ret ~e yetiyeEl ~Rle99 all Elata ~as ~eeR and (c)
lReEw~e~ateEl ifl eem~lee"eR9i',eJ~a~~~iRe~eaElaBle...~eEli.a,El1-~~ 
Base reee~8!.'iJ~~J",,!:::~.J"7""':~.In	 ." IMA-.".~1& FfHU. -~ ;"t.,i;r --:- -.,-' 5c. If)- 2fh- 7 

fr. ~ ~ ~: ~ DiS?O~i\L NOT 
~5F 115. A?F'ROVED 

41.	 Statistics Headquarters Official Crop Estimates by County. 
(Arrange by file code, then alphabetically by crop and/or 
geographical location and crop year.) 

a. Magnetic media machine-readable record collection of
 
official crop estimates at the County level supporting
 
network Agricultural Statistical Program data provided
 
by State Field Offices. The major data elements include
 
Commodity (crop); acres planted, harvested, and yield per
 
acre; and total production for a specific county. The
 
records provide a reliable source of official crop estima es
 
and indications at the county level for statistics and
 
other information users.
 

Permanent. Break files at the end of each crop year. NN162-31 
Transfer to NARS Machine-Readable Archives when 10 years Item 8(a
old. Data reference files in printed, microfiche, or du- and (c)
plicate magnetic media form may be retained ~sefiRitely
to meet continuous agency needs. 

http:reee~8!.'iJ~~J",,!:::~.J"7""':~.In
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b. ~1anual and machine ~rinted records of official Count~ 
'estimates	 of crops and other agricultural elements not
 
avail able in machine-readable form. Includes statistical
 
forecasts and estimates based on survey indications and
 
analysis, comments and recommendations. Data consists
 
of processed aggregates of primary statistical survey data
 
summarized from State Field Office surveys of farmers.
 

Pel"merlel'l'!:• B,"eal~f:~~es aRR~an" a:l;eRe S:F eli2Q~"ear. NN162-3l 
R!'!:ail'leBirlBef:il'litelyBy S'Eati3tie!3 tOI· dey-to da) I!fel - Item 8(a)

..."nn,.. ...nr/,..+-hru."' '.c. • ,~ n 
... ,...... ........... -J 0::J ~J ~ ", ....u ~ .... -... ..... ,... ....nd
eOI es III~'no't:be l-e'E;,"eeltlrI'Eien 

