
JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 1v/~srS-og--/d--
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 7!j0/0 7 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or estabhshment)
 
Grain Inspection, Packers and Stockyards Administration (GIPSA) NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance With the provisions of 44 usc 3303a, the 
disposition request, including amendments, IS approved 

J--::---=-=-=-=::-:::c:-:=::::-::-:=:-:::-:-:---------------------j except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

5 TELEPHONE NUMBER4 NAME OF PERSON WITH WHOM TO CONFER 
(301) 734-3253Russ Cole 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertaimng to the disposmon of ItS records and that the 
records proposed for disposal on the attached page(s) are not needed now for the business for this agency or will not be 
needed after the retention pen ods specified, and that wntten concurrence from the General Accounting Office, under the 
provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

D ISnot required D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

July 30, 2007 GIPSA Records Officer~~~/~ 

9 GRS OR 
10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 
(NARA USE ONLY) CITATION 
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DEPARTMENTAL INITIATIVES AND INTERNATIONAL
 
AFFAIRS (DIIA)
 

1.	 AGENCY REPRESENTATION 

These Items cover GIPSA's participation in irnuatrves or collaborations only, 
If GIPSA serves as the office of record for such a project, GIPSA must submit 
a schedule to the National Archives for those records 

A.	 DEPARTMENTAL INITIATIVES: Records pertammg to GIPSA's 
representation at meetmgs, task forces, and intergovernmental engagements 
mvolvmg Departmental Irutiauves, mcludmg bnefing papers, memoranda, 
meeting summanes and notes, presentations, action plans, action matnces, e-
mail correspondence, and implementation progress reports 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which 
records	 are created Destroy 3 years after cut off 

B.	 USDA COLLABORATION: Records pertammg to actrvmes mvolvmg 
GIPSA's liaison WIth USDA's Foreign Agncultural Service (FAS), other 
pertinent USDA agencies, the US Government, USDA Cooperator 
orgaruzations and others to coordinate Issues involving mternanonal gram 
trade, such as presentations, memoranda, letters, tnp reports, meeting 
notes, and e-mail correspondence 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year in WhICh 
records	 are created Destroy 3 years after cut off 

C.	 INTERAGENCY COLLABORATION Records pertaming to 
GIPSA's representation on interagency committees and task forces 
concerned WIth mtemational gram trade policies and national policy Issues 
relatmg to, for example, the World Trade Organization, the North 
Amencan Free Trade Agreement, agncultural biotechnology, and samtary 
and phytosamtary Issues, such as bnefing memoranda, reports, meetmg 
notes, letterhead statements, letters, memoranda, e-mail correspondence, 
and presentations 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year in which 
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records	 are created Destroy 3 years after cut off 

2.	 QUALITY AND WEIGHT COMPLAINTS 

Records dealmg with mvesngation of discrepancies reported by importing 
countnes on the quality or weight of U S grams, oilseeds, and related products 
certified by GIPSA at the time of export, such as reports offindmgs, e-mail 
correspondence, and memoranda 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which case IS 
closed Destroy 5 years after cut off 

3.	 CONTRIBUTIONS TO STUDIES & SURVEYS 

Records pertammg to collaborative studies, sample exchange, domestic surveys, 
and morutonng activities with Importers to address persistent or recurnng 
discrepancies and morutonng the quality of U S gram exports, such as the Export 
Cargo Samplmg Program and Wheat Protem Collaborative, mcludmg 
spreadsheets of factor results, letters, e-mail correspondence, and memoranda 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year in which the 
Agency's mvolvement m the study or survey IS complete Destroy 3 years after 
cut off 

4.	 INTERNATIONAL OUTREACH 

A.	 CDO PROGRAM: Records pertammg to GIPSA's collateral duty officer 
(CDO) program actrvities whereby GIPSA stations an officer overseas for 
1-4 months at a time to work WIth our overseas customers and their 
governments proactively to mmate actrvities that address mutual mterests, 
such as presentations, tnp reports, letters, memoranda, weekly CDO logs 
that document day to day actrvities, e-mail correspondence, and 
commumcations, plans and acnvities while on assignment 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which 

2 



Request for Records Disposition Authority Job Number Page 3 of 3 
Continuation Sheet 

program IS completed Destroy 3 years after cut off 

B.	 INTERNATIONAL EDUCATION PROGRAMS: Records pertammg 
to educational programs for pubhc and pnvate sector audiences in the 
United States and other countnes to explam the U S gram marketmg 
system, GIPSA's role in international gram commerce, and the Official 
U S Standards for Gram and mspection procedures, such as presentations, 
letters, memoranda, tnp reports, and e-mail correspondence 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which 
program IS completed Destroy 3 years after cut off 

C.	 USDA LABORATORY PROGRAM: Records pertauung to acnvities 
mvolvmg GIPSA's cooperation with USDA's Foreign Agncultural 
Service (FAS) and USDA cooperator organizations to establish overseas 
gram inspection laboratones, and to conduct mternational trammg 
programs to tram Importers, traders, and end-users in the marketmg of 
U S gram, and the U S gram standards, sampling and mspection 
methods, such as Power Pomt presentations, memoranda, letters. and E-
mail correspondence 

Disposition: Temporary 

Recordkeeping Copies: Cut off at the end of the fiscal year m which 
records are created Destroy 3 years after cut off 

3
 




