
NeD C'OFY ,-.... ..." 
REQUEST FOR;RECOR~ISPOSITION AUTHORITY r---'~--:'--L-EA-V'-E-B-L-AN-K-:-'---I-----':-

(See Instructions on reverse) JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E..c..' _W_A_SH_IN_G_T_ON ,_D_C_2_04_0_8 __ --t DATE RfCEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) FEB11 19i6 
Department of Commerce NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the proVISIO% of 44 USC. 3303a the disposal re_-=N.:...a-,t_i-,o-,na--.e::l,--,O:...c_e_a_n_i_c_a_n_d---..A,-t,m-r- __ -; quest, including amendments, IS approved except for Items thato_s-",p_h.,.e_r;-;i,...c--;-A,dm_i_n,..i_s_t_r-;-a_t_i_o_n may 

3. MINOR SUBDIVISION National Weather Service be stamped "disposal not approved" or "withdrawn" In column 10.. 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

Walter V. Barbash, Chief, Mgt. Sere Br. 443-8571 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1. page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

00 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

1/30/76 Departmental Records Management Officer 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

The Attached 1'WS Schedule. 

3-29-76 
The National Weat~vice 
concurs in all ch~~ma 
in this schedule.yi-: tZ-.. . 

R C Tagge 
NARS/l'CD 

RG-27; 117 items 

STANDARD 115FORM
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 

http:schedule.yi


National Weather Service
 
Records Disposition Schedule
 

I. Program, Planning and Management Records, Items 1-6
 

II. Procurement, Supply and Transportation Records, Items 7-10
 

III. Publication Record Set Files, Item 11
 

IV. Operating Official's Personnel Files, Item 12
 

V. Engineering Records, Items 13-42
 

VI. Technical T~aining Center Files, Item 43
 

VII. Communications Records, Items 44-57
 

VIII. Hydrology Records, Items 58-66
 

IX. Forecast Records, Items 69-74
 

X. Aviation Safety Investigation Case Files, Item 75
 

XI. Research and Dev~lopment Records, Iteill76-79 

This schedule covers records which can be found throughout NWS or in 
its subdivisions, but generally not records dealing with general ad-
cinistration, research and development, and data automation program
records (NOAA Records Disposition Schedules 1-20). 



i . 
J. 
\ 

DESCRIPTION OF RECORDS 

Program, Planning, and Management Records 

1. Program Management Files 

a.	 Files of the Director and Associate Director 
(or equivalent management level) containing 
records on the planning and coordination,
development and administration phases of 
programs to develop, design and operate
meteorological, hydrological, and oceanographic
operations. 

b.	 Files of Division offices and lower,' containing 
correspondence of a routine nature with private
services, other U. S. agencies, and other ' 
NWS offices. 

c.	 Copies of project plans, design study reports, 
project financial reports and other material 
for the information of program managers re-
flecting the actions of subordinate staff or 
other officials in NWS or elsewhere. Record 

O"rkQ.",copies covered by1\ tems h....V<e.l .... , 

DISPOSITION 
DISPOSITION INSTRUCTIONS 

AUTHORITY 

/Vt?,A;4 /i?&ct:)/2~
~.:.-i>""""o/ ~~;4--

~~aM.-~US~~AJ~	 •C__ 

Permanent. Cut off at end of c lendar y~~r,
hold 2 years inactJJrl!'~..fJ.!j!sf theCo FO NRHA 
for a 5 year ho1d~6f~r to the Nati0!la1 : 
Archives when 15 years old. 

Destroy when 2 years old. Cut-off at end 
of calendar year, hold 2 years inactive,
then destroy in current files area. 

Destroy when obsolete or superseded. 

RECORDS DISPOSITION SCHEDULE
 

http:inactJJrl!'~..fJ
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ITEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS

NUMBER AUTHORITY 

. 2. 

. , 

3. 

1-
" . 

International agreements and organization records 
including correspondence, memoranda, reports and 
documents pertaining to the origination, processing, 
review, and acceptance of project agreement dealing 
with overseas operations. Includes weather tele-
communication agreements, WMO sponsored and Bi-
lateral projects. 

a. All mater.ia1 not duplicated in NOAA-wide 
offices dealing with international agreements. 

b. Working copies duplicated in overseas 
operations where official file maintained in 
NOAA-wide offices dealing with international 
agreements. 

Correspondence and reports relating to overseas 
operations and projects including weather 
communication which are of: 

a. Histor~cal value, excluding agreement filesJS'~ ... p.~ p~ I FIe. ?lAo!>" l;.lO'M'N1rtt $i"'A-n~ of ww:a..-
b. Routine matters pertaining to personnel, 
management, finance and related problems on 
station. 

Permanent. Cut off at end of calendar year,
hold until agreement inactive,~ransfe1;r to

71ZAiiI 1iT"- ro p, G,the NRHA for a 5 year ho1d.",01:er to t re 
National Archives when 15 yeurs old. 

Destroy when no longer needed. 

Permanent. Cut-off at end of calendar year,
hold. 2 years inactive,. tran~~ i&:.~he 
NRHA for a 5 year hold.~{er to the 

I National Archives when 15 years old. 

Destroy when two years old. Cut-off at end 
of calendar year, hold 2 years inactive,
then destroy in current files area. 

RECORDS DISPOSITION SCHEDULE
 



ITEM	 DISPOSITION
,'1A.j3)ESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

,,!U~BER AUTHORITY~~ 

,B'"~ " \ 
\4.	 Agreements between Weather Service and intra-agency,

national, and intr~agency organizations or con-
ferences consisting of case files documenting 
meteorological, hydrological, or oceanographic
agreements. Includes station agree~ent files and 
weather connnunications circuit agreement files. 

a. 'Office of primary responsibility. 

b. Working copies maintained in other offices. 

5.	 Grant Files between the Weather Service and other ' 
organizations. Includes WMO sponsored and Bi-
Lateral projects. J2c-~ =r: /~A/b~A-~J'~ 

hnA"VH.~ ,#1<:<- .In .k-c:.£-~d.d-vlC..c... p~;t{ C::;",4--D 

r:/ I .r'-n-t .f!-.J4 r::s • 

. . 

, . 

C!vl'# ~~~£.. /c~ r: 
t/rJlrl d9rI.4i'He.#t' ,;j~cj,ue./ .6y;t.~j!".r ~ ~A/IZI:I~ 

/h" ~ 5'?U."'~" ;;;i.ns,4,., -.4 r-.e'.c. /}F~v~ 

Nt'1tt-£ ,h~i'i />ybA-t' tPld, 

permanent~' ee \teN( 2;-

Destroy when obsolete or superseded. 

Destroy 3 years after close of contract
 
grant.
 

RECORDS DISPOSITION SCHEDULE
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TEM_	 DISPOSI"rJON 

. ~ - DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS~'~~.6~E~R~ t~A~U~T~~~IO~R~1T~Y~~__ __ __ ~__	 .

i -

Records of Interagency and National committees,

boards and advisory groups dealing with meteorological,
. , hydrological and oceanographic matters,
 

Files reflecting functions, action taken and the mem-
bers and their terms in office. Contains charter and
 
by laws, agenda and minutes, directives, report~ and
4It documents supporting the creation, organization, or
 

, change of the or gunLzat fon , . •
 

a.	 Official progrnm records maintained by the ex- Permanent. Cut off at end of calendar year,ecutive secretariat or other person designated	 hold 2 years inactive~~_transfer to the NIDLA 
~~~"n.:IL "1'<> F'~.as records custodian, excluding records and other for a 5 year hol~otfer to tne National material on administrative support matters. Archives when 15 years old. 

\;b.	 Copies of committee records, correspondence, Destroy when no longer needed for reference. and other material retained by members or non- . .
 
members.
 

J 

c.	 Material on routine administrative support ac- Destroy.when 3 years old.
 
tions, such as correspondence regarding travel .
 
arrangements, arrangement for meetings.
 e I 

cI. Member6hip files coutaiaing e1eg~aph1Qal data on ~ra}Ll1BaB 5 YQarli 91,,4.-Sdlt 9:£:£-when 
WlTIiDRAW~ me~~leaves-eommi~tee,-holG-one-year-

.:mQmBera ·c~T.t. W1. t;, I d. \N \ rh J.,.o--u.l'o/\ ~ ..4~W\.G\" ) ina~~ive,-then-t~aft&fer-~o-FedeY&1-Reeord 
Geftf:e'l'.'-"-

..,. 

RECORDS DISPOSITION SCHEDULE
 
.', 



ITEM 
DESCRIPTION OF RECORDS 

NUMBER 

Procurement, Supply, and Transportation Records . 
-7.	 Working copies of contract bids, title papers, . 

requistions, purchase orders, leases, bond and 
security records including correspondence and 
related papers pertaining to award, administrat1.on, 
receipt, inspection and payment that documents the 
logistical history of overseas operations and pro-
jects. Official copy of individual doucments are 
maintained by NOAA-wide offices dealing with pro-
curement, supply and finance. 

8.	 Working copies of freight and passenger records ' 
consisting of export certificates, shipping documents,
memorandum copies of government or commercial bills 
of lading, all supporting documents, and files 
relating to the shipment of overseas station 
supplies and equipment. Official copies of individual 
documents maintained by NOAA- •zLde offices dealing
with travel and transportation. 

Monthly Inventory files consisting of Station supplie.
and equipment from overseas operations and projects. 

Requisition card file for GSA products and equipment·10. 

',. 

DISPOSITION 
DISPOSITION INSTRUCTIONS 

AUTHORITY	 .' , 

Destroy 3 years after transaction is 
completed or terminnted. 

' 

•--_ .. 

Destroy 3 years after completion or termin-
ation 'of transaction. 

Destroy when 3 years old. 
I 
Destroy cards when superseded or when no 
longer needed. 

RECORDS DISPOSITION SCHEDULE
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Ilf1,e(l1/,i1 ITEM OIS?OSITlONfrI'1 DESCRIPTIONOF RECORDS PISPOSITIONINSTRUCTIONS 
~~~ ~,N~U~M~O~~~-R~ -1~A~U~T~H~O~R~IT~Y~~--------.-----------------------------t 

