
JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 
AI/-5 cf5-0 CC-7 

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 
Grain Inspection, Packers and Stockyards Administration (GIPSA) NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance With the provisions of 44 usc 3303a, the 
disposition request, including amendments, IS approved 

t--;;--7:7::-:-==-:::;-;;::;c~~::::-;-----------------------j except for Items that may be marked "drsposrtron not 
3 MINOR SUBDIVISION	 approved" or "Withdrawn"In column 10 

5 TELEPHONE NUMBER DATE ARCHIVI~T OF HE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER 
(301) 734-3253Russ Cole	 '-~IL ./ \4 ~nh\ 

'-, \	 
v 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency In matters pertauung to the disposition of ItS records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that written concurrence from the General Accountmg Office, under the 
provisions of Title 8 of the GAO Manual for GUIdance of Federal Agencies, 

D IS not required	 D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE 

July 30, 2007	 GIPSA Records Officer r~--/4Y~~ 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

Al\ \-\{\'1j\~ "If'. -tvlis >"ltu~\.e. CA,vt Wtlft\. 
NJJ{v-tt	 L ~-V (YI' va H p\.11 o V\ wi tn -t"N. 

1/11 /1\ 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 
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SAFETY, HEALTH, ENVIRONMENT, AND SECURITY 
(SAF) 

General matenal relatmg to GIPSA's safety and health program, health benefits, medical 
facihties, safety management, accidents, alcohol/drug programs, building and personal 
secunty, emergency preparedness, employee assistance program, environment and 
energy, evacuation plans, matenal safety data sheets, medical surveillance/physicals, 
personal injury, pollution control and hazardous waste, and safety mspections 

Instructions given are for record copies All other copies are treated as informational 
unless separately scheduled Informational copies cannot be retained beyond the retention 
penod for the recordkeepmg copies 

1. SAFETY MANAGEMENT 

Case files of internal mvestiganons relating to safety, health, environment, and 
energy Includes assessment matenals, notifications, trammg, final reports, and 
trending inforrnanon 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year 10 which 
mvestigation ISclosed Destroy 5 years after cut off or whenever no longer needed 
for business purposes, whichever IS later 

2. POLICY 

Directives instructmg employees on complying WIth health and safety regulations 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year In WhIChthe 
directrve becomes inactive or superseded Delete or destroy 5 years after cut off 

3. EMPLOYEE ASSISTANCE PROGRAM 

Agreements WIth external orgarnzations to provide counselmg and assistance to 
employees expenencmg difficulty Also includes copies of bills 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year In WhIChagreement 

1 
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IS mactive Delete or destroy 2 years after cut off 

4. EVACUATION PLANS 

Evacuation plans developed based on guidance from the Department posted at 
vanous workplace locations 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which plan IS 
superseded or obsolete Destroy rmmediately after cut off 

5. MATERIAL SAFETY DATA SHEETS 

Records complied on chemicals used m the workplace detailmg nsks and 
attnbutes of each chemical 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which data sheet IS 
created Destroy 5 years after cut off 

6. POLLUTION CONTROL AND HAZARDOUS WASTE 

Case files documentmg chemical mventones, hazardous waste generation reports, 
and citations from regulatmg agencies 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m WhIChthe case 
files IScreated Destroy 3 years after cut off 

7. WORKPLACE VIOLENCE 

Case files of mvestigations mto incidents of workplace violence, mcludmg 
mvestigation reports, statements, notificanons, complamts, initial reports, final 
reports, and assessments 

Disposition Temporary 

Recordkeeping Copies Cut off at the end of the fiscal year 111 whrch mvestigatron IS 
resolved Destroy 5 years after all involved parties leave the agency 
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