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RE&"’T FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

&

LEAVE BLANK K & 29

MAR 27 1973

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C.

DATE RECEIVED JOB NO.

DATE APPROVED

ny- 1734 199

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Commerce

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Bureau of the Census

IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC
LAW 91-287 DISPOSAL OF ITEMS MARKED '"'DISPOSAL
APPROVED" IS AUTHORIZED.

3. MINOR SUBDIVISION
Construction Statistics Division

4. NAME OF PERSON WITH WHOM TO CONFER
S. F. Timothy Mullen

5. TEL. EXT.

173-35406

165 (o pr BRoad

DATE #CHIVIST OF THE UNITED STATES

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

schedule of pages are proposed for disposal for the reason indicated: (““X’ only one)
A The records have B

D ceased to have suffi-

cient value to warrant
F-/3-23

further retention,
(Date)

The records will cease to have sufficient value
to warrant further retention on the expiration
of the period of time igdicased or on the occur-
rence of thegvent sgfigpd

Rec

(Titlo)

7. 8. DESCRIPTION OF ITEM
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)

9
: 10.
SAMPLE OR
D ACTION TAKEN

activities of these establishments.

determination.

determined by

no longer needed.
his 'lu therred d€$|5n£¢ B

ments have been met.

This schedule replaces Schedule NN-162-28, and provides
for the disposition of all program records collected or
created under the over-all direction of the Construction
Statistics Division in developing statistics concerning
the construction establishments of the Nation, and of the
The disposition of
non-program records—-the housekeeping type of records
accumulated in the administration of the program—-will be
made by the gpplication of the General Records Schedules. :

Paper tape, keytape, punched IEM cards which have been
converted to magnetic media, and similar records, and
records that are created outside the Bureau and are used
for reference and not as the source of information for
Bureau censuses or surveys, are records of a facilitative
nature and will be disposed of by Bureau administrative

Any records, other than those of a permanent nature,
which have been microfilmed, may be destroyed when

that they are
ChldF CDAS{’YVC*\G\A S‘fahshc_s‘;n’mo“ or

5

Any records relating to outside sponsored projects may be
retained longer than indicated in this authority if they
are needed to meet the requirements of the contract with
the sponsor, but will be destroyed when those require-

g";’. g 1 Rw,

N'\’F W(‘.QS

'oux ¢o y, i

luding original, 10 be sub

d to the National Axrchives and Records Service

16~—590429-2 GPO
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN
(SThe destruction of records identified in this schedule
r\ a a v
Bureaﬁ—perseﬁae} shall be accompllshed only upon the
expressed approval of the Chief, Construction Statistics
Division, or his authorized designee.
"Reporting Period" as used in this schedule means the
period of time covered by the questiomnaire or report.
The determination that records 'contain significant
data of long term interest not compiled for dissemina-
tion", or '"have enduring value beyond the planned
publications of the Bureau and may reasonably be expected
to be used for additional aggregations, disaggregations
or correlations of data for an indefinite period of
time",< will be made by the Bureau.
The Census Bureau Library is the depository for record
copies of all Census publications.
1. Program Files. Consist of correspondence and a NN-162-28
record copy of other documents concerning plans
and specifications, definitional records, procedural
memoranda, copies of forms and form letters, Item 1
Division reports to the Director, records of advisory
committees, evaluations, background papers showing
development of criteria for census content, and
similar materials that reflect program planning,
implementation and results. Used in the policy and
operational direction of the construction statistics
program of the Bureau.
a. Quinquennial Censuses.
Retain.
W
b. All other current, annual, irregular, or one-
time surveys.
i VED
Destroy after five years. BISPO3AL APPRO
',\‘}{u
ke ‘

Four copits, an!:l-dlng
£ /T . el
v I KM

¥ginal, to be submitted 1o the National Archives and Records Sexvice 16—59428-2  GPO
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of__8__pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN

,/'
r’

2
2. Proposed SurveysFiles. Consist of requests for and NN-,(Lg’f-W
plamning materials for proposed censuses or surveys, |Item 2
and for extension of existing censuses or surveys.

When census or survey is authorized, these
records become part of the Program Files
(Ttem 1 above). If the census or survey is
not authorized, cut off the file and destroy
five years later.

[DISPOSAL APPROVET

3. Congressional Correspondence. All congressional NN=172=7"7
correspondence except that of a routine nature, such | Ttem 3

as requests for publications or information.
Cut off the file at the end of the calendar DISPOSAL APPROVE!
year and destroy ten years later.

