
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY NI.;S</S--O g- J 7 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received J I 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 7/<30 D7 
1 FROM (Agency or establishment)
 
Gram Inspection, Packers and Stockyards Adrrurustratron (GIPSA) NOTIFICATION TO AGENCY
 

2	 MAJOR SUBDIVISION In accordance With the provisions of 44 USC 3303a, the 
drsposmon request, including amendments, IS approved 
except for Items that may be marked "disposition not 

3	 MINOR SUBDIVISION approved" or "Withdrawn" In column 10 

5	 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4. NAME OF PERSON WITH WHOM TO CONFER 
(301) 734-3253Russ Cole	 b21,{3/0 9 (lAd.J#~~-' ,,)r=d. -..L A-

6	 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertainmg to the dispositron of ItS records and that the 
records proposed for disposal on the attached page(s) are not needed now for the busmess for this agency or WIll not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUIdance of Federal Agencies, 

D IS not required	 D ISattached, or D has been requested 

DATE I SIG~REOFAGENCYRE~RE~NTATIV:	 TITLE 

July 30, 2007	 GIPSA Records OfficerI~~~~~· 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 

115-109 
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Continuation Sheet 

TRAVEL (TRV)
 

This category deals with policy, plans, procedures, operations, and other materials related 
to travel of Agency personnel and the movement of their personal and household effects 
at Government expense. 

Instructions given are for record copies. All other coptes are treated as mformational 
unless separately scheduled. Informational copies cannot be retamed beyond the retention 
period for the recordkeepmg copies. 

1. POLICY 

Admmistrative records dealing with policies and gUldelmes covenng all subjects 
included under thiS pnmary subject. 

Disposition: TEMPOlU ..RY. 

ReeoFtU{eeping Copies: Destroy \vhen2 years old. CRS 23, item 1. 

2. REPORTS 

Penodic and recurring reports and related correspondence covenng all phases of 
travel. 

Disposition: Temporary. 

Reeordl{eeping Copies: Destroy when 2 years old. CRS 9, item 4. 

3. GOVERNMENT TRAVEL CARD SYSTEM 

Matenals relating to issuance and use of Government-issued travel cards to 
employees. 

Disposition: Temporary. 

Recordkeeping Copies: Cut off annually. Destroy when 5 years old. 