. ~'yy1e 
I/~ ,y',j

'/~I 
, "f, 
11t~'J/t, 
J II/V'" 
6rc,

A .kAJt4,tI"~~ 

• 

i!
I 
I 
'I' 

" 

I

I 

li. PUBLICATION RECORDSET FILES 
I

A separate and complete file of one, copy ot each 
publication and a11 changes issued. '111e rile may he 
single or multipage issuances, such as circulars, 
directives; orders of a general nature , memcrnndums, 
regulations, or manuals on equipment maintcnance ,programs, operations, and specifications. The file 
will be marked "Record Set" for identification, and 
defined as that maintained by preparing office, or 
office of record. It is distinguished from the 
identical publication distributed and maintained 

for reference purposes, ' 

I Permanent. ' Cut off at end 
of calendat: year, hoLd one year LnactLve, 
then transfer to NOM Records Holding Area 
(Q!!tsise Hashiagt;gR Wetr.etle1Haa A\"Qa tc 
SQarQ&t Federal Reee~QB Ceatar).Retai&
:~CO:rl1RS 1;0 h.8sf ReegrQIi' Trans~a1 .£J • 

~61UiF;Re/f?eei:l,. t)~' /I- ~'1y~~, ~~.Jt.JCA. ~fVV ~.~ r¥rrvv~ /V<n 

/ ~ ~4 ~ ( &r.>/dtz- AlIi-,S'A,"'7 f.,v,.
L£_ .. ~.~ _ Ll _ n 

I"YJ eJ-/r"f/..D{"I-4-",- tt V'-UI.",.; ~ \' '1+- O'-O'"I~

1c '()~.i.. ct-y.. ~ '1~ c ~L...{,II c, c:I;.-....~.... 

~~ ft..r .i; h~ pee) , 

I 

, , , 

'-\ . \ RECORDS DISPOSITION SCHEDULE 

i 
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1 
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! ,ITE!-I. 

; NU~'I3ER 

c
 o 
DISPO!>ITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

o
 

1* 12. 

• !
I 

13. 

14. 

I.15. 

16. 

17. 

OP!::RATING OF:·'IC rAL' S FERSO!:}:};L FIL1';S 

Supervisor's copy of papers concorn;ng employfles
responsiblo to him. They consist of, but nre not 
linited to, awards, ac-tions, ra.tinEs, ftttondance, 
training, and promotions. These files rr~y b~ lo~ated 
in any office responsible for a group of employees. 

fiUILDI IJGS AND GPOUNDS tA PITi.':NANCE FILES 

Documents accumulated in the performance of preventivE 
maintenance to st.ruc tur'es and Lanc scape , Included 
are program requirements for new structures, rands,
and utilities, and such plans of real estate 
holdings necessary. 

ENGINEEF.Ilm Ec'uIP:,:EtlT RECOfl.D FILES 

Documents accumulated regarding evaluation,
modification, and comparibility actions of equipment
used for test beds. 

EN'JIi,jj';ER.DlJ EC,UIPi'.lli1'lT SERnCE CONTROL FILES 
80cuments conc~rn)ng servicrs, changes or charges,
such as installation, replacement, and recurring 
mai nt.e nanc e to test bed equipment. 

El-!'JIlJEF:nIN0 MODIFICATION FILES 

Document.')created 'in the process of changes, partial 
elimination, or r~jection of certain equipment
designs comcepts, or output requirements. 

,
Destroy 1 year after employee leaves. Cut off 
at end of calendar year, hold onE year inactive,
then destroy in current files area. 

Destroy papers as updated, superseded,

or obsolete.
 

I Destroy on disposal of related equipment

or when individnal papers are updated.

Whichever is sooner.
 

Destroy two years after completion'of

related action.
 

• I 

1 ••"'F~'~*''''·'"~''''''''''!'I.,.'''."....."......,QUI:l!'''....,.O;.'''PO~''''''"''''''''te,,''''P'''' :=~:,..: ~4""()"'".FPPI'I "n;~':;"'::l'..,.,.r.<"to;: ::ri\ll!1'*~~~Q5If_,,.,.,,""#::lft.""'"lIl.v : .,.~1,.1$",,:#:.'-&"I;::!IiPOC===_~4"'; "'i4l"11w."P"".~t;,., .. ~t"-'="!lI ;--1!''t'-.---.-._..,¥ ....,.''!!I,r=i>'''--- .. A"""""""',,,4P"";C,,,,,",_h"'::!'I=::: '"==='!''''''::II':;rwo-QQQ:q'''' ' 

. #,.z, ~ :L-'"l., 10.J 71.00-0. ...kA.. I) RCMO 

'0 



', f. (-,
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DISPOSITION i 
DESCRIPTION OF Rt:::CORDS PISPOSITION INSTRUCTIOr-.:S 

AUTHORITY t 
These files relate to all rngin~pring a~pp.cts of 
pr-ocur-ement spcc'i f'Lcatdons , contract morr'.t.or-Lng , 
training coordination, tests and in~pect.ions, equiprncrc 
r~condi ti.orring, installGtion and mat.nt=nance sbandar'ds 
and procedurps, and modification of operational data 
acquisition, data pr~cf7ssinr., communications, srtd 
disnlay f:'quinmp.ntand instruments. : , r:')rrTp~:t;'l')T EW1DJF.F:rUTiG r,onnYSPOnDFFr,F, FIIFS 
Pp.co::dsrelating to thp r;n-rro.lapnl.i.catd on of 
st8ndarc1i7.at:ion,design, op oratd on , r ep'Laccment , st.oc-
level, and funding nceds of the equi.pmen t engineering
activity_ 

19. Ff/;JLITI;;:S r;TGIHFr::l.THG FILF.SCOnrF.SPOt.TDr.:NCF.
f' 0~'J::"d:::; relating to the general application of 
standards, practices, and criteria of maintenance, 
repair, opp.ration, and improvement of the facilities 
r~nginer::rineactivity. 

20. STIT. ft.GQT.TTSITIOHFILES 
:J2Gords relating to thp. acquisitionine of real estate 
hy purchasp., cond8trlnation, transfpr, and donation. 
Includnd ar~ options, appraisals, ovmershjp data,
title c~rtificate, euarantees, settlement sheets,
~utual purchase cancellation, reports relating to 
pro~ess, and other comparable documents and 
corrp.spondence. 

,. 

• b-~u... ,1l"" • • 
, Desbr-oy ~ 3 years" Cut off at end of 

ca'Lendar yrar, hold one .vear Inac ctvr-, th~n 
t,ransfr->r to }!old:i.n,:-:NOAA RecordG 1\1'':;'3,
 

((lutsidp '"Tashinr.:ton tan
!-letrofoli art?a ...(;,&.9<.s","' 
Wa.itr'ii5t Feci-f'r8"l Arehivea and RreerJs GpJl1;n\
~ -~,,\ .... (Oe.L "" Cv.,."'(.""~ j2..I........... c.-. • '
 

Iwtu.- .,t/-.Destroy ~ 3 years,.. Cut off at ,end of 
calendar yp.ar, hold one year inacti'le, thr-n 
trans fp.r to NOA}\ Records HoldiTH: ,\rea,,#<" 

'.(outside Fashington Hetropoli kn C'.rr2 ~~ 

~E:es4=r-Eedppal Are'Ai'H:"s" l'lonj np('o','l1s G(,AfTer)
1iM.~ '3"tri i:£A. ""'" c-".."",,-('" I-t I~ ~. 

Destroy 6 years after real estate audit of: 
final dd sbur soment,.anc/or any cl;'\}~!:, 
:~0ttlei'lent.~e;e.sftta.t BAa of f::"ssal.yeEl'P, 
hold. OI"lQ ygiU' ina\;Jtj,yg, t~~}:l trartl.<fGr to 

NOAA ;G9QO;t"Qi HolQ~;Qg ."... gll (out ~j.de Fa '111j ng",Q 

~ 
\ R::CCP.DS OlSPOSITim~ SCHEDULE 
~l I:II:II_.t:ICI:Ift!t'II!:!~~'!::!!:Irl:lll"""'.. elil:IIII1'liIIcien"H'"SIWIt"'M"'SIlll;tlftmIo1l7r_~"_Jl.,~"fI:I'~·::!"~ .. ~":~rt!S:l:".'eI:"I!<lI"_.~!1cr~l\:II!,,*~••~4~,.ee-:=~~~ ...=SI:Il<t"""el'mIT====r=~===;=:==ie~~ 

I 

http:��~4~,.ee
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~~~_ •	 ~=_.~mhSn»"_~.~~~_~~6-----~~lpOISPOSITIONl ------- ~-- ~~-~ 

.,.__ OE:5CF:IPTION oj= R<!COF:OS (' l?ISP()SITION INSTRUCTIONS q 
...... c..=..p. I AUTHORITY· 'I 

, 1 - f,Qi!I~~~~lT.~;J~);~;~;~;~'~r.;;'J~.Jr;;;'" .~: ' .'~ il Destroy :,~ 3 yearsjt'ut off at end of .,~21,	 Pr.fI~;J~;!;
:).ecords relating to engineering responsibility for calendar year, hold one year inactive, then. 
pr epar-atd on of policies and est-ab.l.i shlng pr-oceduren transfer to NOAARecords Holding Area . 
to assure that properly planned, dr?sip;ned, \ (out.s ide \\Tashinr,ton Hetropclitan area ~~'1 
constructed, and maintainable items mr eb personnel Rn,arcs'!; Fe""'" ~l Archiyes7'and' Records GE'P~ t.JV-A .......... ~ ",;oJ:i-l.e.. I ....G.U ......~." t- N UA ~";;;V'	 r.
and operational r'equt r'r-m ent-s at a basic cost.	 { 

