
• JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY N1-462-09-c)._ 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

NOTIFICATION TO AGENCYUS Department of Agriculture 

2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C 3303a, the 
Food and Nutrition Service dIsposItIon request, including amendments, Is approved 

t-=---c--=--=-==-=-:---:-==:-c=-:-=-:--:------------------------1 except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

F1nanc1al Management 

5 TELEPHONE NUMBER4 NAME OF PERSON WITH WHOM WCONFER 
(703) 305-2570 Ricardo Romero /1.../JrL; 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached ___ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that wntten concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

d.' not required D 1s attached, or D has been requested 

TITLE 

Agency Records Officer 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO DISPOSITION SUPERSEDED JOB 
(NARA USE ONLY)CITATION 

SEE ATTACHED 

/PAS - The Integrated Program Accounting System 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

Nl-462-09-2 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Title: The Integrated Program Accountmg System 
(IPAS) 

Agency: U S Department of Agnculture (USDA), 
Food and Nutntion Service (FNS) 

Office: Fmancial Management (FM) 

NARA Disposal Authority: 

This schedule authonzes the disposition of the record 
copy m any media (media neutral) Records 
designated for permanent retention must be 
transfeITed to the National Archives m accordance 
with NARA standards at the time of transfer 

Description: 

IP AS is a chent-server, Oracle database, on-lme 
system and runs on servers located at FNS 
Headquarters, Alexandna VA The purpose of the 
system 1s to support FNS' financial management and 
accountmg operations 

Disposition Instructions: 

ltem a. !!ill:!!! 

The financial data comes from systems that feed data 
d1Fectly mto IPAS and receive data from IPAS on a 
daily basis These systems mclude the mternal 
Reg10nal Office Admmistered Program (ROA.P) 
systems, the Letter of Credit System (ASAP) 
operated by the Treasury Department, the Account 
Management Agent (Ar-.4A) system operated by the 
Federal Reserve (Rwhmond), and the USDA 
Departmental i\ccountmg System (FFIS) 

• GRS 20, Item 5, ROA.P Nl 462 04 3 

115-205 Two copies, including original, to be submitted 
to the National Archives and Records Admin1strat1on 

Page 

2 of 4 

9 GRS OR 
10 ACTION TAKEN SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

IPAS replaces the "Agency 
Financial Management System 
(AFMS), scheduled under 
Nl-462-95-4, FNS Code 78 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



Varies. Followmg mstructlons for related files 

Item b: Master file/database 

Fmancial and programmatic data is entered on-line by 
users at the seven FNS Regional Offices and 
Headquarters The Integrated Program Accounting 
System (IPAS) provides a standardized approach to 
captunng, processing and dissemmatmg accounting 
data with stnct accountmg controls Additionally, it 
provides vanous edits, which have been carefully 
defined for each financial table IPAS conforms to 
and supports the US Standard General Ledger Data 
entry is an essential part of the accounting process 
IP AS provides seven distmct document entry 
wmdows for manual postmgs These wmdows are 
called Financial Processing Wmdows 

• Nl-462-09-XX 

Temporary Cutoff master file annually, delete 7 
years after cutoff 

Item e: Outputs and Reports 

Electromc Downloaded and Copies Data Denved 
data and data files that are copied, extracted, merged, 
and/or calculated from other data generated withm 
the agency, when the ongmal data 1s retamed 

Denved data used for ad hoc or one time mspechon, 
analysis or rev1ev,r, 1f the denved data is not needed to 
support the results of the mspechon, analysis or 
review 

Denved data that provide user access m heu of hard 
copy reports that are authonzed for disposal 

• GRS 20, Items 12a&b 

Temporary. Delete 1,vhen the agency determmes that 
they are no longer needed for admm1strat1ve, legal, 
audit, or other operat10nal purposes 

Metadata or reference data, such as format, range, or 
domam spec1ficat10ns whwh 1s transferred from a 

115-205 Two copies, including original, to be submitted 
to the National Archives and Records Adm1nistrat1on 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



hest cempt1teF eF sePv•eF te anetheF cempHteF feF 
mput, apdatmg, eF trnnsactien prncessmg epernhens 

• GRS 20, Item 12c 

+emf)0FBFy. Delete ffem the Fece1vmg system eF 
devwe \Vhen ne lengeF needed feF prncessmg 

PapeF HaFd cep:)' pmHeHts eFeated te meet ad hec 
bt1smess needs Pnnteuts denved ffem electrnmc 
FeceFds cFeated en an ad hec basis feF FefeFenee 
pmpeses eF te meet day te day bt1smess needs 

GRS 20, Item 16• 
Destrny when the agency deteFmmes that they aFe ne 
lengeF needed feF admm1stFat11,•e, legal, at1d1t, eF etheF 
epeFahenal pHFpeses, pre't'Ided the pFmteHts de net 
centam st1bstantp,•e mfeFmahen, sHch as st1bstanh:i,•e 
aB:netahens, that is Het mclt1ded m the electrnme 
FeceFds EPFmteuts that centam st1bstantP,'e 
IHfeFmatleH sheuld be dispesed ef m acceFdaHce vnth 
the NARA. apprnved schedule that cevern the senes 
m whwh the:,' arn filed ) 

Item d: System decumeHtaheH 

GRS 20, l lal• 
Data systems spee1ficat10Hs, file spec1fieat10Hs, 
cedebeeks, FeeeFd layet1ts, useF gmdes, eutpHt 
spec1ficatieHs, aHd final Fepefts EFegaFdless ef 
medmm) Felatmg te a masteF file, database eF ether 
eleetrnmc FeeeFds 

+emf)eFaFy. Destrny eF delete upeH authen~ed 
deletien ef the Felated electFeH1e FeceFds Eitem b) eF 
upeH the destFUeheH ef the eutput ef the system if the 
eutput IS needed te prntect legal nghts, \VhwheveF is 
l-ateF-

115-205 Two copies, including ongmal, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Adm1n1strat1on Prescribed by NARA 

36 CFR 1228 




