*3. ,‘iQUEST FOR RECORDS‘SPOSITION AUTHORITY
(See Instructions on reverse)

2

Lot VD )6 9«/)7;V

4 .

JoB NO

LEAVE BLANK

NC1-29-80-T7

70 GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

TS

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Commerce

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Bureau of the Census

In accordance with the provisions of 44 U S C. 3303a the disposal re
guest, including amendments, 1s approved except for items that may

3. MINOR SUBDIVISION .
All Divisions and Offices

be stamped “disposal not approved” or “withdrawn” o column 10.

) -

4. F PERSO! 5. TEL. EXT

H WHOM, TO CONFER
Wasr
Robert W. Rawlins

763-5415

ﬁTHDRAWN

Archivist of the United States

Dute

6. CERTIFICATE OF AGENCY REPRESENTATIVE"

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

] A Request for immediate disposal.

page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ 1% Request for disposal after a specified period of time or request for permanent

retention,

C. DATE D. E. TITLE

Departmental Records Officer

SIGN RE OF AGENCY REPRESENTATIVE
12—10-790%, 4 /Z#/

8. DESCRIPTION OF ITEM

7.
ITEM NO. (With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

is Records Schedule covers administrative,
genwsral management, financial management, per-
sonalN\property, informational services, publicas-
tions, al property, research and development,
security, \emergency planning, and transportatioj
records tha{ are common to all or most Bureau
organization units and that either deviate
from the Gener Records Schedules, are not
specifically covagred by the General Records
Schedules, or consSsjtute records that the
General Records Sche®yles state should be sub-
mitted on an SF-115.

20, T3-aL

ML

m.s/a.g. /&1

r
WITHDRAWN

Yo Forro

Ay

115-107

C&
\A‘a%cieawn 10~ 181 KT 2

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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. Request for Records Disposition Authority — Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

1. [I23

2. LI3]

3. [I4]

ecord set of organizational charts, re-

rts, studies, and other documents that
raflect the organization of Census staf-
fi and changes thereto. Volume: 60
feet. 1955 and thereafter. Annual
lation: 2% cubic feet.

anent. Transfer to the Federal

ds Center when 2 years old. Offer
National Archives 15 years there-
(GRS #16 Item 13a)

Record copy Rf minutes of committees, meet-
ings, and conXerences maintained by the
office of prim{ry interest. Volume: 30
cubic feet. 19X0 and thereafter. Annual
accumulation: 1\cubic foot.

Permanent. Traksfer to the Federal
Records Center en 2 years old. Offer
to the National Axchives 15 years there-
after. (GRS #16 em 12a(l) and

12b(1) (2))

Forms files consisting o copies of printed
forms, and data showing iNception and scope
of form, the purposes servkd by the forms,
and related procedures.

a. Public Use Forms (i.e., QYestionnaire
Forms used to gather inforNation from
the public).

(1) Historical record copy maintained

by the Forms Branch. Voluge: 75

cubic feet. 1951 and theregfter.

Annual accumulation: 1% cubiy feet.

Permanent. Transfer to the Fediral
Records Center when 2 years old
Offer to the National Archives
when 15 years old.

(2) All other copies.

Destroy when superseded, obsolete,
or no longer needed.

WITHDRAWN

WITHDRAWN

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1875 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescrnibed by Generat Services
Administration

FPMR (41 CFR) 101-114
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-+ Request for Records Disposition Authority — Continuation JOB NO. PAGE OF
7. 8. DESCRIPTION OF ITEM > 0
ITEM NO. (With Inclusive Dates or Retention Periods) SG'gELEOOR ACTIO;l TAKEN

4. [15#

b.

Internal Use Forms.

(1) Record copy of forms relating to
the Decennial Census. Volume: 90
cubic feet. 1951 and thereafter.
Annual accumulation: 2 cubic feet.

Permanent. Transfer to the Records
Disposition Unit when 2 years old.
Offer to the National Archives
when 10 years old.

(2) ecord copy of forms relating to
e Economic Census. Volume: 48

c\bic feet. 1951 and thereafter.
Ankual accumulation: 1 cubic foot.

Permgnent. Transfer to the Records
Dispogition Unit when 2 years old.
Offer Yo the National Archives
when 5 years old.