~ 
22. Ff:8ILTTI?S n1<'STGH FILF,S	 Destroy h years after completion of dpsign R, 

IFecordG relating to dcvelonment design of facili.ties needs. Cut off at end of calendar year,'	 ne,	 ac~ording to exi~tin~ criteria, and applicnhlp codes t hold one year inactive, then transf"'r to ~ 
and standards. Records may be cr8atcd by in-house or nOAARecords Holding Area (outside Hash) n,:to71 
contractural bid design work. Incll1dr.s schp.matic or Hetropoli tan area tG-~es-t-F-ee.epa±-A'FCh.~ 
?reliminary draw~n(1,s, sitp 'Plans, floor plans, and Reeoras Gel'l:ter):De-~fv~·/rt ++:": ~. 
('h,vatj ons, and ;,ite Lmpr'ovoment.s which are outline 
sr:~ci'ficat;ons indicating materials and finishes to ~ 
be used, a brp~kdo'm of estimatpd costs, and such :: 
other items ne8ded for design review. I 

. 
FIVf-Y"AJl FACTL rrrr.s PLMr FJLf.S Destroy 5 years after all r equt r-emerrts have	 ~23. 
:1ecords relAting to scheduled annual requirements for been super-seded by an updated plan. Cut off ~ 
projected years containing· information used in at end of I'Lsca'L year, hold one ycrrr inL1ctivl'," 
prr;ryar:3.tion of a master p'Lan for future development, then transfer to NOAARecords Holding Area-
and th~ support of budget requests. Includes prioriti( '), (outside i::ashington i1etrorolitan area ~-t ~ 
cost and feasi.hility st.ud i.o s , preliminary engineer ne.~~~a:l.-Areh·:i:v-ef3-and-R-eee]"d-s-e-e-nt-~l") '}

"n vv...v<>-nv
/,' t9/~ ~_.	 ~.r~ports, and comments and recomm~ndations to the ~ 

Facilitips Review Board. 
.. #fJj:l-tII- ~4!. ~lfIf:JrpJtS 7.; 1"(~lt{ .5 . f 

?ACILITT::'SCONSTRUCTInN FILF.S NOAA I·~· Destroy 6 year.s after co-:r.plpt:ton of \CONTRACT
~ecord sor ies identifica.tion is in the ,gs:R:M'8:1 Rooords hillI j. a. (2, construction. Cut off at end of fiscal year, I 
Schedule' 7, item 3. hold one year inactive, thl"n transfer to. j

NOAAIIoldinr, Area (outside v,TashJrygtonrt41u 1 

I Hetropoli tan Area ~~t':¥e~rWP.rchive~ 
'.,. and Record s Gf'fIt.cr) ~ •	 ' 

RECCRDS D1SPCSlTiOfl SCEEDULE 
• "T'" .)£1 aM •...... m	 II Uk .Mt triM .....• ~ 

http:Gf'fIt.cr
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DISPOSITION 
DESCRIPTION OF ReCORDS ~ISPOSITION INSTRUCTIONS 

AUTHORITY 

I~	 ~. 
IH_l-101JSr. COtlSTF1JCTIOl1 F1LF,S Destroy ~, 3 years,..Cut off at end of 
lfecords creatl';din accomp1ishi.ng facilities actions aT calendar year, hold one year inactive, then 
tn::;ksthat rf'sult in 10.101 cost purchase actions transfer '+0 NOAA Records Holding Area ~~(~ ~ 
throur,h u.se of in-housp. capabilities or, by approved (outside '~iashingtonMetropolitan ar oa -d 4-y ~ 

procUTrment procedure, thp.rpntal of tools and pearQst Feder~rQhiv9S and R@cords CentE?:p) I
'. ~quipr~ent and .the enr,a~inr,of firms or'individuals to / Vt W vv--....r or "'"~.a,.-.	 . 

I 

perform special i.zed jobs that usually r=qui.r-e less .d~tatled plans and specifications, and no formal 
contract npgotiating.• ~ 

26.	 F'!~CILITIFS IT'l'~ STATUS RF.POPT FILF',S Destroy 2 years after project completion. i 
P~cords r~latin~ to status of facilities projects Cut off at end of calendar year, hold one t 
dp~ip.ned to provide information regarding currpnc¥ of year :i nactive, then transfer to NO}~A Records I
various phases of RIYrF project.s. These fil('spermi:t a Holdih~rea (outside rashiI1§!.onMptropoli tar 
co~,-arison of planned versus actual pprformance by area ~«~t"?e~~ ~~eords ;
M0difyinp, or adjusting estimated against actual , Center)-. ' ~ 
completion dates. ~ 

~- 27.	 !;'AGJLITI?S PPO.J?CT CONTf"l.OL FTLF',S i Jl0cords relatinr, to schr>dlllingof projects in -. a 
cat~r~ories accordinp; to ava i.Lab i.Lt ty of resonrces, ~ such 13S, rnanpouer'and funds being available at pre-
pb.nninr: per Led or not available to accomplish post
 
0~pr~ti0n and e;s~ntial maint~nnnce of facjlities.
 
:~e;SOl)rCPSccnc-rn d~scril'tion of major catcr:ory of vork in connect ion 1-1j the pro~ ec t, descripti V0t~
 dp.tai.lof proj<:?ctto d iscr-rn vlhat ir: to be accomplishr ,
.d~sLrable co~nletion date, total contractural services r~qujred for project, and justification relating to station mission, and health and welfare of personnel if not	 aCCOMplished. Includes papers on approval orcancellation of facilities projects. 

". a. Record copy (J':ngineering) Destroy 3 years after cOMpletion of n fundrd 
,projec.tJ.Cut off at end of cal.cndar year; 

hold one year inactiv~, then transfer to NOM;Prcords Holding Ar oa \out.side ,"ashinf',ton . Hetropoli tan area te fJ,paregt Fed erAl' ,~hi'!CE 
}. anQ ReeCl cis GeJ'lter) .4e.u~·~ ~~Cv~--..rP~,

a::-uz:s-.-_~""_~:~'==:=J==~==~=::!~i~I~I~''''_i==I:IIilII===' ::;:'~.1 ............. _ ~ _.'z=====.=.,::_=. ====:::1=. ~ ..... _ 

RECC;~DS DISPCSITlO~: SCHEDULE 

http:CONTf"l.OL
http:accomp1ishi.ng


f )
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DISPOSITION 
DESCRIPTION OF R~CORDS ~ISPOSITION INSTRUCTIONS 

AUTHORITY 

b. Others (field) Includes unfunded projects. 

28. ~QUIPH~'!T AIm FACILITIES MAINTEN!tNCE nrSPECTION FILFS 
~ecords relating to p~rforminE periodic inspections 
uncover conditions leading to operational breakdown 01 

d~Dreciation, and maintenance perrorm~d to avoid, or 
to adjust and rppair, such conditions mile still in....
a minor stage. Includes minor construction, alteratior 
rppair work, .and pa i.ntdng to maintatn usabi..lity. 

. . 
29. F!J~:rLITP'S '·.L,!,r.'B.f..TTOnFHJF.S 

Q8cords r~lating to con~truction work required to 
adjust interior or eyterior arrangem~nts, or other 
physical characteristics of an existing facility, 
that it may be adapted to or utilized for a dp.signate
l:ational \','pathr>r purpose. areServic0 Included 
~~pa.!'ated0sign changl:s, if required • 

. )0. r-PGnI~TNG PROGRr.'SS Rr-PORT FILES 
P~Dorts rplat1ng to accomplishment of maintenance and 
rpnair of faciliti"s and equipment. Includes facili 
design work and acquisition and installation services 

'. 80nstitutes a general pro~ress report for such work 
funded und~r authorized appropriations.

a. Record copy (Fng'lne=r-i.ng), 

\. 

b. Others (field) 

Destroy after 1year. Cut off at end of 
calendar year, hold one year inactive, then 
de~)troy in current files area. 

,,!-L. u.. r0 . Destroy~ 2 years~ Cut off a~ end of 
calendar year, hold one year inactive, then 
transfer to NOAA Records Holding Area 
(outside 'Pashington I1etropol'itan area ~ 

Destroy 3 years after ~ltp.ration completion., 
Cut off at end of the calpndar ypar, hold. 
one year inactive, then transfer to TWAA 
Records Holding !trea (outside Hashington 
Metropolitarr area to B9ar@~t FeB~!al ~~~ 
Apcnj,JCos anel ReeeF'Eb CenLer). ~ (;..,c; ~~/(~~. 

~~ ~}.'
Destroy ~ Gut off at end of2 years",,-
calend::lryp.ar, hold one year inactive, then 
transfer to NOAA np.cords Ho Ld inr: Area A',..~fy
(outside irashineton r':etropolitan ar+a ~ c--r 

• 0...- ~"'- ~ I'.. 4 ~i )'" - 9s-an,1 Rp'Go.~cJ;;-C-~ 
Dcstrdy ~ 1ycarj:"cut off at end of 
calendar year, hold one year inactive, then 
destroy in currp.nt files area. 

::::CCr:OS DISPCSITiO~~ SCHEDULE
 

http:currp.nt
http:calend::lryp.ar
http:Fng'lne=r-i.ng


. I: ~ ()
l----"lt------ ....... ·-- 1·1
-------.r.· ...

