
I • LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
DATE RECEIVEDTo GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 r!,,~q; 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Dept(ftment of Agriculture
-=-:--=--::-:-=:-=-:-=~cc=-=-c--,------------------------1 In accordance with the provIsIons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request. including amendments, Is approved

Food Safety and Inspection Service except for items that may be marked "d1spos1t1on not 
~-------------------------------1 approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

Washington and Field Office Program Records not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT 

~ 

,,....:,,Ve:;:r~n~i;;.e,,.,t~/4;,,.·..;,.M;1c~L~en;;,:d;;o~n~=====-------14..:..4.:..:7_-..:5.:0::33:..__ _i_...J_....J.LJU:~~~~~~~~::::=:.(.
6 CERTIFICATE OF AGENCY REPRESENTATIVE ~ 

I hereby certify that I am authorized to act for this agency inf1atters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence 1s attached, or []] 1s unnecessary 

D TITLE 

Chief, Paperwork Management Branch 
9 GRSOR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (With Inclusive Dates or Retention Periods) JOB (NARSUSE
NO CITATION ONLY) 

This Disposal Schedule relates to records created by the 
Department of Agriculture, Food Safety and Inspection Service 
and consist of Performance Based Inspection System (PBIS) 
Records used by Meat and Poultry Processing Inspection 
Personnel • 

SEE ATTACHED 

STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 



-:P61.S 
1. Performance Based Inspection System. Work schedules of processing 

inspection tasks that are used to document inspection findings. 
Information is used to enhance FSIS supervision and management 
decision making. 

a. Source Document Paper Copy 
Destroy semiannually (January and July each year). 

b. Electronic Tape/Diskette 
Destroy when 3 years old. 

c. Optical Disc Record 
Destroy information when 5 years old. 

p~-~~ocess Def ie ienc"y'° Record. ··Off ici:a-i:-cto-c::111ttmrrtati:'cm--o-:~rro-n=~OCOlD~~r 
activities and/or deficient conditions obser~V]e~=-b:f-~-..&lR-eO'tlnn1tered during 
the performance of inspection tasks__ al5lishment corrective 
actions. ==-

~ ,J:G~ ,~ 
I:i.j:1-, Il,C II _J.e_., 

3. Progressive Enforcement Action 

Record Copy 
Destroy 3 years after enforcement action is met. 



Nl-462-91-1 

Item 2: Noncompliance Record (NR). Official documentation of a violation of a regulation(s) observed 
or encountered during the performance of inspection tasks, establishment corrective actions, NR 
appeals, and any related material. 

Record Copy: 

DIspos1t1on: TEMPORARY Cut off files at the end of the fiscal year Destroy when 3 FYs old. 
Supersede Nl-462-91-1, Item 2. 




