
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

 

   

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-462-95-004 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 10/16/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 6a-c remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

All other items were superseded by N1-462-09-001, N1-462-09-003, N1-462-09-008, N1-462-09-009, 

N1-462-09-011, GRS 20, or are obsolete. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 10/16/2023 N1-462-95-004 



or 

-
,. 

I hereby certify that I am authorized to act for this agency in matters pertaining to he disposition of its records 
and that the records proposed for disposal on the attached 7 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods srecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

(J is not required; D is attached; or D has been requested. 
OAT TITLE 

Records Management Officer, FCS 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

ro: NATJONAL ARCHIVES and RECORDS ADMIN1STRATION (NIR)
WASHINGTON, DC 20408 

1. FROM (Agency or establishment)
U.S. DepartJ'Jlent of Agriculture 

2. MAJOR SUBDIVISION 
Food and Consumer Service 

DATE 

3. MINOR SUBDIVISION 
Infonnation Resources Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Shirley Ward (703)305-2570 

6. AGENCY CERTIFICATION 

- NOTIFICATION TO AGENCY 

In accordance with the provisions of H 
U.S.C. 33031 the disposition request, 
including amendments, is approved e>.ccpt 
for items that ma).' be marltec:I "disposition 
not approved• or withdnwn• in cofumn 10. 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

This request involves creating a schedule for 
the following electronic record systems: 

FOOD STAMP PROGRAM INTEGRATED INFORMATION 
SYSTEM (FSPIIS) 

Supports the administration of the Food 
Stamp Program via the following subsystems: 

~.a.. Coupon Requisition and Inventory 
Management System (CRIMS) 

I "la.. CRIMS Database. Consists of 
information submitted from State agencies 
concerning issuance, reconciliation, and 
management of food coupons. 

D'.IBPOSI'I'IOM. R~a~@~~iine 3 
~'Fehive off line for=an=add-.i-t-±onal 

lb. Output Reports. 
I 

,DISPOSITION: Retain until obsolete 
superseded. 

8.GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
P,..cribed by NARA 

36 CFR i22s 



•• .... 

JOB NUMBER PAGE 
REQUEST FOR RECORDS OISPOSITION AUTHORITY - CONTINUATION 2 OF 8I I 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

~- Store Tracking and Redemption Subsystem 
(STARS) 

/ 1 C ~- STARS Database. Data pertaining to the 
entire food coupon redemption process, from 
presentation of coupons in stores to 
destruction at Federal Reserve Banks. 
Information entered by field offices includes: 
stores authorized to redeem coupons as well as 
data pertaining to open, closed, and pending 
wholesaler/retailer case investiga~ions. 

DISPOSITION: Temporary. Retain online ~ 
~i\f4DArchive off-line ~cm::a~ . 
~~ u,...+.I cb.:Soi"<"-+<Z Or s .... r-er~ ~ded) wh1olever /5 

Output Reports. 

DISPOSITION: Temporary. Retain until 
obsolete or superseded. 

l. Disqualified Recipient Subsystem (DRS) 

/if. 'a,. DRS Database. Data submitted by State 
agencies concerning disqualified food 
stamp recipients throughout the United 
States and its territories. 

DISPOSITION: Temporary. Retain until 
verification of recipient's death. 

1 F h.. Output reports. 

!DISPOSITION: Tempora:r;y. Retain'until obsolete 
or superseded. 

!~. Printer Accountability Subsystem (PAS) 

, ✓ I Ga. ,a. PAS Database. Input data from American 
'Bank Note Corporation providing control and 
accountability of coupon production status, 
including printing adjustments and printer 
inventory quantities. 

DISPOSITION: Temporary. Retain online 3 years 
Archive off-line for an additional 3 years. 

I H h,. Output reports. 

DISPOSITION: Temporary. Destroy when 
obsolete or superseded. 

9. GRSOR io. ACT10N 
SUPERSEDED TAKEN(NARA
JOB CITATION USE ONLY) 

,,s-aos Two copl-. Including orlalnal, to be aubmlfled STANDARD FOAM 11~A (REV. 3-91) 
to the National Archtv- and Recorda Admlniatration. Pr-cribed by NARA 



I 
' 

' . , .•REQUEST ~O~ R~CO,RDS DISPOSITION AUTHORITY -- CONTINUATION. IJ~~ ~u~e_e;s ~ 4 
7. 

ITEM 
NO. 

J 

• ' a. OESCRIPTION OF ITEM ANO PROPOSED CISPOSITION 

! i. F~fll~ Qg~~m~ntati~n. Consists of 
all documentation required for use and 
support of subsystems. 

DISPOSITION: Temporary. Retain until 
superseded or no longer needed. 

fj, ~Ialltt~ B~~QitiDg SYb§~it~ms. Sub-
systems which automate reports required 
periodically from State agencies. 