DESCRIPTION OF' Rt:::CORDS	 DISPOSITION PISPOSITION INSTRUCTIONS ~ ...--------- .......... ."AUTHORITY	 _. _~ ~
--------------i'	 ;q = 

Destroy~r·6 years~ C~t off at end of ~I 
~8cords relating to dpv~lopm8nt, reproduction, design. calendar year, hold one year inactiv~, then 
standardization, and improvpment of.operations jn the transfer to NOAA Records Ho'Iding Area ~".~~ 
installation and maint~nance of electronic, rlectro- , (outside \-JashingtonNetropolitan area ~ -T ~ 
mechanical, other technical equipment, and plant ~reh±ves-a.nd Recortts~\ 

!'Vl~........-r~~.	 '
facilities. These fil~s establish technique uniformi~ 
in observing and measuring weather conditions to 

.. provide comparability of data for meteorological 
analY8is and climatological studies.e	 i-~ ~i-' ~ 32.	 r.QTJIPHf.lJT MID F ACILITIF.S R f,QTJTnF.l~fi1.JT FILES D8stroy~r 5 years!' Cut off at end of ~ 
;:eco!"'dscr eat.sd.in mai.nt.a standards calendar year, hold one year inactive, then ~irnng of initial 
is~u~s, l~vels of procur~8nt and production, and trans f er to HOM.Records He>lding Area ~~~ , 
r"'building or replacrment of eqnipmr:nt and facility (outside Washington M~tropolitan area~ g
sllpnly parts and items to satisfy quantitative	 nearest Feeeral ArefiiveB and Reeordos Oel"lteF)~.. 
requirl"Ments in support of netHork programs. Included PiA. c:vve-e-:«: r/""" ~. /.
art' equipmr-nt and facility summaries for adjustment i 
and distribution of excpss drclarations, and planning 

~studies for guidance, design, and construction in 
computing operational requirements. IT."QUTHF':T Rf.C~IPT FILP.S 
JiAcords rplating to n~ceipt of equ i.pmerrt , consisting Destroy upon. completion of action. 
of required data on defective; malfunctioning, or 
sur-veyed equipment. These files are used to monitor !
the repair or di~osal cycle and maintain identity of
 
item responsibility in movement from stations to eLSC,

~eco~ditioning Center, etc&. I
 I


I
" -	 ~

~- ~--~~~~~=~~~~==~====~l·~
R~CCr\DS DISPOSITiON SCHEDULE 

, .	 "r......"E , ¥"2S'1'!MI01.) 

http:eat.sd.in
http:f,QTJTnF.l~fi1.JT
http:reh�ves-a.nd
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\. 

) ____.'---.:.----...:...---------....;.-\'----"'11~:--------------"-A. -~ 
'''''EJ, DISPOSITION ~ .
• , ,'- DE:SCRIPTION OF' RE::CORDS 1 PISPOSITION INSTRUCTIONS ' 

L:~,~GE:R _ am 'We' n' .' til " .... _n· -..n w .-- .... .!UTHORIT! •.,;Jlr ..... --------"i 
Ii::-U:r:y;:·:q.!T opr'TATJOP1\L LOG FIP:S . " :"J~:-.~ Records creatnd to provide continuous statistics of
 
meteorological equipment operational status. Data 

t'l ~
 
r~corded is used to improve maintenance procedures, ,i
 
insure pr0cision and uhiformity of measurpmp.nt, ~
 
e~tablish status of equipment in legal proceedings, ~
 
defin~ ne=d for engine ering modification, 'and ~
 
Maintain inservice time by recordation of malfunction i\.
 
and restoration to service dates. ~
 

~,1t' ~ a.' Station copy . . 'Dedroy ~r 3 years,.... off at end of lCut 
ca.lendar ycar , hold one year inactive, then ~ 
transfer to NOAA ,Hecords HQ-lding Area .#u~ ~ 
(o,u:tsideWashiwl.0n Netro~oli tan ~ea~. '7 ~ 
~~r9W~ei~c~:111d RecorDS GeFl"C!l).~ 

~ . ,,J-IJ.. r ~ Destroy aft-er 1year", Cut off at md of ~
 
caf endar year, hold one year inactive, then ~
 

, destroy in current files area. !
 
35. r.Q'JIPHF.T1T FAIL1ffif. n~rOR.T FIl,f,S • t 

~!i.ecordscrr-:atedand reports prepared to document maje-r ~ or minor failllrps, component or parts rerlacr:m~nt,and !nonroutine adjustm8nt of controls of electronic I 
I~quipM~nt. Inc Iud I?S faj.lure.information' summaries 

accumulated in the central data bank to provide basic I 
I 

decisions, measllr(>able eff~cts on overall system

output, and assist in dpsign improv~ment to equipment. !
 

~".tL' I a. Record copy (engine0ring), Dr str-oy~ 3 years,.... off at end of ~Cut 
calendar year,. hold one year inactive, thpn ' 
transfer to NuAA Records Boldinl; J,rea"tle.(.,.y(outside ,,7ashington Netropoli tarl urea ~ IAf 
tl'jleu'est Ead@ral Archives and Reeol'tl:3 Cff'ltcr). 
J:1I'- U~t/~ ~--,'" 

RECCl1DS DISPOS1TiO~l SCHEDULE 
.. 

http:o,u:tsideWashiwl.0n
http:measurpmp.nt


·r "', 

i""~_~~~_.~E_e~_~... O_E_S_C_RP .. IO.. N_O_F'_R E... .... ...~ -DA-'~-~-~.... ..~_'[==::.-~:. --=
.... R-+ ..J .... T .... ... C..O.,R_DS ......... ...S~--:...,:~

',,/, ~ Gr-Io.Jc., -uAh' :;;r;:;; VO~G- eyc-ie.-
rv'C.- ~7D-7 $- '" "7' -..- . I 

• Ib. Data Bank wtr'<1otions are in NO.o.A kcords . 
\ 

c. Others (field) 

, 

J6. r.TGTl;~'11nlG QUI\LITY CONTROL FIl.~S
 
R~cords relatinf, to insppction, evaluation, and
.- I 

reviF.!'Wto unit piec€" or overall cystems to aasur-e 
rp.quired quality level of maintenance work and 
~q1Jipmpnt perfomance, to hold· outar,es to a minimum,
t~at operational schedo Lns arp met accord i.ng to '. 
e~tablished standaros, that equiPTnrnt operati.on is 
within dl?sign capabilities, and that output of 
plectronic systems data for meteoroloeical purposes
is controled and meets establishr.d specifications.
Tne.Iudea verification of equipment adjustmrmt and 
physical condition, station Visits, and engineering
quality control inspection,reports. 

a. Record copy (enginp.pring) 

b. Others (field) 

\ . 

., -
RECCFtDS DIS?OSITiO~l SCHEDULE 

Dis:p.G-S-U..i~
f~edule 20, item 21a •pi
Destroy ~ 1year,..Cut .of'f at end of 
calendar year, hold one year inactive, the 
destroy in current file's area. 

• 

~ ~IDestroy:.aAer 3 years,..Cut off at end of 
cal.ondar year, hold one year thtinnct.:i.vl',
transfl?r to tlOAA Records !-Io1.din~.!\l'('aJJ I

~'t!h ..&(~tside vI:a:::b}nr:,ton ar"'a.:.teHpt.ropol;'tan ' 
:Q.~~s't'F~~i'A~s and Rpoo-r-e-s--G-ent.E 

Destroy ~r 1 year~~t off at end of 
cal.endar year, hold one year inactive,~
destroy in current files area. 

http:vI:a:::b}nr:,tonar"'a.:.te
http:innct.:i.vl
http:operati.on
http:Gr-Io.Jc


i J ;'-E.!., DISPOSITION 
DESCRIPTION OF RECORDS pIS POSITION INSTRUCTIONS 

I ~U,.~eE:R AUTHORITY 

fQlJIP:nIT PRTORITY nv:s 
records rplatinp; to the d"sip;nation of equipment into 
catep,ories of priority·to provide aGequate operation
of facilities subject to available funding. 

P·"r.11G~ICY FOH1"R. PROGRIIT'!, FILF:S 
:J r.cords relating to f1l1err;"'ncyad r-quat.e secondary 
pover suoply, dpri ved by supnLementdng comner'c i.a'L 
rystem, to protl?ct equjpMf'nt and meteorological data 
vlh"n~vrr a disruption occurs v7hich could adver sr-Iy 
affect an oppratinn thrcur;h c01T:nleteoutaGc or power
S1ln:;8S. Inc'ludes pap=r e on povar sources, equ ipnerrt
rl"quiring electrical sorvicr-, plans to provide power
facilitip.s, budget support, cooperative agrpcments on 
standby -pov:rr,and such reports required. 

C,\LInnATIOtr DATA CARD FJL~S 
Records created to rp.cord standards and items of test 
and mcasuring equipMent requiring pngineering 
calibration, and the records of such calibrations 
accomoli~hed. 

-.!Jo. CO:'fJ"'o!WNT Pf'.~l'S IDr.;'~lTI FICATTON FJL1\S 
!Pecords conristjnp; of app.ratu-r~cards, tabulations, or 

other type f'ornat.s , ,containing equipment data, such 
a~: name, illustrations, number, dpscription, name of• manllfacturer, and related parts i,nformation. These 
files are an aid to eliminating duplication, 
establishing interchangeability, and item substitutior 

-.. 

~ jilll.Destroy~' 5 years"..Cut off at end of 
ca18ndar year, hold one y~ar inactive, thF.n 
transfer to NOAA Records Ho lc Iru; Area
(outside Fash:Lngton Metropoli ta~ area ~~ 
Oear!?!~t F~Arehives aIld ft:ecoI ds e~nb-f!r)

~ GvyV'~ p-r..e; ~. 
~ ~,Destroy ~ 5 years~Cut off at end of 

cctlendar year, hold one yrar inactive, then 
transfer to NOAA Records Holding Area~ 
(outside 1lashington Metropolitan area r(;&"--r 
near~st. E€-d:~~ch:ive-s-and-R-ee·~·s-Cen.ter 
~ Cvvv~/,l-4~' • 

• 

Destroy upon modification.or disposal of 
related equipmente 

Destroy ~en updated or no-longer needrd. 

