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(See Instructions on Reverse) 
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1. FROM NOTIFICATION TO AGENCY 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorbed to act for the head of this alency In matters pertaininl to the disposalof records, and that the recordadescribed In this Iiat or 

acheduleoC _8_ palea are proposed for disposal Corthe rea.on indicated: ("X" only one) 

D 
A The recorda have
 

ceased to have lufli·
 
dent value to warrant
 
further retention. 

1.3-/3-7;3 Records Off jeer 
(Date) (Tltlo) 

7. 8. DESCRIPTION OF ITEM 9. 10.I 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN . I J_O_B_N_O_._ 

-I 

This schedule replaces Schedule NN-162-28, and provides
 
for the disposition of all program records collected or
 
created under the over-all direction of the Construction
 
Statistics Division in developing statistics concerning

the construction establishments of the Nation, and of the
 
activities of these establishments. The disposition of
 
non-program records--the housekeeping type of records
 
accumulated in the administration of the program--will be
 
made by the application of the General Records Schedules.
 

Paper tape, keytape, punched IBM cards which have been 
converted to magnetic media, and similar records, and
 
records that are created outside the Bureau and are used
 
for reference and not as the source of information for
 
Bureau censuses or survey~, are records of a facilitative 
nature and will be disposed of by Bureau administrative 
determination. 

Any records, other than those of a permanent nature,
which have been microfilmed, may be destroyed when 
determined by ee.mpeten~~e6~ peraoImel that they are 
no longer needed. C~;e..9"t Cc"sf.rvc.=h~", .s:-ta+is+ic..s ~,.t\~'" I or 

l\,!. ~....~\..o"":"l.c!:.\ aes'5n-ee... ~5 

Any records relating to outside sponsored projects may be 
retained longer than indicated in this authority if they 
are needed to meet the requirements of the contract with 
the sponsor, but will be destroyed when those require-
ments have been met. 

, ",eluding origbtal, to be labndtted to th. National Archive. and Reconla Service 16--69429-2 GPO 
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9.7. 8. DESCRIPTION OF ITEM	 to.
SAMPLE OR ITEM NO. (WITH INCLUSIVEDATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

The destruction of records identified in this schedule
 
( '~eele:me:t".tftele 'By eeHi]geteHtOF qualified
 "0 ae"eHfliftatioft


Bnreatl peFsoflflelshall be accomplished only upon the
 
expressed approval of the Chief, Construction Statistics
 
Division, or his authorized designee.
 

"Reporting Period II as used in this schedule means the
 
period of time covered by the questionnaire or report.
 

The determination that records "contain significant

data of long term interest not compiled for dissemina-
tion", or "have enduring value beyond the planned
 
publications of the Bureau and may reasonably be expecte(
 
to be used for additional aggregations, disaggregations
 
or correlations of data for an indefinite period of
 
time II ,"~ will be made by the Bureau.
 

The Census Bureau Library is the depository for record
 
copies of all Census publications.
 

1.	 Program Files. Consist of correspondence and a NN-162-2S 
record copy of other documents concerning plans 
and specifications, definitional records, procedural 
memoranda, copies of forms and form letters, Item 1 
Division reports to the Director, records of adviso~lr 
committees, evaluations, background papers showing
development of criteria for census content, and 
similar materials that reflect program planning, 
implementation and results. Used in the policy and 
operational direction of the construction statistics 
program of the Bureau. 

a.	 Quinquennial Censuses. 

Retain. 

b.	 All other current, annual, irregular, or one-
time surveys.
 

l$POUL APPRDYEbDestroy after five years. 

1'0111'copl... , iD I_cliag ooigiaal, 10 be 8abadlled 10 the NatioDai Archi ..... aad Reco~" S.~vic. 16-1S9-i28-2 GPO 

<~'l",	 " I ,,'~" 
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2,	 Prooosed Surveys Files. Consist of requests for and 
planning materials for proposed censuses or surveys,
and for extension of existing censuses or surveys. 

When census or survey is authorized, these 
records become part of the Program Files 
(Item 1above). If the census or survey is I..,OSAL APPIan"not	 authorized, cut off the file and destroy 
five years later. 

3.	 Congressional Correspondence. All congressional NN-172-77 correspondence except that of a routine nature, such Item 3 
as requests for publications or information. 

.----,.Cut off the file at the end of the calendar DISPOUL APPROVE! 
year and destroy ten years later. 

4.	 Transitory Files. Consist of requests for publica- NN-172-77 tions, or for information for which no charge is Item 4 made, and the replies thereto, including routine 
congressional correspondence, transmittals, and 
similar records of short term value. DllnSAL APPROVED 

Cut	 off at end of the month and destroy
six months later. 