(c)
~ de'l:eh6!3 ~eerl ;rles,-f's


ie't:!din eomf'reherlsive m6ehirle reaela~~e medie data 5a!3e
 

~~~t:J;~~~ 
42.	 Stati sti ca 1 Headquarters Official Board Estimates of Fer-

tilizer, Crops. (Arrange by file code, then alphabetlcall y
by title and/or geographical location and year.) 

a. Magnetic media machine-read.able record collection of
 
official Board estimates of commercial fertilizer consume( .
 
Sources of primary statistical survey data are manufacturE rs
 
and State Control Offi ci al s. State Field Offices collect
 
and summarize this data which is input to Headquarters

records to support monthly and annual summary releases.
 
Headquarters consolidated estimates data provides a rel ia le
 
source of fertilizer statistics by State.
 

Pelmarlerl'l:.B~ea~ f:~le aAI'I~al~~. f:eI"4:e	 NN162-3l:rl"al'l5 PfAR5 
~a6~~RQ gQidiblQ Q~~~~~Q~ W~QR ~C ~'Qili2~Q~Q. !;litili2Q;:Q1i2Item 8(a
eftee f:~~es ~R ~1i2~RteQ,~~6~Q;:~6~Q, Q~ eW~~~6a:l;e ~~Re~~€ and (c)

~. .... hn • ~. .c." ,	 • 
",....... .... OJ	 ....... u'" 'J ._ .... .. ....v .. ,...v ....
 

Utu-.~~!:z~,,-/~,.;k~:
'l /1 ?Rtf ~	 . .sc /0- Z()-7f' 

b. Manual and machine printed records of Commercial Fer-
tilizer Official Board estimates not available in machine
 
readab 1e form. Includes summarized aggregates of primary
 

s.
5a~~~~S~from~~	 ~. 

~REle:F~ NN162-3l'1:. B~eal~ f:n e6 aRRwa~ ~". i:ta~R li2e6Qli2e6 -
.c. ,r ~ c+- ...+--l c- +--l,.. r- +,.,'" +-h", 

..... 'J v ........ U~ ....... y ......... ,'-.... -J	 Item 8(a
J 

a§eftey afta e'l:Re~~Rf:S}QFRat~ ~se}Qs. Reea~as may be and (c)OR	 fle'l:
·.n+--l~ ...11 ~ ~ • ,,.,.,..,,.,"' ... .J • .1-.........	 ... ' ...
 

~~rI~ '"far~~Ce :et::r~ee;~~5·, 3d~78 
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43.	 Statistics Headquarters Official Dairy Estimates. (Arrange
'by file code, then abphabetically by title and/or geo-
graphical area and survey year.)
 

a. Magnetic machine-readable media record of official
 
dairy statistical survey estimates provided by State Fielc
 
Office farmer surveys. The major data elements include
 
the number of milk cows, milk production, disposition,
 
and income at State and U.S. levels. Serves as the source
 
for monthly, quarterly, and annual releases, agency revie~,
 
and comparative data for Statistics and other information
 
users.
 

Permanent. Break file at the end of each survey year. NN162-3l 
Transfer to NARS Machine-Readable Archives when 10 years Item 8(a)
old. Data reference files in printed, microfiche, or du- and (c)
plicate magnetic media form may be retained indefinitely
to meet continuous agency needs. 

b. Manual or machine printed r~cords of official dairy

estimates not available in machine-readable form. In-
cludes official statistical estimates based on survey in-
dications and analysis, comments and recommendations.
 
May also be based in part on manuf'acturer.and processor
 
surveys or computations for certain commodities, products
 
or other agricultural elements. Data consists of processE d
 
aggregates of primary statistical survey data summarized
 
from State Field Office or Headquarters conducted surveys

of farmers/producers.
 

Pe~~aRQRi. Break files at end of each survey year. Re- NN162-31 
tained i 'H~efifd tely by Statistics for day-to-day refer- Item 8(a
ence use for agency and other information users. r'ay not and (c) • 

. ,, ..	 ." 

....... ..."	 ...u ..... ......... ... u "...u '"'V'''I"' ... " ... ' ,... e
 

fE;F;ifi;:iit:$.°~Uu 
44.	 Statistical Headquarters Official Estimates of Manufactur d 

Dairy Products. (Arrange by f ile code, then alphabetical y 
by title and/or geographical area.) 

a. Magnetic machine-readable media records of official 
estimates of production, utilization, and prices of manu-
factured dairy products. Major products include: cheese,
butter, dry milk, canned milk, cream, and frozen products
Maj_or data elements recorded are: commodity and State, 

I'cnu copiee,me............. , 10.. eaIondH.. t. til. N.Iie .... Jbelai" ..... R_ .. "me.
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monthly	 and annual totals, number of plants, and confidential
 
'code. The official estimates file provides historic maste~
 
record and ability to create camera copy listings of U.S.
 
totals by month and total production of dairy products
 
by months by States. Primary statistical survey data is
 
collected from dairy manufacturing plants, processed and
 
summarized by State Field Offices. Input to Statistics
 
Headquarters is reviewed, edited, and processed for published

monthly release and annual summary release.
 

Permanent. Break file annually. Transfer to NARS NN162-31
 
Machine-Readable Archives when 10 years old restricting Item 8(a)

access due to confidentiality. Data reference files in and (c)

printed, microfiche, or duplicate magnetic media form may

be retained to meet continuous agency needs.
ll'le'ief;l'li1:ely

b. Manual or machine printed records of official estimates 
of, manufactured dairy products production, utilization,
and prices of milk used for manufacturing, not available 
in machine-readable form. Data. includes official stat ist Ical 
estimates based on survey indications and analysis, commerts 
and recommendations. May also be based in part on compu-
tations for certain related commodities, products, or agr -
business economic elements. 

Pe~~aReR~. Break files annually. Retain records il'l~efi- NN162-31 
I'litely for day-to-day reference use by Statistics for Item 8(a
agency and other information users. RQ,grd, ~i¥ Rgt bQ and (c)
letlre~ ~I'llessall ~ata is iRe8~~8rate~ lA eeffi~~e~eRsive 

11%:;:e~~~~U4-
f~ilJ Mree~'P'~.	 s« '5-3tJ-7tf 

45.	 Statistics Headquarters Official Dairv Production Estimat s. 
(Arrange by file code, then alphabetically by title and/o
geographical area.) 

a. Magnetic machine-readable media records of official 
