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JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY N1-462-09- / ~ 

Date received To· NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

NOTIFICATION TO AGENCYU S. Department of Agriculture 

2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C 3303a, the 
Food and Nutrition Service d1sposItIon request, including amendments, Is approved 

1---------~---------------------1 except for items that may be marked "d1spos1tion not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

Supplemental Nutrition Assistance Program 

5 TELEPHONE NUMBER DATE4. NAME OF PERSON WITH WHOM TO CONFER ARCHIV~~STATES 
(703) 305-2570Ricardo Romero 'II-A-

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for t)11S agency in matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached ~'t~_ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

dsnot required D 1s attached, or D has been requested 

DATE / TITLE 

q ;i_;;zIo C/ Agency Records Officer 

9 GRS OR 10 ACTION TAKEN
7 ITEM NO SUPERSEDED JOB (NARA USE ONLY)CITATION 

SEE ATTACHED 

ALERT - Anti-fraud Locator usmg EBT Retailer 
Transactions 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number Page 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

Nl-462-09-/P 2 of 5 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION I 

Title: Anti-fraud Locator usmg EBT Retailer 
Transactions (ALERT) 

Agency: U S Department of Agnculture (USDA), 
Food and Nutnt10n Service (FNS) 

Office: Supplemental Nutntion Assistance Program 
(SNAP), Benefit Redemption Division (BRD) 

NARA Disposal Authority: 

This schedule authonzes the disposition of the record 
copy 111 any media (media neutral) Records 
designated for pennanent retention must be 
transfe1Ted to the National Archives 111 accordance 
with NARA standards at the time of transfer 

Description: 

The ALERT System is used to identify mstances of 
transaction activity that could be fraudulent. It 1s a 
knowledge based systems that assists mvest1gators to 
1dent1fy and build cases on retailers with susp1c10us 
patterns of transactions traffickmg 

Infom1at1on 1s based on EBT transaction data, 
analysis results and retailers that participate 111 

Supplemental Nutnt1011 and Assistance Program. 
Data on retail firn1s 1s obtamed from the Agency's 
Store Track.mg and Redemption System known as 
STARS The transaction data 1s provided by the 
State Agencies' EBT processors 

I Disposition Instructions: 

lte m 1. l!!llitl 

+l:i:1s system reeerves mfuffl'l:atlett frnm atta senas 
mfumrnhen te tl'le g:rA...~g system R:etailef 
mfurrHat1en Ei e , name, aaafess, e'NHeFsl=np, FepeRea 

115-205 Two copies, 1nclud1ng original, to be submitted 
to the National Archives and Records Admin1strat1on 

9 GRS OR 10 ACTION TAKEN 
SUPERSEDED JOB (NARA USE ONLY)

CITATION 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 

https://Track.mg


reElem13t1eH vah:1es, aHEl ease l=ustenesj are eetameEl 
Hem the ~+,6r::R:~ system. ~+Pr::R:~ Feee1ves aHalytleal 
Fes1:1H SHHHHaFy aHEl trnHsaetleH FeElem13twH s1::1:m:m:aFy 
1HfuFHJ:at1eH lH aElEl1tleH, AbBR+ system FeeeP.'es 
transaet10A Elata eR a Elady eas1s Hem eaeh ef the 
eB+ Preeessrng sites +his 111fu1matwR 1s 
transrn!HeEl via Retv,1erks 

+emperary. ~elete v,·heA Elata have eeeR eHteFeEl 
1Hte the mastef file ef Elatal:Jase anEl ,,,enfieEl, er ,,vheH 
ne leHger Fefll:llfea te s1:1p13eft FeeenstF..ietwH ef, ef 
serve as l:Jaekup te, a masteF file er Elatabase, 
wl=i1ehever 1s lateF 

eleetren1e reeerEls reee1veEl frem aAetRer ageAe;' anEl 
1:1seEI as 1Ap1:1t,lse1:1ree FeeerEls 1:Jy O=ie rnee1vrng ageney, 
e½Gbt:JfH~JG recerEls 13reElaceEl l:Jy anetH:er ageHcy 
HnEler the teFHJ:s ef aH rnterngeHcy agFeemeHt, er 
receFEls createa l:Jy aHetilef ageHcy m Fes130Hse te tile 
spemfic mfuFHJ:aheH neeEls ef tile rece1vrng agency. 