L. Transitory Files. Consist of requests for publica- |NN-172-77
tions, or for information for which no charge is Ttem 4
made, and the replies thereto, including routine
congressional correspondence, transmittals, and
similar records of short term value. DISPOSAL APPROYED

Cut off at end of the month and destroy
six months later.

5. Respondent Correspondence. Consists of corres- NN-172=-77
pondence relating directly to reporting and Ttem 5
problems relating thereto.

a. Quinquennial Censuses.

Destroy after the next census is completed, TeenatAT BRDPAYTT

but earlier if no longer needed. DISPOSAL BPF

b. All other current, annual, irregular, or one-
time surveys, including outside sponsored projectp.

Ul

Destroy three years after the end of the DISPOSAL APPREVED
reporting period covered.

6. Manuscripts, Manuscript Negatives, and Printing Tapes|. NN-172-77
Ttem 6

Destroy the mamiscripts and manuscript negatives,

and erase the tapes one year after the publications TU—
are released, but earlier if not needed. POSAL APRROVED

Four ies, including original, to be submitted to the National Archives and Raecords Service 16—50428-2 GPO
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLESOR | ACTION TAKEN
7. Controls such as quality, coverage, and document NN=1"72="77
controls, and all other records of a facilitative Ttem 7
nature which do not have enduring value and are not
covered elsewhere in this suthority.
a. Quinquennial Censuses.
Destroy after completion of the next quinquennial DISPOSAL AFUHBVE!
census.
b. All other current, annual, irregular, or one-time
surveys, including outside sponsored projects.
Destroy after 5 years, but earlier when deter- C; DISPOSAL APPRUVE
mined by eempeJtaeﬁ!e—B\:ﬂﬂeai%'-per*se—rme?l:.thaj-JL :E-’hiy S ~
are no longer needed. chief, Cmshichon B iigne
8. Completed Questionnaires or Report Files. Consists
of good returns used in compiling statisties, and
good late returns received too late to be processed -
for the census or survey to which they relate. ‘
Trem %a.
a. Quinquennial Censuses.
Destroy after completion of the next quinquennial ?'\’ m APPRSY™
census. NN-162- 28
b. Building Permits Survey. Ttem 3
Destroy 10 years after the end of the reporting DisPesaL apvaevid
period covered.
c. Construction Progress Survey, including Dodge slips. Items
Destroy 5 years after transfer to the Federal k5,6 BISPOSAL APPROVER
Records Center.
d. All other current, annual, irregular, or one-time Ttems
surveys, including outside sponsored projects. 7,8 4. —— .
’ P ProJe 7 DiSPOSAL APPREYED
Destroy 5 years after the end of the reporting
period covered.
9. Omitted, Deleted, and Out—of-Scope Questiommaires NN-172-77
or Reports. Those reports which fall outside of the | 1tem 9
scope of the census or survey, or those which have
been omitted or deleted for some other reason.
a. Quinquennial Censuses.
Destroy after completion of the next quinquennial WIPOR, arrasyyy
census, or earlier if not needed. :

Fowr cepies, including original, to be submitted to the National Axchives and Records Sexvice

16-—59428-2 ePO
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

10.

11.

Tables and Worksheets.

A1l other current, annual, irregular, or one-
time surveys, including outside sponsored
projects.

Destroy two years after the end of the reporting

period covered.

paper tape, and computer records.

a.

Tabulations and Listings.

Quinquennial Censuses.

Destroy after the next census is completed,
but earlier if no longer needed.

A11 other current, annual, irregular, or one-
time surveys, including outside sponsored
projects.

Destroy 5 years after the end of the reporting

period covered, but earlier if no longer
needed.

or hand prepared tabulations or listings.

a.

Preliminary or intermediate.

Destroy six months after the finals are
completed.

Final.

(1) Quinquennial Censuses.

(a) Those which have enduring value beyond
the planned publications of the Bureau
and may reasonably be expected to be
used for additional aggregations, dis-
aggregations, or correlations of data

for an indefinite period of time.

Retain.

Consists of the intermediate
records used to move information collected on the
questionnaires or reports to the final publications,
except tabulations and listings, punched IBM cards oy

Consists of all machine

NN-1.72=77
Item 10

NN-162-28
Ttems 9,
10, 11

DISPORAL ArPROVY”

BISPOSAL APPEGVE

TISPOSAL APPROVED

Fomr cepies, including original, o be submitted o the National Archives and Records Sexvice

16—59428-2 -1.1-]
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN
_ (b) A1l others.
Destroy after completion of the DISPOSAL APPRIYVED

12.