estimates of milk production and price per CUT by States 
and for the U.S. Major data elements recorded are: 

(1) Monthly number of milk cows. 

(2) Milk production per cow. 

(3) Total milk production for States. , 
FoIU copi .. , iaebulla • ..-IF... , to .. nJomiHed 10 dao N..U.... .!belli ....... R_ ...... KYle.
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(4) Milk-feed price ratios. 

The U.S. primary statistical survey data is collected 
from producers by State Field Offices, processed, summariz~d,
and input to Headquarters via network. Summary data is 
reviewed, edited, processed, and summarized for the U.S. 
These records support the information network and published 
monthly releases. 

Permanent. Break file annually. Transfer to NARS 
Machine-Readable Archives \'Ihen3 years old. Data refer-
ence file in printed, microfiche, or duplicate magnetic 
media form may be retained i~aefi~itely to meet continuous 
agency needs. 

9. 
SAMPLE OR 

JOB NO. 

NN162-31 
Item 8(a)
and (c) 

10. 
ACTION TAKEN 

b. r~anual or machine printed records of official milk 
production and price estimates by States and for the U.S., 
not available in machine-readable form. Data includes 
official statistical estimates based on survey indication~ 
and analysis, comments and recommendations. May also 
be based in part on computations for certain related prodLcts
or agribusiness economic elements. 

Pelaltla~e~toBreak file annually. Retai n records ioRelefi 
Ritely for day-to-day reference use by Statistics to meet 
agency needs. RQ6QrQS ~ay Ret ~e laetiI"ea ~~less all eiata 
is iR6Qr~QrateQ iR 6Q~~rQ~eRSive ~ae~iRe I"eaeia~leItleeiia 
,;.ataease re6~6~.u.-~ ~ ~#.r.t.-. 
~~ ft/'i~ wAo-rl~, sc 5- 30-73 

NN162-31 
Item 8(a)
and (c) 

46. Statistical Headquarters Official Estimates of Meat Anima s 
fJrOductlon, Olsposltlon and Income. (Arr-anqe by ri re COdE,
then alphabetlcal Iy by tlt'e and/or geographical area.) 

a. r1agnetic machine-readable media record of official 
estimates of cattle, hogs, and sheep production, supply,
disposition, and income. r~ajor data elements include: 

(1) Cattle, hog, or sheep beginning inventory, inshipmen s, 
marketings, farm slaughter, and deaths. 

(2) Production volume in pounds, marketings, annual aver<ge
price, value of production, cash receipts, value of home 
consumption, and gross income. 
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Primary survey data collected from farmers and producers
lis edited, analyzed, processed, and summarized by State 
Field Offices. Network input summaries and other computa-
tions for certain commodities, products, or agribusiness
economic elements are the basis for official estimates 
published annually. 

Permanent. Break file annually. Transfer records to NARS NN162-3l 
Machine-Readable Archives when 10 years old. Data refer- Item 8( a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be retained iRsefiRitely to meet continuous 
agency needs. 

, 
b. Manual or machine printed records of official estimate 
cattle, hog, and sheep production, supply, disposition,
and income not available in machine-readable form. In-
cludes: 

(1) Meat animal inventory, inshipments, marketings, farm 
slaughter, and deaths. 

\ 
(2) Production in pounds, marketings, annual average pri
value of production, cash receipts, value of home consump
tion, and gross income. 

Official estimates are based on farmer/producer surveys
processed and summarized by State Field Offices or by Hea -
quarters for the U.S. May also be based in part on compu
tation for certain commodities, products, or agribusiness
economic elements. These records support the information 
network, published monthly and annual summary releases,
and day-to-day reference by Statistics for the agency and 
other information users. 

Pe,ma"e"t. Break files annually. Retain records i"Befi- NN162-3l 
Ritely for day-to-day reference to meet agency needs. Item 8(a)

and (c) 

47. 

a. Maqnetic media machine-readable record of official 
cattle inventory estimates. Major data elements include: 
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(1) All cattle: all cows, beef cows, milk cows, bulls
 
'500+.
 

(2) All heifers 500+: beef, milk, and other replacement
 
heifers.
 

(3) Steers 500+, calves - 500. 

(4) Calf crop and operations with cattle. 

State Field Offices collect primary survey data from farmErs/

producers, process, summarized, and input to Headquarters
 
via network. File produces official estimates supporting

published semiannual releases.
 

Permanent. Break file annually. Transfer to NARS NN162-3l 
Machlne-Readable Archives when 10 years old. Data refer- Item 8( a)
ence files in printed, microfiche, or duplicate magnetic and (c) 
media form may be retained im!efi"itely to meet cont inuous 
agency needs. 

b. Manual or machine printed, records of official cattle
 
inventory estimates not available in machine-readable forr.
 
Data includes inventories of all cattle on hand: cows,

bulls, heifers, replacement heifers, steers, and calves.

Record data includes official statistical estimates and
 
forecasts based on survey indications and analysis, com-
ments and recommendations.
 

p~, 'lirllie"t.Break files annually. Retain records iJ:H,Iefi NN162-31 
"itely for day-to-day Statistics use for agency and other Item 8(a 
information users. Reeold3 ms, "et ~e reti~e~ HAles5 all and (c)
clata is iAco~~opate~ iR c9~~pe~eAsi¥e ffiae~iRepea~a~le 

~taj3-a-s€ f'e6Bm·~..I..-;I.'	 ...."~&I- ~ ~ ~ ~ """" ..... - .
'1~ fo fi}1(,~ to . . s e 5- 3b, 7K 

48.	 Statistics Headquarters Cattle on Feed Data Base System. 
(Arrange by file code, then alphabetlcal1y by title and/o~
geographical area.) 

a. Magnetic media machine-readable record of official
 
cattle on feed estimates by States. Major data elements
 
include:
 

