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1. FROM (Agency or establishment)	 ~ - 3' - 00 

DEPARTMENT	 OF COMMERCE NOTIFICATION TO AGENCY 
In accordance with the provisions of 44 U,S,C. 3303a the 2. MAJOR SUBDIVISION 
disposition request. including amendments. is approved 

OFFICE OF INSPECTOR GENERAL except for items thai may be marked "disposition nol 
3. MINOR SUBDIVISION approved" or "withdrawn" in column 1
 

OFFICE OF AUDITS
 

6. A ENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispo tio of its records and that the 
records proposed for disposal on the attached _1 page(s) are not now needed for the busi ss of this agency or will not 
be needed after the retention periods specified; and that written concurrence from the General Accounting Office, under 
the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

x I is not requlred; I is attached; or	 has been requested. 

7. 9. GRSOR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

NO. JOB CITATION USE ONLY) 

See Attached Schedule
 
Office of Audits
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Department of Commerce, Office of Inspector General: OFFICE OF AUDITS 

I.	 Audit Case Files. Case files of internal audits of agency programs, operations and 
procedures, and of external audits of contractors and grantees. Consists of job start, audit 
reports, correspondence, memoranda, and supporting working papers. 

a.	 Case files for term audits. The term audits includes both performance and financial 
audits. Performance audits include economy and efficiency and program audits. 
Financial audits include financial statement and financial-related audits. 

Disposition: Temporary. Cut off end of fiscal year in which case is closed. Retire to 
FRC one year after cutoff. Destroy 8 years after cut-off. 

b.	 Project files relating to other activities of an audit organization, including special 
projects not rising to the level of an audit, congressional correspondence, and related 
records. 

Disposition: Temporary. Cut off end of fiscal year in which case is closed. Retire to 
FRC one year after cutoff. Destroy 8 years after cut-off. 

c.	 Audit resolution and audit appeal files. 

Disposition: Temporary. Cut off end of fiscal year in which case is closed. Retire to 
FRC one year after cutoff. Destroy 8 years after cut-off. 

2.	 Quality Review ofOIG Office of Audits. Case Files of internal quality reviews and 
external quality (peer) reviews of OIG Office of Audits. 

Disposition: Temporary. Cut off at end of fiscal year in which case is closed. Retire to 
FRC one year after cutoff. Destroy 4 years after cutoff. 

3.	 Electronic copies of records that are created on electronic mail and word processing 
systems and are used solely to generate a record keeping copy of the records. 

Disposition: Temporary. Delete after the record keeping copy has been produced. 
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