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d REQUEST FOR RECORDS DISPOSITION AUTHORITY
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LEAVE BEANK
~ (See Instructions on reverse) JOB NO * ,
NC1-463-82-3
TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 CATE RECEIVED
1. FROM (AGENCY OR ESTABLISHMENT) July 20, 1982
USDA NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
APHIS

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT g

Audrey Cheadle, Records Officer 436~8520 Date

In accordance with the provistons of 44 U S C 3303a the disposal re
quest, mc|ud|ng amendments, 1S aporoved except for items that may
be stamped “'disposal not approved” or “‘withdrawn™ In column 10

Archivest of the Unmited Yrates

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
[ ] A Request for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retention.

DATE

7/J7§2/

D. SIGNATURE OF AGENCY REPRZSENT?TIVE E. TITLE A&(‘Z/\

ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Pernods)

SAMPLE OR
JOB NO

10.
ACTION TAKEN

Directives Management (PDM 4):
These files are being microfilmed. The retention periods

reflect disposition of paper copy after satisfactory
microfilming. Also attached is a copy of the current
category for comparison.

Forms Management (PDM 9):
These files are being microfilmed. The retention periods

reflect disposition of paper copy after satisfactory
microfilming. Also attached is a copy of the current
category for comparison.

Certification:
This certifies that the records described on this form
will be microfilmed in accordance with the standards set

forth in 41 CFR 101-11. 506
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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! RETENTION .
SUBJFCT ' 1YPE OF MATERIAL TO BE FILED - OFFICE OF PRIMARY T ALL OTHER OFFICES
__ e | l RESPONSIBILITY !
‘. ! !
PDM 4 DIRECTIVE MANAGEMENT 'General material other than historical I(Item 215a) (Item 215b)

rdata relating to the development, main-

|
!

i (SAME) | (SAME)
| tenance and control of agency directive ; i
. i

'system.

, I

! l
'Departmental issuances. (Secretary's {(Item 216a) {(Item 216b)

Agencies of the Department.) File in

|
| memos and issuances released by other i (SAME) . (SAME)
I3—ring binders in numerical sequence. !

%llal‘

PDM 4-1 Administrative 'Record copy of case files relating to the | (Item 2 7a) D 'nﬂhn(qua (Item 217b) %
Issuances 'development and control of Agency admlnlsw' : L > o .Destroy when superseded
. ! trative directives, other written policy, :' - or obsolete.

CS/ MY I sy
AARMOE rand background material having preceden- . o A
;tlal significance concerned with formal  vears—edd—
'pOlle for Agency's formulation, organi-

'zatlon function, procedure and operation. (Item 217¢)

IIncludes revision to instruction or Microfilm copy - PERMANE\T
‘historical material relating to clearangeg Transfer to FARC when 1O
. interpretations, and clarification of © years old. Offer to VARS
. instructions. . when 15 years old.
: . Pestroy-originad—paper—
| . copyehtosmiczoiiin-has
i i i |
! I setiefactoTyT |
:Agency instructional administrative (Item 218a) - (Item 218b)
' issuances having short-term effect and ; (SAME) : (SAME)
. "value.,
;Checklists, announcements, indexes, . (Item 219a) . (Item 219b)
bulletins, and notices not made part of a: (SAME) . (SAME)

directive case file. : '

1

l
. ENOTE: File issuances in a 3~ring binder
v | or as otherwise directed by Agency |
[ instructions. !




TRETENTION .
! TYPE OF MATERIAL TO BE FILED OFFICE OF PRIMARY "7 ALL OTHER OFFICES

SUBJECT 1
! RESPONSIBILITY |

PDM 4-2 Program Issuances i Record copy of case file relating to the (Item 221a) De e g?ﬁ;ydl(ltem 221b) '
|
1 development and control of program « Destroy when superseded
: s/ PDM 4/a ) A Al —_—— T ; o
Res/ / / A issuances and background material having ynbm TrSa e | or obsolete.
precedential significance which shows

i basic procedures for Agencyv regulatory
programs.

yeers—c&dv——&whs

|
|
ﬂj% (Item 221c) |
|

ﬁ“ Microfilm copy -

%\\b\%y PERMANENT. Transfer to

: FARC when 10 years old.
. Offer to NARS when 15

. years old. Pestroy

GLT&.Llld_ PAPTT oDy uf.t.\_r

i

1

i%mﬁﬁﬁﬂhﬂmrhas—bﬁﬁn !

! T eviewed—ard—foumnd !

! settsfactory. ;
| | =
Program instructional issuances having * (Item 222a) (Item 222b)
,short term effect and value.

1

Program notices, indexes, table of
contents, and similar materials not part
of an issuance case file.

' (Item 223b)
(SAME)

(Item 223a)

i
(SAME) i (SAME)
(SAME) )

NOTE: File all issuances in a 3-ring : !
binder or as otherwise directed by
Agency instruction. '

® i
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. T RE{ENTLON :
SUBJFCT 1’ IYPE OF MATERIAL TO BE TILED i OFFICE OF PRIMARY ﬁ' ALL OTHER OFFICES
. | 1 RESPONSIBILITY i
i I |
PDM 9 " FORMS MANAGEMENT ‘Forms analysis, design, standardization i (Item 247a) j(ICem 247b)
‘control of use, number, and distribution. ! (SAME) : (SAME) -
. Ineludes proposed forms, revisions, clear-
! ances, and related correspondence. t
i i .
PDM 9-1 Forms iCase files of forms, which should be : (Item 248a) i (Item 248b)
g 3 . f sQginal :
| filed by appropriate program and/or form | Destqu + Destroy when 2 vears old.
' | e has been reviewd:

,number. Includes one copy of forms and
;material relating to its development and | + found 5“**59*43V*%1
i revision. v (Item 248c) '
l g& i\ Microfilm copy - Destroy i
vﬁ?ﬁ 5 years after declared E
% | obsolete. “If-mierefiimed,

i d'cst_IUy origtmat—rpaper

: copy—eafter—microfilm has i