(3) Record cdpy of all other forms.
Destroy 3 Years after obsolesence.

(4) All other colRies of (1), (2), and
(3).

Destory when sufRerseded, obsolete,
or no longer nee¥ed.

FOSDIC Forms and relateq project
material maintained by ENgineering
Division. Volume: Iless an 1 cubic
foot. 1951 and thereafter \  Annual
accumulation: Negligible.

Permanent. Transfer to the RedQrds
Disposition Unit when noncurrent\ Offer
to the National Archives when 10 Xears
old.

Office of Management and Budget report
clearance files consisting of SF-83,
"Request for and Notice of Bureau of the
Budget Clearance.Action," supporting state-
ment, and copies of proposed report forms.

WITHDRAWN

115-203

Four coples, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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. R'equest for Records Disposition Authority — Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM )
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

5. LI63

Man

Destroy when 15 years old or sooner if
no longer needed for current business.
(GRS #16 Item 5)

gement reports.

blished reports and studies, including
t last manuscript report if not
pubN ished, with supporting papers docu-
ment\\ng project initiation, scope, pro-
cedurg{, and accomplishments. Volume: 15
cubic Xeet. 1950 and thereafter.
Annual Rccumulation: % chjc foot,.

Permanent Offer to the National
Archives wRen 15 years old or sooner if
not needed Xor current business. (GRS
#16 Item 2a)

Working papers) including background
materials, studies, analyses, notes,
rough drafts, in¥erim reports, and
related papers.

Destroy 6 months af{er final action on
project report or 3 Years after comple-
tion of report if no ¥inal action is
taken. (GRS #16 Item Y0)

Project control records \for management
Oor organization studies owing assign-
ment, progress, and compldtion of
projects.

Destroy 1 year after project\is
completed or abandoned. (GRS # Item 7)

Originating office ‘copy of manadement
improvement reports submitted to \the
Department of Commerce, and relateN ana-
lysis and feeder reports. These reforts
correspond to those described in Gentral
Records Schedule No. 16 Item 5 except
that they are directed to the Depar tmeyt
of Commerce rather than OMB. Volume:
cubic feet. 1964 and thereafter. Annua
accumulation: Negligible.

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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* Request for Records Disposition Authority — Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
10.
nggLSOQR ACTION TAKEN

6. [1I8]

7.

8.

[111)

[I133

Permanent. Offer to the National
Archives when 15 years old or sooner if
no longer needed for .current business.

e. eriodic activity reports summarizing in
nRrrative and statistical form the
accomplishments of an organization.
Volyme: 15 cubic feet. 1950 and there-
aftéy. Annual accumulation: % cubic
foot per year.

(1) Onjginating unit copies prepared at
diwsion, office, or higher 1level.

Permaypent. Offer to the National
Archives when 15 years old or
sooner N\ f no longer needed for
current Yusiness. (GRS #19 Item
llc)

(2) Originating, unit copies prepared
and retained below division level.

Destroy when years old.

Age Search Application ijdex file showing
name, address, and case n\ymber of applicant.
Filed alphabetically by nage of applicant
and used as a locator whilé, search is in
progress, and as an index td, age search
application file (which is cdyered under
GRS #6 Item la).

Destroy when 3 years ¥{ld.
Cards listing items of equipmeny for each
telephone line assigned to Censu}. Used for
reference and for writing orders Yor equip-
ment changes.

Destroy old cards when they becoNe
filled up and new cards are prepaXed.
(GRS #12 Item 2b)

Memorandum copies of telephone toll ticAets.
(The originals are disposable under GRS 2
Item 1la)

Destroy when 4 months old. (GRS #12 Item
2d (1))

WITHDRAWN

WlTHDRA\NN

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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* Request for Records Disposition Authority — Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

9TTITN)

10.£II10}

11.[I132]

12.[III3]

Correspondence and directives showing policy
nd procedures governing budget administra-
ion, and reflecting policy decisions

a\fecting expenditures for Census programs.

volume: 24 cubic feet. 1950 and
thexeafter. Annual accumulation:
feet

2 cubic

a. BuNget Division copy.

Permgnent. Offer to the National
Archikes when 15 years old or sooner if
longer\needed for current business.
(GRS # Item 1)

All other\.