+emperary. :Qelete wileH Elata have l:JeeH eHterea 
mte tl::i:e master file er Elatal:Jase aAd 'v'enfied, ef ,.,,,ileA 
1~0 leHger neeEleEI te su13pe1=t Feeenstn1e.tleH ef, er 
serve as eackup te, tRe masteF file er dataease, 
,,,,,1=11ehever 1s lateF 

Gemputer files eF rneeFas eeHtammg uHeahl:Jratea aHa 
tmvahaateEl El1g1tal ef analeg Elata eellectea auRHg 
el:Jsen1at1en er measurement aet1v1t1es ef researnh aHd 
Elevele13meAt 13regrams anEl useEl as m13ut !Bf a 0:1g1tal 
masteF file eF datal:Jase 

+emperary. :Qelete aftef the Aeeessary aata have 
been mcerperateEl mte a master file 

Item 2: Master file/database 

The master file/database contams transaction data 
taken from the Electromc Benefit Transfer (EBT) 
system which mcludes analysis results and 
111fo1111at1on on retailers that pai11c1pate 111 the SNAP 
(fo1111erly Food Stamp) program The pnmary key for 

115-205 Two copies, 1nclud1ng ong1nal, to be submitted 
to the National Archives and Records Admin1strat1on 

GRS 20, 
2(b),( c ),( d) 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



I transaction tables 1s a database 1dent1fier based on 
FNS number 

Temporary. Cut off (take a snapshot of) at the end 
of the fiscal year and destroy 15 years after cut off 

Item 3: GHtf1:1ts ai1:El Refefts 

I 
StanElarEl1z1;e re13efts easeEl eA user q1:1enes e~1:13eftea te 
excel Can ee 13a13er er electremc cepy geAerateEl ey 
l:l5ef-

f>evmleaEleEl anEI ce131es Elata f>erp,ceEI Elata anEI Elata 
:fi !es that are cepieEI, e*tracteEl, merges, aHEl!er 
calcHlateEI frem ether Elata g1:mernteEI 1,v1tlun the 
agency, when the engmal Elata 1s retameEI 

+emperary f>elete •.vhen the ageHcy Eleteffflmes that 
ti:J:ey are He leAger neeEleEI fer aElmm1stratrve, legal, 
auElit, er ether e13erat1errnl purpeses 

MetaElata er reference Elata 1,vh1ch 1s transfeHeEI frem 
a hest cempHter er serveEl te attether cem13Hter fer 
mput, upElatmg er transact10n 13recess111g e13erat10ns 

GRS 20, Item c• 
+emperary. J;)elete frei:n the recepnng system er 
Elev1ce when ne lenger neeEleEl fer 1:3recess111g 

Pa13er Hara ee13y 13nnteHts creates te meet aEl hee 
eusmess neeEls Pnnteuts ElenveEl frem eleetrnmc 
recerEls creates eH aA aEI hec eas1s fer refereHee 
13urpeses er te meet Elay te Elay eusmess AeeEls 

+emperary. f>estrey •.vhen the agency Eleteffflmes 
tl1:at they are He lenger HeeEleEl fer aam1r11strat1ve, 
legal, aHEl1t, er ether e13erat1enal J3Hrpeses, prev1EleEI 
the 13nHteats Ele Het centa1n suestaHtP.'e mfeffflatlen, 
sHch as suestant1ve annetat10ns, that is Het 1nclHEleEl 
m the electremc recerEls EPrrnteuts that ceAtam 
s1:1estaAtlve 1nfeAflat1efl she1:1la ee a1s13eseEI ef If! 
accerElance with the t'.'JARA a1313reveEl scheEl1:ile that 

I ce\·ers tl1e sef!es rn •.vh1ch they are fileEI 1 

115-205 Two copies, 1nclud1ng ongInal, to be submitted 
to the National Archives and Records Adm1nistratIon 

GRS 20, 12(a),(b) 

GRS 20, 12c 

GRS 20, 16 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



Item 4: System Docamentat10n 

Data systems spec1ficat1ons, file spec1ficat10ns, 
codebooks, record layouts, user grndes, output 
specifications, and final reports (regardless of 
medmm) relatmg to a master file, database or other 
electro111c records 

• GRS 20, Item l la 

Temporary. Destroy or delete upon aathonzed 
delet10n of the related electromc records or upon the 
destruction of the output of the system if the output 1s 
needed to protect legal nghts, 1.vh1chever 1s later. 

115-205 Two copies, rncludrng orrgrnal, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the Natrona! Archives and Records Adm1n1strat1on Prescribed by NARA 

36 CFR 1228 