5.	 Respondent Correspondence. Consists of corres- NN-172-77 
pondence relating directly to reporting and Item 5 
problems relating thereto. 

Destroy after the next census is completed,
but	 earlier if no longer needed. 

b.	 All other current, annual, irregular, or one-
time surveys, including outside sponsored project~. 

j......-- -Destroy three years after the end of the	 .,IIPOUL IftD 
reporting period covered. 

6. Manus cri:ots Manuscrint Negatives. and Printiruz Tanes, NN-1 72-7?
Item 6 

Destroy the manuscripts and manuscript negatives,
and erase the tapes one year after the publications
are	 released, but earlier if not needed, ~P.'UL··A""eVED 

ro_ copi•• , iacl_cliag origiaal, to b. -.bndHod. to tho National A.chi ..... aad aecoro S.r...ice 16-ZSg4:28-2 GPO 

• 
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9,7, 8. DESCRIPTION OF ITEM	 10.
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NN-l'12-'177.	 Controls such as quality, coverage, and document
 
controls, and all other records of a facilitative Item 7
 
nature which do not have enduring value and. are not
 
covered elsewhere in this authority.
 

a.	 Quinquennial Censuses. 

Destroy after completion of the next quinquennial
census. 

b.	 All other current, annual, irregular, or one-time
 
surveys, including outside spo~sored projects.
 

Destroy after 5 years, but earlier when deter- ~	 ::;...... ..•__	 ~APPRUn ... mined by eempetefit BtlFeeu pers6nftel that ~hey' ~' 
are no longer needed. ch;~f' COo,sIY .....+,'" ""' S~a~,s-f'cs ~ 1/,-

$[0" o'r n.1~ av+ko ....'., ... o,~5.,gl\e

B.	 Completed Questionnaires or Report Files. Consists
 
of good returns used in compiling statistics, and
 
good late returns received too late to be processed
 
for the census or survey to which they relate.
 

a.	 Quinquennial Censuses. 

Destroy after completion of the next quinquennial (. s iiiiiiL lPPIUW ...· 
census. NN-'t.l-1fr---

b.	 Building Permits Survey. Item :3 

Destroy 10 years after the end of the reporting iiiiii: IIM"II period covered. -
c.	 Construction Progress Survey, including Dodge slips. Items 

Destroy 5 years after transfer to the Federal 4,5,6
Records Center. 

d.	 All other current, annual, irregular, or one-time Items 
surveys, including outside sponsored projects. 7,B 
Destroy 5 years after the end of the reporting
period covered. 

9.	 Omitted, Deleted, and Out-of-Scope Questionnaires NN-172-7?
 
or Reports. Those reports which fall outside of the Item 9
 
scope of the census or survey, or those which have
 
been omitted or deleted for some other reason.
 

a.	 Quinquennial Censuses. 
"!=:,Destroy after completion of the next quinquennial -""11 census, or earlier if not needed. 

1'.... _pi.. , ilicladilllJ .rigillal, t. be .uadUed to the NatioDai }bclli ..... aDd a.cor" Service 16-S0{28-2 .po 
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b.	 All other current, annual, irregular, or one-
time surveys, including outside sponsored

projects.
 

Destroy two years after the end of the reporting 
period covered. 

10.	 Tables and Worksheets. Consists of the intermediate NN-1.72-77 
records	 used to move information collected on the Item 10 
questionnaires or reports to the final pub'ld.catdons , 
except tabulations and listings, punched IBM cards 01 

paper tape, and computer records. 

a.	 Quinquennial Censuses. 

Destroy after the next census is completed, 
but	 earlier if no longer needed. 

b.	 All other current, annual, irregular, or one-
time surveys, including outside sponsored

projects.
 

Destroy 5 years after the end of the reporting 
period covered, but earlier if no longer
needed. 

NN-1 6""2-28 -
11.	 Tabulations and Listings. Consists of all machine Items 9, 

or hand prepared tabulations or listings. 10, 11 

a.	 Preliminary or intermediate. 

----	 .• ---OYED Destroy six months after the finals are ....... ~~. 
completed. 

b.	 Final. 

(1)	 Quinquennial Censuses. 

(a)	 Those which have enduring value beyond
the planned publications of the Bureau 
and may reasonably be expected to be 
used for additional aggregations, dis-
aggregations, or correlations of data 
for an indefinite period of time. 

Retain. 

I'oar ".pi •• , in"ladinll' original, to be -.bmiHed. to the National Ar"hi., •• aad It."ora S.rvi". 
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(b)	 All others. 