Destroy whel 3 years old. (GRS #5 Item

1)

Records such as Foxm TFS 6653, "Undisbursed
Appropriation Accouyts," submitted by
Treasury monthly, sh{wing transactions and
balances for each of {ensus' appropriations
funds. Used to recondjle and control
appropriations and fundg.
Destroy ‘when 3 years; ol
Records such as SF-71, "Application for
Leave," and supporting paperg. Used by
employees to obtain approval ®f annual or
sick leave, LWOP, and absences\for which the
time, attendance, and leave forN has not
been initialed.

Destroy when 1 year old. (GRS #2 Atem 8)
Bid invitations on which no awards ware
made. (Accepted and rejected bids ar
covered under GRS # 3 Item 4a)

Destroy when 1 year old.

13.fIIIl3)Property issuance records for nonexpendabl

property to an individual for official use,
on or off premises, such as Form BC-208,
"Memorandum Receipt," and Form OF-7, "GSA
Property Pass."

WITHDRAWN

WITHDRAWN

WITHDRAWN

WITHDRAWN

WITHDRAWN.

115-203

Four copies, including original, to be submitted to the National Archives \

GrO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101—-114
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™" + Request for Records Disposition Authority — Continuation

JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

14. gvi}

15. [v23

16.[VI1]}

Destroy upon return of property. (GRS #18
" Item 13)- - ’

ReXord copies of formal informational
relRases and publications, such as press
relegyses, press conference transcripts,
officjal speeches, graphic presentations,
and a related indexes. 1951 and there-
after. \Volume: 15 cubic feet. Annual
accumulaxion: % cubic foot.

Offer to the National
when 15 years o0ld or sooner if

needed for current business.
tem 1)

Permangnt.
Archive
no longe
(GRS #14

Policy correspoRdence files of Census for-
mally designated\Public Information Office
concerning the release of information to the
public. 1976 and ereafter. Volume:
Negligible. Annual Accumulation: Negligible.

Permanent. Offer\to the National
Archives when 15 y%ars old or sooner if
no longer needed f current business.
(GRS #14 Item 2)

Published statistical rep

textual or microform forma
manuals and instructions, a
issuances, and related mater

ts (whether in

, operating
inistrative
1s.

a. Published statistical repol\s. Volume:
1,300 cubic feet. 1790 and \thereafter.
Annual accumulation: 30 cubix feet.

Transfer one copy to the Nationyl
Archives when issued, or, if iss\ed
prior to this schedule, when micr§&-
formed. (GRS #13 Item la)
b. Operating manuals, instructions, an
memorandums. Volume: 40 cubic feet,
1965 and thereafter. Annual
accumulation: 3 cubic feet.

One complete set of each issuance, and a
copy or reproduction, will be maintained
as a "record set" by the division or

RitHoRAWN

WITHDRAWN

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4



- =

- Request for Records Disposition Authority— Continuation JOB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

AMPLE OR 10,
SAMELE SR | ACTION TAKEN

l7tVIIIlP

18EVIII2

]

office primarily responsible for its
issuance. Transfer to Census Records
Center Unit when a complete set is accu-
mulated or when the related records are
transferred. Offer to the National
rchives when 15 years old or sooner if
longer needed.

¢. AdmNnistrative issuances. 1960 and
therseafter. Volume: 16 cubic feet.
Annu accumulation: 1 cubic foot.

A "recdrd set" of each issuance, and a
copy or \reproduction of related forms,
will be Naintained by the Directives and
Reports M\nagement Branch, Organization
and ManageNent Systems Division. Offer
to the Natiynal Archives when 15 years
0ld or sooneX if no longer needed. (GRS
$16 Item la)

Program files of t divisions and offices
with the responsibiNty for execution,
review, and final analyses of Census'
research and developmnt, and sampling
programs, consisting ol correspondence and
other records which dociment policy,
planning, and coordinati of the programs.
1950 and thereafter. Voliype: 40 cubic
feet. Annual accumulationd 1 1/3 cubic
feet.

Permanent. Offer to the tional
Archives when 15 years old\or sooner if
no longer needed for curren¥ business.
(GRS #19 Item 1)

Case files of research, developmen{, and
analysis projects consisting of doc\iments
reflecting initiation, research, des\gn,
development and testing, technical a
progress reports, and summaries of findings
with recommendations if any. 1950 and
thereafter. Volume: 40 cubic feet. Amual
accumulation: 1 1/3 cubic feet.