(1) Cattle on feed by date, placements, marketings, and
 
other disappearance.
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9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

(2) Steers by five weight groups, heifers by four weight

'groups, cows, and others.
 

State Field Offices collect primary survey data from farmers

and feeders; process, summarized, and input to Headquarter~

via network. Data may also be based in part on computation

for certain commodities, products, or agribusiness economi
 
elements. These records support the information network
 
and published monthly and quarterly estimates releases.
 

Permanent. Break files annually. Transfer to NARS NN162-3l 
Machine-Readable Archives when 10 years old. Data refer- Item 8(a)
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be retained ~A8efiAitely to meet continuous 
agency needs. 

b. Manual or machine printed records of official cattle
 
on feed estimates not available in machine-readable form.
 
Data includes:
 

(1) State. 

(2) Number of cattle on feed by date; Steer and heifers

by weight group, cows, and others.
 

(3) Number of .placements, marketing, and other disappear-
ance.
 

Official estimates are based on farmer/feeder surveys pro-
cessed by State Field Offices and summarized. May also
 
be based in part on computations for certain commodities,
 
products, or agribusiness economic elements.
 

Pel·lfla~eRt. Break file annually. Retain records imlef;- NN162-31 
Ritely for day-to-day reference to meet agency needs. Item 8(a) 

In:" 
.~~~ ~w ~J f.. "' .... +;"''',.1 ~1 .... ",11 ,.1",+", ;" ;~ and (c)<:'C'

S~AikP~~k~. 
49.	 Statistics Headquarters Hoq and Pig Data Base System.

(Arrange by file code, then alphabetically by title and/or 
geographical area and survey year.) 

a. Magnetic media machine-readable record of official 
hog and pig statistical survey estimates based on State 
Field Office producer survey summaries. The major data 

1'0... copie., lach.oIiag odgiaaI, to ... nJonIiH" to do. N.tie ... .<hold" ..... a._.. S.nrlce 



Standard Form No. UG-A 
Revised November 1951 
Prescribed by General Services Administration Job No. _
GSA Reg. 3-IV-I06 Page 30 

11&-202 of.JlL pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 
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collected directly from slaughter plants through the combi led 
'cooperation of Agricultural Marketing Service, Food Safety 
and Quality Service, and the Crop Reporting Board, ESCS. 
These records support the information network, and infor-
mation releases published weekly, monthly, and annually. 

Permanent. Break files annually. Transfer to NARS 
Machine-Readable Archives when 10 years old. Data refer-
ence files in printed, microfiche, or duplicate magnetic 
media form may be retained iflElefhdtely to meet continuous 
agency needs. 

9. 
SAMPLE OR 

JOB NO. 

NN162-31 
Item 8(a)
and (c) 

10. 
ACTION TAKEN 

b. Manual or machine printed records of official livestoc~ 
slaughter estimates not available in machine-readable forrr. 
Includes official statistical forecasts and estimates based 
on survey indications and analysis, comments and recommenca-
tions. May also be based in part on computations for 
certain commodities, products, or agribusiness economic 
elements. Data consists of processed aggregate of primar) 
statistical survey data summarized by State Field Offices 
or from Headquarters conducted national surveys of slaughter 
plants or other agency reports. 

Pe~MaAeRt. Break files annually. Retain records il'lElefi 
flitely for Statistics day-to-day reference to meet agency
needs. ReeewEis May flst Be ~et;~e8 t:lAlessall Elata i3 ;1"1
e6~~6~ateEi iR e8~~~e~eR5ive Mae~;Re ~ea8al31e MeElia Elata

~~ntrT~~~ 

NN162-31 
Item 8(a)
and (c) 

~ Statistics Headquarters Official Livestock Products Estim tes. 
(Arrange by file code, then alphabetically by title and/o
geographical area.) 

Manual, machine printed or microfiche records of official 
livestock products estimates not available in machine-rea able 
media form. Data includes the official statistical estim tes 
and forecasts based on survey indications and analysis, 
comments and recommendations. May also be based in part 
on data obtained and reported by other agencies, or compu
tations for certain commodities, products, or agribusines
economic elements. Primary survey data is collected from 
farmers, other producers, processors, and others by State 
Field Offices or by Headquarters on a national basis. 
Primary data from surveys (Items 51-56) is analyzed, edit~d, 
processed, and summarized then reviewed to determine the 
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official estimates. 

51.	 Official Wool and Mohair Estimates. Data includes: 

~ Number of sheep and goats shorn. 

~ Volume of wool and mohair production by weight and
 
class.
 

~ Price received by sheep growers and mohair prices re-
ceived by growers in Texas.
 

These records support the information network and the pub-
lis~ed annual summary.
 

;~I"~~t~~ak file annually. Retain records i~Elefi- NN162-3l 
"itelj' for Statistics day-to-day reference to meet agency Item 8(a)
needs. Reeo. d3 'ii!i} all Elata is ;fl (c)!let Be l"etinEl l:lflless	 and 

rl' .~ ~h~~ ... .; ,~.~ . .;.~ ,~~,.I ,h., '~rl'; ,.1.-1-

bI13~~•.ee;nls.@~~·~	 . ~ ~Jit-~~-
.1;~1;;~£.~. ~~ i>,Hhr...e td ~. 

~DISPOSAL NOTIt: ~~:	 . Sc. 1t)-U>--7g 
APPROVED52.	 Official Sheep and Goats Inventory Estimates. Data includ~s 

the official estimate of the total number of sheep and 
goats available and estimated production volume. These 
records support the information network and the published 
annua 1 summary.
~.'P~~: Pe,~aA@At.· ~reak file annually. Retain records indefi NN162-31 
~itely for Statistics day-to-day reference to meet agency Item 8( a)