Destroy after completion of the 
next quinquennial census. 

(2)	 All other current, annual, irregular, or 
one-time surveys, including outside 
sponsored projects. 

Destroy 5 years after the end of the 
reporting period covered. 

12.	 Directories and Mailing Lists. 

Destroy when superseded or obsolete. 

13 .	 Raw Data In-out 'I'anes , Uncorrected magnetic computer 
tapes containing all or part of the raw data 
collected for a census or survey, or obtained from 
other source, which may contain security classified 
or privileged information. 

Erase after the corrected Master Data Tapes have 
been	 determined to be acceptable. 

Program Tanes , Tapes containing the sequence of NN-172-77 
instructions required to abstract the desired Item 13 
information from the data tapes, or to act upon it. 

a. Quinquennial Census or one--tdme surveys. + 0 
O+her fha ... ma~+~e: o{a+a 3peSErase as soon as the data tapesAto which they

relate are erased. 

b. Recurring surveys. 

Erase only after the program is changed and 
the revised or new program is accepted, or the 
program is discontinued. 

15.	 Intermediate Step Data'Tapes. Data obtained from 172-77 
raw data tapes or other intermediate step data 14 tapes in the chain leading from raw data to final 
summarized statistics, other than the corrected 
Master Data Tapes (Item 16 below). 

Erase after the corrected Master Data Tapes and 
the printing tapes have been determined to be 
acceptable. 

Fo... a.pi •• , iacl_diag origiaal, to be .omilled to tho NolioDai A.chi ..... aDd a.co.a S•• vic. 16-&04:28-2 GPO 
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7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9.SAMPLE OR 
JOB NO. 

I 10. 
ACTION TAKEN 

I 

16. Corrected Master Data Tapes. Corrected data tapes 
which may contain all of the statistical detail on 
the raw data input tapes, may suppress security 
classified or privileged information, or may be 
summarized at same level between the raw data and 

NN-172-77 
Item 15 

planned publication, as determined by the Bureau. 
If all security or privileged information has been 
suppressed, the tapes may be available to other 
agencies or to the public, or if not suppressed, may 
be used to prepare disclosure free statistical 
compilations either on a cost basis for others or 
for publication by the Bureau as funds become 
available. 

a. Those which contain data that have enduring
value beyond the planned publications of the 
Bureau and may reasonably be expected to be 
used for additional aggregations, dd.saggregatdons 
or correlations of data for an indefinite period
of time. 

II 

I 

Retain. 

b. All other corrected Master Data Tapes... . D' ~ 
+#It! c~,e.(:- CC.u--lrJc..+,,, .... Sf3+,st,C{ ,'''s 0 

Desbrov ~tIen debemdried byl q=oollned Bt::lFeeu (,'s
~e;oe~er'tl1attt~e"fe"is insufficient demand for 
the data contained in them to justify further 
retention. 

17. Tape Documentation Files. Records which describe 
the data content and arrangement of the data tapes; 
those which identify the computer and type of tape 
unit on which the tapes were prepared, and the 
language used; those which document the recording
density, record/block size, parity, file size, and 
file format; and all other records which would be 
required to program the data contained in them for 
manipulation on electronic data processing equipment 

NN-172-77 
Item 16 

a. Documentation files for the "Corrected Master 
Data Tapesll described in Item l6a. 

Retain. 

b. Doc1.IDlentationfiles for all other tapes. 

,Destroy when the tapes they describe are erased. 
ro~ c.pi •• , illcl.dillg origi ..... , to Jo. _blDittecl to th. Natiollal Jbchh, •• alld a.co~d. S.~vic. 16-6Q4.28-2 GPO 
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18.	 Punched IBM Cards not Converted to Magnetic Media. NN-172-77 
Item 17 

a.	 Those that have enduring value beyond the 
planned publications of the Bureau and may 
reasonably be expected to be used for additional 
aggregations, disaggregations, or correlations 
of data for an indefinite period of time. 

",I Retain. 

b.	 All others. .F!> . 
+he d;€p, 4:.1Sfrvd-t"Ao sMI'S 

.J?estroy :when.det~~~., bJ:;eempeteRt BaFoau 
~pJ>afMoi 'tha~ <ltheYl. needed.are nJ"1onger 

APPROVED:a~~ 
Milton Eisen, Chief
 
Construction Statistics Division
 

?/James W. Turbitt 
Associate Director for Economic Operations 

1'0... cepies, incl.ding original, to b•• omitted. to the National Archi ..... and Record. Service 16-69428-2 GPO 


