REQUEST, l:’OR .‘RE.CORD’SPOSITION AUTHORITY

s~ (See Instructiofis on reverse)

(7% MR AR 4 i

LEAVE BLANK

TO. GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (AGENCY OR ESTABLISHMENT)
U. S. Department of Commerce

2. MAJOR SUBDIVISION

International)r Trade Administration

3. MINOR SUBDIVISION

¢ —

4. NAME OF PERSON WITH WHOM TO CONFER %2’.[?0 5. TEL EXT.

Charles Brett

377-3430

In accordance with the provisions of 44 U.S.C. 3303a the disposat re
quest, including amendments, 1s approved except for stems that may
be stamped “disposal not approved” or “withdrawn” in column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE.
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __ %  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

R/ Fo

Departmental Records Management Officer

7.
ITEM NO.

D. SIGMATURE OF AGENCY REPRESENTATIVE E. TITLE
Oé 4‘/;/ ya ﬂf“f—

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

Director of Administration
Office of Management and Systems
Management Analysis Division

formerly

Office of Administration for
Domestic and International Business
Administrative Services Division

Central Records Section

and

Bureau of International Commerce
Office of Administration
Administrative Services Division
Central Records Section

and

Bureau of Foreign Commerce
Administrative Management Staff
Office Services Division
BFC GCentral Records Section

and

‘lniﬁ»f

115-107

MASS DATA CHANGE SHEET NOT REQUIRES
%7 DM

New, Aqén(l? ) NNB + NNF sent /]-16-§3

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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< Request for Records Disposition Authority — Continuation JOB NO

PAGE OF
2 4

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

AMPLE OR 10.
SRR | ACTION TAKEN

ice of International Trade
Adminis ive Management Staff

Management Services Branch
Records Section

11— Rea ocantain—eh [ DR =

ral-Reeords—econtain—the offietnl-—record™ \.upico o=t
incoming and outgoing correspondence for the agency and
its constituent bureaus for the period of 1944 through
December, 1971, inclusive. Prior to 1967, this series deal
almost exclusively with aspects of international commerce.

ter December, 1966, correspondence documenting the acti-
vities of the Business and Defense Services Administration
and \Nits successor, the Bureau of Domestic Commerce, was
integhated into the file.

The files\are generally divided into the following element
a. A white copy file containing the second copy of
each dutgoing piece of correspondence. Arranged
alphabetically by name of addressee, this copy
shows the\ subject classification in the upper
left hand bdorner and serves as a finding medium

for outgoing\correspondence.

b. A general subjedt file arranged in accordance
with the approprigte file manual. Between 1945
and 1949, the Federal Economic Administration
Subject-Numeric Classification System was used.
The Dewey Decimal System followed from 1950 to
1968. Thereafter, an alpha-numeric classifica-
tion scheme was employed.\Gopies of the latter
two are attached for your raference.

c. Record copies of publications,\operations memo-
randa and the like arranged chrohplogically.
Included among the former are OQvergeas Business
Reports, the Commerce Business Daily and Inter-
national Commerce.

PERMANENT. Offer to the National
Archives when 10 years old.

Accession No. 53A368, Boxes 91-422. 1945-1949,
Offered to NARS: 8/7/79. NC3-151-79-1

Accession No. 57B432, Boxes 25-137. 1953-1954., \\

— AT /IO AR 70_9.
o7

Pa ol el I N-A-PQ o B =y |
ULITCICO LU INARS?T 77777 INOI=TLTIJOI=7 772

115-203

Four coples, including original, to be submitted to the National Archives

GO 1975 o - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 10t-114



“~ Request for Records Disposition Authority — Continuation JOB NO PAG% OFu
9
7. 8. DESCRIPTION OF ITEM . 10.
ITEM NO (With Inclusive Dates or Retention Periods) SG&SSLEOOR ACTION TAKEN

ceession Now 5941022, Boxes 1114, 1955-1956

\

= ACE

Offered to NARS: 8/7/79. NC3-151-79-4

Accession No. 61A1018, Boxes 1-115. 1957-1958.
Offered to NARS: 8/7/79. NC3-151-79-3

Accesgion No. 63A1207, Boxes 1-106. 1959-1960.
Offered to NARS: 8/7/79. NC3-151-79-5

Accession\No. 63F1207, Boxes 298-299., 1961.