needs. Reeo. d3 11'!i} !lot be I etine! l:lAlessall aata is if! and (c)
~=::e~:::: :f!~elYlf.we~eflSive l"eaaaBle ~eelia elati[i ~ae~iRe ease fCS8I"S5g'2J. /A/ItMv/M~ ~frt~-
~:f;"~J!:~~. 'T ~ ~(! ~ }ywt.~. 

.....eo'S?QSAL	 NOTIr.~,	 ~~ 
• A:'PROVED. ~ S f'1/5.	 sc 1O-U>-7~ 

53.	 Official Sheep and Lambs on Feed Estimates. Data include~ 
the official estimates forecasts of the number of sheep 
and lambs on feed by date, placements, marketings, and 
other disappearance. These records support the informaticn 
network and published estimates released bimonthly, Novemter 
through March each year. 

Pel"~aReR~. Break file annually. Retain records iAsefi NN162-3l 
,,;tely for Statistics day-to-day reference to meet agency Item 8(a
needs. Rebe~Q£ ~ay all Elatl1;3 in (c)Ret Be I"etil"eal:lflless and 
Ge~~e~ateQ iR e8~~l"e~eRSive ~a€~iRe l"eaaaBle ~eaia sata k. D'S:'OSAL NOT 

ease loee81"85. ~ 4IJ * 5'.l. APPROVED 

F• ..., copie., iael • .u......... ,t. Ito a.JomiHed t.110.N..Ii••aJ ~Clhi" ...... R_ .. Senriea
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9.8. DESCRIPTION	 OF ITEM 10. 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIOOS)	 ACTION TAKEN JOB NO. 

Official Lamb Crop and Wool Production Estimates. Data 
,includes: 

Af. Number of lambs produced, marketings, and other dis-
appearances. 

l(. Pounds of wool produced by weight	 and class. 

These records support the information network and the pub ished 
ann~a 1 summary.
d.lj'~~:Per~. ~reak file annually. Retain records iRsefi NN162-3lv 

~itQly for Statistics day-to-day reference to meet agency Item 8(a 
needs. RQ€srgs ~iy Rst QQ retired ~Rless all 9iti is iR- and (c) 
e8r~8ra:e8 iR;is~~reReR~~~e ~~i€QiRe rei8iQle~8~a~~~a;2~~base re€Sr86 ..~~. ~1t.AJ ~r .... -~ 

tnt... 1~7D M"Lc i4;n.,-/	 . 
t-. ~ r'~ ~;	 .4. D,S 'QSAL NOT . ~ S'r Ifrio	 APPROVED 

Official Mink Production Estimates. Data includes: 

~ Number of mink bred, produGtion, and distribution. 

~ Number of mink pelts. 

These records support the. information	 network and the pub 
lished annual summary.

d.rp~~!Perffia~e~t~W treak file annually. Retain records iRsefi NN162-3l 
Ritely for Statistics day-to-day reference to meet agency Item 8(a
needs. Reeers6 ~aj' Rst Be retires ~Flle66 all sata is iR and (c) =~:d:~~~·~~~~;.~-

Ir.~~~~ 
.~ 

us«, ~~~ 

Sf!I!>. . 

.r;#(.e.1,~~. 
~ DISPOSAL NOT 

APPROVED 

Official Honey Production Estimates. Data includes: 

a. Bee colony numbers. 

a. Viable bee colony numbers. 

b. Volume of bees wax produced. 

c. Honey production volume, stocks, and prices. 

These records support the information network and the put-
lished annual summary. 

Fou .,..na, iad ..... odtP ... , 1o .......... tte4 .. til. N.ti.... Jln:1ai" .. _d R_ .... me.
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Pe~	 t: eak file annually. Retain records ~eefi NN162-31 
I Rit81y for Statistics day-to-day reference to meet agency Item 8(a

needs. Reesl"e1&Rlay RSt ~e l"etilaea t:lRlessall eata i! ;n- and (c)
aQ:~Q::tQQ iRAf8R1~~eReRsive ~aERiRe l"eaElasle~ia ~a~a.~ ,
Base f'eG8pel&.tJ~_ ~/I.u ~~r ~/.hJ. ,.7", ~ 

~. /{~ -h rlflte ~ ~~. 
~- IS!'OSAL NOTJ_~_~~: .-.; 

APPROVEDu:	 ~Sr//'5 . 
57.	 Statistics Headquarters Official Poultry Estimates. (Arr nge 

by file code, then alphabetically by title and/or geograp ical 
area. ) 

a. Magnetic media machine-readable record of official po ltry 
production, disposition, and income estimates by States 
and the U.S. Major data elements includes: 

(1) Inventories of poultry by class and value, dispositi n,

income, value of broilers, chickens, eggs, and hatchings.
 

(2) Poultry production and turkeys. 

Official estimates are based on primary survey data col-
lected by State Field Offices from producers and hatcheri~s
 
summarize input to Headquarters via network. These recorjs

support the information network and published monthly

releases and annual summary releases.
 

Permanent. Break file annually. Transfer to NARS NN162-31 
Machine-Readable Archives when 10 years old. Data refer- Item 8( a 
ence-files in printed, microfiche, or duplicate magnetic and (c)
media may be retained iRElefiRitely to meet continuous 
agency needs. 

b. Manual or machine printed records of official poultry

production, disposition, and income estimates by States
 
and the US, not available in machine-readable form. In-
cludes official statistical forecasts and estimates based
 
on survey indications and analysis, comments and recom-
mendations. May also be based on data reported by other
 
agencies and in part on computations for certain commodit~es,

products, or agribusiness economic elements. Data consis~s
 
of:
 

(1) Inventories of poultry by class and value; disposition;

income; value of broilers, chickens, eggs, and hatchings.
 

r.....copi•• , bacb..lba. ed.buat, to .......... H.. t. da. N.li .... JboJah' ...... R_ .... .."lc.
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(2) Poultry production and turkeys. 

Official estimates are based on primary survey data col-
lected by State Field Offices or nationally by Headquarter
 
and summarized. These records support the information
network and published monthly releases and annual summary
 
releases.
 

In. Break file annually. Retain records iRQQfi NN1G2-31 
Aitely for Statistics day-to-day reference to meet agency Item 8(a)
needs. Reeol B3 "lay 1I0t ~e tet;l ed tJII1~~~ all data is in- and (c) 
celQ~el"Cltee:l ;1'1 e6""191·e"eJ'l~ive "lticllille=, eadable i!iedia data 

~ .v~~~/~~_~F~U4.c·
1T4f>Pllt<.t;,;:ti~.	 $C 5- 34-7! . 

58.	 Statistics Headquarters Official Federal Ins~ected Poultry 
Slaughter Estimates. (Arrange by file code, then alpha-
be~icaiiy by title and/or geographical area.) 

a. Magnetic media machine-readable record of official
 
Federally inspected poultry slaughter estimates for select d
 
States and the US. Major data elements include:
 

