
• • JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

Nl5t/S-02-? 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received _7/ a o /0 7 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or esta..",,,,,,, ,~,H).
 

Gram Inspection, Packers and Stockyards Administration (GIPSA) NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance With the provisions of 44 USC 3303a, the 
disposition request, Including amendments, IS approved 

i---=---;-:-;:-:=::-;::;-;-;-;:o;:::-;;-;=::-:-;---------------------j except for Items that may be marked "disposmon not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

5 TELEPHONE NUMBER DATE ~VIST O~IE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER 
(301) 734-3253Russ Cole ~f-~ \~I~ ~_/J ~ 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposmon of ItS records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUIdance of Federal Agencies, 

D ISnot required D IS attached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

July 30, 2007 GIPSA Records Officer ~ ~/A;/~ 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



-.
 
Request for Records Disposition Authority Job Number Page 1 of4 

Continuation Sheet N1-545-08-9 

COMMITTEES AND TEAMS (CAT) 

These are standmg committees estabhshed by GIPSA to provide guidance on an ongomg 
basis to mdrvidual umts withm GIPSA It also mcludes teams estabhshed by GIPSA to 
address changes in GIPSA's work processes on a one-time basis 

Instructions given are for record copies All other copies are treated as informational 
unless separately scheduled Informational copres cannot be retained beyond the retention 
penod for the recordkeeping copies 

1.	 ROUTINE POLICY ADMINISTRATIVE FILES 

Records (mcludmg correspondence and reports) that relate to the general 
admimstration of a program, but that are NOT specific program files descnbed 
elsewhere m the GIPSA Records Schedule. If needed, subdivide by type or 
subject ofpohcy and cross-reference to appropnate subject category. 

Disposition: TEMPORARY. 

Recordkeeping Copies: Destroy/delete when no longer needed for admmistratrve 
purposes. 

2.	 INQUIRIES 

These are generallnql:uries and responses under thIS subject category 

DisJiosition: Temporary 
ReeOFdl{eeJiing COJiies: Destroy ..,t'hen1 year old GRS 14, Information 
Service Records, item 1, Information Requests Files. 

3.	 REPORTS 

Reports covenng all subjects included under this pnmary subject. Case file by 
type of report 

a	 Record copy of substantive reports, such as annual summanes and 
comprehensive nonrecurnng reports Annual accumulation: Less than one 
CUbICfeet yearly 

Disposition: PERMANENT.
 
Recordkeeping Copies: Retire to FRC when 10 years old. Transfer to
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NARA when 20 years old 

b All other reports 

Disposition: Temporary 
Recordkeeping Copies: Destroy when 2 years old 

4. INTERNAL AGENCY COMMITTEES 

Internal agency committees related to an agency's mISSIon Committees 
established by agency authonty (not established by Public Law or Executive 
Order) for facihtative or operational purposes, related to the agency's mISSIOn, 
composed wholly of full-time officers or employees of the Federal government, 
and not subject to the Federal Advisory Committee Act, e g. committees tasked 
with reviewing policy, studying reorgamzations, recommending new actions or 
developing multi-year plans Any files created and/or maintained by the 
committee including agenda, minutes, final reports, and related records 
documentmg accomplishments of official boards and committees 

Disposition: PERMANENT 

Recordkeeping Copies: Cut off annually Transfer to the National Archives on 
termmation of the Commission 

5.	 RECORDS CREATED 8Y ADVISORY COMMISSIONS,
 
COMMITTEES, COUNCilS, BOARDS AND OTHER GROUPS
 
ESTABLISHED UNDER THE FEDERAL ADVISORY COMMITTEE
 
(FACA)
 

[NOTE. The term "advisof)' eommittee" as defined by FACA means any group, 
or any subeommlttee or other subgroup whieh is (1) estabhshed by statute or 
reorgam:latlOn plan or (2) establIshed or utilized by the President, or (3) 
established or utilIzed by one or more ageneies or offieers of the Federal 
government ThiS term does not apply to any eommlttee wllleh IS eomposed 
wholly of fun time oftieers or employees of the Federal government] 

a Files doeumentmg the CommisslOn's establishment, membership, pohey, 
orgam:lation, dehberatlOns, findmgs, and reeommendations, ineludmg sueh 
reeords as 