Accession 65A608, Boxes 1-123, 1961-1962.

Accession No. 87A852, Boxes 121-222, 1963-1964.

Accession No. 67IR059, Boxes 24-25. 1944-1960.

Accession No. 69A30 Boxes 1-98. 1965-1966.

?

Accession No. 71A4535,\Boxes 1-100. 1967-1968.

Accession No. 72F2552, Box 9. 1952-1955
Accession No. 72A4998, Boxes\1-119. 1969-1970.
Accession No. 73A1371, Boxes 1-%2. 1971-Unclassified.

Accession No. 285-73-0001, Boxes N\-3. 1971-SECRET.

Business and Defense Services Adininistration

Centralized Key Officials® Correspondency® and Policy Files
consist generally of correspondence and asgociated papers
of the Administrators of the Business and Dgfense Services
Administration (BDSA), the National Producti Authority
and Defense Production Administration. Importagt related
papers are retained in the decentralized files Rf key

officials.

The files include records pertaining to the organiza-
tion, policy and procedures of the agency and documenting
its administration and accomplishments. The dates of
various segments of the files range from the inception
the National Production Authority and Defense Production
Administration in 1950 to December, 1966, inclusive. Priof
to October 1, 1953, the centralized files do not include
the records relating to the other functions which became a

tem T

WiThDRAWN

1 na siath T . Y~ | Az Lo
{.‘9""" of BDSA in--aceordapee—with bepartment-—oOraer No.—1JZ2%

N\

115-203

Four coples, including original, to be submitted to the National Archives

GIO 1975 O - 57)-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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1 Request for Records Disposition Authority — Continuation JOB NO pAGELLOFu
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO (With Inclusive Dates or Retention Periods) S(\Jhc,;FB’L'EOOR ACTION TAKEN
e A alphubct feat flliﬁg arrangement b_y o’ubjcx_t +s—uswat 1y
empteyed, though some portions follow an alpha-numeric
subject ctassification system, A f£iles manual unfortunate-
ly is unavaiia
PERMANENT, Offe o the National
Archives when 10 ygs?s\o d.
Accession No. 65A126, Boxes 1-118, 1950-6/30/66<
Accession No. 66A1284, Boxes 41-71, 7/1/60—6/302;;j\\\\\\\\\\\\\\\\
Aceession—No+—68A6199Boxes—67=84"1964-1966"
115-203

Four coples, including original, to be submitted to the National Archives

GI'O 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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. ~lémended
Request for Records Disposition Authority—Continuation NOT-151-80-7 PASE OF
9.
TEM NO (With Inciustee Dates or Retentian Periods) ST ACTION TAKEN
and
Office of International Trade
Administrative Management Staff
Yanagement Services Branch
Records Section
1 CENTRAL FILES OF THE OFFICE OF INTERNATIONAL TRADE AND
SUCCTSSOR BUREAUS. 1945-49 and 1953-71,
A general subject file arranged in accordance with the
subject-numeric files classification system for the
Foreign Economic Administration, 1945-49; a Dewey-decimal
files classification system, 1953-68; and an alpha-numerid
files classification system, 1968-71, Also includes
geographic files, outgoing cables, abstracts of participatiion
reports, operations memoranda, and office or bureau-originated
publications,
This series is located in the following 'NRC accessions
under Record Group 285 (formerly, Office of International
Trade):
534368, boxes 91-422 (1945-49)
(1950-52 destroyed)
574432, boxes 25-137 (1953-54)
5941022, boxes 1-114 (1955-56)
6141018, boxes 1-115 (1957-58)
6341207, boxes 1-106 (1959-60)
65A608, boxes 1-123 (1961-62)
67P852, boxes 121-222 (1963-64)
6943007, boxes 1-98 (1965-66)
71A4535, boxes 1-100 (1967-68)
72A4998, boxes 1-119 (1969-70)
7341371, boxes 1-62 (1971)
73-0001, boxes 1-3 (1971-Secret)
72F2552, box 9 (1952-55, fragment mixed with other permangnet recopds).
A; A1l subject-numeric, dewey decimal, or alphaneumericaliy-
arranged suhject files, geographic files, outgoing cables,
abstracts of participation reports, operations memoranda,
publications (Overseas Business Reports, International
Commerce (Weekly)), including hoth security-classified |and
non-security-classified records, exgept those cited in
B, C, and D below.
PERMANENT. Offer to the National Archives according t¢
the following timetable:
1
115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A