(1) Number of head and pounds of poultry inspected. 

(2) Average pounds live weight slaughtered. 

(3) Number of pounds cut-up certified ready-to-cook. 

Official estimates are .based on the Food Safety and Qualit~
 
Service	 (FSQS) Federal Inspection reports. May also be
 
based in part on other agency reports, or computations

of certain products, or agribusiness econo~ic elements.
 
These records support the information network and publishe~
 
monthly	 releases and annual summaries and releases.
 

Permanent. Break file annually. Retire to NARS Machine- NN162-31
 
Readable Archives when 3 years old. Data reference files Item 8(a)

in manual, printed, microfiche, or duplicate magnetic and (c)

media may be retained iA~efiAitely to meet continouous
 
agency needs.
 

b. Manual or machine printed records of official Federallv 
inspected poultry slaughter estimates for selected States 
and the US, not available in machine-readable form. In-
cludes official statistical estimates of nu~ber of head 
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nd live weight pounds of poultry slaughtered and number 
pf pounds used in processing, cut-up, and packaged under 
~ederal	 inspection. Data is based on FSQS Federal Inspect rs 
reports. May also be based in part on other agency report ,
or computations for certain products or agribusiness econolnic 
elements. These records support the information network 
and published monthly releases and annual summary releases 

ID~."'., 'M.... Break file annually. Retain records ;"d~f; NN162-3l 
~itely for Statistical day-to-day reference to meet agency Item 8(a) 
needs.	 ReEs~8s ~ay flSt Be ~eti~e8 ~flless all eata i~ in and (c) 
e6,·~e,·atee:l ;~ e6~f3"e~e~~ioe lIl!iel';"~·leadable lliedia dala 

~~e~	 ~~.~~u.~. 
~~--/b me' k~~.	 .sc ~-3tJ;7' 

59.	 Statistical Headquarters Official Egg products Production
 
Under Federal Inspection Estimates. (Arrange by file code

then alphabetically by title/or geographical area.)
 

a. Magnetic media machine-readable records of official 
estimates of egg products produced under Federal inspectio1.
Major data elements includes: 

(1) Number of eggs broken at processing plants. 

(2) Volume of liquid, frozen, and dried egg products pro-
duced under Federal inspection.
 

Official estimates are based on FSQS Federal Inspection
reports. May also be based in part on other agency reports, 
or computations of certain commodities, products, or agri-
business economic elements. These records support the
 
information network and published monthly releases and
 
annual summary releases.
 

Pel"~afleflt. Break file annually. T1!111!fel to P4ARS NN162-3l 
r1!iel';II~·R~!1d!1ble AI ej,he! WII~II 3 jed! 5 old. Data refer- Item 8(a) 
ence files in manual, printed, microfiche, or duplicate and (c)
magnetic media may be retained iR~8f;RH81)' to meet con-
tinuous agency needs. 'V~r ~t.a~.~~tt f::r'~ .5'; "IP-U;7Y 

b. Manual or machine printed records of official estimates
 
of egg products produced under Federal inspection not
 
available in machine-readable form. Includes of official
 
statistical estimates of:
 

Fcnu copiea, iad.diq ...... , to .......... H.. I. til. N.ti •• caI -'bolli... Ga •• _~ .. S.rvlc.
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(1) Number of eggs broken. 
I 

(2) Volume of liquid, frozen, and dried products produced 
~nder Federal inspection. 

Data is based on FSQS Federal Inspectors reports. May
also be based in part on other agency reports, or computa-
~ion for certain products, or agribusiness economic elemen s. 
~hese records support the information network and publishe~ 
monthly releases and annual summary of releases. 

P~r~apent Break file annually. Retain records iR~Qfi NN162-31 
-'J for Statistical day-to-day reference to meet agency Item 8(a)

needs. T~ese IAeCel"e1sFRay Ret Be l"etil"eel t:JRless all Elata and (c)
~uee i l'Ieel"f3el"ateel i 1'1 eefflrWe"'el'l3 ive mae"; he I et!d t!b 1e Jied it! 
,.!,,+., h",." ,,,,..,,....,.!.. 

1~~ffflCi. 
60.	 Statistical Headquarters Official Cold Storage Commodities 

Volume Estimates. (Arrange by file code, then alphabetlca~ly
by title and/or geographical area.) 

a. Magnetic media machine-readable master file record 
of official estimates of commodity volumes in cold storage 
by region and for US. Data consists of total pounds of 
meats, dairy products, poultry, egg products, fruit and 
fruit products, and vegetables in refrigerated storage. 
Official estimates and forecasts are based on survey data 
collected from refrigerated warehouses by State Field 
Offices or the Headquarters. Primary data is edited, pro 
cessed, and summarized for regions and the US. These reccrds 
support the information network and published monthly relEases 
and annual summaries. 
Perr't'latlenfk ry";JfI~kY' !tJ IVlIC) w/...t",., :3 ~ "lj. Sc. 
PQl"FIlaR~Rt>. annually. Tl"aRsi=el" ta NARS NN162-31Break file 
P1ae~ifle ReaelaBle Al"cRives \lReR 3 yeal"S ale. Data refer- Item 8(a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media may be retained iflB@i=iRi1;@ly to meet continuous 
agency needs. 

b. Manual or machine printed records of official estimatE s 
of commodity volumes in cold storage by region and for 
US not available in machine-readable media form. Data 
includes the total pounds on hand of major commodities 
in refrigerated storage at the end of each month. Offici 1 
estimates and forecasts are based on survey indications 

10. 
ACTION TAKEN 
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nd analysis, comments and recommendations collected fromlefrigerated warehouses by State Field Offices or the Head 
uarters. Primary data is edited, processed, and summariz 
or each region and the US. These records support the 

information network and published monthly releases. and 
nnual summary releases. 