RC:CC?'l)S D1S?OSlTiC~~ SCHEDULE
 

-----.---.~ ------,------------~--~~ __ __ ..~._,~"~;;-4~';4~P'~'~._._+~----~,_.-t~_._ 

http:modification.or


(~ 
I __ ~· ~· ~ ~ __ ~~ __ ~aM __ ~ __ ~ __ -y ~ __~~ ~ ~~~.w~--~-.~~ 

DISPOSITION I'
DESCRIPTION OF R~CORDS 91SPOSITION INSTRUCTIONS 

AUTHORITY, 

~QTJIFVH!T Tt"CHT-'ICAL DATA FTL~S 
n~cords crp.ated to provide unified means to handle 
technical stocv. items and replac~ment parts.
Jrformation establishes a common language for 
recognition, preparation of requisitions, stocking
and i['suance of instrumental engineering equipment,
and maintains consd st ency of r-eLat.ed ·records. 

A:?C4ITi.CTURAL SERVICFS FILF.S 
Pecor-ds rr=>latingto consultation and sr-rvtceso·:~hp.r
nerformed rf"earding architectural interprptation of 
pro'ject dr-sign concept, modification and changes to 
drawings and specjfications, construction criteria 
and docuMentation, and design dp.velopmr:mtto assure a 
coordinated 'Work envlron~ent and optimum space 
utilb:ation. Inc Lud es paper-s and diagrams on 
relocation, rehabilitation, work requirRment diagrams,
and schematic dr awings , 

a.	 Design, Siting, and. Construction criteria 

b.	 Planning and Structural, Mechanical, and 
Electrical requir~ents 

,.. 
.-

R~CCF;DS DISPOSITiO~! SCHEDULE 
"" I' 

Destroy when updated or no longer needed. 

Dlsr'OSAL NOT 
·APPROVED 

• 

~	 ~.Destroy:~ 3 years~ Cut off at end of 
c~l~ndar year, hold one yeAr inactive, then 
transfer to NOAA R.p.cordsI!old:ingArea 

! (outside 1pJashingLonNe t-ropo'Litana r+a U~~ 
~¥~~~,9l..~Aj:Yfs	 and R('ceJ-'~Cc~r). 

Destroy 3 years after project completion.
, Cut off at end of calendar year, hold onc 

year inactive, then transfer to NOAA Records 
Holding Area ,(outside vJashingt.on Metropolitm
area~~~qt~~af~iMq4'ha"UQc::ords
Ce:Rter) • 

http:vJashingt.on
http:r-eLat.ed


, -"
DISPOSITION (

DE::SCRIPTION OF RE:CORDS PISPOSITION INSTRUCTIONS 
AUTHORITY (~~ __~~~~'~ __a.~_~7~.QO~"~-M~~_.b1~"_-~-.~7aW~1'~.-~'*~ra~_~_~.~J.~_~~~M~u~.~~t~-=,~~e~.~.~~.e~_-r_~~~ __ _____sa~,r-.m ~ 

ir.·!S Tt<'CHTJICAL TP..AINIPG C"!7}!TFR FILES 
These files document the ~nginr-ering Training Program 
of the rr..rSTTC in developing technical and proffessiona 
competence and provide? information neccessary to meet, 
engineering requirements in -an area of ever increasine 
technology. 

a.	 Administrative Files: Records relating to -
routine administration of the training and 
educational activities of the center. Includes 
routine budget and financial matters, comr.ents 
on center functions, staff visits, and 
orientation and briefirif,to trainees. 

b.	 Curriculum Files: _Records relating to arpas
of course specialization in the cnginr:ering
trajn~tng pror,ram. Covers field exper-i=nce and 
modern educational concepts and methods of 
engineer-ing technology. ThF'SP.files provide 
material for cour ses designed to give trainees 
practical knoul.edge. in the installation, 
activation, calibration, and maintr;nance of 
instrumental equipment systems and facilities. 
Includes pap~r8 on annual surveys of training 
requir~mp.nts and schedules or.activation of 
neH equipment. 

c.	 Fquipment Resources F~lest Records relating
to visual aids, lectures, and labor3to~r 
exer'c i.ses, operating im-trumental systems,
st8ndard test €quipment, special test units .-	 and facili tir.>s,and other training devices 

t USAd for demonstration purposes and tlhands on" 
experience.

.. t 

R;:CCr,DS DIS?CSITim~ SCHEDULE 

~	 ~J... Destroy ~ 2 years" Cut off at end of 
calendar year, hold one year inactive, then 
t:.ransferto NOAA Records Holding Area hr"'-
(outside Fashington r·Tetropnlitan area 4;0 '7 
nearQ:ot FBde~ Archives and 'Records CeotCH" 
#1.	 c.v~r r/.....~. . ' 

• 
Destroy when superseded or obsolete. One 
complete set of cqurses is to be maintained 
under Publication Record Set Files. 

p-L".,.... -L.l· Destroy ~r 2 year~t Cut off at end of 
calendar y~ar, hold one year inactive, then 
tr'ansfer to NOAA Recor-ds Holding Area *. 
(outside \\'ashington1-1etropolit.an area~ "iY 

~Fe~t F~deral~Iehiv~~ ~ld Records Center 
;,tL	 C</ __ ~...- /-' -'-? 4~-. -

http:ashington1-1etropolit.an


.i
liE!., DISPOSITION'

DESCRIPTION OF Rt:::CORDS	 PISPOSITION INSTRUCTIONS!'-IUI4~a:::R AUTHORITY 1....._-	 I 
d. Trainee Selection Files: Records relating to
 

- - seLectd.on of t.echrrl.c'i.ans
, both dome std,c and 
foreign, for trainin~ in ths field of 
engineering. Includes request for training, 
selection approval; students selected listing~
requirem~nts and program prioritios 
allocations, enrollment procedures, and ., , 

statr-ml'>.nt st.t=s along i.n.th of pr-er-equf

notifications to insur~ they are satisfied.
 

1. NOAA Trainees (and other domestics)	 :oend one copy of seleetion approval and I
certificate of training to Official Personnel,
Fold~r. Other copips d~stroF after 2 years. ! 
Cut off at end of'calendar year, ho~d two ~ 

,years inactive, then destroy in currFnt files;, "	 .. area.	 • f:2.	 Foreign Traine~s ~end one copy of all records to Office of 
International Affairs. Other copies d est.r-oy ~
~ 2 years~~t off at end of calendar ,
~rear, hold tHO years inactive, th,.pndestroy
in currp.nt files arpa. 

e. Class Schedule Files: Records relating to tDestro~ ~ 2 ye~rs~;t off at end of 
convening and dismissal of students, specific calendar year, hold one year inactive, -then' I
hours and days,with consideration for	 traRsfoJ? tEl RcaFeet F.,del al Archives and 
holidays,for conducting classes, and travel	 rcmcQrds Cen1-.el1d-<J -/v~ " 
itinerary plans to meet center class 
schedules. 

,.' . 

REcer.OS DISPC2ITiGl-~ SCHEDULE
 

http:REcer.OS
http:currp.nt
http:seLectd.on


; -
';;; ;OS IT I~N' __ .......... =mo_~	 ...
~ ""':vr.a._ -=""""'''''''''='''''''''''''...... __ .. ..,,,JU_c:uXO:,'''''''''...... """"""'_=- ..<AA --_ 

DESCRIPTION OF RC:;:CORDS • PISPOSITION INSTRUCTIONS 
AUTHORITY;~-----~~----~~~--~-=--- ~. P!...~------~--~--~~~~~~------~.+-----------------------------~------

f.	 Certificate Files: 3 years"...
relating to issuance of cp.rtificates to calendar year, hold one year inactive, then 
students satisfactorily m€eting sp~cified traRsfrp to noarest F9Q9Fa.l AFehives aJ'td 
course standards and ar-e qualified to maintair ReCOFElS CPHte:f". ;:::;f -<;-J' Ar~ ~ 

of Training Records	 Destroy ~r Cut off at end of 

eqiripment , 'Inc'Iudcd are filps relatipg to ,. 
Ls euanc e of vatver of training cer.tificates :
 
and dFlayed c~-rtificates to students not
 
meeting minimum course standards.
 

~	 ~ ..... 
g. City Area Facilities	 Files: Records rrlating Destroy ~ftcr 1 year~ Cut off at end of 

to the furni_shine of inforrlaticn to students calendar year, hold one year Dlactive, then 
of available public t.ranspor-tatdon,parking destroy in current files ar~a. 
privil<::dges,po i.nt.sof interp.st, man servi ces J • 
restaurants, and houseke~ping accommodations 
in motels or private homes • 

e	 
. 

.. 
I 

I -
. 

-.. 
-

.- -

,=--	 ....~~~ 

•• !:'v Q-,.·Cr- OS rt. DIS?CSITim~ SCHEDULE 

http:interp.st


:~ . 

.' . 
ITEM 

DESCRIPTION OF RECORDS 
DISPOSITION 

DISPOSITION INSTRUCTIONS 
NyMBER AUTHORITY 

Communications Planning and Programming files. Permanent. Cut off at end of calendar year,.Records the development and execution of plans and hold 2 years inactive~ transfer to the NRHA 
~, .. ""'-~ ~£.c:,..programs for the operation of the Weather Service for a 5 year hold~orfer ~o the National.Communications network. Archives when 15 years old • 

Telecommunication Agreement files between Weather Permanent. S@@ 'd:e.. g o.~1-~ ~~KAi cY,
Service and international and national organizations ,,{ad ,;/n",t ~#e ~ "i-'~<- ~ Z;-~J~. ,~
for link-up and coordination to Weather Service N.iZH;er~ .s-'1~.."'-v4-eL . ,,~A-'~ rLc:., 0 CT ... ·~ 

Communication circuity. + pJ'A-12,..S ~ I'S-~~~. 

Communication Correspondence files. General corre-u6. spondence on national, interagency, and intra- :Destroy when 2 years old. Cut-off at end 
of calEndar year, hold two years inactive,agency Weather communications. Includes fascimile then destroy in current files area.drops, circuit, and telecommunication information. 

Communications Quality Control files. Recordsu7. relating to inspection, evaluation, and review
 
to unit piece or overall systems to assure required

quality level of maintenance work and equipment

performance, to hold outages to a minimum, that
 
operational schedules are met according to
 
established standards, that equipment operation
 
is within design capabilities and that output of
 
electronic systems data for communications purposes

is controlled and meets established specifications.