•	 origmal eharter, renewal and amended eharters, orgafll:latlOn eharts, 
funetlOnal statements, dlFeetIves or memorandums to staff eoneemmg 
their responsibilIties, and other matenals that doeument the organi:latlOn 
and funetlOns of the CommlsslOn and ItS eomponents 
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•	 agendas, bneting books, mmutes, testimony, and transcnpts of meetmgs 
and hearings as well as audIOtapes and/or videotapes of meetmgs and 
heanngs WhIChwere not fully transcribed 

•	 one copy each of reports, studies, pamphlets, posters (2 copIes) and other 
publications produced by or for the commISSIOn as ',veIl as news releases, 
commIssioners' speeches, formal photographs and other sIgmficant pubhc 
affairs files 

•	 correspondence, subject and other files mamtamed by key commission 
staff, such as the chair, executIve dlfector, and legal counsel, documentmg 
the functions of the commISSIOn 

•	 substantive records relatmg to research studIes and other prOJects, 
meludmg unpubhshed studIes and reports and substantive research 
matenals (may melude electromc data) 

•	 questIOnnaIres, surveys and other fEPy\' data accumulated m connection WIth 
research studIes and other projects where the mformatIon has been 
consohdated or aggregated in analyses, reports, or studIes covered by Item 
2(a) (may melude data mamtamed electromcally) 

•	 Records created to comply vilth the proVIsions of the Government m the 
8unshme Act, ammal reports to Congress descnbmg the agency's 
comphance WIth the act 

•	 DocumentatIOn of subcommIttees, workmg groups, or other subgroups of 
advisory commIttees, that support theIr reports and recommendatIOns to 
the full or parent commIttee ThIS documentatIOn may melude, but is not 
hmlted to mmutes, transcnpts, reports, correspondence, bnefing matenals, 
and other related records 

•	 DocumentatIOn of formally deSIgnated subcommittees and workmg 
groups ThIS documentation may melude, but ISnot hmlted to mmutes, 
transcnpts, reports, correspondence, briefing matenals, and other related 
records 

Disposition: PE~'1ANENT 

ReeoFdh,eeping Copies: Transfer to the NatIOnal ArchIves on terminatIOn of the 

CommiSSIOn Earher penodic transfers are authon:z:ed for commISSIOns operatmg for 3 

years or longer [NOTE Non textual records transferred to NARJ' ..must follow NARJ' .. 
pubhshed gUidance for transfer of reqUired elements (N 1 GR8 04 1 item 2a Note)] 
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GRS 26, Temporary Commissions, Boards, Councils and Committees, Item 
2a, Records Created by Advisory Commission, Committees, Councils, 
Boards and Other Groups Established under the Federal Advisory 
Committee (FACA). 

b Flies that relate to day to day CommIssion activities and/or do not contam 
umque infoffllatIOn of historical value, mcluding such records as 
correspondence, reference and workmg files of CommIsSIOn staff [excluding 
files covered by Item 2(a)] 

•	 audIOtapes and VIdeotapes of CommIsSIOn meetings and heanngs that have 
been fully transcnbed, mfoffllal stIll photographs and slides of 
CommiSSIOn members and staff, meetings, heanngs, and other events 

•	 other routme records, such as public mail, requests for mfoffllatIOn, 
consultant personnel files, records relatmg to logIstical aspects of 
CommIssion meetings and hearings, etc. 

•	 extra copIes of records described m Item 2(a), e.g. copies ofmeetmg 
agenda and mmutes distnbuted to commIssion members and staff, files 
accumulated by agenCies on mteragency bodIes other than the secretanat 
or sponsor. 

Disposition: TEMPORA.RY. 
ReeoFdli:eeping Copies: Destroy/delete when 3 years old GRS 26, Temporary 
Commissions, Boards, Councils and Committees, Item 2b, Records Created 
by Advisory Commission, Committees, Councils, Boards and Other Groups 
Established under the Federal Advisory Committee (FACA). 

http:TEMPORA.RY