DISPOSITION: Temporary. Retain online 
3 years. Archive offlirie for an addi-
tional 3 years. 

. 
8, GRS OA 

SUPERSEOEO 
JOB CITATION 

-

PAGE I 
~ o,.· R I 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

Two copla11. lnclucilng orlg1na1. tn ,,. .. '"''•"IHl STANDARD FOAM 115·• .••:., .J \,, 
p, ..~.:,., .... ,:. ·,.:..:. ..10 Iha National Archlv•a and Aec,., , .. - • · · ·· •'' a110n. 

u .. ' : •.•.. 



V 

'JOB•Nl.!IMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY -- CONTINUATION Nl-~62-95-'4 

7. ' 
ITEM 8. DESCRIPTION OF ITEM ANO PROPOSED CISPOSITION 
NO. 

This request involves creating a schedule 
for the following electronic record system: 

2. SPECIAL NUTRITION PROGRAMS INTEGRATED 
INFORMATION SYSTEM (SNPIIS) 

j a. Grantee Reporting Subsystems. Seven sub­
systems which support the entry of program 
and financial data for the Child Nutrition 
Programs; the Nutritional Education and 
Training Program; the Supplemental Food 
Program for Women, Infants and Children; 
the Commodity Supplemental Food Program; 
the Food Distribution Program on Indian 
Reservations; the Nutrition Program for 
the Elderly and the Emergency Food 
Assistance Program. 

DISPOSITION: Temporary. -Retain online 3 
years. Archive off-line for an additional 
3 years. 

b. Other Subsystems. 

DISPOSITION: Temporary. Retain online 3 
years. Archive offline·for additional 3 
years. 

c. Output Reports. 

DISPOSITION: Temporary. Retain until 
obsolete or superseded. 

d. SNPIIS Documentation. Consists of all 
documentation required for use and support 
of subsystems. 

DISPOSITION: Temporary. Retain until 
obsolete or superseded. 

10, ACTIONS. GAS G>R 
TAKEN(NAAASUPERSEDED 

use ONLY)JOB CITATION 

11 5-205 Two copies, including original. 10 ,_ .. 1•"'·"..a STANDARD FORM 11 5-A . - :;;. • .1 ~:;
P,esc,.;,..,-::. · . .:.;.:. ...to the Natlonal Archives and Rec,., •• .. 1 • ... ,1,a1,on. ,, :.: .. :: 



•• • 
I 

. 
IJOBNUMBER 'PAGEI REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION s 01"8 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 
8.GAS OR 

SUPERSEDED 
JOB CITATION 

10. ACT10N 
TAKEN(NARA 

USE ONLY) 

This request involves creating a schedule for 
the following electronic record system: 

3 NATIONAL DATA BANK (NDB) 

a. NDB Database. Database used for analysis 
and controlled public release of information 
on all FCS programs. Data is obtained from 
the Agency's Food Stamp Program Integrated 
.Information System (FSPIIS), Special 
Nutrition Programs Integrated Information 
System (SNPIIS), and Agency Financial 
Management System (AFMS). Information may 
.be used in electronic format or transported 
and printed into graphs or spreadsheets. 

~M,'IN€.IVI
DISPOSITION:rmanent. 
when 10 years old. 

Transfer to NARA 

b. Output reports. 

1. Annual program summaries. 

DISPOSITION: 
when 10 yeai:s 

T::>&(lfMNcri/T
Permanent. Transfer to NARA 
eld. An~vo..11:,. 

2. All Other Output Reports. 

DISPOSITION: Temporary. 
obsolete or superseded. 

Retain until 

c. Related systems documentation. Consists 
of all documentation required for use and 
support of database. 

'Pe i!l 11/\ft l'I€/\IT
DISPOSITION: ~t. Transfer at 
of submission of database to NARA. 

time 

115-205 Two !=C)pl-. Including ortatnal, to be submitted STANDARD FOAM 115-A (FIEV 3-91 
to the National Archlv- and Recoraa Admlnistra&ion. Pr-crobed by NAFI~ 

-u; ~=C") • .,~. 

https://An~vo..11


jPAGE-I REQUEST FOR RECORDS DISPOSITION AUTHORITY~ CONTINUATION 6 . 8 
] 0~ 

7. 
ITEM 
NO. 

q 

j 

8. OESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

This request involves creating a schedule for 
the following electronic record system: 

NATIONAL INTEGRATED QUALITY CONTROL SYSTEM 
(NIOCS) 

a. NIQCS Database. Database used by Food and 
Consumer Service and Health and Human Services 
to support quality control requirements for 
the following three Federal programs: Food 1 

Stamp Program, Aid to Families with Dependent! 
Children, and Medicaid. Input from States is 
used to analyze various error rates for 
payment of benefit dollars. Data is used to 
determine where and how to improve the 
administration of these programs. 