Includes verification of equipment adjustment and
 
physical condition, station visits, and engineering

quality control inspection reports.
 

a. Record copy Destroy ~ 3 yearSf~ld one year in-
active~ then transfer to NOAA Records 
Holding Area.~Outside waSh~~etro-

~-fy-!;;k,f~ e-~ ..~ ~ ....politan area ear Fe~ ~ • 
8QQ ~eeey.d~ Ceft~e~). 

'. -
RECORDS DISPOSITION SCHEDULE 



..
 

ITEM DISPOSITION 
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

NU~BER AUTHORITY 

b.	 Others (field) Destroy when l year old. Cut-off at end 
of calendar year, hold one year inactive, 
then destroy in current files area. 

Circuit history files documenting the systems	 Permanent. Cut off at end of calendar year,
48.,	 hold 2 years inact~ive transfer to the NRHA development, Installation and operation of the 1't64.,.. Fi'!!. c,. , 

2fJ ~.~, Weather communications network. Includes Letters of I for a 5 year hold~ er to the National 

e Intent sent to commercial communications companies. Archives when 15 years old. 

ee-h"", ..h, A/D~A Zeco'...,w. "..Jco/"/,"'-1, 
Permanent. ~e 'Ji"1R OS ''') I+elf< , a. ! 

I IL/v"'("~ {fl..-vr.r,~ w';'$/t,,,,,J-.. -«-~<)r-:;'I-49. Communication Studies files. Records relating to 
. /. .-; - ~f~.......I- -/ ~~-.-.f I'~-- ~
 ~~....,....., r6"-C..	 .•~CI-"f' the development of communications systems. Includes ~.-<.--~ '''1-~'''~.final report and accompanying correspondence.	 tC~ rc.;J J porn 

.J ""-"- ,,--c,.G..-""- ~ 

~/-~A- ~ /.../,4-t'Z..$ /J-;(~ .r~-7"'.s t?--4!.J... 
, Test and Evaluation Circuit files. Documents	 L. ~~/H e: u CD<IV ~ .... ~ IkI:-J50.	 (!.t,)I-'~~~;; hJO '1:~.I4#1Z , ~Iaccumulated by offices responsible for testing or	 1tHA-t4j'~,.a-JU.~ ~A... h	 --s-,-- " advising on techniques and equipment designed to	 ,-~ fJ- ok ~If/!.c., . . /. . ..../ .. t.t9FF~"1-o A/~SIVA""II1./~'1V~'" "J....reduce or eliminate communication problems. permane~ Seq NRO.S. Iq...I IMt 5--ct. 

a. Record copies. Destroy when 5 years old. Cut-off at end 
of calendar year, hold one year inactive, b. Other copies. ! • then transfer to the NOAA Records Holding
Area. !ouJ:ide the WaShin!~nJ1;troPoli:an Globel Telecommunications System File. Documents Area fgat;il9'At6fie'S:( $tti£~,Qco~~ter)pertaining to the World Meteorological Organizations 

,.". Y'~~ ~,...., ~~-Working Group on globel telecommunications. 
Permane '1111- ",---..4 "'~ 
c~nlL&..	 , L 1J#w-t4,../~~"""a. Official program records.	 ret:.J p-:(~ ;"~"".#u..-.c~"'II-c;U'(. • ;'~--!~ ~.l... 

Destroy when 4 years old. Cut-off at end 
b. Material on routine administrative support of calendar year, hold one year inactive, 

actions, such as correspondence regarding travel then transfer to 'NOAA Records Holding Ar~~ 
"	 arrangements, arrangement for meetings, etc. (outside Washington Metropolitan Area ~ ,

~QgrQst Feder~ ~ecold CeRtQ~.)
~ #4 C-VyV'c......r. u- -. 

I RECORDS DISPOSITION SCHEDULE 
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DESCRIPTION OF RECORDS
 

I·lea Communication problems and program files.ther 

Operational Specifications files. Preliminary;
experimenta~ and final specifications created in 
connection with communication projects. 

a. Record set. 

b. Other copies. 

.Operational Standards and Pr?cedures Manualsi ccscri~in.g Weather commun Lca t ion procedures. 

I 
I StAtion Index Numbers files facilitating inden-

tification of stations w~ich are part of the 
international network participating in a routine 
observation program for the benefit of the inter-
national meteorologica~ community. 

National and Internat:tonal an0~ional code forms 
to facilitate the exchange of weather reports of 
all types: upper air, satellite, radar, sur~ace 
observations, aviation, all.alysis,climate, ocean-
ographic area and route forecasts, terminal fore-
casts, atmospherics, and ship reports. 

I a. National code forms generated according to 
WMO guidelines. 

) ... b. Iniernational and regional code forms. 

~~,~------ L-

~~SC~~S ;:;:SPOSITION SCHEDULE 

DISPOSIT!ON !NSTRUCTIONS 

Destroy when 5 years old. Cut-off at end 
of calendar year, hold one year inactive,
then transfer to the NOM Records 'I-lolding' 
Area. ( Outside the Washington Metropolitian
Ar e a '~1.-d-f! ~~&i'h ~gF1:-~!:F-ed-e.-r--a-l-R-e.-e{)·'r'd 

~V' 1'Yl'"V1~"r, c.-vr ;7'--/- i'-7t:~ '7'-:?V ~.yl<n,...f /W.7.....r.
 
/'11'/./ ",,--.;,-Iu·c' I'JV ...A...r\ 7Y-~".,..4., N~!~Ali?fi.h+~;v ~_
 

! ',;'7 y ;(..'-1.1. ;;-,;l.'o.JI'~ .<:, •.r"/.'c, ;-Ilk' -k.,v!Jf!.l; /'>":114 if...,4v./

i ~.I.Lw...,"1c'.h.... l' /'1"7~

Des troy when obsolete, superseded or noI longer needed for research. . 

!DestrOy when obsolete, superseded or no
I longer needed for research.
 

iDestroy when obsolete, superseded or no
 
\lOnger needed for research.
 

Permanent. Cut off at end of calendar year,
hold 7. years tnactive" ... to the NKHi\~ratJ.:.;'>z:te;r

..-."..,").:1-- 'k> , ifor a 5 year hold.~aI1:erto the Nat. ona 
1 

Archives Hhen 15 years old. 

DestrOy when no longer needed for research 
purposes.

~ ~I 



. ,• 

. . 
ITEM DISPOSITION
 

DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS
 
NUMBER AUTHORITY
 ..' 

57.	 International Reports of Code Meetings files.
 
Documents relating to WMO's Working Group.
 

, 
~ . ...--_	 n~stroy 3 years after policy and procedure Ii58.	 Hydrolor.ic Policy and Proc<>dure Fi10s 

.. n~cord8 relating' to for~ulation and planning of rrcvi8ion. Cut off at end of calendar y~ar, I 
hold one yea r inactive, then transfer to llOJ\..t,qhvdro'l ogic policies, and activi.ties "Jhich provide
 

technical info~ation, in~tructions on techniques and Recor-d 1:' ~oldinF, Areae.~~tsi~e \r.!~h~lJ:?~__ ~
e	 Hetropol~tan ar ea ~ l"J:ee:P?s=&·1'p~el ArGfii'le~"procedl.lrl'!s, mpthr:ds for gathering and reporting ::.J.nd
!1I1Q ~QGor(ls Cente~ ..~,	 . thydro~ctporological data. Includes papers pertaining 

.:to initiation of manag=merrt coni.r o'Ls, background data,

and coordination material. 

,
 

~ II~rdrologicComrni, Fj les	 Jttee ~ records relating to participation in joint, inter-
~ ,departmental, and internation3l mep.tinESsand ~ conf'er-ence as Lat e to Coastal zone acti vi ~ies,	 • ~s they r'e


hydr'o'l.og .
Lnt.ernat.Lonal. i.cprof,rams, hydromatic Permanent. Cut off at'end of CY, bold 2 ~s ~ 
instrurrents, flood rr:porting, Hater resources, 1\'ater inactive, transfer to NOAA/RHA for 5 year
quality, and rainfall frequency. Includes action hold. Transfer to FRC. Offer to NARS when 
reports, minutes of meetings, agendas, and other 15 years old. I.r=Lated items.	 •

a.	 International P-~rm_~.~t 2~ of~icQ of c~~irFgrso~. Tg be' 1I 
tFBBSf"l'rQ as ~Q1J gfficc;;rlOar'i .1l,,:ti?Q. j 

IPlQiY~Q'1a]. 'j33f>E;1ZS,9iS~99EQ gf as HF.S9p.ssaPy.j 

Destroy 5 years after specifically assirned ~ 
activity is comp'Leted , Cut. off at end of ! 
calendar year, hold t~oyears iTIactiv~Jjhen I 

~transfer to NOJ~A Records Holding Area ,
(outside 1::ashinGtonMetropolitan area to j
near-eet Federal Archives and Records Cente"r).~

). , 
,. -
RECORDS DISPOSITION SCHEDULE 

http:hydr'o'l.og
http:Hydrolor.ic


. ' 

~o;-!.,-	 I DESC::TIo:~~-;a:::::~.oun~"'_'--CAk---.JJa.of:;;~~=r...-----'""""""""'=!=''''''I....,S-P....O.,.,S'''''ITr.··:~~==:~"" _u =-f 
• ' \.... - ••(---- ..................... -.._ ........"...._dI'&Il ......""""'=""""'...,.._ :... ......	 :'1
IUM~:::R	 , AUTHORITY II .• 

60 .. ~!~:~d~·~:~::i~!l:: offloodsor'--- e:~:£.	 jthedocuPlentation	 -~ ~U~~~~ :~t:~l~~l~~~;~~~rO~e!~:
;r.ajoror national interest. The files give a hold 3 years inactive, then destroy in 
narrative description and analysis of the wpather current files area~ 
si~uation and factual ~ata on precipitable conditionsIpr-oduc i.ng the event. The final produc t' may. be in the 
form of a publi~ation. 