GPO 197y O - 579387

Revised July 1974

Prescribed by Generat Services
Administration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation Jc}?c'io_l 51-80-7

PAGE OF
3

7.
ITEM NO

9.
8. DESCRIPTION OF ITEM SAMPLE OR

10.
(With Inctusive Dates or Retention Periods) JOB NO ACTION TAKEN

(item 1A continued)

1945-49 files in Jan, 1984 (257 ft)
1953-60 files in Jan. 1988 (344 ft)
1961-66 files in Jan, 1990 (229 ft)
1967-71 files in Jan. 1992 (180 ft)

1010 ft.

B, Vhite tissue copies of correspondence, 1955-71,

Includes the following accessions and boxes:
285-5941022, boxes 1-18
285-61A1018, boxes 1-18
285-63A1207, boxes 1-17
285-A5A608, boxes 1-22
285-67P852, bhoxes 121-141
2R5-69A3007, boxes 1-22
285-71A4535, boxes 1-24
285-72A4998, boxes 1-27
285-7341371, boxes 1-12
285-73-0001, box 1

Destroy immediately.

. HMoutine requests for publications, World Trade Data
Reports, trade lists, and other forms of commercial
intelligence, including the following file classificatijons:
Publications (1945-49 period); 338.1 and 401,1 (195358
period}; and T.C.2-1 (1969-71 period).

Includes the following accessions and boxes:
285-53A368, boxes 221-285
285-574A432, boxes 99-109
2855941022, boxes 82-90 '
285-61A1018, boxes 80-91
285-63A1207, boxes 75-87
285-65A608, boxes 91 and 94-103
285-67P852, boxes 199-205
, 285-69A3007, boxes 75-80
285-71A4535, boxes 72-80
285-72A4998, boxes 93-108
285-7341371, boxes 42-54

Destroy immediately.

115-203

Four copies, including original, to be submitted to the Nationa!l Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
GRO 1975 O - 579=-387 FPMR (41 CFR) 101-11 4



. Q ‘amended
s
Request for Records Disposition Authority — Continuation JOB NO PAGE OF
P y NC1-151-80-7 4
7. 8. DESCRIPTION OF ITEM 2. 10.
ITEM NO (With Inclusive Dates or Retention Periods) SﬁggLsoOR ACTION TAKEN

D,

Housekeeping and administrative files dispnsahle under
various GRS items and non-record material (i.e.,
"Magazine? file, consisting of non-government
publications and catalogues).

Includes the following accessions and boxes:
285-534368, boxes 91-92, 216-220, 298, and 360-361
285-57A432, boxes 85 and 97

285-5941022, boxes 67, 76-77, and 80

285-6141018, boxes 67-68

285-63A1207, box. 71

285-654608, box 37

285-67P852, boxes 219-220

285-6943007, boxes 96-97

285-71:4535, boxes 98-99

Destroy immediately.

A1l changes to this schedule from the original versior
have been approved by NNF and the International
Trade Administration records officer (Charles Brett)d

MM Grven
10 /u/ n

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