Permanent. Offer to the National
Archives when 15 years old or sooner if
no longer needed for current business.
(GRS #19 Item 3)

N\

MITHDRAWN

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

* STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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* Request for Records Disposition Authority— Continuation JOB NO. PAGE OF
9,
. 5 ON OF ITEM 10.
ITEN7| NO. (With Inglusz%Z{EIlOrNHet§n|tion Periods) S'L‘\JISELEO(?R ACTION TAKEN
19gVIII3} | Committee files of Census' technical and
a\visory committees on research and develop- WITHDRAWN
meRgt, consisting of agenda, minutes of
meeXings, reports, and correspondence.
a. cord copy. 1950 and thereafter.
Vojume: 15 cubic feet. Annual
acaqumulation: % cubic foot.
Offer to the National
ArchiXes when 15 years old or sooner if
no lon§er needed for current business.
Item 2)
b. Other cop\es.
Destroy wheN no longer needed for
reference.
20fVIII4]|Consolidated reporks prepared by the offices - WITHDRAWN
with prime responsiRility for Census' -
research, developmen\, and sampling
functions.
a. Record copy. 1950 @¥nd thereafter.
Volume: 19 cubic féet. Annual
accumulation: 2/3 clbic foot.
Permanent. Offer to tRe National
Archives when 15 years Y1d or sooner if
no longer needed for curXent bu51ness.
(GRS #19 Item 1llc) -
b. Other copies and feeder rep\rts.
Dest rOy when no longer needed\for
reference.
21[VIII5) |Drawing and specification files, condisting
of an official file copy of each drawigg WITHDRAWN
and/or specification, showing final des\gn
and technical characteristics of each
research and development item developed bs
Census. 1950 and thereafter. Volume: 20
cubic feet. Annual accumulation: 0.7 cubi
feet.
Permanent. Offer to the National
Archives when 15 years old or sooner if
no longer needed for current business. ;\
CRS #9299

115-203

{ TH+am 20
VR e ‘T-'ou"i é'o%fé‘s, ir‘r'c?h&lng original, to be submitted to the National Archives

GPO 1975 O - 579-387

* STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
FPMR (41 CFR) 101-114
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* Request for Records Disposition Authority — Continuation

JoB NO.

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

22.QVIII6

23[IX1}

24 {IX3]

Work papers, reference materials, basic raw
ata, notes and similar materials relating
research and development projects, and

nd\t covered in Item 21 above.

estroy when the project to which they
late has been completed or canceled.
(QRS #19 Item 5)

Directikes, plans, manuals, correspondence,
and similar records of a policy nature deve-
loped in the administration and direction of
the securiXy and emergency programs that
were creatégd by Census to control and pro-
tect securi classified information, to
protect its cilities, to determine fitness
and loyalty of\ employees, and to implement
plans for the otection of life and pro-
perty under emengency conditions. 1963 and
thereafter. Volyme: % cubic foot. Annual
accumulation: Nedligible.

Permanent. Offfr to the National
Archives when 15\ years old or sooner if
no longer needed or current business.
(GRS #18 Item 1)

Personnel security clealance records.

a. Security violation reXords relating to
investigations of alle\ed security
violations classed as lonies.

Destroy when 10 years old. (GRS #18
Item 26)

b. Case files containing recor¥s of
investigations of personnel mployed by
or seeking employment from Cegsus, or
whose association with Census Xequires a
security clearance, except inve tigative
reports and related papers furni hed by
the Civil Service Commission who
disposition is provided for in Chapter
736, subchapter 5, of the Federal
Personnel Manual.

Destroy 20 years after date of last
action. (GRS #18 Item 23)

WITHDRAWN

WITHDRAWN

WITHDRAWN

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Adminsstration

FPMR (41 CFR) 101114



* Request for Records Disposition Authority — Continuation JOB NO. PAGE OF
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With-Inclusive Dates or Retention Periods) SI}JI\(;ELEOOR ACTION TAKEN
251X13] Form uch as BC-260, "Request for Travel
Reservatl " used to record Census employee
reservation 1 mation. :
Destroy 2 years af he fiscal year to -
which they relate. (GR tem 4a) WITHDRA
115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