~iver District S~rvice Files
 
?ecords relating to duties, r~sronsibilities, and
 
outline of prOCp.dl1resfor st3.~ions to accomrlish
 
a~signed mission. Includes information on services
 I

ir-ender'edor requi.red, schr mat.Lc d1.ae;.ram	 •of ar-ea arid 
rr:;)ortjng ne tucrk cover aae , emer r-ency situation action. , :; 

~Liaf.son Hith	 anrlcooperating ar;"'ncir:>s sp=ci f i.c service 
:'r-cipients,corrnurricatd ons , tOT)op:raphy,past clirr.atic l conditions, sub-nissfo» of reports and f'orms, and ~ personnel assigned and th,.,irfunctions. ThP files may ~ 

oe matntained in manual for!l1at. i 
62.	 :-IydrologicCorrespond8nce Files Destroy when 3 years old. Cut-off at end f 

:1.ecordsr",lat:i,nr:to Lnt.er'na.L of calendar hold 3 years inactive, .operations of hydro- year,
~p.teorolog5.calfunctions of!a gr.npral nabur e Includes then destroY in current files area. .,'. . '~nformational requests, status reports, coordination ...... ,a3p~cts, and such other files not part of a specific

project or study.
 

/	 

:1 
.;. 

..,0==1
 



_~_,~_~; ... R";,~lr_-.:""'-E--SRi'-nr-'-Ra-D,""~-,s"-CE-:-I-~s-~-. ....~''''i-==~-Q ~...,;·'O~""~"..·~-~=Ir.n:.,.:~""· ~_U~C_~ .. =_a rt ~.-~-~n-,-,~"':F"'="'R"'£"'''':'''':'''''~''''~Z:''''~5""'''''''''=-r.::''''=,.,,=-::"''''''';''''- ........... ... ..I.O._N=_:_:_-=-t'I .... "'~"'i'.::~~~~~~~~~~~~~P~I~S~P""·_·O~S~IT~~IO~N~:~lN~'5~T~""_R...
p..f,-~ ~, -)3.	 Rydrologic F ptKor1~ y,1an,H! rT'll"'nt ?iles De st.r-oy~ 5 years", Cut off at end of 'I 

I ~pcords rl=lating to 'establishment, modific2.tion, and	 calendar :'lf7ar, one inactive, thenhold :.rf'ar
administration of hydroclimatic and'hydrologic t.r-ansf'er to NOAA Records Holding :-rea<outSii" 

on 0"- .reporting rietvorks , Includes pan=rs requests for I 1:)ashingtonr'jetropolitan area ~~h't 
"p"stablishment, approval authority, implement.ation ~ Federal lA,rehivcs and RI=>I;:oI'4s CEmt~ .Gov....,.~ .... ~ 
actions, inspecticns, technical supervision, request ~/...c-, ~-. . I 

:- coordination, and cost factors on equtpma~t~ . . . I 
maint~nance, communication, and fees. 

6h.	 Hydrologic Servic~~gr~pment Files 
P~cords relating to cooperative arranGeml"nts made wit! I

! 
~ federal and state agencies on the mutual Collection 

of: data and the providing of river and flood fore- .' • caf:t"ingservic~s. Includes info~al data and 
1n~orr,ation exchange or formalized agr00ments on 
p.xchange of funds, personnel, and equipment or its 
usage. ~
 

.a, Formal agr eement.s l Destroy 3 years after terrninat;,on.Cut off ~
 
l at end of ca'Lendar' year, hold one year ~
 

inac t ive , then trans.lpr to I!OAA Records : ~
 
, H61di~ 'Area (outside i;Ja~ingi.,onHetr'opolitan
 
( area ~~fl(1~~r a61(i'~'cl Reool'de . 

CGutf!1r} •. .:.. 
IA!:..J.~ ~J..

b. Informal agreempnts	 , Dest.roy ~ Cut off at3 years,... f?nd of 
caLsndar yr:ar, hold one year inactiv,-, thE>Il 
bransf'er to NOAA Records Hold~[ Area(o\1tsid!~
~:Ta~hingtonHetropoli tan area W ~Q";rf;?;F' 
Fodol?al J~l?eJq,t'lr.o.;afld Reeol?ds CCfl:tor) • 
C-v vV"..,..,..-r-F'~ ~--- .. 

. ~' 

. ~ 
." -:=~~!~·==========~=~~.~--~-~:uzrn=~=='='==~d==~===========,==~,~(~=======__ ~e:===·~==================~t'~=:==a~~cxz==;~
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DESCRIPTION OF RE:CORDS 
, AUTHORITY [1 

!_,SWTMS pH 2' .• - EX , )"' • aa" su.	 , r:T'.$OO1fA .... i\ . L	 
'6

t!:tdrol~gic Frr-que12cyStudies Fi les 
Pl?cords relating t.o compr=h=nsivc information of ~ 
rainfall exbr emes, f'r-equenc i es , and' meteorological Ii 

factors associated wit~ lar~~ anounts of precipitatio • 
I~cludes hurricane or monsoon type frequencies, maps .i
construct~d to ShOHrain fall and water-snow
 
equivalencies, ,and various phases or' the ~vater cyc'l e ,
 ~ 

a.	 Published studips Permanent. Cut off at end of calendar year, ~ 
hold two years inactive ,tWn },r;msfer AtO._r'J!,..!1 

, q.,\ Vf ~ IiZ.....' ............,.'- ..

NOAA necords Ho'Ld'ing Area" outs~Qe 1 
Vashinr;ton }'ietropoli tan area to nearest I 

~8pi Ar.chives and Recor..::ls Cent.er)('.DFf6"(L., 
n;;> NA;'C~ ...."""~ \T''''~ CI.\).,	 ' 

b.	 Unpublished studies Destroy ~V 5 years~'ut off at "end' of 
calendar year, hold one year inactive" then 

,	 transfer to NOAA neco:rds Holding Area(outsid 
\\Tashington' i-'Ietiropolitan area ~~~~ 
li'QQl?ral Ar09fl?' es and Record'S Gell'Ser) •
C--v Vi"~..,,·r .....~ c...-, 

1.'Tater'Hanar-empntInformation Files66. 
P.ecords relating to studies that furnish ini'ormation 
on hydrometeoroloe;ical conditions required in'the 
planning, design; and operation of vat.or control 
st.ruc tur es , such as Lev=es , dams, spillvJaYs, and , ' 

reservoirs. Includes inforr:1ation on hurricane "'rind 
f'LeLds, sequence of maximumvJinds, te!Y!peratures, and 
snOHmelt factors. Also storm characteristics in 
planning for and use of "rater r esources , 

a., Published studi~s Permanent. Cut off at end of calendar year, 
hold- two years inacti VB, then .k~all.Sfer~to ~u. 

i i/'ashington Hetropoli tan area to nearest" 
Federal Archives and Records Center). (!)~r = '-to NA-iJ-S l'l~~ '1. ~tt l2..S: iH.,~ • 

~ ' ...~====~~~====~~==~~"=--~~~'-~-~-~-~~~~~~3B~~===='~!~===========;=;=:'~d~'======t ~=..=.=._~i_~===_==! =!~===!5:;~~====================:=:3==== 
~; 

R;:CC2DS DISPOSITim~ SCHEDULE Hydrolop,:y Filp.s 
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DISPOSITION 
DESCRIPTION OF RECORDS PISPOSITION INSTRUCTIONS 

'1ur.~e=:R AUTHORITY!I~-~_~,~h+~.~-*,,~~	 e- ~ • ~ --------.~__~u.~~~~~~~'_'_-~~~~~~~~~~~~~~~~.~~~D~_~"~.~~~~.~,.~~~
) I4r/~. ~I - i 

b. Unpublished studi~s'	 I Destroy ~ S years,..Cut off at end of ~ 
I calendar yp.ar,hold two year~ inactive, the~'/, 
l transfer to NOAA Records Holding Area
I ( outside ',\aehi;lgtonHetropolitan area~ 

QQapes-& Federal Aren::"ves and ReQords CeHt, er )1 • 
t ~ '-4 .--v~c-- f:,..1_ ~ • 

1 

1Hydrologic Refer~nce Data Fi~~ ~estroy when superseded or obsolete.
 
Fecords relating to data maintained as a source of
 
basic reference information consisting of locator
 
cards for base maps, biblior,raphys, storm indexes,
 I 
precipitation data on microfilm, and sUffi;arizedand ,.
 
analyz~d precipitation information on major storms .' ~
 •and hurricanes. ~ 

:-rydrolor.ic'Fork Cont~o~!iles	 Destroy S years after completion of reports 
t 

68.	 records relating to background material and basic and studies. Cut off. at end of calendar ~ 
Horksheds and data for published reports and current I year, hold one year inactive, then transfer 
hydro'Lcgi.cstud.ies. Includes reproduction maber-i.al., to NOAA Fecords Holding Area (out~de ( Jgr,qphs, statistical tables, satellite and radar \-.TashingtonYJetropolitan arr-a ~aR.a.Us£""""',I 

IIphotographs, rainfall frequency and maximum ~9;3.~cie2~!"s !~?ords Cent'er) • 
precipitation charts, check sheets, and computations. I

too, ! ' I 
" 

-" :==C:~~===~:=~===~~=~--~'~~~~~~"ffi~-Qm'~Qffl~mu%=t==-~~~~==~====-~====_=:=!4=:.=;=~q~==========~======~==============================~~===~t 

=z:~='-i:li:':IO<Cc::t:!r,:::.%D=S=D=I~:~~~::!::~~2!T~iS~'::;;~ii>i'~"_"':NGI::>C'Ol2I-IIli:;~i!lDro;.;...~~~...L~'fE'flI''IUI'''!!!"Ib!.!II!"el:""''l/r.~~.'~'~~:''~7~'':!:!r~::!;'I~>!!!I.n:t:~ll!f:f!~::If!i:!I""'"f"'1I~!ltl~~"d'!H!li.~~=.,,:ftn!t!..~.r='~"'~"':::ti'1~'""Ql:II.:~:&l~t:I!;r~o~,l~O=gj=:al!.'!:r.... ~F=i=l=e=s====Ii~1i:ztIi~"'---.J 

http:maber-i.al


...
 