~~~~ Break file annually. Retain records iRsefi 
~ for Statistics day-to-day reference to meet agency

TRese l"eesl"ssffiayRet Be ,etiteei tllIle!>!> dataall 
i"eer~erates iR eSffi~l"eAeRSiveffiaeAiRe l"ea~aBle ffie~ia 

61. 

Manual or machine rinted records of official agricultural
prices paid by farmers and farm labor estimates not availa 
in machine-readable form. Data.includes official statisti 
forecasts and estimates based on survey indications and 
analysis, comments and recommendations. t1ay also be based 
in part on computations for certain products or agribusine
economic elements. Data consists of: 

(1) Farm numbers. 

(2) Prices paid by farmers for family living items, livin 
expenses, and for farm equipment or other production items 

(3) Farm labor volume and wage rates. 

Official estimates are based on primary survey data collec 
by State Field Offices from farmers and agribusinesses,
summarized, and input to Headquarters. These records supp
the information network, the Agricultural Statistics Progr
indexes of parity, farm real estate taxes, and interest 
on farm real estate indebtedness. Also, published monthly
releases and annual summary by States and the US. 
~.rp~~:
Pel2~aReRt. Break file annually. Retain records imler;
Rltely for Statistics day-to-day reference to meet agency
needs. Reeel6s ffiayRet Be laetil"ea t:lRlessall sata is iR 
c9:~orateEi iRAQAl~reReRgive 
Base l"e6QrQs.'2)~~1vJ
ttM-. If~ 11>.c IIA. t ~~ 

~.~-~~! 

~. . iQibh~ AlQQii ~it.i 
. ~fo 

. 
~SFI(~. 

9. 10. 
SAMPLE OR ACTION TAKEN JOB NO. 

d 

NN162-3l 
Item 8(a)
and (c) 

le 
al 

s 

ed 

rt 
m, 

NN162-3l 
Item 8(a)
and (c) 

.I:DISPOSAL NOT 
• APPROVED 

rou copie., iach ..1lae oriefacaI, to 1MnJomiH'" t.lIo. NaU•• aI Jbchi" ........ R.oo~"••~Yic.
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62. tatistics Headquarters Official Prices Received by Farmer 
'Estimates. (Arrange by file code, then alphabetically

by title and/or geographical area.)
 

a. Magnetic media machine-readable record of official
 
estimates of prices received by farmers for States and
 
the US. Major data elements include:
 

(1) Monthly prices received by farmers by commodity by
 
States and for US.
 

(2) Monthly weights by commodity by State. 

Official estimates are based on State Field Office conduct~d 
surveys of: 

(1) Buyers of farm grain crops. 

(2) Farmers, ranchers, livestock buyers, and processors
 
of livestock products.
 

May also be based· in part on computations of certain com-
modities or agribusiness economic elements from outside 
source data. These records support the information networ~ 
and the published monthly releases and annual summary re-
leases. 

Permanent. Break file annually. Transfer to NARS NN162-3l 
Machine-Readable Archives when 1 year old. Data refer- Item 8(a)
ence files in manual, printed, microfiche, or duplicate and (c) 
magnetic media may be retained iR~efiRitely to meet con-
tinuous agency needs. 

b. Manual and machine printed records of official prices
received by farmers estimates not available in machine-
readable media form. Data includes average prices receivEd 
by farmers for: 

(1) Crops by commodity and weight for State and the US
 
per survey of buyers/processors.
 

(2) Livestock and livestock products by commodity and 
weight by State and for the US by survey of farmers, ranclers, 
buyers, and processors. 