DISPOSITION: Temporary. Retain on-line 10 
years. 

b. Record copy of Annual Quality Control 
Report (Quality Control Section). 

Poe.MA IV6flfl 
DISPOSITION: ~erffianont. Transfer to NARA 
when 10 years old. 

c. All other output reports: 

DISPOSITION: Temporary. Destroy when 
obsolete or superseded. 

d. Related Documentation. Consists of all 
documentation required for use and support of 
subsystem. 

DISPOSITION: Temporary. Retain until 
obsolete or superseded. 

9. GAS Oln 10. ACTION 
TAKEN(NARASUPERSEDED 

USE ONLY)JOB CITATION 

115-205 Two copies, including original. 10 1 ... • 1,11,,0..ci STANDARD FORM 115-A .-c.. J ~';. 
to the National Archives and Rec<>• , .. - ,., .... ira1,on. Presc,.t .... ~:: . · ,.:.;.:. •· 

u ... : . .: .. :: 



I ----•-. ,. j PAGE. ,, REQUEST FG>R RECORDS DISPOSITION AUTHORITY -- CONTINUATION IJ'OB ~~BEF:t 1 7 OF·8 

7. S. GAS Or.\ 1 10. ACTION 
ITEM 8. OESCRIPTION OF ITEM ANO PROPOSED DISPOSITION TAKEN(NARA 
NO. 

SUPERSEDED 
JOB CITATION USE ONLY) 

This request involves creating a schedule for 
the following electronic record system: 

.5 AGENCY FINANCIAL MANAGEMENT SYSTEM (AFMS) 

a. AFMS Database. Database used to support 
financial management of FCS. Encompasses the 
following five functional areas: program 

j accounting, grants management, budget 
formulation and execution, administrative 
funds management, and performance 
measurement. 

DISPOSITION: Temporarr. Retain 5 years 
online. 

b. Financial Statements. Annual report 
of agency financial position and results 
of operations. Includes statement of 
operations, cash flows, budget and actual 
expenses. 

PE1t.t-1AN£fifT 
DISPOSITION: Perffianent. Chief Financial 

Officer copy. Transfer to 
NARA when 10 years old. 

Temporary. All other copies. 
Retain until obsolete, 
superseded, or no longer 
needed. 

b. Other Output Reports. 

DISPOSITION: Temporary. Retain until 
obsolete or superseded. 

I • 
'c. Related Documentation. Consists of 
all documentation required for use and 
support of database. 

'DISPOSITION: Tempoiary. Retain until 
obsolete or superseded. 

115-205 Two copies. including original. 10 ,,.. ~ ,,,,,.nua STANDARD FORM ~15-';' ·'":7" •. J_-~;_. 
to the Natlonal Archives and Recc,, ,,. - , .. ,., .1,a1,on. Prt::sc,.~,.~# ........ t-t ... 

u ~ :~ ~:: .. :: 
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JOBN. BER PAGE 
, REQUEST FGA RECORDS DISPOSITION AUTHORITY ........ CONTINUATION 8 0~ 8 

7. 
ITEM 
NO. 

~ 

/ 

8. CSESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

This request involves creating a schedule for 
jthe following electronic record system: 

!MICRO-ANALYTIC TRANSFER TO HOUSEHOLDS (MATH) 

,system of computer programs designed to 
simulate the range of major assistance and 
tax programs in the country. This model 
provides for the analysis of how eligibility 
and participation in assistance programs 
would be effected by reform proposals. 
Input data is derived from the Current 
Population Survey (March Supplement) 
produced by the Bureau of the Census. 

a. Contract Files. 

DISPOSITION: Temporary. Transfer to 
Contract Management Branch at termination 
of contract for retention of 6 years and 
3 months. 

b. Printed reports, resultant studies, or 
other related documentation. 

DISPOSITION: Temporary. Retain until 
obsolete, superseded, or no longer 
needed. 

C . f;. /cdron 1<!., h )-c::..5 

E rw:...+i 01'1 .s , fr c:v"' IV'S_, '~Vic:! c( ,:.;{-a.. ·H 1~.s -fv..c..,-t resu- I+ 
-M,-o M 7rver;e.s, 

Dl ~f>b~1-r10 rJ; k,.,,.foro. "j • Ke.-h:>-i~ vn+; I CPSbk-i--e, 
0 

.S\Ap-ersdec!, or 1-'\o I ""j<r V\~e.cf ed. 

9. GAS O~ 10. ACTION 
SUPERSEDED TAKEN(NAAA 
JOB CITATION use ONLY) 

l 1 5-205 Two copies, including original. 1n 1- , 1,11 ,,n-.<1 STANDARD FOAM 11 S-A .- t:. • :J i,; 
to the National Archives and Recc,, , .. - ,,. ....1,a1,on. 