13.

15.

next quinquennial census.

(2) A1l other current, annual, irregular, or
one-time surveys, including outside

sponsored projects.

Destroy 5 years after the end of the
reporting period covered.

Directories and Mailing Iists.
Destroy when superseded or obsolete.

Raw Data Input Tapes.
tapes containing all or part of the raw data
collected for a census or survey, or obtained firom
other source, which may contain security classified
or privileged information.

Erase after the corrected Master Data Tapes have
been determined to be acceptable.

Program Tapes. Tapes comtaining the sequence of
instruections required to abstract the desired

information from the data tapes, or to act upon it.
<

a. Quinquennial Census or one-~time surveys. 3
o+her than master Aata +QPCS
Erase as soon as the data tapesAto which they

relate are erased.
b. Recurring surveys.

Erase only after the program is changed and
the revised or new program is accepted, or the
program is discontinued.

Intermediate Step Data Tapes. Data obtained from
raw data tapes or other intermediate step data
tapes in the chain leading from raw data to final
sumarized statistics, other than the corrected
Master Data Tapes (Item 16 below).

Erase after the corrected Master Data Tapes and
the printing tapes have been determined to be
acceptable.

NN-170-14
Ttem 6

Uncorrected magnetic computer NN-172-77

[tem 12

NN-172-7
Item 13

NN-172-77
Ttem 14

é!ms&. RFPRSE

ﬁﬂ' o aread@

7

DISPOSAL APPROVEN

ﬁ?ﬁiﬁ APPROYRD

e s

THSPOSAL APPROYED

Fomx

including

iginal, to be submitted to the National Archives and Records Sexvice

16—50428-2 aro
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) Sﬁngl;LEé)R ACTION TAKEN

16. Corrected Master Data Tapes. Corrected data tapes |NN-172-77
which may contain all of the statistical detail on |Item 15
the raw data input tapes, may suppress security
classified or privileged information, or may be
summarized at some level between the raw data and
planned publication, as determined by the Bureau.

If all security or privileged information has been
suppressed, the tapes may be available to other
agencies or to the public, or if not suppressed, may
be used to prepare disclosure free statistical
compilations either on a cost basis for others or
for publication by the Bureau as funds become
available.

a. Those which contain data that have enduring
value beyond the planned publications of the
Bureau and may reasonably be expected to be
used for additional aggregations, disaggregations,
or correlations of data for an indefinite period

of time.
Retain.
b. All other corrected Master Data Tapes. Prersle:
+'IC C‘ucp CO;1$"I"J¢+I6N 'S+3+'S+'C‘ ;ws o pr——
Destroy when determined by quelified Buress I DISPOSAL APPROVED
perseﬁﬁé¥°tha it “theve is insufficient demand for

the data contained in them to justify further
retention.

17. Tape Documentation Files. Records which describe NN-172-77
the data comtent and arrangement of the data tapes; |Item 16
those which identify the computer and type of tape
unit on which the tapes were prepared, and the
language used; those which document the recording
density, record/block size, parity, file size, and
file format; and all other records which would be
required to program the data contained in them for
manipulation on electronic data processing equipment.

a. Documentation files for the '"Corrected Master
Data Tapes" described in Item 1éa.

Retain.

b. Documentation files for all other tapes.

.Destroy when the tapes they describe are erased. | . DISPOSAL APPRGVED

Fowr cepies, including original, to be submitted to the National Archives and Records Service 16—50428-3 GPO
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of _© _ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM

9.
SAMPLE OR

10.

Associate Director for Economic Operations

(WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. ACTION TAKEN
18. Punched TBM Cards not Converted to Magnetic Media. NN-172=77
Item 17
a. Those that have enduring value beyond the
planned publications of the Bureau and may
reasonably be expected to be used for additional
aggregations, disaggregations, or correlations
of data for an indefinite period of time.
B v Retain.
b. All others. F,\ s
the Chiel, Gustrotion Stabisl- DISPOSAL APPRAVEM
pestroy uhen, debepmingd, by o2
PORdoERsY $hat tNeéy are no longer needed.
APPROVED:
Milton Eisen, Chief
Construction Statistics Division
[ James W. Turbitt

Fomr cepi including original, to be smbmitted to the National Archives and Records Sexvice

16—50428-2 aro



