
REQUEST FOR RE~ORD.POSITION AUTHORITY 
(See Instructions on reverse) JOB NO. 

LEAVE BLANK 

TO: GENERAL s·ERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L _A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S _S_ER_V_IC_E_, _W_AS_H_IN_G_TO_N_,_D_C_2_04_0_8 __ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

De artment of Commerce 
2. MAJOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S.C 3303a the disposal re 
___ B_u_r_e_a_u_o_f_t_h_e_C_e_n_s_u_s ______________ ---t quest. including amendments, 1s approved except for ,terns that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column JO. 

Corres ondence Control Staff Pro ram and Polic 
Develo B161Bt alfi'.f ice 

763-5415 
II ·ii. -7 7 

)ate 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

1. 

Departmental Records Mana ement Officer 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

1» 
; Cocopies of advance texts of reports to be released to 

agencies outside the Bureau before being made publicly 
available together with a Census pink sheet (initialed 
by the Director of the Census Bureau) indicating when 
the material will be publicly released and to what 
agency outside the Bureau the information will be given 
beforehand. Sometimes, the "pink sheet" will contain 
a synopsis of the information given to the agency. 
Volume: 2 file drawers or 3 cubic feet 
Data Scope: 1967 - present 

Attached to SF 115 are examples of the type of documents 
that constitute the above file. 

Since the above records series is an ongoing file that wi 1 
continue to accumulate in the future, approval of this 
SF 115 constitutes continuing authority to destroy 
documents in the above series 1 year after their creation 

9. 
SAMPLE OR 

JOB NO. 

1 item 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 




