
• • REQUEST FbR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

NCI-463-83-2 
TO.	 GENERAL SERVICES ADMINISTRATION, 

NATIONALARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 DATE RECEIVED i 
1. FROM (AGENCY OR ESTABLISHMENT) llLI~ 83USDA	 •

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the prOVISions 0/ 44 USC 3303a the disposal reAPHIS ouest. Including amendments. IS apploved exceot for Items tha~may 
3. MINOR SUBDIVISION	 be stamped "drsposa' not approved" or "withdrawn" In colum 10 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

LO-L3-83 ~b~-" 
[l,,'e Art 111\'1\1 oi tlu- ~"ft('d SllI/t'\Audrev J. Cheadle Records Officer 1436=7317 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent
retention. 

7. 8. DESCRIPTION OF ITEM 10. 
ITEM NO (WIth tnclusrve Dates or Retention Periods) ACTION TAKEN 

Cooperative Agreements (LEG 4-1) and 
Federal-State Relations (LEG 4-2) 

These files are being microfilmed. The retention periods

reflect dispOSition of paper copy after satisfactory

microfilming. Also attached is a copy of the current
 
categories for comparison.
 

Certification: This certifies that the records described 
on	 this form will be microfilmed in accordance with the 
standards set forth in 41 CFR 101-11.506. Storage
conditions shall adhere to the standards of 
41	 CFR 101-11.507 and 101-11.508. The first ~n-agency
inspection shall be conducted during FY 1985. 

115-107 'iz, ~I /O//7/.f~	 AAD FOAM 115 
Re vr s e d Apr.l, 1975 
PreSCribed by General Services 

Acrmmstrano«
-fz, /VAIF - /('/lg/~3 
-h cee: /7eC 1.1 (~~~un£~:1..'	 FPMR (41 CFR) 101-11 4~"""""'':''-''''::'~~ 



DISPOSAL AUTHORITY NCI-310-17-2 
~ R ET_E~N_T_I_O_N ~ 

SUBJECT TYPE OF MATERIAL TO BE FILED OFFICE OF PRIMARY 

LEG 3 (continued) 

LEG 3-1 Arrangements 

LEG 4 COOPERATION 

LEG 4-1 Cooperative Agreements 

by legislative representative or records main-
tained by Legislative representatives on 
committees to carry out responsibility of 
assignments. 

EXCEPT: Program meetings or committees which 
should be filed under the specific program
category. 

Includes such material as meeting arrangements,
invitations, extra copies of agendas, accomoda-
tions, authority to attend, workpapers, accep-
tances, and regrets. 

General correspondence relating to cooperative
interagency and interagency relations, includ-
ing transactions with foreign countries. 

Memorandums of Understanding, and Cooperative
Agreements, reflecting cooperation with other 
Federal agencies, foreign governments~ and 
private companies. Case file as necessary. 

RESPONSIBILITY 

(Item 166a)
Destroy when 1 year 

old. (S~) 

(Item 167a)
Destroy when 3 ye~s
old. [~J 

(Item 168a(l)
Microfilm cV?y'j
DESTROYA~a~ea~ after 
declared obsolete. 
DESTROY original 
paper copy after 
microfilm has been 
reviewed and found 
satisfactory. 

(Item (1f:168a~?'no i7{"e ~. 
Paper cOPYI1 t> STifc 

• 

5 years after super-
seded or terminated. 

ALL OTHER OFFICES 

(Item 166b)
Destroy when 1~ear 
old. (5~) 

(Item 167b)
Destroy when 2 ye~
old. C~/ 

(Item 168b(1)
Microfilm coq:

• <\.'/et'lDESTRO~~nen uper-
seded or obsolete. 

(Item 168b(2)
Paper copy: DESTROY 
when superseded or 
obsolete. 

MAKE FILE FOLDERS FOR ONL Y THOSE SUBJECTS NEEDED 



DISPOSAL AUTHORITY NCI-310-77-2 
RETENTION \-~----------------------T------------------'-----

SUBJECT TYPE OF MATERIAL TO BE FILED OFFICE OF PRIMARY 
ALL OTHER OFFICESRESPONSIBILITY 

LEG 4-2 Federal-State 
Relations 

Cooperative Agreement, amendments, and 
Memorandums of Understanding, relating to 
grams conducted in cooperation with State 
Governments. 

pro-
(Item 169a(1)

Microfilm ~o y:
1n.Jl'lDESTROY,A) ye rs 

after declared 

(Item 169b (1) 
Microfilm copy: • 
DESTROY when super-

~eded or obsolete. 
obsolete. DESTROY 
original paper
after microfilm 

copy 

has been reviewed and 
found satisfactory. 

(Item 169a (?) II)
(jf: 110+ ta.-... :Paper cop~

DESTROY 5 years 
after superseded or 
terminated. 

(Item 169b(2)
Paper copy: DESTROY 
when superseded or 
obsolete. 

EXCEPT: Survey evaluations, reviews, and 
other material relating to specific subjects 
or cases, for which see appropriate subject. 

MAKE FILE FOLDERS FOR ONLY THOSE SUBJECTS NEEDED 


