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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See tnstrucuons on reverse)	 AI I ~/5/'9eZ --2..1' 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408
 02-i.£f#..J 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

u.S. Department of Commerce In accordance with the provrsrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for Items that may be marked "drsposrtron notInternational Trade Administration approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 

not requ Ired IEP/OC/FTA Binational Secretariat 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT ARCHIVIST OF THE UNITED STATE5 

Tami S. Ambrose 377-3031	 
c 

~ -~s::::-: 
6 CERTIFICATE OF AGENCY REPRESENTATIVE *L 
I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office. If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached. or [i] ISunnecessary 

D TITLE 

ITA Records Management Officer 

9 GRSOR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (With Inc/usllle Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY) 

INTERNATIONAL ECONOMIC POLICY 

OFFICE OF CANADA 

FTA BINATIONAL SECRETARIAT 

The attached is a newly created Records Control Schedule 
for this particular office. 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 



-U.S. Department of Commerce
 
International Trade Administration
 

International Economic Policy
 
Office of Canada
 

FTA Binational Secretariat
 

The FTA Binational Secretariat administers a procedure under Chapter 19 of the U.S.-
Canada Free Trade Agreement (FTA), which offers review by binational panels of 
antidumping (AD) and countervailing duty (CVD) final determinations, administrative 
reviews, scope determinations, and redeterminations made by Revenue Canada and the U.S. 
Import Administration, and as an alternative process to judicial review by the Federal Court 
of Appeals in Canadian cases, and to judicial review by the Court of International Trade in 
U.S. cases. In addition, it serves as an alternative to injury determinations in AD and CVD 
cases made by the Canadian International Trade Tribunal and the U.S. International Trade 
Commission. The Binational Secretariat also administers binational panel reviews of general 
disputes concerning the FTA under Chapter 18 of the Agreement. 

The Binational Secretariat provides administrative support ot the panels and maintains a 
Registry but has no substantive role in panel deliberations. 

1.	 Division Subject File - documentation of an administrative nature related to the 
general operation of the Division. Subjects include budgets, personnel, expenditures, 
etc. These files are based on the State Department Filing System. 

Start a new file each year and destroy in office when 3 years old. 

2.	 FTA Case Files - official and public case documents, briefs, panel order and 
administrative records filed with the Secretariat by case participants and panelists. 
Some of these documents are proprietary in nature. These files are docketed and filed 
chronologically. CUT"op.p. fll.e.s. &t.1u,,"l..l.'i ~I) 

1)e-ST12..C!>'I UJtt-E M 3 '(eMS cOlo1).
CWSE. 

Destroy proprietary 30 days after eompletioR of case. Me fetftift non-
prQprieHlrj files in eaeinets in loeked stofage ttre8: f6f 3 YeMS, aftef whieh 
~l:ul;y aTeeestfeyee. 

3.	 Final Panel Decisions - copies of all final case decisions filed by the panelists in FTA 
cases. These files are filed by case number. ~ 
a.. 'Ket;,,2D U>t>'1. 11!.QMA.MS.~ CUT"OJ:.Pt=",...e.s &iae'l (; ~"'''AoQ., 'IeAQ.s ~ TIZN..&~E~ 10 UJt.1~C. 

T4At.ISfoSe. n 'The. NA:MON~ ~'\JIt.s WH-&M 2,0 '/~S Ol.'t>. 
-Reta11iin offiee, available \:IPQRre'lYest. Tbese QQCYmeRtsare Rgt retired at 
destwyed, beeatlse they are analegees te deGisioRSgf CgYRtS,whieh are 
Jl!lbJisbedand ~ay be \:Isedas preeeeeRt in later eases. 

b. 'Ke~c.e. ~'£5. -PaS'112D1( 1.btK.t.l ~ {.pl.tt.~~ fJEE.D~" FOg, c..m.a ..QA.J.:r A.a.A1C.'i DusIMEs.s .. 
4.	 Individual Panel Files - contain disclosure statements, contract, and background 

information on individual roster members. Some contain information about previous 
payments to members that have served on panels. These files are arranged 
alphabetically by surname. 

http:11!.QMA.MS


Files afe re~fttHedas lOlig as mdiVn1oa1s remam 011 tlte aeu't'e restcr list, 
otbeplli se de~twyed DO~YFReRtg f'el"tailling to pay lIieliLS ate 1etamed fOI 3 
year~, tl:lCA destroyee. 