., J. - ..:so. ~ _: ;;C _ .. _.~ 

. :0:':':.: f .' ~.. -." 'I'Di~'p'~;I~ION '!,' 
~:'::.C:':F'\"iIOS 0;:''' ~:::CORDS ~IS?OSITION INSTRUCTIONSI,...'.•~. ~.- \ AUTHORITY: 

I" -' •., - " I .",....~~ .."'"_".. .. ...-,-r:-:' ... '-:-....,.'~J'-'l .. ,...,cc..--.,- ...... ..,.,.,......., .... ."",....... .,.,,,, ....... , ..." ............. ".,.._ ..~e.,...,..,i=~( ... .."Q,.,.5...:a_,..• :1"'_""_."'"_"" ,,",,,.-=	 ...".,--,.,...,..,. .,.", • .."....,........""'.:""':._0•....,...... ""'0 , ,
.-e-= . .-:-
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I
!N'WS STATION OBSERVATIONFILES	 ! 

r, • 
Records created that comprise the national collection	 .'I
of climatological records, which is used as the data
 Ibase for dis semination pertinent to environmental '
 

r monitoring. They are the primary source of information ~
 

I
t concerning known atmospheric and hydrologic l ;,

conditions that, exi sted at any point in time.
 I, 

a. Recordings by National Oceanic and: .	 " 
Atmospheric Administration personnel of 
hydrologic or atmospheric conditions; .such as ~ 
pre s sure, humidity, precipitation, solar and 
terre strial radiation, evaporation, river staqe , • 
cloud formation, visibility, temperatures, wind 
speed and direction, dewpoint, sunrise and 
sunset, and associated phenomenon. Data 
collections, sensor instrument recording s I 
summaries, and meteorological tabulations 
are included. 

(l)	 Record copy IINN 172-35 : OQitP'ctjOP TiiJot sJ!tliloz:izQQ.Transfer to 
I • 

l:l and 46 : National Climatic Center, Asheville/N.C.,I Lor cO);J,v~rs;jOJ:lto magJ:l.~tic tapQ or ':;clE-
. wits:rg.fgx;w.	 ~"jJ-eovL"'~J, ~'1 f>t.A.,- GG.v'f'Ilr'R.., 

•	 , , 

W~4.W\. 5	 ol.~' ' 
I (2) Station 'copie s	 ; Destroy ~ year~~ Cut off at end of I{ ~ calendar year / hold one year inactive, f

i' / then transfer to nearest Federal Records 
" Center. 

II
~. 

~ 
• ...-, ---~. ------:-:-- ...-:"- ..... ..,. . l\.x::a:S;:C:.J ... :x:e:.t:J ..G::_.. --	 ,_,_.....:.. ... 3:__ _ __ ._ ... ~~....::-o:::. ..=_=_,=_,~.~._= __=~._=_========~~ 
i	 ~.~: ".....-,-i" "I 
I	 J W' _ .• 



ITEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

N\JMBER AUTHORITY 

Forecast Files. Records created in forecasting
atmospheric and hydrologic conditions for dissemint-
ion pertinent to the safety, welfare, and economy of 
the nation. They include papers under such titles as 
forecasts, warnings, advisories, bulletins, alerts,
watches, outlooks, summaries, sta.tements, etc., on 
anticipated atmospheric and hydrologic conditions. 
These forecasts are made in connection with public,
air pollution, marine, agriculture, forestry, do-
mestic and international aviation, hydrologic, 
severe storm, hurricane and other environmental 
prediction services provided by NOAA. 

n.	 WEATHER MAPS and CHAm'S generated by the National 
11eteorolor;icalCenter(NHC) for retention by the 
National Climatic Center. 

Manuscript Maps and Charts. 

a. Original data and analysis including North 
American Surface, Northern Hemisphere Sea Level .	 ,Northern Hem~sphere Synoptic Surface, 500 millibar 
including one copy of each published Part I and 
data tabulations Part II, Constant Pressure, Winds 
Aloft,	 and Northern Hemisphere Constant Pressure. 

b. Preliminary or supplementai .d~ta·and analysis, 
prognosis, and specialized items for use of field 
stations. These may be reproductions of more 
permanent records. Includes Pr~gng$is, Pseudo-
adiabatic, Daily, Auxilary and 'Facsimile and 5, 15, 
and 30 Day. 

.1. 

,. -

RECORDS DISPOSITION SCHEDULE 

NN-172-169 Destroy when 5 years oldo Cut-off at end 
Item 1 of calendar year, hold 2 years inactive, 

then transfer to NOAA Records Holding Area. 
~ ~~utside the Washington Metropolitan area 

D,_.- ,..,0.,,..0.,+ t;'~..:l~_~"1 o~ ... " ) ~ t ,. {j _I 
- A '2l7: "" ~..,,U!c ..... - ..... 

Transfer to NCC 90 days after processing,
F'ocz. s;c.~(i"l))~,...,~ 'l't C'*A<"GG''''''~. 



• I' .. 

ITEM
 

N~tv",BER
 

'72. 

DISPOSITION
DESCRIPTION OF RECORDS 

AUTHORITY 

Extended Forecast and.Long Range Prediction Chart 
Depository. Includes Daily Charts, 5-Day Charts, 
IS-Day Charts, and ~O-Day Charts. 

Extended Forecast Regression and Trend Analysis
Data on above chartsr~"'+""".,-s ~- ~'~"'7 
/7'-'-')' 

DISPOSITION INSTRUCTIONS 

~6.st:lc.~.Destroy when 00 190ser ueQQQQ fer 
rQ~QarsQ, Qrrgr SQQSk~Rg gr'aisterieai
.p1.lrpe8QS. 

~ ,v... Destroy ~ 5 years~ Transfer to 
Washington National Federal Record Center 
after I year. 

RECORDS DISPOSITION SCHEDULE
 



ITEM 

~U~BER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

VERIFICATION FILES NN 174-23 

.74. Data, documents, and related correspondence created 
in identifying deficiencies, levels of performance 
standards, and application in field.activities of 
forecast methodology. Included, but not limited to, 
are compilations, analysis, summaries, models, 
methods, and general characteristics of product 
provided. Material may be generated to support
studies in confirming or substantiating, by exam-
ination and comparison, the accuracy and quality of 
the forecast programs. 

75. 

A. Headquarters offices 

B. Field stations 

AVIATION SAFETY INVESTIGATION CASE FILES 

Correspondence, rela~ed data, and other 
documentation required under aviation safety weather 
support activities, assembled pertinent to safety
enforcement and litigation investigations. Such 
material may be weather charts, film, tapes, logs, 
photographs, forecasts, statements, and other 
operational weather records. 

NN-I72-169 
Item 2 

iL~~ ~. 
Destroy~ 3 years~ Cut off at end of 
the calendar year, hold one year inactive, 
then transfer to NOAA Records Holding Area. 

Destroy after I year, cut off at end of 
the calendar year, hold one year inactive, 
then destroy in current files area. 

DNltroy 7 years after case is cJ..oSQQ. Cut 
off at end of calendar year, hold~ years
inactive, then 'transfer to NOAA Records 
tHolding AreaVI'iTl1... <A~;r J So c. Lo$t!"O. TTUrtJs.r'~ 
'ro f"tZ<- • :oasT\2.0~ '7 'Ie?q-,e.s RFi"CalZ.. c.A-~~ , ... 
c:.l.as.~ • 

RECORDS DISPOSITION SCHEDULE
 



ITEM 

NtJMBER 
DESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

76. 

77. 

The Research and Development records of the Weather 
Service are generally covered by NOAA Records 
Disposition Schedule #19. The records described 
below are items particular to ffivS. 

Project Report Files. Documents accumulated in 
connection with reporting of projects weekly, 
monthly, or quarterly. Studies on cost effectiveness 
and feasibility and contractors progress statements. 

Project Test Files. Documents accumulated reflecting
the results, trails and evaluation of technical 
systems and engineering designs. Includes test 
data and reports. 

a. Final Tests 

~estroy when 3 years old. Cut-off at end of 
calendar year' hold one year inactive, then 
transfer to the NOAA Records Holding Area. 

1i. u~.c..."h~~~·~ .....\e..,., ~ l2U.Il")~ ~ ....~ .."\' 
~ ~ l"\~ w .to f'et.. .

"rn~oJc. \.ro-"'''. 
v ~~ {;",V" Jo..rU-. \ 

LJ '\" ~~ ~ ~ NAr(LS I F 'tas A-~re-I!m~,.)q~~ 1>-..... ll> : 

Co I..e"ho~'~ ~~. 1 
i:L::...o ~t.t. "Rn" -'11 a T ~ , 

..... _VQ 

f', 

b. Intermediate tests Destroy when two years old. Cut-off at end 
Df calendar year, hold one year inactive, 
hen transfer to the NOM Records Holding

r>rea. 
I, 

78. e R&D Administrative Files. Correspondence of a routine 
~ature not included in specific functional area 
~escribed elsewhere in this section or in NOAA RDS 
1119'. 

Destroy when two years old. Hold one year
'nactive, then transfer to the NOAA Records 
{olding Area. 

79. 

~. .. 

Laboratory Project Files. Documents accumulated 
during test and evaluation of technical systems
~ngineering designs, exclusive of immediate and 
~inal tests identified in project test files. 

and 
pestroy when 10 years old. Cut-off at end 
)f calendar year after T&E completion. Hold 
)ne year inactive then transfer to the NO~~ 
~ecords Holding ARea. (Outside Washington. 
~etropolitan Area to nearest Federal Records 
~enter. 

RECORD"S DISPOSITION SCHEDULE
 


