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REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER

NI-SYLE5-08-F

To

NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

7/3 o/O7

1

FROM (Agency or establishment)

NOTIFICATION TO AGENCY

Grain Inspection, Packers and Stockyards Administration (GIPSA)

2

MAJOR SUBDIVISION

3

MINOR SUBDIVISION

In accordance with the provisions of 44 U S C 3303a, the
disposition request, including amendments, 1s approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO CONFER
Russ Cole

5 TELEPHONE NUMBER
(301) 734-3253

DATE ARCHIVIST G E UNITED STATES
ot 1 S P —

6

AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

[]1s not required [] 1s attached, or

[] has been requested

DATE SIGNATURE OF AGENCY REPRESENTATIVE

July 30, 2007 Wﬂéé/—/

TITLE

GIPSA Records Officer

9 GRS OR

10 ACTION TAKEN

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPECIIRTsztl)gR JoB (NARA USE ONLY)
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)

Prescribed by NARA 36 CFR 1228
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COMMITTEES AND TEAMS (CAT)

These are standing commuttees established by GIPSA to provide guidance on an ongoing
basis to individual units within GIPSA It also includes teams established by GIPSA to
address changes in GIPSA’s work processes on a one-time basis

Instructions given are for record copies All other copies are treated as informational
unless separately scheduled Informational copies cannot be retained beyond the retention
period for the recordkeeping copies

1. ROUTINE POLICY ADMINISTRATIVE FILES

Records (1ncluding correspondence and reports) that relate to the general
administration of a program, but that are NOT specific program files described
elsewhere 1n the GIPSA Records Schedule. If needed, subdivide by type or
subject of policy and cross-reference to appropriate subject category.

Disposition: TEMPORARY.

Recordkeeping Copies: Destroy/delete when no longer needed for administrative
purposes.

Di tions T
Recordkeeping Copies: Destroy-when1-year-old—GRS 14, Information

Service Records, item 1, Information Requests Files.

3. REPORTS

Reports covering all subjects included under this primary subject. Case file by
type of report

a Record copy of substantive reports, such as annual summaries and
comprehensive nonrecurring reports Annual accumulation Less than one
cubic feet yearly

Disposition: PERMANENT.
Recordkeeping Copies: Retire to FRC when 10 years old. Transfer to
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NARA when 20 years old
b All other reports

Disposition: Temporary
Recordkeeping Copies: Destroy when 2 years old

INTERNAL AGENCY COMMITTEES

Internal agency commuttees related to an agency's mission Committees
established by agency authornity (not established by Public Law or Executive
Order) for facilitative or operational purposes, related to the agency's mission,
composed wholly of full-time officers or employees of the Federal government,
and not subject to the Federal Advisory Committee Act, e g. committees tasked
with reviewing policy, studying reorganizations, recommending new actions or
developing multi-year plans Any files created and/or maintained by the
commuttee including agenda, minutes, final reports, and related records
documenting accomplishments of official boards and commuttees

Disposition: PERMANENT

Recordkeeping Copies: Cut off annually Transfer to the National Archives on
termination of the Commussion
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GRS 26, Temporary Commissions, Boards, Councils and Committees, Item
2a, Records Created by Advisory Commission, Committees, Councils,
Boards and Other Groups Established under the Federal Advisory
Committee (FACA).

Reeerdkeepmg—@emes—Des&ey#dele&e—M&en%—ye&rs—eld—GRS 26, Temporary
Commissions, Boards, Councils and Committees, Item 2b, Records Created

by Advisory Commission, Committees, Councils, Boards and Other Groups

Established under the Federal Advisory Committee (FACA).
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