Official estimates and forecasts are based on surveys con 
ducted by State Field Offices. Primary survey data is 
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dited, processed, and.summaries are input to Headquarters
for further processing. Estimates may also be based in 
part on other agency reports, or agribusiness economic 
elements. These records support the information network 
and published monthly releases and annual summary releases 

~nnt. Break file annually. Retain records iMeefi-
.~ for Statistics day-to-day reference to meet agency

needs. nese lfla;1 Be l"etilmeet:JRl all ~6:ta l"eesl"Els Rat ess""""';.... .... ;n ,..n '" ' , ., 'a
,..n"' ........
n"'.,.+n,l
'- "- ~ 

H::.+::. h::.C'o ",o,.."",,lC' ~ J".., ~~, 

~~ ~f\;UJAr:.tr-- IJu.-r"J,;A.ul 5C. t7-'],,-7Y1~ -h r1l1l e /(J MA" WtN"V'''''- =r: . 
Field Office Estimates Records. (Arrange by file code,
~hen alphabetically by survey title and/or commodity.) 
Manual, printed, microfiche, or magnetic media machine-
jreadab1e records of init ia' estimates and forecasts bas'ed 
on summarized survey data and initial computations and 
the officially issued figures. Records cover each survey
conducted by the State Field Office. 

a. Cooperative Federal-State Surveys 

In ,....... Break files annually at end of year in which 
survey cycle is completed whether annual, biannual, or 
less frequently performed, RetaiR ~ebQ~g& Qf bQRtiR~Q~& 

,~' rln~'';-I-,' n ,nn-l-..4.,. +n,l.,. ' ....n,~-I-; .... ,n~n n,,. 
,~- -J~ 'J OJ 'J '7' 

__ ~~. TI t1"~ fel 6:11 estilflatesl"e€sl"Elssf Elis€sR1;iRllied 
3t:JI"yeysta FARr;;"'ReR l"e€sl"Els fiRal s~I"It'eysf al"e § yeal"s

"..l ,~ .'"''' 1"'"'''0''' ,",OO,lor! +"'" ",o+o",o..,r-o .,h;,..ho '0'" ;c 
.~~.~ 7 

b. State Sponsored Surveys. Retain records indefinitely
for day-to-day reference needs. Offer all estimates re-
cords of a discontinued survey to State Archives when 
records of final survey are 5 years old or when no longer
needed for reference. If offered records are refused,
they may be destroyed. 

SURVEY INDICATIONS RECORDS
 

(Arrange by file code, then alphabetically by survey title 
and/or commodity and geographical area.) 

IIndications are aggregates of summarized sample survey 

9, 10. 
SAMPLE OR ACTION TAKENJOB NO. 

NN162-3l 
Item 8(a)
and (c) 

NN168-97 
Item 5 

NN162-3l 
Item 11 (d 
- (g) 

http:f\;UJAr:.tr--IJu.-r"J,;A.ul
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ata adjusted by inclusion of various weighting factors. 
~he results are meaningful for a specific geographical 
area, crop growing region or other specifically identified 
size group. Official estimates are based on these indi-
cations. Includes computations for certain commodities 
and reflects survey indications relating to production, 
~ield, price, inventory, disposition, and other statistics 
for individual states and/or the nation. t1ay include for 
example: Documents used to record official survey indica-
tions, crop reporting board action, State input summaries 
to DC, shuttle sheets, etc. These records may be in manua ,
machine printout, microfiche, or magnetic media machine-
readable form. These records are continuously referred 
to in day-to-day operations. 

Statistics Headquarters Indications Records 

a. Cooperative Periodic Surveys 

Break files at end of year in which a survey cycle is com- NN162-3l 
pleted whether annual, biannual, or less frequently per- Items 8(c '~te5lo,1L/I)..formed. gestl"sy tAe sifl!::jle se 1eetee l'eeElI"e! ,"eel; eoleeeewe5 10(b) and or'fitff~~TeSg~. md)a~d 

~c. /o-zo...1&
b. Federal and Cooperative One-Time Surveys 

Break file at end of year in which survey is completed. NN162-3l
 
gestl"sy tAe siR§19 sele6teEl )ZQ6Qrd J+lQdii rQ6Qrd, I RQR 5 Items 8(c ,

y~e:i ~ ole! Ell' "Aef! fie lElf!~elA f!eeeee fel" leefel"eflee, HAieA- (~~~)a~~d qkS 2tJ7I, I ~~'.- :. _vDJt.~ t/.d".-+4;tM~~ 

....

~ ll(d) -
(g)~M~ ~~~~-7g 

Field Office Indications Records 

a. Cooperative Federal-State Periodic Surveys 

Break files at end of year in wh ich a survey cycle is com NN168-97
 
plete whether annual, biannual, or less frequently per- Item 5


;;;;;~~!~!rEi~1i~:!!ifE£)4'1!1,~. ~KS l<Ji1j 12-
b. Cooperative Federal-State One-Time Surveys s «: /~- Zf)":~ 8' .., 

Break files at end of year in which survey is completed. NN168-97 
Dest~ey tAe 5ifl~le seleetee I"eeel"~ Re~ia l"968FElS \~eR ~ Item 5 
)leaFS e18 SF HAeR fle lefl~el" fleeeee fele nfel nee, 

r....copie., Uae....lia......... ,I.... ...-.uti'" I. da. N..li.... Jbohi" ...... R_~" a.mee
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Break files at end of year in which a survey cycle is com- Nefte 
pleted whether annual, biannual, or less frequently per- ~~l.o)I,1
formed. Dispose of the single selected records media re-
cords.according to State Government regulations. If no 
such regulation exists, ele3tl"e) itll~1'I 28 )eel"!; elel e," 

Break files at end of year in which survey is completed. 
Dispose according to State regulations. If no such regu-
lation exists, de3trey w~el'l 5 years el~ er ~~el'l l'Ielel'l~er 
l'Ieeaeel fel" I·e~ee., w~~~.zt:::: 
~~~_	 s c 10,.20,7& 


